THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VUC HQ TICH THUC HIEN TAI CO QUAN
DPANG KY HQ TICH TRONG NUOC THUQC PHAM VI CHUC NANG QUAN LY CUA BQ TU PHAP
(Ban hanh kém theo Quyét dinh sé 163/0D-BTP ngay 16/02/2026 ciia Bé trueng Bo Tuw phdp)

PHAN I. DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG

S6 ho so Tén thi tuc Tén vin ban quy dinh ndi dung sira doi, . Co quan
ST TThHe hanh chinh bé sung Linhvuc | e hign
A. Thii tuc hanh chinh cap x&
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bo sung mot s6 Nghi
1. | 1.001193 | Pang ky khai sinh dinh dé cit giam, don gian hoa thu tuc hanh | Ho tich UBND cap x4
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
5 ’ o ., | cua Chinh phu stra d6i, b6 sung mot sé6 Nghi
2 | 2.000528 Daflg ky \k_hal sinh ¢6 yeu t6 | ginp ¢é qét giam, don gian hoa thi tuc hanh | Hg tich UBND cép xa
nuoc hgoal chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra doi, bd sung mot sd Nghi
3. | 1.004884 | Pang ky lai khai sinh dinh d¢ cat giam, don gian hoa thu tyc hanh | Hg tich UBND cép xa

chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phap
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2.000522

Ping ky lai khai sinh c6 yéu
t6 nuéc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra doi, bd sung mot s Nghi
dinh dé cat giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

Ho tich

UBND cap x&

1.001022

bang ky nhan cha, me, con

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bo sung mdt s6 Nghi
dinh dé cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

Ho tich

UBND cap x&

2.000779

bang ky nhan cha, me, con co
yeu to nudce ngoai

Nghi dinh s 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bd sung mdt sé Nghi
dinh dé cét giam, don gidn hda tha tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

Ho tich

UBND cap x4

1.000689

Piang ky khai sinh két hop
dang ky nhan cha, me, con

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra doi, bd sung mot s Nghi
dinh dé cat giam, don gian hoa thu tyc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap x4

1.001695

Piang ky khai sinh két hop
dang ky nhan cha, me, con co
yéu t6 nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra doi, bd sung mot sd Nghi
dinh dé cat giam, don gian hoa thu tyc hanh
chinh, diéu kién kinh doanh thudc pham vi

Ho tich

UBND cap x&
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quan ly cua B Tu phéap

1.004772

bang ky khai sinh cho nguoi
da c6 ho so, gidy to ¢4 nhan

Nghi dinh sé 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra doi, bd sung mot s Nghi
dinh dé cat giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

Ho tich

UBND cap x&

10.

1.000893

Ping ky khai sinh c6 yéu té
nudc ngoai cho nguoi da co
ho so, giay to ca nhan

Nghi dinh s 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bo sung mot s6 Nghi
dinh dé cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

Ho tich

UBND cap x&

11.

1.000894

Ping ky két hon

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bd sung mot sé6 Nghi
dinh dé cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap x4

12.

2.000806

Piang ky két hon co yéu td
nudC NQoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra doi, bd sung mot sd Nghi
dinh dé cat giam, don gian hoa thu tyc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap x

13.

1.004746

Ping ky lai két hon

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra doi, bd sung mot sd Nghi
dinh dé cit giam, don gian hoa thu tuc hanh

Ho tich

UBND cap x&
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chinh, diéu kién kinh doanh thudéc pham wvi
quan ly cua B Tu phéap

14.

2.000513

Ping ky lai két hon co yéu té
nudc ngoai

Nghi dinh sé 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra doi, bd sung mot sd Nghi
dinh dé cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

Ho tich

UBND cap x4

15.

1.000656

bang ky khai tu

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bo sung mot s6 Nghi
dinh dé cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo6 Tu phap

Ho tich

UBND cap x4

16.

1.001766

Ping ky khai tir cd yéu to
nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bd sung médt sé Nghi
dinh dé cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap x4

17.

1.005461

Dang ky lai khai tr

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
cua Chinh phu stra ddi, bod sung mot sb Nghi
dinh dé cat giam, don gian hoa thu tyc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phap

Ho tich

UBND cap x4

18.

2.000497

Ping ky lai khai tir c6 yéu té
nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra doi, bd sung mot sd Nghi

Ho tich

UBND cap x&
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dinh dé cat giam, don gian héa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

19.

1.004837

Dang ky gidm ho

Nghi dinh sé 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bo sung mdt s6 Nghi
dinh dé cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

Ho tich

UBND cap x4

20.

1.001669

Ping ky giam ho c6 yéu tb
nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bo sung mot s6 Nghi
dinh dé cét giam, don gidn héa tha tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

Ho tich

UBND cap x4

21.

1.004845

Pang ky chadm dat giam ho

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bd sung mot sé Nghi
dinh dé cat giam, don gian hoa thu tyc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap x4

22.

2.000756

Pang ky cham dat giam ho co
yéu té nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra doi, bd sung mot sd Nghi
dinh dé cat giam, don gian hoa thu tyc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phap

Ho tich

UBND cap x4

23.

3.000323

bang ky giam sat viéc gidm

Nghi dinh s§ 18/2026/ND-CP ngay 14/01/2026

Ho tich

UBND cap x&
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ctia Chinh phu stra doi, bd sung mot sd Nghi
dinh dé cat giam, don gian héa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

Pang ky cham dut giam sat

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bo sung mdt s6 Nghi

24. | 3.000322 | .. =7 " dinh dé cat giam, don gian hoa thu tuc hanh | Hg tich UBND cap x4
vigc giam ho chinh, diéu kién kinh doanh thudc pham vi
quan ly cia Bo6 Tu phap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
Thay ddi, cai chinh, b sung | cua Chinh phu stra d6i, bo sung mot sé6 Nghi
25. | 1.004859 | thong tin ho tich, xac dinh lai | dinh dé cat giam, don gian hoa thu tuc hanh | Hg tich UBND cép xa
dan toc chinh, di¢u kién kinh doanh thudc pham vi
quan ly cua B Tu phéap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
Thay dbi, cai chinh, bd sung | cua Chinh phu stra d6i, bd sung mot sé6 Nghi
26. | 2.000748 | thong tin ho tich, x4c dinh lai | dinh d€ cat giam, don gian hoa thu tuc hanh | Hg tich UBND cép xa
dan toc c6 yéu td nuoc ngoai | chinh, di€u kién kinh doanh thugc pham vi
quan ly cua Bo Tu phap
Ghi vao sé ho tich viec két | Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
hon cua C(’jng dan V|ét Nam cia Chinh phfl sua dél, bé sung m@t Sé Nghl
27. | 2.002189 | da duogc giai quyét tai co quan | dinh dé cat giam, don gian héa thu tuc hanh | Hg tich UBND cép xa

c6 thim quyén cua nudc
ngoai

chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phap
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Ghi vao sé ho tich viéc ly
hon, huy viéc két hdn cua

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu sira doi, bd sung mot sé Nghi
dinh dé cat giam, don gian hoa thu tuc hanh

28. | 2.000554 | cong dan Viét Nam da duoc 3 Ho tich UBND cép xa
giai quyét tai co quan co thAm | chinh, di€u kién kinh doanh thu§c pham wvi
quyén cua nudc nNgoai quan ly cua B Tu phap
Ghi vao s6 ho tich viéc hd | Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
tich khac cua cong dan Viét | ctia Chinh phu stra d6i, bo sung mot s6 Nghi
Nam d3 duoc giai quyét tai co | dinh dé cat giam, don gidn héa thi tuc hanh
29. | 2.000547 quarj_cé thém q_uy?:n C_1i1a nu:(')Ar(?, chivnh,,di?:u kAién kin,h doanh thudc pham vi Ho tich UBND cAp X
ngoai (khai sinh; giam hg; | quan ly cia Bo Tu phap
nhan cha, me, con; xac dinh
cha, me, con; nudi con nudi;
khai tir; thay d6i ho tich)
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bd sung mot sé6 Nghi
30. | 1.003583 | Pang ky khai sinh ru dong | dinh d& cat giam, don gian héa thu tuc hanh | Hotich | UBND cip xa
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra doi, bd sung mot s Nghi
31. | 1.000593 | Ding ky két hon luu dong dinh dé cat giam, don gian hoa thu tuc hanh | Hg tich UBND cap xa
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phap
< , ., . Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 S
32. | 1.000419 | bang ky khai tir lvu dong ctia Chinh phii sita d 8i. bb sung mét s 5 Nghi | Ho tich UBND cap xa
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dinh dé cat giam, don gian hoa thu tyc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

33.

1.000110

Ping ky khai sinh c6 yéu té
nudc ngoai tai khu vuc bién
gioi

Nghi dinh sé 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bo sung mdt s6 Nghi
dinh dé cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cia Bo6 Tu phap

Ho tich

UBND cap x4

34,

1.000094

Ping ky két hdn co yéu tb
nudc ngoai tai khu vuc bién
gioi

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bo sung mot s6 Nghi
dinh dé cét giam, don gidn héa tha tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phéap

Ho tich

UBND cap x4

35.

1.000080

bang ky nhan cha, me, con co
yeu to nudc ngoai tai khu vuc
bién gioi

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra d6i, bo sung médt sé Nghi
dinh dé cat giam, don gian hoa thu tyc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap x4

36.

1.004827

Piang ky khai tir c6 yéu td
nudc ngoai tai khu vuc bién
gioi

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
cua Chinh phu stra ddi, bod sung mot sb Nghi
dinh dé cat giam, don gian hoa thu tyc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua B Tu phap

Ho tich

UBND cap x&
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Cap Gidy xac nhan tinh trang

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ctia Chinh phu stra doi, bd sung mot s Nghi
dinh dé cat giam, don gian hoa thu tuc hanh

37. | 1.004873 | hon nhan A Ho tich UBND cap x&
chinh, di€u ki¢n kinh doanh thudc pham vi
quan ly cua B Tu phéap
B. Thi tuc hanh chinh tai co quan quan ly Co sé dir liéu hg tich dién ti
1. | 2.000635 | Cap ban sao Trich luc ho Nghi dinh s 18/2026/ND-CP ngay 14/01/2026 Co quan quan ly
tich, ban sao Giay khai sinh | cia Chinh phu stra ddi, b6 sung mot s Nghi | Hotich | Co sé dit liéu ho
dinh dé cét giam, don gidn hoéa tha tuc hanh tich dién tu
chinh, diéu kién kinh doanh thudc pham vi (So Tu phap,
quan 1y ctia Bo Tu phép UBND cap x4).
2. | 2.002516 | Thu tyc xac nhan thong tin ho | Nghi dinh sé 18/2026/ND-CP ngay 14/01/2026 Co quan quan ly
tich ctia Chinh phu stra d6i, bd sung mét sé Nghi | Ho tich | Co so dit liéu ho

dinh dé cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phéap

tich dién tu (So
Tu phap, UBND
cap x3).
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. THU TUC HANH CHINH CAP XA

1. Thi tuc dang ky khai sinh

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hé so truc tiép, ngudi yéu cau ding ky khai
sinh nop hd so dang ky khai sinh tai Trung tdm Phuc vu hanh chinh céng c6 thim
quyén; nop 1é phi néu thudc trudng hop phai nop 18 phi dang ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu Iya chon hinh thirc nop hé so truc tuyén, ngudi yéu cau dang ky khai
sinh truy cap Cong dich vu céng quéc gia hoac Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky khai sinh truc tuyén cung cap thong tin theo mau
ho tich dién tr twong tac dang ky khai sinh, dinh kém ban chup hoac ban sao dién
tir C4C giay to, tai liéu theo quy dinh; ndp phi, 1& phi théng qua chitc ning thanh
toan truc tuyén hodc bang céach thac khac theo quy dinh phap luat, hoan tat viec
nop ho so.

- Can bd tiép nhan hd so tai Trung tim Phuc vu hanh chinh céng c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hé so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc
tiép theo (néu ngudi yeu cau nop hd so truc tiép) hoac gui ngay Phiéu hen, tra két
qua qua thu dién ta hoac guri tin nhan hen tra két qua qua dién thoai di dong cho
ngudi yeu cau (néu nguoi yéu cau ndp hd so truc tuyén); chuyén hd so dé cong
chtrc tu phép - hd tich xt 1y; truong hop tiép nhan ho so tai Trung tdm Phuc vy
hanh chinh céng cép tinh, can b tiép nhan ho so chuyén hd so dén Uy ban nhan
dan cip xa c tham quyén xi 1y.

(i) Trudng hop hd so chua day du, hop Ié thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 1d loai gidy to, ndi dung can
b sung dé ngudi yeu cau bé sung, hoan thién. Sau khi hé so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky khai sinh khong bd sung, hoan
thién dugc hd so thi can bo tiép nhan hd so béo cao Lanh dao Trung thm Phuc
vu hanh chinh céng c6 thong béo tir chbi giai quyét yéu cau ding ky khai sinh.

- Cong chiic tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop 1¢
cua cac théng tin trong ho so, gidy to, tai lieu do ngudi yéu cau nop, xuat trinh hoac
dinh kem).

+ Trudng hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chdi thi cdng chuc tu phap - ho tich gui théng bao vé tinh trang ho
so téi Trung tm Phuc vu hanh chinh céng dé thong bao cho ngudi nop hd so —
thuc hién lai budc (ii) hoac (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyé&n nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chic tu phap - hd
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tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tm Phuc vu hanh chinh céng
dé tra cho ngudi yéu cau (néu ngudi yéu cau nop ho so tryc tiép), hoic gui
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay hd so day du, hop 16, ding quy dinh, truong hop tiép nhan hd so
dang ky khai sinh theo hinh thic truc tiép, thi cong chuc tu phap - ho tich thyuc hién
ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan 1y ho tich dién tar dung chung va chuyén thong tin dén Co s¢ dit liéu
qudc gia vé dan cu dé lay S6 dinh danh c& nhan.

Trudng hop tiép nhan hd so dang ky khai sinh theo hinh thic truc tuyén,
cdng chirc tu phép - ho tich gui lai biéu mau Gidy khai sinh dién tir véi thong tin
day di cho nguoi yéu cau qua thu dién tir hogc thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cua cac
thong tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoac khong
c6 phan hdi sau thoi han mat ngay thi céng chire tu phap - ho tich thuc hién ghi
ndi dung vao So dang ky khai sinh, cap nhat théng tin dang ky khai sinh trén Phan
mém ding ky, quan Iy ho tich dién tir ding chung va chuyén thong tin dén Co so
dir lidu quéc gia vé& dan cu vé dan cu dé lay Sé dinh danh ca nhan.

- Sau khi Co s¢ dit liéu qudc gia vé dan cu tra vé& Sb dinh danh c& nhan, cong
chuc tu phap - hé tich in Gidy khai sinh, ban sao Gidy khai sinh, ban dién tir Gidy
khai sinh trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén téi Trung tam Phuc
vu hanh chinh céng dé tra két qua cho ngudi yéu cau.

*Luuy:

- Truong hop cha, me tré da dang ky két hon, trén co s thong tin vé Gidy
chtrng nhan két hon cung cip trong hd so ding ky khai sinh, co quan ding ky ho
tich ¢o trach nhiém tra ctru, xac thuc théng tin trén Hé théng thdng tin giai
quyét thi tuc hanh chinh cap tinh théng qua két ndi véi Co so dit liéu ho tich
dién tir, Co so dit liéu quéc gia vé dan cu. Két qua tra ctru dugce luu trir dudi dang
dién tir hodc ban gidy, phan anh day du, chinh xac thong tin tai thoi diém tra ciru
va dinh kém trong hd so ctia nguoi dang ky.

Truong hop khong tra ctru dugc tinh trang hon nhan do chua c6 thong tin
trong Co s& dir liéu hd tich dién tir, Co so dir liéu quéc gia vé dan cu, thi co quan
dang ky ho tich dé nghi Uy ban nhan dan cdp xi noi ngudi yéu cau thuong
tri/noi da dang ky két hon xac minh, cung cp thong tin. Trong thoi han 03 ngay
lam viéc ké tir ngdy nhan dugc yéu cau xac minh, Uy ban nhan dan cip xi noi
nhan duoc dé nghi x4c minh c6 trach nhiém kiém tra, xac minh va gui két qua
vé tinh trang hon nhan cua nguoi do.

- Trong thdi han 60 ngay ké tir ngay sinh con, cha hodc me ¢ trach nhiém
dang ky khai sinh cho con; trudng hop cha, me khong thé ding ky khai sinh cho
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con thi 6ng hodc ba hoac nguoi than thich khac hoac ¢4 nhan, td chirc dang nuoi
dudng tré em c6 trach nhiém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhin duogc
thdng béo, Linh dao Uy ban nhin dan hodc Truong cong an cdp xd co trach
nhiém t6 chirc 14p bién ban vé viéc tré bi bo roi.

Sau khi 14p bién ban, Uy ban nhan din cap x4 tién hanh niém yét tai tru so
Uy ban nhan dan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han niém
yét, néu khong c6 thong tin vé cha, me dé cua tré, Uy ban nhan dan cap xi thong
bao cho c4 nhan hodc t6 chirc dang tam thdi nudi dudng tré dé tién hanh dang ky
khai sinh cho tré.

- Truong hop tré chua xac dinh dugc cha thi ho, dan tdoc, qué quan, quéc
tich cua con dugc xac dinh theo ho, dan tdc, qué quan, quéc tich cia me; phﬁn
ghi vé cha ciia tré dé trong. Néu vao thoi diém ding ky khai sinh ngudi cha yéu
cau 1am thi tuc nhan con thi két hop giai quyét viéc nhan con va dang ky khai sinh.

- Truong hop tré chua xac dinh dugc me ma khi dang ky khai sinh cha
yéu cu 1am thi tuc nhan con thi két hop giai quyét viéc nhan con va dang ky
khai sinh; phan khai vé me ciia tré dé tréng.

- Truong hop tré chua xac dinh dugc cd cha va me¢ nhung khong thudc
dién bi bo roi, thi thuc hién tuong tu nhu dang ky khai sinh cho tré bi bo roi,
trong S6 hé tich ghi 0 “Tré chua xac dinh dugc cha, me”.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thyuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau dang ky khai sinh truc tiép thuc hién hodc Gy quyén cho
ngudi khac thuc hién nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hodc ndp ho so truc tuyén tai Cong dich vu cong qubc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan ho so

- T& khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon ndp hd
so theo hinh thirc truc tiép hodc giri hd so qua hé théng buru chinh);

- MAu hd tich dién tir twong tac dang ky khai sinh (néu ngudi yéu cau lua
chon ndp hé so theo hinh thire truc tuyén);

- Nguoi yéu cau dang ky khai sinh thyc hién viéc nop/xuat trinh (theo hinh
thirc tryc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy chung sinh; truong hop khéng c6 Gidy ching sinh thi ndp van ban
ctia ngudi lam chang xac nhan vé viéc sinh; néu khong c6 ngudi lam chang thi
phai c6 gidy cam doan vé viéc sinh.

- Truong hop ngudi yYeu cau da nop ban dién tar Gidy chiing sinh hoic co
quan ding ky ho tich da khai thac duoc dir liéu dién tir c6 ky s6 cua Giay chang
sinh thi khdng phai nop ban gidy.
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- Trudng hop tré em bi bo roi thi phai ¢ bién ban vé viéc tré bi bo roi do
co quan c6 tham quyeén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van
ban xac nhan cua co s& y té da thuc hién ki thuat hd trg sinh san cho viéc mang
thai ho.

- Vian ban ty quyén (dugc ching thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh.

* Gidy to phai xuét trinh:

- Ho chiéuw/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chting nhan cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan c6 thAm quyén cip, con gia tri stt dung (sau day goi tat 1a gidy to tuy
than) dé chirg minh vé nhan than khi lam thu tuc tryc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than s dung la: HS chiéu, Thé can cuée, Cin
cwée cong dan, Gidy chitng nhdn cdn cwée thi nguoi c6 yéu cau ding ky hé tich
chi can cung cdp théng tin sé dinh danh cd nhan hodc théng tin vé gidy to (s,
ngay/thdng/ndm cdp), co quan dang ky ho tich ¢é trach nhiém tra citu théng tin
thong qua két noi véi Co sé div lidu hé tich dién tir, Co sé dir liéu qudc gia vé
dan cu hodc co so dir liéu khac co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thdng tin hodc thong tin khai thac dwoc
khéng day di, khéng chinh xdc thi co quan ding ky hé tich yéu cdu nguweoi di
dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé nghi
nguoi di dang ky hé tich ¢dp nhdt, diéu chinh théng tin trong cdc co sé dir lidu
theo quy dinh cua phap ludt.

Truong hop cac thdng tin c& nhan trong cac gidy to nay da c6 trong Co so
dir liéu quéc gia vé dan cu, Co s6 dir lidu ho tich dién tir, dugc hé théng dién tu
dong thi khdng phai tai 1én (theo hinh thic truc tuyén);

- Gidy to ¢6 gié tri chang minh théng tin vé cu tra trong trudng hop co
quan diang ky ho tich khong thé khai thac dugc théng tin vé noi cu tri cua
cong dan theo ciac phuong thicc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hgp cac thong tin
Vvé gidy to chirg minh noi cu tri dd duoc khai thac tir Co so dit liéu qudc gia vé
dan cu bang cac phwong thic nay thi ngudi yéu cau khéng phai xuat trinh
(theo hinh thuc tryuc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

- Truong hop gai hd so qua hé thong buu chinh thi phai giri kém theo ban
sao O ching thyc cac gidy to phai xuat trinh néu trén.

* Lwu y:

- C& nhan c6 quyén lya chon thuc hién tha tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tri; noi cu tra ctia ca nhan dugc xac dinh theo quy
dinh cua phap luat vé cu tra. Trudng hop ca nhan lya chon thuc hién tha tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cip x noi thudng tri
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hodc noi tam trd thi Uy ban nhan dan cip xa noi tiép nhan yéu cau c6 trach
nhiém hd tro nguoi dan nop hd so ding ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi véi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao dugc cip tir s6 gbe (sau ddy goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay (bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh quéc gia).

Truong hop nguodi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va ky
xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Pbi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng duoc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh cua phap lut ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhin ho so thuc hién khai thac thong tin trong Co sé dir lidu
qudc gia vé dan cu theo quy dinh phap lut néu ngudi yéu cau dang ky ho tich da
cung cép ho, chit d¢ém, tén; ngay, thang, nam sinh; sb6 dinh danh c4 nhan/thé cian
cudc cong dan/thé cian cude/can cude dién tir. Trudng hop cac thong tin cin
khai thac khong c6 trong Co sé dit liéu qudc gia vé dan cu thi & nghi ngudi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau dang ky hé tich lya chon nhan két qua tai Trung
tdm Phyc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh/nop
c4c giay to la thanh phan ho so theo quy dinh; Truong hop nguoi yéu cau dang ky
ho tich khéng lya chon nhan két qua tai Trung tim Phuc vu hanh chinh cong thi
nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hé so theo quy dinh
truge khi nhan két qua.

- Trudng hop ngudi yéu cau ding ky ho tich khong cung cap duge gidy to
theo quy dinh hodc giéy to nop, xuét trinh bj téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngoai cap, cong ching hoic
x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa l1anh su theo quy dinh cua phap luat, trir trudng hop duoc mién theo diéu
udc qubc t& ma Viét Nam 13 thanh vién.
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- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, ngudi than
thich khac thi khong phai c6 vin ban iy quyén cta cha, me tré em, nhung phai
théng nhét v&i cha, me tré em vé cc nodi dung khai sinh.

- Béi véi viée xac dinh ho, dan tdc, qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dit té€n cho tré em phai phu hop voi phap luat
va yéu cdu giir gin ban sic dan toc, tdp quan, truyén théng vin hoa tt dep cua
Vi¢t Nam; khong dat tén qua dai, khé stir dung.

+ Truong hop cha, me khong thoa thuan dugc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan ctuia con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hoac me.

- Trudng hop cho phép ngudi yéu cau diang ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan diang ky ho tich phai giai
thich r& cho nguoi lap vin ban cam doan vé trach nhiém, hé qua phap 1y cta
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, néu c6 co sd xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bd

Thoi han giai quyét: Trong ngay tiép nhan yéu cau, truong hop nhan hd
so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viée
tiép theo.

P6i twong thue hién thii tuc hanh chinh: C4 nhan, t6 chirc

Co quan thye hi€n tha tuc hanh chinh:

- Uy ban nhan dan cap x& noi cu tri cua ngudi cha hodc ngudi me thyc hién
dang ky khai sinh cho tré em;

- Uy ban nhan dan cap xa noi lap bién ban vé viéc tré bi bo roi ddi voi
truong hop dang ky khai sinh cho tré bi bo roi.

- Uy ban nhan dan cip xa noi tré dang cu tri c6 trach nhiém ding ky khai
sinh cho tré chua xac dinh dugc cha, me.

Co quan phéi hop: Co quan quan 1y Co s dit liéu qudc gia vé dan cu

Két qua thure hién thii tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong gui vé Kho quéan 1y dit
liéu dién tir cua ca nhan/dia chi thu dién ti/thiét bi s6/dién thoai ctia ngudi yéu
cau sau khi di hoan tat thi tyc ding ky khai sinh tai co quan ding ky ho tich).

Phi, 1€ phi:

- Pbi voi truong hop ding ky khai sinh khong dang han: Mac 1& phi cu
thé do Hoi ddng nhan dan tinh, thanh phé truc thudc Trung wong quyét dinh.

- Mién 1& phi ddi v6i truong hop khai sinh dung han, nguoi thude gia dinh
c6 cong véi cach mang; nguoi thude hd nghéo; ngudi khuyét tat.
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- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh.

MAu don, mau to khai:

+ To khai dang ky khai sinh (néu ndp hé so theo hinh thuc tryc tiép hodc gui
hd so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tic ding ky khai sinh (néu nop hd so theo hinh
thtrc truc tuyén).

Cin ¢ phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctia Chinh pha quy dinh vé
Co sé dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira ddi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh sé ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phii quy dinh
vé phan dinh thdm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sika déi,
b6 sung mét s6 Nghi dinh dé cat giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bé Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bj trusng Bo Tu
phap quy dinh chi tiét mot s diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phép stra ddi, b6 sung mot sé noi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phép thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truéng Bo Tu
phép stra d6i, bé sung mot so diéu cua Thong tu s 02/2020/TT-BTP ngay
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08/4/2020 cua Bo trusng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 ciia Bo truéng B Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phwong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truéng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung
thdng tin trong co s dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1é phi quéc tich.

- Théng tu s 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bé trusng Bo Tai
chinh sira d6i, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1¢ phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chi in nghiéng la noi dung sira doi, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
KINN QU D) e

Ho, chit dém, tén NGUuoi YBU CAU ........ccevevvieieieceeeeeeee et
Ngay, thang, NAM SINN: .....oooiiiiiii e e e
NOT CU T @ttt

Quan hé vai nguoi GuoC KNal SINN: Lo
beé nghi co quan ding ky khai sinh cho ngwoi dwéi day:

Ho, Chir dém, tBN: ..o P PP PP PP TS
Ngay, thang, nam sinh: ........cccocovviniiniiiiieieneen, ghi bang chir: ...,
Gidi tinh:...eeeee, DAN tOC: ..., QUAC HICh: oo,
NG ST @ e ettt ettt ettt ettt ettt
QUE UAN: ettt b ettt ettt b et et e e bt et e e e b e ne e
Ho, Chir dém, tén nguwol Me: ........c...cooooiieieceeeeee e S
NAM SINN: O Dan toc: @ oo, Quéc tich: @.......
NOT CU T P Lottt
GIAY T TUY thANT ©) Lottt
Ho, Chir dém, ten nguwol Cha: ..........cc..ccoooiieie e
Nam s1nh [T Dan toc: @ .o, Québc tich: @.......

Giy tor tly thAN: © o
Thong tin vé Glay chtng nhan két hon cua cha, me tre (neu cha, me tré da PKKH):
Sb:.n.. , Quyén so: .......... , dang ky ngay .... thang .... ndm ......... Al
T6i cam doan ndi dung de nghi dang ky kha1 sinh tren day la dung sy that, dugc su
thoa thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.

Lamtai: ......................... , NQAY ... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Dé nghi cip ban sao®: Co D, Khéng |:|
S6 luong:....... ban
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Chu thich:

) Ghi 13 tén co quan dang ky khai sinh.

@ Chi ghi trong trudng hop ngudi yéu ciu diang ky ho tich chua co/khdng cung
cap so0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tir; khéng
cung cap day du thong tin ngay, thang, ndm sinh.

Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi diang ky thuong
trd; néu khong cé noi dang ky thuong trd thi ghi theo noi ding ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi sb dinh danh c4 nhan/can cudc cdng dan/thé can cudc/can cude dién tur (Vi
du: Can cudc céng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay
20/11/2021). Truong hop khong c6 sé dinh danh ca nhan/can cudc cdng dan/thé can
cudc/can cude dién tir thi ghi gidy to hop lé thay thé (ho chiéu...).

® Truong hop sinh tai co s¢' y té thi ghi 1 tén co sé' y té va va dia chi tru s¢ co sé' y té
do.

Vi du: - Bénh vién A, duong B, phuong C, thanh phé D.

- Tramy té xa A, tinh B.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 02 cip hanh chinh, noi
sinh ra.

Vi du: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

©) P& nghi danh diu X vao & néu cé yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguoi dugce khai sinh.

IL. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thng tu dong chuyén ndi dung tir sb sang ghi bang chir);

(8) Gidi tinh;
(9) Dan tdc;
(10) Qudc tich;

(11) Noi sinh (gém cac trudong théng tin tach biét riéng theo dia danh hanh chinh: s nha;
duong/phd; thon/té/ban/dp; xd, phudng, dic khu; tinh, thanh phé truc thudc Trung uong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi duwge khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cude/Can cude dién ti/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém,;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh séng).

IV. Thong tin vé ngudi cha clia nguwoi dwge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngady, thang, ndm);

(22) S6 dinh danh c4 nhan;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngdy, thang, ndm cp, co quan cip; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip, ndi dung dé nghi dang ky khai sinh cho tré
em la ding sy that, da cod su thoa thuan nhét tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhi€ém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chig minh noi cu trii da duoc khai thac tir Co so dir
liéu qudc gia vé& dan cu, duoc hé thong dién ty dong thi khong phai xuét trinh (theo hinh thic
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tir theo quy dinh.

Nguoi yéu cau dang ky khai sinh nhin Gidy khai sinh (ban chinh) tai Co quan ding ky ho
tich.

Ban dién tir s& tu dong guri vé Kho quan 1y dit lidu dién tir ciia ca nhan/dia chi thu dién tu/thiét
bi s6/dién thoai ciia ngudi yéu cau sau khi di hoan tat thu tuc diang ky khai sinh tai co quan
dang ky ho tich.
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2. Thi tuc ding ky khai sinh c6 yéu té nwéc ngoai

Trinh tw thyc hién

- Néu Iya chon hinh thic nop hé so truc tiép, ngudi yéu cau ding ky khai
sinh nop hd so dang ky khai sinh tai Trung tdm Phuc vu hanh chinh céng c6 tham
quyén; nop 1é phi néu thudc trudng hop phai nop 18 phi dang ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 y&u cau cap ban sao Giay khai sinh.

- Néu Iya chon hinh thic nop hé so truc tuyén, ngudi yéu cau dang ky khai
sinh truy cap Cong dich vu cong québc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky khai sinh truc tuyén cung cap thong tin theo mau
ho tich dién tr twong tac dang ky khai sinh, dinh kém ban chup hoac ban sao dién
tir C4C giay to, tai liéu theo quy dinh; ndp phi, & phi théng qua chitc ning thanh
toan truc tuyén hodc bang céach thac khac theo quy dinh phap luat, hoan tat viec
nop ho so.

- Can bo tiép nhan ho so tai Trung tdm Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hé so; néu tiép nhan hd
so sau 15 gio thi ¢6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc
tiép theo (néu ngudi yéu cau nop hd so truc tiép) hoac gui ngay Phiéu hen, tra két
qua qua thu dién ta hoac guri tin nhan hen tra két qua qua dién thoai di dong cho
ngudi yeu cau (néu nguoi yéu cau ndp hd so truc tuyén); chuyén hd so dé cong
chtrc tu phép - hd tich xt 1y; truong hop tiép nhan ho so tai Trung tdm Phuc vy
hanh chinh cdng cap tinh, can bo tiép nhan hd so chuyén hd so dén Uy ban nhan
dan cip xa c tham quyén xi 1y.

(i) Trudng hop hd so chua day du, hop Ié thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bo sung, hoan thién hd so, néu 1d loai gidy to, ndi dung can
b sung dé ngudi Yeu cau bé sung, hoan thién. Sau khi hé so duoc bd sung, thuc
hien lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky khai sinh khong bd sung, hoan
thién dugc hd so thi can bo tiép nhan hd so béo cao Lanh dao Trung thm Phuc
vu hanh chinh céng c6 thong béo tir chéi giai quyét yéu cau ding ky khai sinh.

- Cong chiic tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop 1¢
cua cac théng tin trong ho so, gidy to, tai lieu do ngudi yéu cau nop, xuat trinh hoac
dinh kem).

+ Trudng hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chdi thi cdng chuc tu phap - ho tich gui théng bao vé tinh trang ho
so téi Trung tm Phuc vu hanh chinh céng dé thong bao cho ngudi nop hd so —
thuc hién lai budc (ii) hoic (iii).

+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyé&n nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chic tu phap - hd
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tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tim Phuc vu hanh chinh cong
dé tra cho ngudi yéu cau (néu ngudi yéu cau nop ho so tryc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay hd so day du, hop 16, ding quy dinh, truong hop tiép nhan hd so
dang ky khai sinh theo hinh thic truc tiép, thi cong chuc tu phap - ho tich thyuc hién
ghi vao S6 dang ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan mém
dang ky, quan ly ho tich dién tir ding chung va chuyén thong tin dén Co sé dit liéu
qudc gia vé dan cu dé lay S6 dinh danh c& nhan.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thic truc tuyén,
cdng chic tu phép - ho tich gui lai biéu mau Gidy khai sinh dién tir véi thong tin
day di cho nguoi yéu cau qua thu dién tir hogc thiét bi sb.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh x4c, day du cua cac
thong tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoac khong
c6 phan hdi sau thoi han mot ngay thi céng chire tu phap - ho tich thuc hién ghi
ndi dung vao So6 dang ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan
mém ding k¥, quan 1y h tich dién ti ding chung. Truong hop cha, me lya chon
qudc tich Viét Nam cho con thi chuyén théng tin dén Co s¢ dit liéu qudc gia vé
dan cu dé lay Sé dinh danh ca nhan.

- Sau khi Co so dit liéu qudc gia vé dan cu tra vé S6 dinh danh ca nhan, cong
chic tu phap — ho tich in Giay khai sinh, trinh Lanh dao Uy ban nhan dan cap x4 ky,
chuyén toi Trung tm Phuc vu hanh chinh cng dé tra két qua cho ngudi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky khai sinh tryc tiép thuc hién hodc uy quyén cho
ngudi khac thyc hién ndp ho so tryc tiép tai Trung thm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hodc ndp hd so truc tuyén tai Cong dich vu cong qubc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan ho so:

- T& khai dang ky khai sinh theo mau (néu ndp hd so theo hinh thirc tryuc tiép
hodc gui hé so qua h¢ théng buu chinh);

- MAu hd tich dién tir twong tic dang ky khai sinh (néu ngudi yéu cau lua

chon ndp hd so theo hinh thic tryc tuyén);

Nguoi yéu cau ding ky khai sinh thuc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai I&n (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giay ching sinh,
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Truong hop khéng c6 Gidy chirng sinh thi thay bang: vin ban cia nguoi
lam chang xac nhan vé viéc sinh, néu khong c6 vian ban ciia nguoi lam chang thi
thay thé bang vin ban cam doan vé viéc sinh;

Truong hop ngudi yéu cau di nop ban dién tr Gidy chung sinh hoic co
quan ding ky ho tich da khai thac duoc di liéu dién tir c6 ky sb cua Gidy chang
sinh thi khdng phai nop ban gidy.

Truong hop tré em sinh ra tai nuéc ngodi thi nop Giay chang sinh hoic
gidy to khac do co quan c6 thAm quyén nudc ngodi cap xac nhan vé viéc tré em
duoc sinh ra & nuwdc ngoai va quan hé me - con.

- Truong hop cha hodac me hoac ca cha, me 1a ngudi nudc ngoai thi phai
ndp vin ban thoa thuan caa cha, me vé viéc lua chon qudc tich cho con. Truong
hop cha, me lua chon quéc tich nudc ngoai cho con, thi ngoai vian ban thoa
thuan lya chon quéc tich con phai c6 xac nhan cia co quan c6 tham quyén cua
nuéc ma tré duoc lya chon mang qudc tich vé viéc tré ¢é qudc tich 1a phi hop
quy dinh phap luat cia nudc do;

- Vin ban ay quyén (duoc ching thuc) theo quy dinh cta phap luat trong
truong hop uy quyén thuc hién viéc dang ky khai sinh. Truong hop nguoi di
dang ky khai sinh cho tré em la dng, ba, nguoi than thich khac thi khdng phai co
van ban ty quyén caa cha, me tré em, nhung phai théng nhat véi cha, me tré em vé
ndi dung khai sinh;

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude céng dan/Thé cin cude/Can cude dién tir/Gidy
chtrng nhan cin cudc hodc cic gidy to khac c¢6 dan anh va thong tin ca nhan do
co quan ¢ thAm quyén cdp, con gia tri str dung (sau day goi tat 1a gidy to tuy
than) dé chirng minh vé nhan than khi lam tha tuc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than s dung la: Ho chiéu, Thé cin cuée, Cin
cuéc cong dan, Gidy chirng nhdn cin cude thi ngwoi c6 yéu cau dang ky ho tich
chi can cung cdp théng tin sé dinh danh cd nhdan hodc théng tin vé gidy to (s,
ngay/thang/nam cdp), co quan dang ky hé tich cé trach nhiém tra cieu théng tin
théng qua két néi véi Co sé dir liu hé tich dién tir, Co s dir liéu quoc gia vé
dan cu hodc co sé dir lidu khdc c6 lién quan dé ddi chiéu, khai thdc dir liéu.

Truong hop khong khai thac dwoc thong tin hodc thong tin khai thac dwoc
khéong ddy du, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi di
ddng ky hé tich xudt trinh bdn chinh gidy to dé chitng minh, dong thoi dé nghi
nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir liéu
theo quy dinh cua phap ludt.

Trudng hop céc thdng tin c& nhan trong cac gidy to nay da c6 trong Co so
dir liéu quéc gia vé& dan cu, Co s6 dit lidu ho tich dién tir, dugc hé théng dién tu
dong thi khong phai tai I&n (theo hinh thic truc tuyén);
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- Gidy to ¢6 gia tri chung minh thdng tin vé cu tra trong trudng hop co
quan diang ky ho tich khong thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thicc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thdng tin
vé gidy to chirng minh noi cu tra di duoc khai thac tir Co so dit liéu qudc gia vé
dan cu bang cac phwong thic nay thi ngudi yéu cau khdng phai xuat trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

- Giay to chitng minh viéc tré em nhap canh hop phap vao Viét Nam
(nhu: ho chiéu, gidy to co gia tri di lai qudc té, co dau xac nhan nhap canh cua
co quan quan ly xuat, nhap canh) va van ban xac nhan cta co quan cong an c6
tham quyén vé viéc tré em dang cu tra tai Viét Nam trong trudng hop tré em
sinh ra & nudc ngoai, c6 cha hoic me 1a cdng dan Viét Nam hoic cha va me déu
la cong dan Viét Nam, chua duoc dang ky khai sinh ¢ nuéc ngoai, vé cu tru tai
Viét Nam.

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢6 chirng thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C& nhan c6 quyén lya chon thuc hién tha tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tri; noi cu tra cta ca nhan dugc xac dinh theo quy
dinh cta phap luat vé cu tra. Trudng hop ca nhan lya chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam tr( thi Uy ban nhan dan cdp xi noi tiép nhan yéu ciu co trach
nhiém hd tro ngudi dan nop hoé so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Péi voi yéu cau ding ky khai sinh ma cha, me tré da ding ky két hon,
trén co s thong tin vé Gidy ching nhan két hon cung cip trong To khai dang ky
khai sinh, co quan ding ky ho tich co trach nhiém tra ctru thong tin vé tinh trang
hon nhan cua cha, me tré trén Hé thdng thong tin giai quyét tha tuc hanh chinh
cap tinh thdng qua két ndi véi Co sé dir liéu ho tich dién tir, Co so dit liéu qudc
gia vé& dan cu. Két qua tra ctru duoc luu trir dudi dang dién tir hodc ban gidy,
phan 4anh ddy du, chinh x4c thong tin tai thoi diém tra ctru va dinh kém hd so cua
nguoi dang ky. Truong hop khong tra ctru duge do chua c6 thdng tin trong Co
s& dir liéu ho tich dién tir, Co s& dir licu quéc gia vé dan cu, thi co quan dang
ky ho tich d& nghi Uy ban nhan dan cip xd noi ngudi yéu cau thudng tra/noi da
dang ky két hon xac minh, cung cap thong tin. Trong thoi han 03 ngay lam viéc
ké tir ngay nhan dugc yéu cau xac minh, Uy ban nhan dan cip xa noi nhan dugc
dé nghi xac minh c6 trach nhiém kiém tra, x4c minh va gui két qua veé tinh trang
hon nhan cua nguoi do.
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- Pbi véi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao dugc chimg thyc tir
ban chinh hodc ban sao dugc cip tir s6 gbe (sau ddy goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cic gidy to nay, bao gom ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup v6i1 ban chinh va ky
xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Pbi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hoac chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng duoc yéu cau ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, du hd so dang ky ho
tich theo quy dinh cua phap lut ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan hd so thuc hién khai thic thong tin trong Co so dir liéu
quéc gia vé dan cu theo quy dinh phap ludt néu ngudi yéu cau ding ky ho tich
da cung cép ho, chit dém, tén; ngay, thang, ndm sinh; sb dinh danh c4 nhan/thé
can cudc cong dan/thé cin cude/can cude dién tir. Truong hop cac thong tin cin
khai thac khong c6 trong Co s¢ dir lidu qudc gia vé dan cu thi d& nghi nguoi
yéu cau ké khai day du.

- Truong hop nguoi yéu cau dang ky hé tich lya chon nhan két qua tai Trung
tdm Phuc vu hanh chinh c6ng thi nguoi yéu cau dang ky ho tich phai xuat trinh/nop
c4c giay to 1a thanh phan hé so theo quy dinh; Truong hop nguoi yéu cau ding ky
ho tich khéng lua chon nhan két qua tai Trung tim Phuc vu hanh chinh cong thi
nguoi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hé so theo quy dinh
truge khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, sta chira, 1am gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngoai cap, cong ching hoic
xac nhan dé st dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap
hoa 1anh su theo quy dinh cta phap luat, trir trudng hop dugc mién theo diéu
udc qubc t& ma Viét Nam 1a thanh vién.

- Béi véi viée xac dinh ho, dan toc, qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop vdi phap luat
Vva yeu cdu gitr gin ban sic dan toc, tap quén, truyén thong vin hoa tot dep cua
Viét Nam; khéng dat tén qua dai, khé st dung.
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+ Trudng hop cha, me khdng thoa thuin dugc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quén cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cta cha hodc me.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan ho so; trudng hop nhan ho so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip xa noi cu tri ctia ngudi cha hodc nguoi me thuc
hién dang ky khai sinh ddi véi tré em sinh ra ¢ Viét Nam trong cac trudng hop:

+ Cha hodc me¢ la cong dan Viét Nam con nguoi kia 1a nguoi nude ngoai
hodc ngudi khong qudc tich.

+ Cha hodc me 1a cong dan Viét Nam cu tri & trong nudc con ngudi kia la
cong dan Viét Nam dinh cu & nudc ngoai.

+ Cha va me 1a cong dan Vi¢t Nam dinh cu & nudc ngoai.

+ Cha va me 13 nguoi nudc ngoai hodc ngudi khong quc tich.

- Uy ban nhan dan cép Xa noi cu tra cua tré em, co cha hoac me hoac ca
cha va me¢ 1a cong dan Viét Nam, thuc hién diang ky khai sinh ddi véi tré em
sinh ra & nudc ngoai, chua dugc dang ky khai sinh, vé cu tra tai Viét Nam.

Co quan thye hi€n tha tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Chu tich Uy
ban nhan dan cip xa xem xét, quyét dinh.

Co quan phdi hep: Co quan quan 1y Co sé dir lidu qudc gia vé dan cu.

K¢ét qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tt s& tu dong gui vé Kho quan 1y dit
liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau
sau khi da hoan tat thi tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, I¢ phi:

- Muc 1é phi cu thé do Hoi ddng nhan dan tinh, thanh phé truc thuoc
Trung uong quyét dinh.

- Mién & phi cho nguoi thuoc gia dinh c6 cong voi cdch mang; nguoi
thudc hd nghéo; ngudi khuyét tat.

- Phi cap ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

MAu don, mau to khai:
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+ To khai dang ky khai sinh (néu ndp hé so theo hinh thuc tryc tiép hodc gui
hd so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac ding ky khai sinh (néu nop hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thwc hién tha tuc hanh chinh: Khéng cé

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ciia Chinh pha quy dinh vé
Co sé dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira ddi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mat s6 diéu cta cac Nghi dinh trong linh vuc hd tich, quéc tich, chiing thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phii quy dinh
vé phan dinh thdm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit liéu:;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sika déi,
b6 sung mét s6 Nghi dinh dé cat giam, don gian héa thi tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B§ truéng Bo Tu
phap quy dinh chi tiét mot s diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/NP-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phép stra ddi, b6 sung mot sé noi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phép thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phép stra d6i, bd sung mot so diéu cua Thong tu s 02/2020/TT-BTP ngay



29
08/4/2020 cua Bo trusng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 ciia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phwong 02 cip va
phan cép trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1é phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 ciia B¢ trusng Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai
chinh sira d6i, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1¢ phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi_chd: Phan chir in nghiéng la noi dung sta d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH

KINN QU D,
Ho, Chir dém, t8N NWOT YEU CAU .....cvoveveeeiereeceees ettt s et en et en e
Ngay, thang, NAM STNN: ......ooiiii e eas
INOT CU T @)oottt ettt e et
GIAY T TUY thANT ©) ettt
Quan hé vai nguoi GugC KNl SINN: e
Pe nghi co quan ding ky khai sinh cho ngwoi dwéi day:
Ho, Chir dém, tBN:. ... PP P PP PP
Ngay, thang, nam sinh: .........cccoccceeviiiiiiciiieiice ghibang chit: ........cccooviiiiiii e,
GiGi tinh:eeeeeeeeeeee, DAN tOC: v evvererrrereren, QUAC HICN: oo,
NOT SINE @
(@0 T= 01T o PSSP TPR
Ho, Chir dém, ten nguwol MeE: .......c..ccoooooivieeeeceeee e S —
NAM SINN: O Dan toc: @ oo, Quéc tich: @................
NOT CU T D) oottt
GIAY T TUY thANT ©) ettt
Ho, chir dém, tén nguwoi Cha: ............ccoooooveiieeee e, s
NAM ST @ oo, Dan toc: @i, Quéc tich: @...............
NOT CU T @ ettt ettt ettt ettt ettt e s e eeneneens
Gidy tor tly than: © ..o, e S
Thoéng tin vé Giay chang nhan két hén cua cha, me tré (néu cha, me tré da PKKH):
SO , Quyén s6: ... , dang ky ngay ... thang ... nam ...
L1 SR

To6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding su that, duoc sy thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.
Lamtai: ......................... , NEAY ........... thang ......... NAM ...
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

P& nghi céip ban sa0®: 6 L], Khong [
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Chu thich:

) Ghi 13 tén co quan dang ky khai sinh.

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chwa c6/khong cung cép s6
dinh danh c4 nhan/can cudc cong dan/thé can cudce/can cude dién tu; khong cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng cé
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s dinh dat}h ca nhan/can cudc cong dan/thé can cudce/can guéc dién tf; (Vi du:
Can cudc cbng dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér)g c6 sd dinh danh ca nhan/can cudc cong dan/thé can
cudc/can cudce dién ti thi ghi giay to hop 1€ thay the (h chiéu,...).

® Truong hop sinh tai co s¢'y té thi ghi 1 tén co s¢' y té va va dia chi tru 56 co sé' y té do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tramy té x4 A, tinh B.

Truong hop sinh ra ngoai co s¢'y té thi ghi dia danh caa 02 cap hanh chinh, noi sinh ra.

Vidu: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng);
(5) Quan hé véi nguoi duge khai sinh.

IL. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan tdc;
(10) Quédc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dia danh hanh chinh: sb nha;
duong/phd; thon/té/ban/dp; xd, phuong, dic khu; tinh, thanh phd truc thudc Trung wong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi duwge khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém,;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh séng).

IV. Thong tin vé ngudi cha ciia nguoi dwge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, ndm);

(22) S6 dinh danh c4 nhan;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Quédc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Pé nghi cap ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la dang su that, da c6 su thoa thuan nhét tri cua cha, me tré theo quy dinh phép luat va
chiu hoan toan trach nhi€ém trudc phap luat vé noi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu trii da duoc khai thac tir Co s¢ dir
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thdng, thuc hién xac thuc
dién tir theo quy dinh.

Nguoi yéu cau diang ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan ding ky ho
tich.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
tt/thiét bi s6/dién thoai clia ngudi yéu cau sau khi di hoan tat thi tuc dang ky khai sinh tai co
quan dang ky ho tich.
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3. Thi tuc dang Ky lai khai sinh

Trinh tw thuc hién:

- Néu lya chon hinh thiic nop hd so truc tiép, ngudi yéu cau dang ky lai khai
sinh nop hé so ding ky lai khai sinh tai Trung tdm Phuc vu hanh chinh céng c6
tham quyén; nop 1& phi néu thudc truong hop phai nop 18 phi ding ky lai khai sinh;
nop phi cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu Iya chon hinh thtc nop hd so tryc tuyén, ngudi yéu cau ding ky lai
khai sinh truy cap Cong dich vu cdng quéc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky lai khai sinh truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac ding ky lai khai sinh, dinh kém ban chup hoic
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi théng qua
chtrc nang thanh toan tryc tuyén hoic bang cach thac khac theo quy dinh phap
luat, hoan tat viéc nop ho so.

- Can b tiép nhan hd so tai Trung tm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so tryc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng cap tinh, can bo tiép nhan hd so
chuyén hd so dén Uy ban nhan dan cap x& c6 tham quyén xt Iy.

(ii) Truong hop hd so chua dy du, hop 1& thi can bo tiép nhan hé so théng
bao cho ngudi yéu cau bd sung, hoan thién hé so, néu 1d loai giy to, noi dung can
b sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(iii) Néu nguoi yéu ciu ding Ky lai khai sinh khéng bé sung, hoan thién
duoc hd so thi b4o c4o Lanh dao Trung thm Phuc vu hanh chinh cong ¢ vin ban
tir chdi giai quyét yéu cau ding ky lai khai sinh.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
lé cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tam Phuc vu hanh chinh céng
dé tra cho nguoi yéu cau (néu nguoi yéu cau noép hd so truc tiép), hoic guri
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Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

Néu viéc dang ky lai khai sinh dwoc thuc hién tgi Uy ban nhan dan cap
xa khong phai la noi da dang ky khai sinh trudc day thi cong chiec tw phap - ho
tich thuc hién tra cuu thong tin Vé viéc dang ky khai sinh truoc day cua nguoi
yBu cqu trén Co sé di liéu hé tich dién tir thong qua nghiép vu cdp bdn sao, ket
qud tra Citu la cdn cir xdc dinh dit diéu kién hodc khong dii diéu Kién ding ky lai.

Truong hop gidy to cta ngudi yéu cau dang ky lai khai sinh khéng c6
thdng tin chirng minh quan hé cha, me, con thi co quan dang ky ho tich c6 van
ban dé nghi co quan cong an ¢6 tham quyén xac minh. Truong hop co quan
cong an tra loi khdng co thong tin thi co quan dang ky hd tich cho nguoi yéu
cau dang ky lai khai sinh lap van ban cam doan vé thong tin ctia cha, me va xac
dinh noi dung khai sinh theo van ban cam doan.

Khi thiy viéc diang ky lai khai sinh chinh xac, dang quy dinh phap luat,
hd so day du, hop 18, dung quy dinh:

+ Truong hop tiép nhan ho so dang ky lai khai sinh theo hinh thuc truc tiép,
thi cdng chirc tur phap - ho tich thuc hién ghi vao S6 ding ky khai sinh, cap nhat
thong tin ding ky lai khai sinh trén Phan mém dang ky, quan ly ho tich dién tir
dung chung.

+ Truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thuc truc
tuyén, cong chirc tu phap - hd tich giri lai biéu mau Gidy khai sinh dién ti véi
thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chie tu phap - ho tich thuc hién ghi
ndi dung vao So6 ding ky khai sinh, cap nhat thong tin dang ky lai khai sinh trén
Phan mém dang ky, quan ly ho tich dién tar ding chung.

- Cong chirc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén tgi Trung tam Phuc vu hanh chinh cong dé tra két qua cho
nguoi yeu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky lai khai sinh truc tiép thuc hién hodc ty quyén
cho nguoi khac thuc hién; guri hé so qua hé théng buu chinh hodc nop hd so truc
tuyén tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Ung dung
dinh danh quéc gia.

Thanh phan ho so

- T& khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan cua ngudi
yéu cau vé viéc da nop du cac gidy to hién co (néu nguoi yéu cau lya chon nop ho
so theo hinh thic truc tiép hoac guri hd so qua hé théng buu chinh);
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- Mau ho tich dién tir tuong tac ding ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cip 1a ding sy that, khong con ban chinh Giay khai
sinh, dd ndp du cac gidy to hién ¢ va chiu hoan toan trach nhiém trugc phép
luat V& ndi dung cam doan ctia minh (néu ngudi yéu cau lua chon nop hd so theo
hinh thuc truc tuyén).

- Nguoi yéu cau dang Ky lai khai sinh thuc hién viéc ndp/xuit trinh (theo
hinh thirc truc tiép) hodc tai 18n (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao toan bd ho so, gidy to clia ngudi yéu cau hodc ho so, gidy to, tai
liu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdbm:

+ Ban sao Gidy khai sinh do co quan c6 thAim quyén ctia Viét Nam cap
hop 18 (ban sao duoc ching thuc tir ban chinh, ban sao duoc cap tir S6 diang ky
khai sinh); Ban chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh
duoc cap trude nim 1945 ¢ mién Bic va trude nim 1975 & mién Nam.

+ Truong hop ngudi yéu cau khéng co gidy to néu trén thi phai ndp ban
sao gidy to do co quan, to chic c6 tham quyén ciia Viét Nam cip hop 1& nhu:
Thé cin cudc cong dan/Thé can cude hodc HY chiéu; gidy to ching minh vé noi
cu tru; Béng tbt nghiép, Giéy chirng nhan, Ching chi, Hoc ba, hd so hoc tap do
co quan c6 tham quyén cip hodc xac nhan; gidy to khac c6 thong tin vé ho, chir
dém, tén, ngay, thang, nam sinh cua ca nhan.

Ngudi yéu cau diang ky khai sinh ¢6 trach nhiém ndp ddy du ban sao cac
gidy to néu trén (néu cd) va phai cam doan di ndp du cc gidy to minh c6; chiu
trach nhi¢m, hé qua cua viéc cam doan khong dung su that.

- Trudng hop ngudi yéu cau ding ky lai khai sinh 13 can bo, cong chic,
vién chuc, nguoi dang cong tac trong luc lugng vii trang thi phai c6 van ban xac
nhan cua Thu trudng co quan, don vi vé viée nhiing ndi dung khai sinh cua
nguodi doé gém ho, chit dém, tén; gidi tinh; ngay, thang, ndm sinh; dan tdc; quéc
tich; qué quan; quan hé cha - con, m¢ - con phu hop voi hd so do co quan, don
vi dang quan ly. Truong hop co quan dang ky ho tich khai thdac dwoc nhiing
thdng tin nay théng qua két néi véi Co sé dir liéu hé tich dién tir, Co s& dir liéu
quéc gia vé dan cu, co sé dit lidu vé cdn bd, cong chike, vién chirc thi nguoi yéu
cau khéng phdi ndp véin ban xdc nhdn cia Thi truéng co quan, don vi.

- Vin ban Gy quyén theo quy dinh cta phép luat trong trudng hop ay
quyén thyc hién viéc dang ky lai khai sinh. Trudng hop ngudi duge ty quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cc gidy td khac co dan anh va thong tin c4 nhan do
co quan cd thAm quyén cip, con gid tri str dung (sau ddy goi tit 1a gidy to tuy
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than) dé ching minh vé nhan than khi lam tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than s dung la: HS chiéu, Thé can cude, Cén
cuée cong dan, Gidy ching nhdn can cwde thi nguoi cé yéu cau dang ky hé tich
chi can cung cdp thong tin sé dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thang/ndm cdp), co quan dang ky ho tich c6 trach nhiém tra citu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co sé dir liéu quéc gia vé
dan cu hodc co so dit liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguwoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cac co so dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin c4 nhan trong cac gidy to ndy da co6 trong Co so
dir liéu quéc gia vé dan cu, Co s dir lidu ho tich dién tir, duoc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chitng minh thdng tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac dwoc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu. Truong hgp cac théng tin
vé gidy to ching minh noi cu tra dd duoc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thic nay thi ngudi yéu cau khéng phai xuat trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thac truc tuyén).

- Trudng hop gui hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Lwuy

- C4 nhan c6 quyén lua chon thyuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tri cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cp xa noi tiép nhan yéu cau cé trach
nhiém hd tro ngudi dan nop hod so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao duoc ching thuc tir
ban chinh hodc ban sao duoc cép tir s6 gbc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh quéc gia.
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Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan cé trach nhiém kiém tra, dbi chiéu ban chup v6i ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Pbi v6i gidy to xut trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai théng tin hodc chup lai, k¥ xac nhan dé luu
trong hd so va tra lai cho ngudi xudt trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, ndm sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Truong hop cac thong tin can
khai thac khdng cé trong Co so dit liéu qudc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop gidy to, tai liéu 1a gidy to hé tich hodc gidy to ca nhan
thugc nhdm gidy to ¢ thé duoc thay thé bang diz liéu (gidy to tiy than; gidy to
chitng minh vé noi e trii; Thé bdo hiém y té) thi cung cap cac thdng tin vé gidy
to, tai liéu dé theo hwréng dan Cia co quan chii Quan co sé dir liéu, co quan
dang ky hé tich c6 trach nhiém tra cizu, khai thac théng tin, gidy to, tai liéu do
théng qua két ndi véi Co so dir liéu hg tich dién tik, Co sé dir lidu quac gia vé
dan cu, co so dir liéu khac co lién quan.

- Trudng hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phyc vy hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp céc gidy to 1a thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vy hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cp dugc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi ty x0a, stra chita, 1am gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
didu udc qubc té ma Viét Nam 1a thanh vién.

‘ - Truong hqp cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan
ve nd1 dung yéu cau dang ky hd tich thi co quan dang ky ho tich phai giai thich rd
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cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phép 1y cua viéc cam doan
khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hiy bo két qua dang ky ho tich, néu c6 co sé xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo

Thei han giai quyét: 05 ngay lam viéc. Truong hop phai co vin ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

Poi twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap xa noi da
dang ky khai sinh truéc day hodc Uy ban nhan dan cdp x3 noi ngudi yéu ciu
dang ky lai khai sinh thuong tra.

Co quan phéi hop: Co quan quan 1y Co so dit lidu qudc gia vé dan cu; Uy
ban nhan dan cap xa noi nguodi yéu cau ding ky lai khai sinh da diang ky khai
sinh trugc day trong trudng hop thuc hién ding ky lai khai sinh tai Uy ban nhan
dan cap xa noi thuong tri; Co quan cong an c6 thAm quyén.

Két qua thwc hién thi tuc hanh chinh:

- Giay khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong gui vé Kho quan 1y dit
liéu ctia ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi
d3 hoan tat tha tuc ddng ky lai khai sinh tai co quan ding ky ho tich).

Phi, I¢ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién I& phi cho nguoi thudc gia dinh c6 cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Giay khai sinh (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

MAu don, mau to khai:

+ To khai dang ky lai khai sinh (néu nop hd so theo hinh thuc tryc tiép hodc
gtri hd so qua hé théng buu chinh);

+ MAu ho tich dién tir trong tac dang ky lai khai sinh (néu nop hd so theo
hinh thic truc tuyén).

Yéu ciu, diéu Kkién thue hién thii tuc hanh chinh:

- Viéc khai sinh d3 dugc diang ky tai co quan c6 tham quyén cua Viét
Nam trudc ngay 01/01/2016 nhung SO dang ky khai sinh va ban chinh Gidy
khai sinh déu bi mat.

- Nguoi yéu cau con sdng vao thoi diém tiép nhan hd so.

Cian cw phap ly:

- Luat Ho tich nam 2014;
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- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh vé
Co s6 dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra déi,
b sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, sb tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vyc hd tich, quéc tich, ching thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phi quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan ly nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit liéu;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién t, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bé Tu
phap stra d6i, bo sung mét sé noi dung ctia Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s 04/2024/TT-BTP ngay 06/6/2024 cua Bo trusng Bo Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truéng Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bé Tu
phép quy dinh vé phan dinh tham quyén caa chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nudc cua B Tu phap;
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- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua B truéng Bo Tu
phap bai bo mot s ndi dung tai cac Thong tu trong linh vyc trg gidp phap 1y, ho
tich do Bo truéng Bo Tu phap ban hanh;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 ciia Bo trudng B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan 1y va st dung phi khai théc, str dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xéac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia B¢ trusng Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo truéng B Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng dan vé phi va Ié phi thuoc tham quyén
quyét dinh ctiia Hoi dong nhan dan tinh, thanh pho truc thudc Trung uong.

Ghi chd: Phan chi in nghiéng la noi dung sira doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY LAl KHAI SINH
KINN QU Do,

Ho, Chit dém, tBN NEUOT YBU CAU .........o.vvieieeeeieieece et
Ngay, thang, NAM SINRN: ...
NOT CU T @) ottt ettt ettt ettt ettt e et et e et et st en e e

Quan hé vai nguoi GugC KNal SINN: e
Pé nghi co’ quan diing ky lai khai sinh cho nguoi c6 tén duwéi day:

HOQ, CNTt d@M, T8N .ot et
Ngay, thang, nam sinh: ...........cccoeeieiieeiiecneee, ghi baNg ChTE: v,

(@0 T= 001 - g P OPRRSUPPTR

Ho, Chir d€m, ten NEWOT ME: .......coviiiiiiie e
Nam sinh: ..o, Dan toc: @ QUAC HCN: @ o

GIAY T TUY thANT ©) Lottt
Ho, Chir dém, ten nguwoi Cha: ..........cooviiiiii e
Nam sinh: @ o Dan toc: @ QUAC HCN: @ oo

GIAY T UY thAN: @) Lottt
Pa dang ky khai sinh tai: © ..o
Gidy khai sinh s6: ..o quyénsé ... ngay .ol oo T
T6i cam doan nhiing noi dung khai trén ddy 1a ding su that va da nop da cac gidy to hién co.
T6i chiu trach nhiém trudc phap luat vé viéc cam doan caa minh,

Lamtai: ..., , NEAY ........... thang ......... nam ...........

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cép ban sa0®: Co |:|, Khong |:|
SO lugng:....... ban
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Chu thich:

) Ghi 13 tén co quan dang ky lai khai sinh

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chwa c6/khong cung cép s6
dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién tu; khong cung cap day du
théng tin ngay, thang, nam sinh.

’ Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tra;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng cé
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi sé dinh daqh ca nhan/can cudc cong dan/thé can cudc/can EZIIGC dién tléf (vi du:
Can cudc cbng dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér)g c6 sd dinh danh ca nhan/can cudc cong dan/thé can
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (ho chiéu...).

@ Truong hop sinh tai co so y té thi ghi 3 tén co s¢ y té va dia chi co so y té do;
trrong hop sinh ra ngoai co so'y té thi ghi dia danh caa 02 cip hanh Chil:lh (x&, tinh) noi sinh
ra; trrong hop khong 16 noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi ddy du ngay, thang sinh cuaa cha, me (néu c6).

©) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong trudng hop biét ré.

® P& nghi danh diu X vao & néu c6 yéu ciu cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY LAI KHAI SINH

I. Thong tin vé nguoi yéu cau ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguoi duge khai sinh.

II. Théong tin vé ngudi dwoc ding ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin: ngdy, thang, ndm; hé thong tur
dong chuyén ndi dung tir s6 sang ghi bang chi);

(8) Gioi tinh;
(9) Dan tdc;
(10) Qudc tich;

(11) Noi sinh (g0m cac trudng thong tin riéng theo dia danh hanh chinh: sb nha; dudng phd;
thén/té/bén/ép; xa, phuong, dac khu; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan;
(13) Sé dinh danh cé nhén;

(14) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién ti/HO
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém.

II1. Thong tin vé nguwdi me clia ngudi dwoc ding Ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin: ngay, thang, ndm);
(17) Déan tdc;

(18) Qudc tich;

(19) Sé dinh danh cé4 nhén;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Gidy to hop 1é thay thé); sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(21) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng).
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IV. Thong tin vé nguoi cha cia ngudi dwoc ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach bi¢t riéng 3 truong thong tin ngay, thang, nam);
(24) Dan toc;

(25) Quéc tich;

(26) Sé dinh danh c4 nhan;

(27) Gidy to tuy than: Loai gidy to sa dung (CCCD/Thé cin cudc/Can cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(28) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).
V. Théng tin vé viéc diing ky khai sinh truéc day

(29) Co quan dang ky khai sinh trudce day;

(30) Gidy khai sinh (s, quyén s, ngdy, thang, nim ding ky);
(31) Dé nghi cap ban sao:

o Co

S6 lwgng ban sao yéu cau: ...

0 Khong

(32) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip 13 ding su that, khong con ban chinh Gidy
khai sinh, da ndp du cac giéy to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé noi
dung cam doan cta minh.

* Trudng hop céc thong tin vé gidy t& chimg minh noi cu tri da dugc khai thac tir Co so dit
liéu quéc gia vé dan cu, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngdy, thing, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cAu truge d6 da dang nhap vao hé¢ théng, thue hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau ding ky lai khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan dang ky ho
tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién tir/thiét bi
sd/dién thoai ctia nguoi yéu cau sau khi da hoan tat thi tuc dang ky lai khai sinh tai co quan
dang ky ho tich.
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4. Thi tuc dang ky lai khai sinh c6 yéu toé nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thiic nop hd so truc tiép, ngudi yéu cau dang ky lai khai
sinh nop hé so ding ky lai khai sinh tai Trung tdm Phuc vu hanh chinh céng c6
tham quyén; nop 1& phi néu thudc truang hop phai nop 18 phi ding ky lai khai sinh;
nop phi cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu Iya chon hinh thtc nop hd so tryc tuyén, ngudi yéu cau ding ky lai
khai sinh truy cap Cong dich vu cdng quéc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky lai khai sinh truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac ding ky lai khai sinh, dinh kém ban chup hoic ban
sao dién tir cac giay to, tai lieu theo quy dinh; nop phi, 1& phi théng qua chic
ning thanh toan truc tuyén hoic bang cach thic khac theo quy dinh phép luat,
hoan tat viéc nop hé so.

- Can b tiép nhan hd so tai Trung tm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so tryc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng cap tinh, can bo tiép nhan hd so
chuyén hd so dén Uy ban nhan dan cap x& c6 tham quyén xt Iy.

(ii) Truong hop hd so chua dy du, hop 1& thi can bo tiép nhan hé so théng
bao cho ngudi yéu cau bd sung, hoan thién hé so, néu 1d loai giy to, noi dung can
b sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(iii) Néu nguoi yéu ciu ding ky lai khai sinh khéng bé sung, hoan thién
duoc hd so thi bao cdo Lanh dao Trung tdm Phuc vu hanh chinh céng c6 vin
ban tir chbi giai quyét yéu cau ding ky lai khai sinh.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hé so truc tiép), hodc giri
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Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

Néu viéc dang ky lai khai sinh dwoc thuc hién tgi Uy ban nhan dan cap
xa khong phai la noi da dang ky khai sinh trudc day thi cong chiee tu phap - ho
tich thuc hién tra cuu thong tin Vé viéc dang ky khai sinh truoc day cua nguoi
yBu cqu trén Co sé di liéu hé tich dién tir thong qua nghiép vu cdp bdn sao, ket
qud tra Citu la cdn cir xdc dinh dit diéu kién hodc khong dii diéu Kién ding ky lai.

Truong hop gidy to cta ngudi yéu cau dang ky lai khai sinh khéng c6
thdng tin chirng minh quan hé cha, me, con thi co quan dang ky ho tich c6 van
ban dé nghi co quan cong an ¢6 tham quyén xac minh. Truong hop co quan
cong an tra loi khdng co thong tin thi co quan dang ky hd tich cho nguoi yéu
cau dang ky lai khai sinh lap van ban cam doan vé thong tin ctia cha, me va xac
dinh noi dung khai sinh theo van ban cam doan.

Néu thay hé so day du, hop 1, dung quy dinh, trudng hop tiép nhan ho so
dang ky lai khai sinh theo hinh thuc truc tiép, thi cong chic tu phap - ho tich thyuc
hién ghi ndi dung vao So6 dang ky khai sinh, cap nhat thong tin dang ky lai khai
sinh trén Phan mém dang ky, quan ly hé tich dién tir ding chung.

Trudng hop tiép nhan ho so dang ky lai khai sinh theo hinh thic truc tuyén,
cdng chiic tu phap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi théng tin
day di cho nguoi yéu ciu qua thu dién tir hozc thiét bi sb.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky khai sinh, cap nhat théng tin ding ky khai sinh trén Phan
mém dang ky, quan 1y ho tich dién t ding chung.

- Cong chirc tu phép - hd tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén tgi Trung tam Phuc vu hanh chinh cong dé tra két qua cho
nguoi yeu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

-Nguoi yéu cau ding ky lai khai sinh truc tiép thuc hién hodc iy quyén
cho nguoi khac thyuc hién; giri hd so qua hé thong buu chinh hodc ndp hd so truc
tuyén tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Ung
dung dinh danh quéc gia.

Thanh phan hé so:

- T& khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan cua ngudi
yéu cau Vé viéc di ndp du céc gidy to hién c6 (néu ngudi yéu cau lya chon nop hd
so theo hinh thic truc tiép hoac guri hd so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cép 1a dung su that, khong con ban chinh Gidy khai
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sinh, da nop du cic gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
ludt vé nodi dung cam doan ctia minh (néu nguoi yéu cau lya chon ndp hd so theo
hinh thic truc tuyén).

- Ngudi yéu cau ding Ky lai khai sinh thuc hién viéc nop/xuit trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao toan bd hd so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan ¢6 thAim quyén ctia Viét Nam cap
hop 18 (ban sao duoc ching thuc tir ban chinh, ban sao duoc cap tir S6 dang ky
khai sinh); ban chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh
duoc cip trude naim 1945 ¢ mién Bac va trudc nim 1975 & mién Nam.

+ Truong hop ngudi yéu cau khoéng co gidy to néu trén thi phai ndp ban
sao gidy tO do co quan c6 thim quyén cua Viét Nam cip hop 1& nhu: Thé cin
cudc cong dan/Thé can cude hodc HO chiéu; gidy to ching minh vé noi cu tra;
Béng tbt nghiép, Giéy chiing nhan, Ching chi, Hoc ba, hd so hoc tap do co
quan c6 tham quyén cp hoic xic nhin; Gidy to khic co thong tin vé ho, tén,
ngay, thang, ndm sinh cua ca nhan.

Ngudi yéu cau dang ky lai khai sinh c6 trach nhiém ndp day du ban sao
Ccac gidy to néu trén (néu c6) va phai cam doan di ndp du cac gidy to minh cé;
chiu trach nhiém, hé qua cua viéc cam doan khong ding su that.

- Vin ban uy quyén theo quy dinh cta phap luat trong truong hop uy
quyén thuc hién viéc ding ky lai khai sinh. Trudng hop ngudi duoc ty quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban uy quyén khong phai chtng thyc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy td khac co dan anh va thong tin ¢4 nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau ddy goi tit 1a gidy to tuy
than) dé chirg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than s dung la: Ho chiéu, Thé can cude, Can
cwée cong dan, Gidy chirng nhdn can cude thi ngwoi c6 yéu cau dang ky hé tich
chi c¢an cung cdp thong tin sé dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thang/ndam cdp), co quan dang ky ho tich c6 trach nhiém tra cieu théng tin
théng qua két néi véi Co sé dir liéu hé tich dién tir, Co 56 diF liéu quoc gia vé
dan cw hodc co sé dit liéu khdc ¢ lién quan dé doi chiéu, khai théc dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khéong ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky h¢ tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
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nghi nguwoi di dang ky ho tich cap nhat, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phap ludt.

Truong hop cac thdng tin ca nhan trong cac gidy to nay da co trong Co s&
dir liéu quéc gia vé dan cu, Co s& dit liéu hd tich dién tir, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gi4 tri chitng minh théng tin vé cu tr trong treong hop co
quan diang ky ho tich khdng thé khai thac dwoc théng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hgp cac théng tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co s dit liéu qudc gia
vé dan cu bang cac phuong thic nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gui hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tri; noi cu tri cia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip x3 noi thuong tri
hodc noi tam trG thi Uy ban nhan dan cip xi noi tiép nhan yéu cau cd trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu ciu diang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cdp tir s6 gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh quéc gia.

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Pbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

+ Nguoi tiép nhan hd so thyc hién khai thac thong tin trong Co s¢ dit liéu
qudc gia vé dan cu theo quy dinh phép luit néu ngudi yéu cau dang ky ho tich da
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cung cap ho, chir dém, tén; ngay, thang, nim sinh; s6 dinh danh ca nhan/thé cin
cude cong dan/thé cin cude/can cude dién tir. Truong hop cac thong tin can khai
thac khdng c6 trong Co sé dit liéu qudc gia vé dan cu thi d& nghi ngudi yéu cau ké
khai day du.

+ Trudng hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich cta c4 nhan da dugc dang ky, co quan dang ky hd tich ¢6 trach nhiém tra
ctru thong tin trén Hé thong thong tin gidi quyét thu tyc hanh chinh cip tinh thong
qua két ndi v6i Co s dit lieu ho tich dién tir, Co sé dit lieu quéc gia vé dan cu.
Truong hop khong tra ctru dugce do khong cé thong tin trong Co s¢ dir liéu ho tich
dién ttr, Co so dir liéu quic gia vé dan cu thi co quan dang ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy td lién quan dé ching minh.

+ Truong hop gidy to, tai liéu 1a gidy to hé tich hodc gidy to ca nhan
thugc nhém gidy to co thé duoc thay thé bang diz liéu (gidy to tly than; gidy to
chitng minh vé noi cue tri; Thé bdo hiém y té) thi cung cap cac thdng tin vé gidy
to, tai liéu dé theo hwréng dan cia co quan chii Quan co sé dit liéu, co quan
dang ky hé tich c6 trach nhiém tra cizu, khai thac théng tin, gidy to, tai liéu doé
théng qua két ndi véi Co sé dir liéu hg tich dién tiz, Co sé dir lidu quac gia vé
dan cu, co so dir liéu khac co lién quan.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phyc vy hanh chinh cbng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp céc gidy to 1a thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vy hanh chinh
cong thi ngudi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hé so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu ciu ding ky ho tich khong cung cap duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 thim quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Truong hop cho phép ngudi yéu cau diang ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phép 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 tham
quyén huy bo két qua ding ky ho tich, néu cd co s xac dinh ndi dung cam doan
khong dung su that.
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S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai co vin ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cép xd noi dd ding ky khai sinh trudc ddy thyc hién
dang ky lai khai sinh.

- Trudng hop khai sinh trude day duge dang ky tai Uy ban nhan dan cap
tinh hodc S& Tu phép thi viéc ding ky lai khai sinh do Uy ban nhan dan cap xa
noi cu tri cia ngudi yéu cau thyc hién; néu nguoi dé khong cu tra tai Viét Nam
thi do Uy ban nhan dan cap xa noi c¢6 tru sé hién nay ctia S¢ Tu phap thuc hién.

- Trudng hop viéc khai sinh trude day dugc ding ky tai Uy ban nhan
dan cap huyén thi viéc ding ky lai khai sinh do Uy ban nhan dan cap x4 noi
cu tra ctia ngudi yéu cau thyc hién. Truong hop ngudi yéu cdu cu tri ¢ nude
ngoai thi Uy ban nhan dan cap xi noi cu tri trudc ddy c6 tham quyén giai
quyét.

Trudng hop nguoi yéu cau khong ¢ noi cu tra tai Viét Nam thi S¢ Tu
phép c6 trach nhiém tiép nhan yéu cau hoic phan anh ctia ngudi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan, S& Tu phap bdo cao Chu tich
Uy ban nhan dan cép tinh hodc theo uy quyén ctia Chu tich Uy ban nhan dan
cap tinh giao Uy ban nhan dan cip xd phu hop giai quyét, bao dam thuan loi
nhat cho ngudi cd yéu cau. S6 Tu phap co trach nhiém thong bao va hudng
dan ngudi cd yéu cau ndp hod so dén Uy ban nhan dan cip xi c6 tham quyén.

Co quan thye hién thi tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cap xa xem xét, quyét dinh.

Co quan phdi hop: Co quan quan 1y Co so dit liéu qubc gia vé dan cu; Uy
ban nhan dan cap xa/S¢ Tu phap noi ngudi yéu cau dang ky lai khai sinh da
dang ky khai sinh trudc day/noi dang luu trit S6 Pang ky khai sinh; Co quan
cong an c6 tham quyén.

Két qua thyc hién thi tuc hanh chinh:

- Giay khai sinh (ban chinh); ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir s& tu dong gui vé Kho quan 1y
dir liéu cua ca nhin/dja chi thu dién tu/thiét bi sd/dién thoai cua ngudi yéu cau
sau khi d4 hoan tat thi tuc dang ky lai khai sinh tai co quan diang ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1¢ phi cho ngudi thudc gia dinh co6 cong véi cach mang; nguoi
thudc hd nghéo; ngudi khuyét tat.
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- Phi c4p ban sao Giay khai sinh (néu c6 y&u cau) thuc hién theo quy dinh

tai Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh.
MAu don, mau to khai:

+ To khai dang ky lai khai sinh (néu nop hd so theo hinh thuc tryc tiép hoic
giri hd so qua hé théng buu chinh);

+ MAu ho tich dién tir twong tac dang ky lai khai sinh (néu nop hd so theo
hinh thuc truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Cong dan Viét Nam dinh cu & nudc ngoai hodc ngudi nudc ngoai da
dang ky khai sinh tai co quan c6 thAm quyén cia Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai sinh déu bi mat.

- Ngudi yéu cau con song tai thoi diém yéu cau dang ky lai khai sinh.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé
Co s¢ dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bo sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pht quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan ly nha nudc cua B§ Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cét giam, don gian héa tha tuc hanh chinh dya trén dit lidu:;

- Ngh; dinh sé6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mot s6 Nghi dinh dé cat giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap,

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé dir liéu ho
tich dién t, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bé Tu
phap stra doi, bd sung mot sé noi dung cua Thong tu sé 01/2022/TT-BTP ngay
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04/01/2022 cta Bo truang Bo Tu phap quy dinh chi tiét mot s diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap stra d6i, b sung mot sb didu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quéc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truang Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo trusng Bo Tu
phap quy dinh vé phan dinh tham quyén caa chinh quyén dia phuong 02 cap va
phan cap trong linh vyc quan 1y nha nudc cia Bo Tu phap;

- Thong tu s& 09/2022/TT-BTP ngay 30/12/2022 cua B§ trusng Bo Tu
phap bai bo mot sé noi dung tai cac Thong tu trong linh vuc tro gitp phap 1y, ho
tich do Bo truong Bo Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B6 Tai chinh hudng dan vé phi va I& phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chir in nghiéng 1a noi dung sira d6i, bd sung, thay thé.
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Chu thich:

) Ghi 13 tén co quan dang ky lai khai sinh

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chwa c6/khong cung cép s6
dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién tu; khong cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tra;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng cé
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi sé dinh daqh ca nhan/can cudc cong dan/thé can cude/can 911:(’7C dién tléf (vi du:
Can cudc cbng dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér)g c6 sd dinh danh ca nhan/can cudc cong dan/thé can
cudce/can cude dién tir thi ghi giay to hop 1€ thay thé (ho chiéu...).

@ Truong hop sinh tai co so y té thi ghi 3 tén co s¢ y té va dia chi co so y té do;
trrong hop sinh ra ngoai co so'y té thi ghi dia danh caa 02 cip hanh Chil:lh (x&, tinh) noi sinh
ra; trrong hop khong 16 noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi ddy du ngay, thang sinh cuaa cha, me (néu c6).

©) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong trudng hop biét ré.

®) P& nghi danh diu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH
I. Thong tin vé nguoi yéu cau ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan hé véi nguoi duge khai sinh.

II. Théong tin vé ngudi dwgc ding ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin: ngdy, thang, ndm; hé thong tur
dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gioi tinh;
(9) Dan tdc;
(10) Quédc tich;

(11) Noi sinh (g0m cac trudng thong tin riéng theo dia danh hanh chinh: sé nha; dudng phd;
thén/té/bén/ép; xa, phuong, dac khu; tinh, thanh phé tryc thudc Trung wong);

(12) Qué quan;
(13) Sé dinh danh cé4 nhan;

(14) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém.

II1. Thong tin vé nguwdi me clia ngudi dwoc ding Ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Déan tdc;

(18) Quédc tich;

(19) Sé dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Gidy to hop 18 thay thé); s6, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
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IV. Thong tin vé nguoi cha cia ngudi dwoc ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 truong thong tin ngay, thang, ndm);
(24) Dan toc;

(25) Quéc tich;

(26) S6 dinh danh cé nhén;

(27) Gidy to tuy than: Loai gidy to sa dung (CCCD/Thé cin cudc/Can cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(28) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).
V. Théng tin vé viéc diing ky khai sinh truéc day

(29) Co quan dang ky khai sinh trudce day;

(30) Gidy khai sinh (s, quyén s, ngdy, thang, nim ding ky);
(31) Bé nghj cap ban sao:

o Co

S6 lwgng ban sao yéu cau: ...

0 Khong

(32) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip 13 ding su that, khong con ban chinh Gidy
khai sinh, da ndp du cac giéy td hién c6 va chiu hoan toan trach nhi€m trudc phap luat vé ndi
dung cam doan cta minh.

* Trudng hop céc thong tin vé gidy t& chimg minh noi cu tri dd duoc khai thac tir Co so dit
liéu quéc gia vé dan cu, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cAu truge d6 da dang nhap vao hé¢ théng, thue hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién tir/thiét bi
sd/dién thoai ctia nguoi yéu cau sau khi da hoan tat thi tuc dang ky lai khai sinh tai co quan
dang ky ho tich.
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5. Thua tuc dang ky nhan cha, me, con

Trinh tw thuc hién:

- Néu lya chon hinh thiic nép ho so truc tiép, ngudi yéu cau ding ky nhan
cha, me, con nop hd so dang ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh céng c6 tham quyén nop 1¢ phi néu thude truedng hop phai nop 1é phi ding ky
nhan cha, me, con; nop phi cip ban sao Trich luc dang ky nhan cha, me, con néu
c6 yéu cau cap ban sao Trich luc ding ky nhan cha, me, con.

- Néu Iya chon hinh thiic nop hd so truc tuyén, ngudi yéu cau ding ky
nhan cha, me, con truy cap Cong dich vu céng qudc gia hodc Ung dung dinh
danh quéc gia.

Ngudi yéu cau dang ky nhan cha, me, con truc tuyén cung cap théng tin
theo mau ho tich dién tir twong tac diang ky nhan cha, me, con, dinh kém ban
chup hoic ban sao dién tir cac giay to, tai liéu theo quy dinh; nop phi, 1& phi
théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién t: hodc guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng céap tinh, can bo tiép nhan hd so
chuyén hé so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(i) Truong hop hd so chua day du, hop 1é thi can bo tiép nhan hd so thong
bao cho ngudi Yeu cau bo sung, hoan thién hd so, néu 1d loai gidy to, ndi dung
can bd sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hé so duoc bo sung,
thuc hién lai budc (i);

(iii) Truong hop nguoi yéu cau diang ky nhan cha, me, con khéng bd
sung, hoan thién dugc hd so thi can b tiép nhan hd so bao cdo Lanh dao Trung
tam Phuc vy hanh chinh céng c6 thdng béo tir chéi giai quyét yéu cau dang ky
nhan cha, me, con.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
Ié cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can b sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t¢i Trung tdm Phuc vy hanh chinh cdng dé thong bao cho ngudi nop hd so
— thuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
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tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoic gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thdy viéc nhan cha, me, con 1a dang va khong c6 tranh chap, hd so
day du, hop 1, ding quy dinh, trudng hop tiép nhan hd so diang ky nhan cha, me,
con theo hinh thuc truc tiép, thi céng chic tu phap - ho tich thuc hién ghi vao S6
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thic truc
tuyén, cong chiic tu phéap - ho tich guri lai biéu mau Trich lyc dang ky nhan cha,
me, con dién tir v4i thong tin day du cho nguoi yéu cau qua thu dién tir hoic
thiét bj so.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hodc khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky dang ky nhan cha, me, con, cap nhat thong tin dang ky
nhan cha, me, con trén Phan mém dang ky, quan ly h tich dién tir ding chung.

- Cong chure tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung tam Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky nhan cha, me, con thuc hién ndp hd so truc tiép
tai Trung tdm Phuc vu hanh chinh cong, gtri qua hé théng buu chinh hodc ndp hd
so truc tuyén tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc
Ung dung dinh danh quéc gia (mdt bén c6 thé ndp hd so ma khong phai co vin
ban ty quyén ctia bén con lai).

Thanh phan ho so:

- T& khai dang ky dang ky nhan cha, me, con theo mau (néu ngudi yéu cau
lwa chon ndp hd so theo hinh thirc truc tiép hodc gii hd so qua hé théng buu
chinh);

- MAu ho tich dién tir tuong tic ding ky nhan cha, me, con (néu ngudi yéu
cau lya chon nop hé so theo hinh thire truc tuyén);

- Ngudi yéu cau dang Ky nhan cha, me, con thuc hién viéc ndp/xuit trinh
(theo hinh thuc truc tiép) hodc tai 1&n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Churng ctr chirng minh quan h¢ cha, con hoac quan h¢ me, con gém:
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+ Vin ban cla co quan y té, co quan giam dinh hodc co quan khac co
tham quyén x4c nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai c6 van ban cam doan cua
cac bén nhan cha, me, con vé& mdi quan hé cha, me, con va co it nhét hai nguoi
lam chiing vé mbi quan h¢ cha, me, con.

* Gidy to phai xuét trinh:

- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhan cin cudce hodc cic gidy to khac co dan anh va thong tin c4 nhin do
co quan c6 thAm quyén cap, con gid tri sit dung (sau ddy goi tit la gidy to tuy
than) dé chirng minh vé nhan than khi lam thi tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwde céng dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co s& dir lidu quo”'c gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin ca nhan trong cac gidy to ndy da c6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan ding ky ho tich khong thé khai thac dwgc thong tin vé noi cu tra cua
cdng dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién thu tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
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nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao duoc chimg thuce tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy td nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thuc hién khai thac thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, ndm sinh; sb dinh danh c4 nhan/thé cin
cudc céng dan/thé cin cudc/cin cude dién tir. Trudng hop cic thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phyc vy hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vy hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hé so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cp dugc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi ty x0a, stra chita, 1am gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu udc qubc t& ma Viét Nam 1 thanh vién.

- Trudng hop cho phép ngudi yéu ciu ding ky ho tich lap van ban cam
doan vé noi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai
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thich rd cho ngudi lap vin ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hay bo két qua dang ky ho tich, néu c6 co s xac dinh noi dung cam doan
khong dung sy that.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 03 ngay 1am viéc. Truong hop can phai xac minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thye hién tha tuc hanh chinh:

Uy ban nhan dan cap x noi cu tra ctia nguoi nhan hoic ngudi dugc nhan
la cha, me, con.

Co quan phdi hop:

- Uy ban nhan dén cép xa noi cu tra ctia ngudi duoc nhan 13 cha, me, con.

- Co quan quan 1y Co so dit liéu qudc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhin
cha, me, con).

- Ban dién tu Trich luc dang ky nhan cha, me, con (Ban dién tor s€ tu
dong gtri vé Kho quan 1y dir liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
sb/dién thoai cta nguoi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

Phi, I¢ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho ngheo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

MAu don, mau to khai:

+ T khai dang ky nhan cha, me, con (néu nop hd so theo hinh thuc truc tiép);

+ Mau ho tich dién tir trong tac dang ky nhan cha, me, con (néu nop ho so
theo hinh thac truc tuyén).

Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

- Bén nhén va bén dugc nhan la cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c() tranh chép.

- Truong hop nam, nit chung sdng v6i nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con séng cling voi ngudi cha, khi ngudi cha lam thu
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tuc nhan con ma khong lién hé dugc véi nguoi me thi khong can co v kién cua
nguoi me trong To khai dang ky nhan cha, me, con.

Cian cw phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phit quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co sé dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra déi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ciia Chinh phii quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan ly nha nude cia B Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa tha tuc hanh chinh dya trén dit liéu;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 cia Chinh phi sira doi,
bo sung mot so Nghi dinh dé cat giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bj trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién t, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phép stra d6i, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bé Tu
phép sta doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
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08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quéc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truang Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong B Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nuwéc cta Bo Tu phép;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huéng dan vé phi va I phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra d6i, bo sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B6 Tai chinh hudng dan vé phi va I& phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chi in nghiéng la noi dung sira doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KIND QUL @ oot

Ho, chir dém, tén nguoi yéu CAUL oottt ettt
Ngay, thAng, NAM SINN: ....o.oii bbbt
INOT CU T @ oottt ettt st et e et s et e e ee s e ee s e s ee s ee s ee s ee s
GHAY 1O TUY ThANT ©) ettt
Quan hé v&i ngudi NhAN Cha/Me/CON: @ e
Pé nghi co quan cong nhin nguoi ¢ tén duéi day:

HOO, G BN, BB et ettt ettt ettt e ettt e et e et e e
Ngay, thAng, NAM SINNI ...ttt ettt
Gigi tinh: @ DANOC: @, Qudc tich: @ ..o,
INOT CU T @
Gidy khai SInh/Gidy to thy thaAN: ®) e
0 T cua nguoi co tén dwoi day:

[ Lo T 0 e £ A =T o OO RSRRR
NQAY, thANG, NAM SINN.....ciiiiici bbbttt
Gigi tinh: @ DANLOC: @, Qudc tich: @ oo,
INOT CU LT @)oot
Gidy khai SINh/Giay t0 tUY thAN: ®) e

Toi cam doan viéC NhAN.........cceevvviciiicee e, ndi trén 1a dang sy that, tu nguyén, khdng co tranh
chap va chiu trach nhiém truée phép luat vé cam doan ctia minh.

Lam tai.....cccoocveriieeeecesiecs ngay ... thang............ nam............
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)
Y kién ciia ngwoi hién dang 1a me hoic cha®
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Chu thich:
® Ghi 16 tén co quan dang ky nhan cha, me, con.
’ @ Chi ghi trong trudng hop nguoi yéu cau ding ky ho tich chua c6/khéng cung cap
s0 dinh danh ca nhan/can cudc cong dan/the can cudce/can cuoc dién tu.

Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd;
néu khong co noi dang ky thudng trd thi ghi theo noi dang ky tam tra; trudng hop khdng co
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh ¢4 nhan/cin cudc cong dan/thé can cudc/can cude dién tu/sd
Gidy khai sinh (d6i voi tré em)

Vi du: - Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cip
ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cip ngay
15/11/2014.

Truong hop khéng c6 sé dinh danh c4 nhan/cin cudc cdng dan/thé cin cudce thi ghi
gidy to hop 1é thay thé (ho chiéu...).

@ Chi khai trong trudng hop ngudi yéu ciu khong ddng thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong trudng hop cha hodc me nhan con chua thanh nién hodc nguoi da
thanh nién nhung mat ning luc hanh vi dan su, ghi ¥ kién cua ngudi cha néu me 1a ngudi
yéu cau, y kién ngudi me néu cha la nguoi yéu cau (trir truong hop nguoi d6 di chét, mat
tich, mit nang luc hanh vi dan sy hoic han ché ning luc hanh vi dan sy).

©) P& nghi danh ddu X vao 8 néu cé yéu cau cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Thong tin vé nguoi yéu ciu ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi duge nhan cha/me/con.

II. Théng tin vé ngudi nhan

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) S6 dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng).

II1. Théng tin vé ngudi dwge nhan

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gioi tinh;

(17) Déan tdc;

(18) Qudc tich;

(19) Sé dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to s dung (CCCD/Thé cin cudc/Cin cude dién tir/HO
chiéu/Gidy to hop 1é thay thé); sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(21) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh song);

(22) Dé nghi cép ban sao:
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o Co

S6 lwong ban sao yéu cau: ...

o0 Khong

(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir Co sé di
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
ti/thiét bi sd/dién thoai cia nguoi yéu cau sau khi da hoan tat thu tyc diang ky nhan cha, me,
con tai co quan dang ky ho tich.
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6. Thii tuc ding ky nhan cha, me, con c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu Iya chon hinh thiic nép hé so truc tiép, ngudi yéu cau ding ky nhan
cha, me, con nop hd so dang ky nhan cha, me, con tai Trung tim phuc vu hanh
chinh cdng c6 tham quyén; nop 1¢ phi néu thudc trudng hop phai nop 18 phi dang
ky nhan cha, me, con; ndp phi cap ban sao Trich luc dang ky nhan cha, me, con
néu co yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu Iya chon hinh thiic nop hd so truc tuyén, ngudi yéu cau ding ky
nhan cha, me, con truy cap Cong dich vu cong qudc gia hoic Ung dung dinh
danh qudc gia.

Ngudi yéu cau dang ky nhan cha, me, con truc tuyén cung cap théng tin
theo mau ho tich dién tir twong tac diang ky nhan cha, me, con, dinh kém ban
chup hoic ban sao dién tir cac giay to, tai liéu theo quy dinh; nop phi, 1& phi
théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién t: hodc guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi Yeu cau nop hd so truc tuyén):
chuyén hé so dé cong chirc tu phap - ho tich xir Iy; truong hop tiép nhan hd so
tai Trung tm Phuc vu hanh chinh cdng cip tinh, can b tiép nhan hd so chuyén
ho so dén Uy ban nhan dan cap xa ¢ tham quyén xir ly.

(ii) Truong hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi yéu cau bd sung, hoan thién hé so, néu 1d loai giy to, noi dung can
bd sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hé so dugc bd sung, thuc
hién lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky nhan cha, me, con khéng bd
sung, hoan thién dugc hd so thi can b tiép nhan hd so bao cdo Lanh dao Trung
tam Phuc vy hanh chinh céng c6 thdng béo tir chéi giai quyét yéu cau dang ky
nhan cha, me, con.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can b sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t¢i Trung tdm Phuc vy hanh chinh cdng dé thong bao cho ngudi nop hd so
— thuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
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tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoic gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Cong chirc tu phap - ho tich xac minh, niém yét viéc nhan cha, me, con tai
tru s& Uy ban nhan dan cip xa trong thoi gian 05 ngay am viéc, déng thoi gai van
ban dé nghi Uy ban nhan dan cip xa noi thuong trd cua ngudi dugc nhan 1a cha, me,
con niém yét trong thoi gian 05 ngay lam viéc.

+ Néu thay viéc nhan cha, me, con 1a dung va khong c6 tranh chap, ho so
day du, hop 1é, ding quy dinh, truong hop tiép nhan hd so dang ky nhan cha, me,
con theo hinh thuc truc tiép, thi cong chire tu phap - ho tich thuc hién ghi vao S6
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém dang ky, quan ly ho tich dién ti dung chung.

Trudng hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thuc truc
tuyén, cdng chiic tu phéap - ho tich guri lai biéu miu Trich lyc dang ky nhan cha,
me, con dién tir v6i thong tin day da cho ngudi yéu cau qua thu dién tir hoac thiét
bi sd.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky dang ky nhan cha, me, con, cap nhat thong tin ding ky
nhan cha, me, con trén Phan mém dang ky, quan ly hé tich dién tir ding chung.

- Cong chure tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén tgi Trung tim Phuc vy hanh chinh
cong dé tra két qua cho ngudi yéu cau.

Cach thirc thyc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Nguoi yéu cau dang ky nhan cha, me, con thuc hién ndp hd so truc tiép
tai Trung tdm Phuc vu hanh chinh cong, gtri qua hé théng buu chinh hodc ndp hd
so truc tuyén tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hozc
Ung dung dinh danh quéc gia (mdt bén c6 thé ndp hd so ma khong phai co vin
ban ty quyén ciia bén con lai).

Thanh phan hé so:

- To khai dang ky nhan cha, me, con theo miu (néu ngudi yéu cau luya
chon ndp hd so theo hinh thire tryc tiép hodc giri hd so qua hé thong buu chinh);

- MAu hd tich dién tir tuong tac dang ky nhan cha, me, con (néu nguoi yéu
cau lya chon ndp hé so theo hinh thirc truc tuyén);
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- Nguoi yéu cau diang ky nhan cha, me, con thyc hién viéc ndp/xuit trinh
(theo hinh thie truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Chting ¢t chitng minh quan hé cha, con hoic quan hé me, con gom mét
trong c4c gidy to, tai lidu sau day:

+ Vin ban cua co quan y té, co quan giam dinh hoic co quan, té chtc
khéc c6 thim quyén & trong nudc hodc nudc ngoai xac nhan quan hé cha con,
guan hé me con.

+ Truong hop khdng cé chung ctir chieng minh quan hé cha, me, con néu
trén thi phai c6 vin ban cam doan cua cac bén nhan cha, me, con, cd it nhat hai
ngudi lam ching vé méi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dén Viét Nam vai
nguoi nudc ngoai hoac gitra nguoi nudc ngoai véi nhau thi nguodi nudc ngoai
phai nop ban sao ho chiéu hoic gidy to cd gia tri thay ho chiéu dé chirng minh
vé nhan than.

* Giay to phai xuat trinh:

- Ho chiéw/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtrng nhan cin cudc hodc cac gidy to khac c¢6 dan anh va thong tin ¢4 nhan do
co quan c6 thAm quyén cdp, con gid tri sit dung (sau ddy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cwée thi nguoi cé yéu cdau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to' (5o,
ngay/thang/nam cdp), co quan dang ky ho tich c6 trach nhiém tra cieu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co s& dir lidu quéc gia vé
dan cu hodc co s6 dir liéu khdc c6 lién quan dé ddi chiéu, khai thac dir liéu.

Truong hop khéng khai thdc dwoc thoGng tin hogc thong tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky h¢ tich xudt trinh ban chinh gidy to @é chitng minh, déng thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac thdng tin ca nhan trong cac gidy to nay da co trong Co so
dur liéu quéc gia vé dan cu, Co s6 dit liéu ho tich dién ttr, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Giay to ¢0 gia tri chitng minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khéng thé khai thac duoc thong tin vé noi cu trd cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dit liéu qudc gia
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vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- C4 nhan c6 quyén luya chon thyuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tri; noi cu tri ctia ca nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tra. Trudng hop ¢ nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip xa noi thuong tri
hodc noi tam trG thi Uy ban nhan dan cap xi noi tiép nhan yéu cau cd trach
nhiém hd trg ngudi dan nop ho so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu cau diang ky ho tich co thé nop ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cp tir s6 gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy td ndy, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cdu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xudt trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguodi xuit trinh, khong dugc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh cta phap luat ho tich, khong dugc yéu ciu nguodi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chir dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Truong hop cac thong tin can
khai théac khong c6 trong Co s¢ dit liéu qudc gia vé dan cu thi d& nghi ngudi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp céc gidy to 1a thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
ding ky ho tich khdng lya chon nhan két qua tai Trung tdm Phuc vu hanh chinh



73

cong thi ngudi yéu cau ding ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 thAim quyén hiy bo két qua dang ky ho tich.

- Gidy t& do co quan c6 thAm quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh ctia phap luat, trir trudng hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich lap vin ban cam
doan vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho ngudi lap vin ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dung sy that.

Co quan diang ky ho tich tir chbi giai quyét hoac dé nghi co quan c6 tham
quyén hay bo két qua ding ky ho tich, néu co co so xac dinh noi dung cam doan
khong dung sy that.

S6 hrgng ho so: 01 bd

Thoi han giai quyét: 10 ngay 1am viéc

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cip xi noi cu tra ctia ngudi duogc nhan 1a cha, me, con
thuc hién dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi nudc
ngoai; gitta cong dan Viét Nam cu tra ¢ trong nudc vai cong dan Viét Nam dinh
cu & nudc ngoai; gitra cong dan Viét Nam dinh cu ¢ nudc ngoai vai nhau; gitra
cong dan Viét Nam dong thoi c6 qudc tich nudc ngoai véi cong dan Viét Nam
hoac véi nguoi nudc ngoai; gitra ngudi nudc ngoai vai nhau ma mot hoac ca hai
bén thuong tru tai Viét Nam.

Co quan thye hién thi tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cap xa xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cép x4 noi cu tra cua nguodi duge nhan 1a cha, me, con.

- Co quan quan 1y Co so dit liéu qudc gia vé dan cu.

Két qua thwre hién thii tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (truong hop yéu cau cap ban sao Trich luc ding ky nhan
cha, me, con).

- Ban di¢én tu Trich luc dang ky nhan cha, me, con (Ban dién tir s€ tu
dong gtri vé Kho quan 1y dir liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
sd/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc ding ky nhan cha,
me, con tai co quan dang ky ho tich).
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Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién I& phi cho nguoi thuoc gia dinh cé cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.,

Mau don, mau to khai:

+ To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thuc
truc tiép hodc giri qua hé théng buu chinh);

+ MAu ho tich dién tir tuong tac dang ky nhan cha, me, con (néu nop ho so
theo hinh thuc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng c6

Cin ctr phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bo sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/NB-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chiing thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pht quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudce ctia B§ Tu phép;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cét giam, don gian héa tha tuc hanh chinh dya trén dit lidu:;

- Ngh; dinh sé6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phdp,

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh



75

s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé& Co s dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truang Bo Tu phap quy dinh chi tiét mot s diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich:;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nuwéc cta Bo Tu phép;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xéc nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot sé6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B6 Tai chinh hudng dan vé phi va I1& phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 1a noi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON
KINN GUTT Do e e

Ho, Chilt d8m, t8N MEWOT YBU CAUT .....ovvvoooeeeeoeeeeeeoeee oo
Ngay, thAng, NAM SINNI ... bbb s s bbb

Quan hé v&i ngudi NhAN Cha/Me/CON: @ e
Pé nghi co quan cong nhin nguoi ¢ tén duwéi day:
HOO, G BN, BB .ottt ettt ettt e ettt e et e et eeaeeae

Ngay, thAng, NAM SINNI ...ttt ee et
Gigi tinh: @ DANOC: @, Qudc tich: @ ..o,

0 T cua nguoi co tén dwoi day:

[ Lo T 0 e £ A =T o OO RSRRR
Ngay, thAng, NAM SINNI ...ttt ettt se bt n e
Gigi tinh: @ DANLOC: @, Qudc tich: @ .o,

Toi cam doan viéC NNAN.........ccoevvviciieiiece e, ndi trén 1a dang sy that, tu nguyén, khdng co tranh
chap va chiu trach nhiém truée phép luat vé cam doan ciia minh.

Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Y kién ciia nguoi hién dang 1a me hoic cha® L

Dé nghi cap ban sao ®: C6 D Khéng D
SO lugng:.......... ban
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Chu thich:
® Ghi 16 tén co quan dang ky nhan cha, me, con.
’ @ Chi ghi trong trudng hop nguoi yéu cau dang ky ho tich chua c6/khong cung
cap s6 dinh danh c4 nhan/can cudc cong dan/thé can cudce/can cude dién tu.

Truong hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi dang ky thuong
trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi sé dinh danh c4 nhan/can cudc cong dan/thé cin cude/can cude dién ti/sd
Gidy khai sinh (d6i voi tré em)

Vi dy: - Cén cudc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Giy khai sinh sé 01/2014, quyén s6 02 do UBND xa A, tinh B cap ngay
15/11/2014.

Truong hop khéng c6 sb dinh danh ca nhan/cin cudc cdng dan/thé cin cudc thi ghi
gidy to hop 1é thay thé (ho chiéu...).

“ Chi khai trong truong hop ngudi yéu ciu khong ddng thoi 1a nguoi nhan
cha/me/con.

®) Chi khai trong truong hop cha hoac me nhan con chua thanh nién hoac nguoi da
thanh nién nhung mét ning luc hanh vi dan su, ghi y kién ctua nguoi cha néu me 1a nguoi
yéu cau, y kién ngudi me néu cha 1a nguoi yéu cau (trir truong hop nguoi dé da chét, mat
tich, mit nang luc hanh vi dan sy hoic han ché ning luc hanh vi dan sy).

©) P& nghi danh ddu X vao 8 néu cé yéu cau cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON
I. Thong tin vé nguwoi yéu cau ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé véi nguoi duge nhan cha/me/con.

II. Thong tin vé ngudi nhan

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét ri€ng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) Sé dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

I11. Théng tin vé ngudi dwge nhan

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gioi tinh;

(17) Dan toc;

(18) Qudc tich;

(19) Sé dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Gidy to hop 1é thay thé); sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(21) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh song);
(22) Pé nghi cap ban sao:

o Co
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S6 lwong ban sao yéu cau: ..
o0 Khong
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy td chimng minh noi cu trii da duoc khai thac tir Co sé di
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir twong tac ghi nhin thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
ti/thiét bi sd/dién thoai cia nguoi yéu cau sau khi da hoan tat thi tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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7. Thii tuc ding ky khai sinh két hop ding ky nhan cha, me, con
Trinh ty thuc hién:

- Néu Iya chon hinh thiic nép hé so truc tiép, ngudi yéu cau dang ky nhan
cha, me, con nop hd so dang ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh cdng c6 tham quyén; nop 1¢ phi néu thudc trudng hop phai nop 18 phi dang
ky nhan cha, me, con; ndp phi cap ban sao Trich luc dang ky nhan cha, me, con
néu cd yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu Iya chon hinh thtic nop hd so truc tuyén, ngudi yéu cau ding ky
nhan cha, me, con truy cap Cong dich vu céng qudc gia hodc Ung dung dinh
danh quéc gia.

Ngudi yéu cau dang ky nhan cha, me, con truc tuyén cung cap théng tin
theo mau ho tich dién tir twong tac diang ky nhan cha, me, con, dinh kém ban
chup hoic ban sao dién tir cac giay to, tai liéu theo quy dinh; nop phi, 1& phi
théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi yéu cau, dong thoi chuyén hd so dé cong chiic tu phap - ho
tich xir ly; truong hop tiép nhan hé so tai Trung thm Phuc vu hanh chinh céng
cap tinh, can bo tiép nhan hd so chuyén hd so dén Uy ban nhan dan cap x& co
tham quyén xt ly.

(ii) Truong hop hd so chua dy du, hop 1& thi can bo tiép nhan hé so théng
bao cho ngudi yéu cau bd sung, hoan thién hé so, néu 1d loai giy to, noi dung can
b sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(iii) Truong hop nguoi yéu cau ding ky khai sinh va nhan cha, me, con
khong bd sung, hoan thién duoc hd so thi can bo tiép nhan hd so bao cio Lanh
dao Trung tdm Phuc vu hanh chinh cong cé thdng béo tir chdi giai quyét yéu
cau dang ky khai sinh va nhan cha, me, con.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so tdi Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau;

+ Néu thay viéc nhan cha, me, con 1a dung va khong c6 tranh chép, théng
tin khai sinh day du va phu hop, thi cdng chire tu phap - ho tich thuc hién ghi vao
S6 dang ky nhan cha, me, con, S6 dang ky khai sinh, cap nhat thong tin ding ky
khai sinh, dang ky nhan cha, me, con trén Phan mém ding ky, quan ly ho tich dién
tir dung chung, chuyén théng tin dén Co s& dit lidu qudc gia vé dan cu dé lay Sb
dinh danh ca nhan.

- Sau khi Co so dir lidu qubc gia vé dan cu tra vé S6 dinh danh c& nhan,
cdng chiic tu phap - hd tich in Gidy khai sinh, Trich luc dang ky nhan cha, me,
con, trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén téi Trung tdm Phuc vu
hanh chinh cong tra két qua cho nguoi yéu cau.

Cach thirc thuc hién:

-Ngudi yéu cau ding ky nhan cha, me, con thuc hién ndp ho so truc tiép
tai Trung tdm Phuc vu hanh chinh cong, gui qua h¢ théng buu chinh hodc ndp hd
so truc tuyén tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc
Ung dung dinh danh quéc gia (modt bén c6 thé ndop hd so ma khong phai co vin
ban ty quyén ctia bén con lai).

Thanh phan ho so:

Nguoi yéu cau dang ky khai sinh két hop nhan cha, me, con thuc hién
viéc ndp/xuit trinh cac gidy to sau:

* Giay to phai nop:

- T& khai dang ky khai sinh; To khai ding ky nhan cha, me, con theo mau
(néu ngudi yéu cau lua chon ndp hd so theo hinh thirc tryc tiép hoic giri hd so qua
hé thdng buu chinh);

- Mau ho tich dién tir tuong tac dang ky khai sinh; Mau ho tich dién tir
tuong tac dang ky nhan cha, me, con (néu nguoi yéu cau lya chon nop ho so theo
hinh thtre tryc tuyén);

- Ban chinh Gidy chtng sinh; truong hop khong c6 Gidy ching sinh thi
ndp vin ban cta ngudi lam ching xac nhan vé viéc sinh; néu khong cd nguoi
lam chig thi phai c6 gidy cam doan vé viéc sinh.

Truong hop ngudi Yéu cau di nop ban dién tir Gidy chang sinh hoic co
quan dang ky ho tich da khai thac duoc dit liéu dién tir c6 ky s6 cua Gidy ching
sinh thi khong phai nép ban giay.

- Ching ctr chimg minh quan hé cha, con hodc quan hé me, con gom:

+ Vin ban cla co quan y té, co quan giam dinh hodc co quan khac co
thAim quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hgp khong c6 van ban néu trén thi cac bén nhan cha, me, con
lap van ban cam doan vé méi quan hé cha, me, con, co it nhat hai nguoi lam
chtrng vé& mbi quan hé cha, me, con.

* Gidy to phai xuat trinh:
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- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhan cin cudc hodc cic gidy to khac co dan anh va thong tin ¢4 nhan do
co quan cd tham quyén cip, con gia tri str dung (sau ddy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than s dung la: HO chiéu, Thé can cude, Can
cuée cong dan, Gidy ching nhdn can cwde thi ngueoi c6 yéu cau dang ky ho tich
chi can cung cdp thong tin sé dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thang/nim cdp), co quan ding ky hé tich ¢é trach nhiém tra civu thong tin
thong qua két noi véi Co sé dir liu hé tich dién tr, Co s& dir lidu quéc gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin c4 nhan trong cac gidy to ndy da c6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir liéu ho tich dién tir, duoc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan ding ky ho tich khong thé khai thac dwoc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac théng tin
vé gidy to ching minh noi cu tra dd duoc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khéng phai xuét trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thac truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gui kém theo
ban sao c6 chitng thuc cac gidy to phai xuat trinh néu trén.

*Luuy:

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- D6i v6i gidy to ndp, xuat trinh:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu véi thong tin trong
td khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong dugc yéu cdu ndp ban sao hoic ban chup gidy to do.
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+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duogc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé dbi chiéu. Truong hop ngudi yéu cAu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh
va ky xac nhan, khéng duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhin dung, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hod so thuc hién khai thac thong tin trong Co s& dit liéu
qudc gia vé dan cu theo quy dinh phép luat néu ngudi yéu cau dang ky ho tich da
cung c:flp ho, chit dém, tén; ngay, thang, ndm sinh; s6 dinh danh ca nhan/cin cude
cong dan/thé cin cude. Truong hop cac thong tin can khai thac khong c6 trong Co
sO dit liéu qudc gia vé dan cu thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phyc vy hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp céc gidy to 1a thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi ngudi yeu cau dang ky ho tich nop cac gidy to 1a thanh phan hé so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu ciu dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy t& ndp, xuat trinh bi tdy x6a, stra chita, 1am gia thi co
quan ding ky ho tich ¢ tham quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 thim quyén clia nudc ngodi cip, cong ching
hodc x4c nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoéa lanh sy theo quy dinh cua phéap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu ciu ding ky ho tich 14p vin ban cam
doan vé noi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua ding ky ho tich, néu c6 co sd xac dinh ndi dung cam doan
khéng dung su that.

- Béi véi viée xac dinh ho, dan toc, qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hgp vdi phap
ludt va yéu cau giit gin ban sic dan toc, tap quan, truyén thong van hoa tt dep
cua Viét Nam; khong dat tén qua dai, khé st dung.

+ Trudng hop cha, me khdng thoa thuin duoc vé ho, dan tdc, qué quéan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc Xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hodc me.

S6 lwong hé so: 01 bo
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Thei han giai quyét: 03 ngay lam viéc, truong hop phai xac minh thi thoi
han giai quyét khong qua 08 ngay 1am viéc.

Péi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cip x3 noi cu
trd cua ngudi cha hodc ngudi me thuc hién ding ky khai sinh két hop nhan cha,
me, con.

Co quan phdi hep: Co quan quan Iy Co s dit liéu quic gia vé dan cu

Két qua thuc hién tha tuc hanh chinh:

- Giéy khai sinh, Trich luc dang ky nhan cha, me, con (ban chinh); ban sao
Giéy khai sinh, ban sao Trich luc ding ky nhan cha, me, con (truong hop yéu
cau cép ban sao Giéy khai sinh, ban sao Trich luc dang ky nhan cha, me, con).

- Ban dién tur Giéy khai sinh; Ban dién tir Trich luc dang ky nhan cha, me,
con (Ban dién tir s& ty dong giri vé Kho quéan 1y dit liéu dién tir clia c4 nhan/dja
chi thu dién tir/thiét bi sb/dién thoai ctia nguoi yéu cau sau khi di hoan tat thu
tuc tai co quan dang ky hd tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién Ié phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thugc
ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Giay khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu co6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cia B Tai chinh.

MAu don, mau to khai:

+ T khai dang ky khai sinh; To khai dang ky nhan cha, me, con (néu nop
hd so theo hinh thuc tryc tiép hoic gui qua hé thong buu chinh);

+ Mau ho tich dién tir twong tac ding ky khai sinh; Mau ho tich dién tir
twong tac dang ky nhan cha, me, con (néu ndp hd so theo hinh thuc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhén va bén duogc nhan la cha, me, con déu con séng;

- Viéc nhan cha, me, con khong cé tranh chap.

- Truong hop nam, nit chung sdng v6i nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con séng cling v&i ngudi cha, khi ngu’orl cha lam thu
tuc nhan con ma khong lién hé duoc v6i ngudi me thi khéng can co y kién cua
nguoi me trong To khai dang ky nhan cha, me, con.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich:
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi, bo
sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuit trinh s6 ho khau, s6
tam tr gidy khi thuc hién tha tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira ddi, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh pht quy dinh vé
phan dinh thAm quyén ctia chinh quyén dia phuong 02 cép trong linh vuc quan ly
nha nudc cua Bo Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 ctia Chinh pha quy dinh
cat giam, don gian hda thi tuc hanh chinh dya trén dix liéu;

- Nghi dinh so 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phit sita d6i, bo
sung mot sO Nghi dinh dé cat giam, don gian hoa thu tuc hanh chinh, diéu kién kinh
doanh thugc pham vi quan ly cua Bo Tw phdp,

- Théng tu s& 04/2020/TT-BTP ngay 28/5/2020 cia Bo trusng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh chi tiét mot s6 diéu va
bién phéap thi hanh Luat Ho tich;

- Thong tu s& 04/2024/TT-BTP ngay 06/6/2024 cta Bo truéng Bo Tu phap
stra d6i, bo sung mot sé didu caa Thong tu s 02/2020/TT-BTP ngay 08/4/2020 cua
Bo truong Bo Tu phép ban hanh, hudng dan si dung, quan Iy mau sé québc tich va
mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cta B
treang BO Tu phap quy dinh chi tiét thi hanh mét sé diéu caa Luat Ho tich va Nghi
dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot sb
diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s& 08/2025/TT-BTP ngay 12/6/2025 cta Bo truéng Bo Tu phap
quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va phan cap
trong linh vuc quan ly nha nude cua Bo Tu phap;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cia B¢ truéng B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
hudng dan vé phi va ¢ phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo trusng Bo Tai
chinh sira d6i, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén quyét
dinh cua Hoi ddng nhan dan tinh, thanh phd tryc thuée Trung wong.
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Ghi_chd: Phan chit in nghiéng 1a noi dung sta doi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
KINN QU D) ettt

Ho, Chit dém, tn NGUuoT YBU CAU .........coovivieeeeiieieeeeeesee ettt
Ngay, thang, NAmM SINN: ......ccoviiiiii e
NOT CU T @ttt

Quan hé vai nguoi GugC Khal SINN: e
Pé nghi co quan diing ky khai sinh cho nguwoi dudi day:

HOQ, CNTE @M, T8N ..o
Ngay, thang, nam sinh: ...........cccccoeviiiiiiiciiiie, ghi bang Chir: .vvveeeeeeeceeeee,

(@0 T= 00U - o OPPR PR

Ho, Chir dém, ten NEWOT ME: .......ccooooooicee s
NAM SINN: O Dan toc: @ oo, Qudc tich: @.....

GIAY T TUY thANT ©) ettt
Ho, chir dém, tén nguwoi Cha: ............ccoooooveiieeee e, S
NAM ST @ e, Dan toc: @i, Quéc tich: @......

Gidy tor tly than: @ ...........c........ RS SO
Thong tin vé Giay ching nhan két hén caa cha, me tré (néu cha, me tré d@ DPKKH):
SO , Quyén so: ... , dang ky ngay ... thidng ... ndm ...

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung sy that, duoc su
thoa thuan nhat tri caa cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.
Lamtai: ..., , NEAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

P& nghi cdp ban sa0®: 6 L1, khong L
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Cha thich:

) Ghi 13 tén co quan dang ky khai sinh.

@ Chi ghi trong trudng hop ngudi yéu ciu diang ky ho tich chua co/khéng cung
cap so0 dinh danh ca nhan/can cudc cdng dan/thé can cudc/can cude dién ti; khéng
cung cap day da thong tin ngay, thang, ndm sinh.

Truong hop phai cung cip théng tin “Noi cu tra” thi ghi theo noi diang ky thuong
trd; néu khong cé noi dang ky thuong tr thi ghi theo noi ding ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c& nhan/can cudc cdng dan/thé can cude/can cude dién tir (vi
du: Can cudc céng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay
20/11/2021). Truong hop khong c6 sé dinh danh ca nhan/can cudc cdng dan/thé can
cude/can cude dién tir thi ghi gidy to hop 1é thay thé (ho chiéu...).

® Truong hop sinh tai co s¢' y té thi ghi 1 tén co sé' y t& va va dia chi tru s6 co sé' y té
do.

Vi du: - Bénh vién A, duong B, phuong C, thanh phé D.

- Tramy té xa A, tinh B.

Truong hop sinh ra ngoai co so' y té thi ghi dia danh cta 02 cip hanh chinh, noi
sinh ra.

Vi du: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Thong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ti/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguoi duge khai sinh.

IL. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngay, thang, nam sinh; hé
thng tu dong chuyén ndi dung tir so sang ghi bang chir);

(8) Gidi tinh;
(9) Dan tdc;
(10) Quédc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dia danh hanh chinh: sb nha;
duong/phd; thon/té/ban/dp; xa, phuong, dic khu; tinh, thanh phé truc thuéc Trung uong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi duwge khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh cé nhan;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tu/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém,;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng).

IV. Thong tin vé ngudi cha ciia nguoi dwge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, ndm);

(22) S6 dinh danh c4 nhan;
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(23) Gidy tO tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(24) Dan toc;

(25) Quédc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Pé nghi cap ban sao:

o Cé

S6 Iuong ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la dang su that, da c6 su thoa thuan nhét tri cua cha, me tré theo quy dinh phép luat va
chiu hoan toan trach nhi€ém trudc phap luat vé noi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir Co s¢ dir
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thic
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhin thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu ciu trude do da dang nhap vao hé thdng, thuc hién xac thuc
dién tir theo quy dinh.

Nguoi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan dang ky ho
tich.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
tt/thiét bi sd/dién thoai cia ngudi yéu cau sau khi dd hoan tat thu tuc ding ky khai sinh tai co
quan dang ky ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON
KD QU @ e ssesssesss s
Ho, Chilt d8m, 18N MEWOT YBU CAU: ©..o.vveeeeeceeeeieeeseeee sttt sn st eaneenens
Ngay, thAng, NAM SINN: ...oc.oiiiiiiiie et b e e e e e nne e e
Noi cu tra: @

Quan hé v6i ngudi NhAN Cha/ME/CON: @ ...t
Pé nghi co quan cdng nhan ngudi c6 tén duwéi dy:

[ Lo oL a1V« 110 TR (=T o R
NQAY, thang, NAM SINN: ....eiuiiiiicice et s st e s e e seeseeseeseeseeseeseeseaneeneeseeneas

GiGi tinh: @, DANLOC: @, Qudc tich: @
Noi cu tra: @

LA e cua nguoi cO tén dwoi day:
[ Lo Tl 0 e £l O =1 o LTSRS
Ngay, thAng, NAM SINN: .....eiiiiiiei et e et b e r e et e e nbe e e e enes
GiGi tinh: @, Dan toc: @ Qudc tich; @

T6i cam doan viéC NhAN.........ccoevviicieicieccie e, ndi trén la dang sy that, tu nguyén, khdng co tranh
chap va chiu trach nhiém trude phép luat vé cam doan ctia minh.

Ngudi yéu cau
(Ky, ghi rd ho, chr dém, tén)

Y kién ciia ngudi hién dang 12 me hoic cha®

Dé nghi cip ban sao®: Co D, Khong |:|
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Chu thich:
® Ghi 16 tén co quan dang ky nhan cha, me, con. o
@ Chi ghi trong truong hop nguoi yéu cau dang ky ho tich chua c6/khdng cung cap so
dinh danh ca nhan/can cudc cong dan/the can cudce/can cude dién tur.

Truong hop phai cung cap théng tin “Noi cu tri” thi ghi theo noi dang ky thuwong tru;
néu khong co6 noi dang ky thuong trd thi ghi theo noi ding ky tam tra; trudng hop khdng cé
noi dang ky thuong tra va noi dang ky tam tri thi ghi theo noi ¢ hién tai.

®) Ghi sb dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dién ti/sd Gidy
khai sinh (ddi vai tré em)

Vi du: - Cin cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cip
ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén s 02 do UY BAN NHAN DAN x4 A, tinh B
cap ngay 15/11/2014.

Truong hop khong ¢6 sb dinh danh ca nhan/cin cudc cong dan/thé can cudc thi ghi gidy
tod hop 1é thay thé (ho chiéu...).

@ Chi khai trong truong hop ngudi yéu cdu khong ddng thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hoac me nhan con chua thanh nién hodc nguoi da
thanh nién nhung mét nang luc hanh vi dan sy, ghi ¥ kién cua ngudi cha néu me 1a ngudi yéu
cau, y kién ngudi me néu cha 1a ngudi yéu cau (trir truong hop ngudi d6 da chét, mat tich, mat
nang luc hanh vi dan sy hoic han ché ning luc hanh vi dan sy).

©) P& nghi danh ddu X vao 8 néu cé yéu cau cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON
I. Thong tin vé nguwoi yéu ciu ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién tir/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi duge nhan cha/me/con.

II. Thong tin vé ngudi nhian

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét ri€ng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) Sé dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cude dién ti/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II1. Théng tin vé ngudi dwge nhan

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gioi tinh;

(17) Dan toc;

(18) Qudc tich;

(19) Sé dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién tu/Ho
chiéu/Gidy to hop 1é thay thé); sd, ngay, thang, ndm cap, co quan cp; ban chup dinh kém;

(21) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh song);
(22) Pé nghi cap ban sao:

o Co
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S6 lwong ban sao yéu cau: ..
o0 Khong
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy td ching minh noi cu trii da duoc khai thac tir Co sé dir
liéu qudc gia vé dan cu, duoc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhin thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
ti/thiét bi sd/dién thoai cia ngudi yéu cau sau khi da hoan tat thu tuc ding ky nhan cha, me,
con tai co quan dang ky ho tich.
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8. Thii tuc ding ky khai sinh két hop ding ky nhan cha, me, con c6 yéu
t6 nwéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thiic nop hd so truc tiép, nguoi yéu cau dang ky nhan
cha, me, con nop hd so dang ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh cdng c6 tham quyén; nop 1¢ phi néu thudc trudng hop phai nop 18 phi dang
ky nhan cha, me, con; ndp phi cap ban sao Trich luc dang ky nhan cha, me, con
néu cd yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu luya chon hinh thic nop hd so truc tuyén, nguoi yéu cau ding ky
nhan cha, me, con truy cap Cong dich vu céng quédc gia hodc Ung dung dinh
danh quéc gia.

Ngudi yéu cau dang ky nhan cha, me, con truc tuyén cung cap théng tin
theo mau ho tich dién tir twong tac diang ky nhan cha, me, con, dinh kém ban
chup hoic ban sao dién tur cac gidy to, tai lieu theo quy dinh; nop phi, 1 phi
théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi yéu cau, dong thoi chuyén hd so dé cong chiic tu phap - ho
tich xir ly; truong hop tiép nhan hé so tai Trung thm Phuc vy hanh chinh céng
cap tinh, can bo tiép nhan hd so chuyén hd so dén Uy ban nhan dan cap x& co6
tham quyén x ly.

(ii) Truong hop hd so chua day du, hop 18 thi can b tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can
b sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hé so dugc bd sung, thuc
hien lai budc (i);

(iii) Trudng hop nguoi yéu cau diang ky khai sinh va nhan cha, me, con
khong bd sung, hoan thién duoc hd so thi can bo tiép nhan hd so bao cio Lanh
dao Trung tdm Phuyc vu hanh chinh cong c6 thdng béo tir chdi giai quyét yéu
cau dang ky khai sinh va nhan cha, me, con.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
Ié cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau;

+ Cong chtic tu phép - ho tich x4c minh, niém yét viéc nhan cha, me, con
tai tru s& Uy ban nhan dan cip x4 trong thoi gian 05 ngay 1am viéc, ddng thoi giri
van ban dé nghi Uy ban nhan dan cap xi noi thudng trd cua ngudi duoc nhan 1a
cha, me, con niém yét trong thoi gian 05 ngay 1am viéc tai tru s& Uy ban nhan
dan cip xa.

+ Néu thay viéc nhan cha, me, con 13 dung va khong c6 tranh chép, théng
tin khai sinh day du va phi hop, thi cong chiic tu phap - ho tich thuc hién ghi vao
S6 dang ky nhan cha, me, con, S6 dang ky khai sinh, cap nhat thong tin ding ky
khai sinh, ddng ky nhan cha, me, con trén Phan mém dang ky, quan ly ho tich dién
tr dung chung. Trudng hop cha, me lua chon qudc tich Viét Nam cho con thi
chuyén thong tin dén Co so dit liu quéc gia vé dan cu dé lay S6 dinh danh ca
nhan.

- Sau khi Co so dir lidu qubc gia vé dan cu tra vé S6 dinh danh c& nhan,
cdng chiic tu phap - ho tich in Gidy khai sinh, Trich luc diang ky nhan cha, me,
con, trinh Lanh dao Uy ban nhan dan cip xa Ky, chuyén téi Trung tam Phuc vu
hanh chinh cong tra két qua cho nguoi yéu cau.

Cach thirc thuc hién:

- Nguoi yéu cau dang ky nhan cha, me, con thuc hién ndp hd so truc tiép
tai Trung tdm Phuc vu hanh chinh cong, gui qua h¢ théng buu chinh hodc ndp hd
so truc tuyén tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc
Ung dung dinh danh quéc gia (modt bén c6 thé ndp hd so ma khong phai co vin
ban ty quyén ctia bén con lai).

Thanh phan ho so:

Ngudi yéu cau dang ky khai sinh két hop nhan cha, me, con thuc hién
viéc nop/xuit trinh cac gidy to sau:

* Gidy to phai ndp:

- To khai ding ky khai sinh; To khai diing ky nhan cha, me, con theo mau
(néu ngudi yéu cau lua chon ndp hd so theo hinh thirc tryc tiép hoic giri hd so qua
hé thong buu chinh);

- Mau ho tich dién tr tuong tac ding ky khai sinh; Mau ho tich dién tir
tuong tac dang ky nhan cha, me, con (néu nguoi yéu cau lua chon nop hd so theo
hinh thtre tryc tuyén);

+ Truong hop khdng c¢d Gidy ching sinh thi nop vin ban caa ngudi lam
chung xac nhan vé viéc sinh; néu khdng c6 van ban cua ngudi 1am chang thi
phai c6 gidy cam doan vé viéc sinh.

+ Truong hop tré em sinh ra tai nudc ngoai thi ndp Gidy ching sinh hoac
gidy to khac do co quan co tham quyén nudc ngoai cap xac nhan vé viéc tré em
duoc sinh ra & nudc ngoai va quan hé me - con (néu co).
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Truong hop ngudi Yu cau di nop ban dién tir Gidy chang sinh hoic co
quan dang ky ho tich d khai thac duoc dit liéu dién tir c6 ky sé cua Gidy ching
sinh thi khdng phai nop ban gidy.

- Truong hgp cha hodac me hoac ca cha, me la ngudi nwdc ngoai thi phai
nop vin ban thoa thuan caa cha, me vé viéc lya chon quéc tich cho con. Trudng
hop cha, me lra chon quédc tich nudc ngoai cho con, thi ngoai vin ban thoa
thuan lwa chon qudc tich con phai c6 xac nhan cia co quan c6 thAm quyén nudc
ma tré duoc chon mang qudc tich vé viéc tré ¢d qudc tich phu hop quy dinh caa
phap luat nudc do.

- Chitng cr chang minh quan hé cha, con hoac quan hé me, con gom mot
trong cac giay to, tai liéu sau day:

+ Vin ban cua co quan y té, co quan giam dinh hoic co quan khac c6
tham quyén ¢ trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé
me con.

+ Truong hop khdng cé chiang cir chieng minh quan hé cha, me, con néu
trén thi phai c6 vin ban cam doan cta cac bén nhan cha, me, con, cé it nhat hai
ngudi lam ching vé méi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam véi
ngudi nudC ngoai hoac gitra ngudi nudc ngoai véi nhau thi ngudi nudc ngoai
phai nop ban sao ho chiéu hoac gidy to cd gia tri thay ho chiéu dé chiang minh vé
nhan than.

* Giay to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtrng nhan cin cudc hodc cac gidy to khac c¢6 dan anh va thong tin ¢4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau dy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than s dung la: H6 chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cwée thi nguoi cé yéu cdau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (5o,
ngay/thang/nam cdp), co quan dang ky ho tich c6 trach nhiém tra cieu théng tin
théng qua két néi véi Co sé dir liéu hé tich dién tir, Co s¢ diF liéu quoc gia vé
dan cw hodc co s¢ dit liéu khdc ¢ lién quan dé doi chiéu, khai théc dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khong day di, khéng chinh xdc thi co quan déing ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh bdn chinh gidy to dé chitng minh, dong thoi dé
nghi ngueoi di ding ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co so dir
liéu theo quy dinh cua phap lugt.

Truong hop cac thdng tin ca nhan trong cac gidy to nay da co trong Co so
dir liéu quéc gia vé dan cu Co so dir liéu ho tich dién tir, dugce hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);
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- Gidy to ¢6 gia tri chitng minh théng tin vé cu tr trong treong hop co
quan diang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to chimg minh noi cu tra di duoc khai thac tir Co s¢ dit lidu quic gia
vé dan cu bing cac phuong thirc nay thi ngudi yéu cau khéng phai xuat trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

- Truong hop tré em sinh ra & nudc ngoai, ¢ cha hoac me la cong dan
Viét Nam hoic cha va me déu 1a cong dan Viét Nam, chua duoc ding ky khai
sinh & nudc ngoai, vé cu tra tai Viét Nam thi xuat trinh gidy to chang minh viéc
tré em da nhap canh hop phéap vao Viét Nam (nhu: ho chiéu, gidy to cé gia tri di
lai quéc té c6 dau xac nhan nhap canh cua co quan quan 1y xuat, nhap canh) va
vin ban xac nhan cua co quan cong an c6 tham quyén vé Viéc tré em dang cu tra
tai Viét Nam.

- Trudng hop gti hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tri; noi cu tri ctia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip x3 noi thuong tri
hodc noi tam trG thi Uy ban nhan dan cip xi noi tiép nhan yéu cau cd trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Béi véi gidy to nop, xuat trinh:

+ Nguoi yéu ciu diang ky ho tich co thé nop ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cdp tir s6 gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm cé gidy to duoc
tich hop, hién thi trén Ung dung dinh danh quéc gia.

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao giéy to do.

Dbi voi gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan cé trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuit trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan ding, du hd so diang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.
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Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu nguoi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngdy, thang, ndm sinh; s6 dinh danh ca nhan/thé cin
cudc cong dan/thé cin cude/can cudc dién tir. Truong hop cac thong tin can
khai théac khong cé trong Co sé dit liéu qudc gia vé dan cu thi dé nghi ngudi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lva chon nhan két qua tai
Trung tdm Phyc vy hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp céc gidy to 1a thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi ngudi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan ho so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hoac giéy to nop, xuat trinh bi téy x0a, stra chira, lam gia thi co
quan ding ky ho tich ¢ tham quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cip, cong ching
hodc xac nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoéa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu ciu ding ky ho tich 14p vin ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho ngudi l4p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan diang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hay bo két qua ding ky ho tich, néu c6 co sd xac dinh ndi dung cam doan
khong dung su that.

- Béi véi viee xac dinh ho, dan toc, qué quan, dit tén cho tré:

+ Viéc Xac dinh ho, dan tdc, dat tén cho tré em phai phu hop véi phap
ludt va yéu cau giit gin ban sic dan toc, tap quan, truyén thong van hoa tt dep
cua Viét Nam; khong dat tén qué dai, khé st dung.

+ Trudng hop cha, me khdng thoa thuan duoc vé ho, dan tdc, qué quéan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc Xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cta cha hodc me.

S6 lwgng hd so: 01 bo

Thoi han giai quyét: 10 ngay lam viéc

Poi twgng thuc hién thii tuc hanh chinh: Cé nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cdp xd noi cu tra cta nguoi cha hoic nguoi me la cong
dan Viét Nam thuc hién ding ky khai sinh két hop nhan cha, me, con ma mot bén
c6 yéu cau 1a ngudi nude ngodi, céng dan Viét Nam dinh cu ¢ nudc ngoai.
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Co quan thyc hién thi tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cip xa xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cip x4 noi cu tra ctia ngudi duoc nhan 1a cha, me, con;

- Co quan quan ly Co sé dit liéu quéc gia vé dén cu.

Két qua thue hién thi tuc hanh chinh:

- Giéy khai sinh, Trich luc dang ky nhén cha, me, con (ban chinh); ban sao
Giéy khai sinh, ban sao Trich luc ding ky nhan cha, me, con (truong hop yéu
cau cép ban sao Giéy khai sinh, ban sao Trich luc dang ky nhan cha, me, con).

- Ban dién tu Giéy khai sinh; Ban dién tir Trich luc dang ky nhan cha, me,
con (Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu dién tir ctia c4 nhan/dia
chi thu dién tir/thiét bi s6/dién thoai clia nguoi yéu cau sau khi di hoan tat thu
tuc tai co quan dang ky ho tich).

Phi, 1& phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudce
ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Giay khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu ¢ yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cta B Tai chinh.

MAu don, mau to khai:

+ T khai dang ky khai sinh; To khai dang ky nhan cha, me, con (néu nop
hd so theo hinh thic tryc tiép hoic gui qua hé thong buu chinh);

+ Mau ho tich dién tir tuong tac dang ky khai sinh; Mau ho tich dién tir
twong tac dang ky nhan cha, me, con (néu ndp hd so theo hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan la cha, me, con déu con séng;

- Viéc nhan cha, me, con khéng c6 tranh chap.

Can cw phép ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cta cac Nghi dinh trong linh vuc ho tich, qudc tich, chimg thyc;
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- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phi quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan ly nha nudc cua By Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cat giam, don gian héa tha tuc hanh chinh dua trén di liéu;

- Ngh; dinh sé 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bo sung mét s6 Nghi dinh dé cdt giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phéap thi hanh Luat Ho tich;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 ctua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén caa chinh quyén dia phuong 02 cap va
phan cip trong linh vuc quan 1y nha nuwéc cta Bo Tu phép;

- Théong tu sé 281/2016/TT-BTC ngay 14/11/2016 cia Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cia Hoi d¢ong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sb 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong B Tai
chinh stra d6i, bo sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huong dan vé phi va Ié phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 1a noi dung sira d6i, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH
KINN QU D,

Ho, Chit dém, tBN NEUOT YBU CAU .........oviveeeeiiece ettt n s
Ngay, thang, NAM SINN: ... a e e e e e
INOT CU T @)oottt ettt et e e

Quan hé vai nguoi GuoC KNl SINN: e
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HOQ, CNTE @M, T8N ...t e st bee s
Ngay, thang, nam sinh: .........c.cocccoeviiiiiiiiiiieiec, ghi baNg ChTE: oo

Gidi tinh:.eeeeee, DAN tOC: ..., QUAC HICN: oo
INOT SR @ ettt ettt ettt et et ettt ettt ettt ee e eeeneens
QUE QUAN: .ottt ettt et e e et e e et e e e s a e e e bt e e e a Rt e e e hb e e e e tr e e e anne e e e nraeeanren
Ho, Chir d€m, ten NEWOT ME: .....o.ccoooi s
NAM SINN: e Dan toc: @ oo, Quéc tich: @................
INOT CU T @ ettt ettt ettt et et e et et e e et e et e e
GIAY T TUY thANT ©) Lottt
Ho, Chir dém, ten nguwol Cha: ..........c..ccooooiveeee s
NAM ST ® e, Dan toc: @i, Quéc tich: @...............
INOT CU T @ttt ettt ettt ettt et e et et e et et et et et e et e e eeans
GIAY T UY thAN: @) .ottt ettt

Thong tin vé Glay chiing nhan két hon caa cha, me tre (néu cha, me tré da PKKH):
ST , Quyén sb: ........ , dang ky ngay .... thang .... ndm ......... 12| PO PRPRP

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc sy thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.
Lamtai: ..., , NEAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

P& nghi céip ban sa0®: 6 L1, khong L]
S6 luong:....... ban
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Chu thich:

) Ghi 13 tén co quan dang ky khai sinh.

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chwa c6/khong cung cép s6
dinh danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tu; khong cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng cé
noi dang ky thuong tra va noi dang ky tam tri thi ghi theo noi ¢ hién tai.

®) Ghi s dinh dat}h ca nhan/can cudc cong dan/thé can cudce/can guéc dién tf; (Vi du:
Can cudc cbng dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér)g c6 sd dinh danh ca nhan/can cudc cong dan/thé can
cudc/can cudce dién ti thi ghi giay to hop 1€ thay the (h chiéu,...).

® Truong hop sinh tai co s¢'y té thi ghi 1 tén co s¢' y té va va dia chi tru 56 co sé' y té do.

Vi du: - Bénh vién A, duong B, phuong C, thanh phé D.

- Tramy té x4 A, tinh B.

Truong hop sinh ra ngodi co sd 'y té thi ghi dia danh cua 02 cp hanh chinh noi sinh ra.

Vi du: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

© P& nghi d¢anh dau X vao 6 néu cé yéu cu cap ban sao va ghi rd s lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé ngwdi yéu cau ding ky khai sinh

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguoi duge khai sinh.

II. Théong tin vé ngudi dwge ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thng tu dong chuyén ndi dung tir so sang ghi bang chir);

(8) Gidi tinh;
(9) Dan tdc;
(10) Qudc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dia danh hanh chinh: s nha;
duong/phd; thon/té/ban/dp; xd, phudng, dic khu; tinh, thanh phd truc thudc Trung wong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi duwge khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trueong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Cin cude dién ti/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu trt (noi thuong trd/noi tam tri/noi dang sinh séng).

IV. Théng tin vé ngudi cha ciia nguoi dwgc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh c4 nhan;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cude/Can cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(24) Dan toc;

(25) Quédc tich;

(26) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh séng);
(27) Pé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la dang su that, da c6 su thoa thuan nhét tri cua cha, me tré theo quy dinh phép luat va
chiu hoan toan trach nhi€ém trudc phap luat vé noi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir Co s¢ di
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhin thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; ngudi yéu ciu trude do di dang nhap vao hé thdng, thuc hién xac thuc
dién tir theo quy dinh.

Nguoi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan dang ky ho
tich.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir ctia cd nhan/dia chi thu dién
tt/thiét bi sd/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON

KINN GUTT @t

Ho, Chilt d8m, 18N MEWOT YBU CAUT ...ooevveiceieeeeeeeeeeeeee sttt n st ss s
Ngay, thAng, NAM SINN: ...oc.oiiiiiiee e b e e e e e ereenne e s
INOT U 0 @) ettt ettt e et en et n e en st n e

Quan hé v6i ngudi NhAN Cha/Me/CON: @ ...
Pé nghi co quan cong nhin nguoi ¢ tén duwdi day:

[ (o T o1 A1V« 110 TR (=1 o AU
Ngay, thAng, NAM SINN: ....eiiiiii e e e e e et e e e et e nreesnr e
GiGi tinh: @, DANLOC: @, Québc tich: @,

LA e cua nguoi co tén dwoi day:

[ [T ol a 1V e 110 1 A (=] A OSSPSR
Ngay, thAng, NAM SINN: ...oeiiiiiiii ettt e et e s be e s b e et e e nbeesnne e
GiGi tinh: @, DANLOC: @, Qudc tich: @,

Toi cam doan viéC NNAN.........ccoevviviiicieceei, ndi trén 1a dang sy that, tu nguyén, khdng co tranh
chap va chiu trach nhiém trude phép luat vé cam doan ctia minh.
Lam tai......ccooevvvieniiececen, Ngay ............ thang............ nam............
Nguoi yéu ciu
(Ky, ghi rd ho, chtt dém, tén)

Y kién ciia ngudi hién dang 12 me hoic cha®

Dé nghi cip ban sao ®: C6 |:| Khong |:|
SO lugng:.......... ban
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Chu thich:

® Ghi 16 tén co quan dang ky nhan cha, me, con.

@ Chi ghi trong trudng hop nguoi yéu cau dang ky ho tich chua c6/khong cung
cap s6 dinh danh c4 nhan/cin cudc cong dan/thé cin cude/can cude dién tir.

Truong hop phai cung cap théng tin “Noi cu tra” thi ghi theo noi diang ky thuong
trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi sé dinh danh c4 nhan/can cudc cong dan/thé cin cude/can cude dién ti/sd
Gidy khai sinh (di véi tré em)

Vi dy: - Cén cuéc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s 01/2014, quyén sé 02 do Uy ban nhan dan xa A, tinh B
cap ngay 15/11/2014.
Truong hop khéng ¢6 sb dinh danh ca nhan/cin cudc cdng dan/thé cin cude thi ghi
gidy to hop 1é thay thé (ho chiéu...).
“ Chi khai trong truong hop ngudi yéu ciu khong ddng thoi 1a nguodi nhan
cha/me/con.
®) Chi khai trong trudng hop cha hodc me nhan con chua thanh nién hodc ngudi da
thanh nién nhung mét ning luc hanh vi dan su, ghi y kién ctua nguoi cha néu me 1a nguoi
yéu cau, y kién ngudi me néu cha 1a nguoi yéu cau (trir truong hop nguoi dé di chét, mat
tich, mit ning luc hanh vi dan sy hodc han ché ning luc hanh vi dan sy).

©) P& nghi danh ddu X vao 8 néu cé yéu cau cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON
I. Thong tin vé nguwoi yéu ciu ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién tir/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé véi nguoi duge nhan cha/me/con.

II. Thong tin vé ngudi nhian

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét ri€ng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) Sé dinh danh cé nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II1. Théng tin vé ngudi dwge nhan

(14) Ho, chir d¢m, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gioi tinh;

(17) Dan toc;

(18) Qudc tich;

(19) Sé dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cudc dién ti/Ho
chiéu/Gidy to hop 1é thay thé); sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(21) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh song);
(22) Pé nghi cap ban sao:

o Co
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S6 lwong ban sao yéu cau: ...
o0 Khong
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy td chimng minh noi cu trii da duoc khai thac tir Co sé di
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cap thong tin; nguoi yéu cau trude do da dang nhap vao hé thdng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
ti/thiét bi sd/dién thoai cia ngudi yéu cau sau khi da hoan tat thu tuc ding ky nhan cha, me,
con tai co quan dang ky ho tich.
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9. Thii tuc ding ky khai sinh cho ngudi da c6 hd so, gidy to c4 nhan

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop ho so truc tiép, ngudi yéu cau ding ky khai
sinh ndp hd so dang ky khai sinh tai Trung tim Phuc vy hanh chinh céng c6 thaim
quyén; nop 1& phi néu thudc trudng hop phai nop 16 phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 y&u cau cip ban sao Giay khai sinh.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky khai
sinh truy cap Cong dich vu cong québc gia hodc Ung dung dinh danh quéc gia.

Ngudi Yéu cau dang ky khai sinh truc tuyén cung cap thong tin theo biéu
mau ho tich dién tir twong tac dang ky khai sinh , dinh kém ban chup hoic ban
sao dién tir cac giay to, tai lieu theo quy dinh; nop phi, 18 phi théng qua chic
ning thanh toan truc tuyén hoic bang céch thirc khac theo quy dinh phép luat,
hoan tat viéc nop hé so.

- Can b tiép nhan hd so tai Trung tm Phuc vu hanh chinh cong ¢ trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién t: hoac guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé Cong chuc tu phap — hd tich xir Iy; truong hop tiép nhan
hd so tai Trung tim Phuc vu hanh chinh cong cap tinh, can bo tiép nhan hd so
chuyén hé so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Trudng hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can
bd sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(iii) Truong hop ngudi yéu cau ding ky khai sinh khéng bo sung, hoan
thién duoc hé so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng cé thong béo tir chbi giai quyét yéu cau ding ky khai sinh.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
ho so tgi Trung tdm Phuc vy hanh chinh cong dé thong bao cho nguoi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap — ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tam Phuc vu hanh chinh céng
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dé tra cho nguoi yéu cau (néu nguoi yéu cau nop hd so truc tiép), hoic gui
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

Truong hop gidy to cua nguoi yéu cau ding ky khai sinh khong c6 thong
tin chang minh quan hé cha, me, con thi co quan ding ky ho tich c6 vin ban dé
nghi co quan céng an c6 tham quyén xac minh. Trudng hop co quan coéng an tra
161 khong c6 thong tin thi co quan ding ky ho tich cho nguoi yéu cau ding ky
khai sinh 1ap van ban cam doan vé thdng tin cua cha, me va xac dinh noi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hoac sau thoi han 20 ngay ké tir ngay
gui vin ban yéu cau xac minh ma khéng nhan duogc vian ban tra 11, néu thay ho so
day du, hop 18, ding quy dinh, truong hop tiép nhan ho so ding ky khai sinh theo
hinh thirc truc tiép, thi céng chiic tu phap - ho tich thuc hién ghi vao S6 ding ky
khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

Trudng hop tiép nhan hd so diang ky khai sinh theo hinh thic truc tuyén,
cdng chiic tu phap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi théng tin
day di cho nguoi yéu cau qua thu dién tir hozc thiét bi sb.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky khai sinh, cap nhat théng tin ding ky khai sinh trén Phan
mém dang ky, quan 1y ho tich dién t ding chung.

- Cong chirc tu phép - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé tra két qua cho
nguoi yeu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

-Nguoi yéu cau diang ky khai sinh truc tiép thuc hién hodc ty quyén cho
ngudi khac thuc hién ndp hd so truc tiép tai Trung tAm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hodc ndp hd so tryc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn) hoiac Ung dung dinh danh quéc gia.

Thanh phan hé so:

- To khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon nop ho
so theo hinh thirc truc tuyén hoac giri hd so qua hé théng buru chinh);

- Mau ho tich dién tir twong tac dang ky khai sinh (néu ngudi yéu cau lya
chon nop hd so theo hinh thuc truc tuyén).

- Ngudi Yéu cau dang ky khai sinh thuc hién viéc nop/xuat trinh (theo
hinh thie truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:
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* Gidy to phai nop:

- Vin ban cam doan cta ngudi yéu cau vé viée chua duge ding ky khai sinh.

- Ban sao toan bd hd so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai
liéu khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm: Thé cin
cudc cong dan/Thé cin cude/Can cude dién ti/Gidy ching nhan cin cude/Ho
chiéu; gidy to chimg minh vé noi cu tra; Bang tot nghiép, Gidy ching nhén,
Chutng chi, Hoc ba, HO so hoc tdp do co quan c6 thAm quyén cdp hodc xéac
nhan; giéy to khac c6 thong tin vé ho, chir dém, tén, ngay, thang, nam sinh cua
ca nhan.

Ngudi yéu cau diang ky khai sinh ¢6 trach nhiém ndp ddy du ban sao cac
gidy to néu trén (néu c6) va phai cam doan di ndp du cc gidy to minh c6; chiu
trach nhi¢m, hé qua cua viéc cam doan khong dung su that.

- Trudng hop ngudi yéu cau dang ky khai sinh 1a can bd, cong chirc, vién
chtrc, nguoi dang cong tac trong luc luong vii trang thi phai c6 van ban xac
nhan cua Thu trudng co quan, don vi vé viée nhitng ndi dung khai sinh cua
ngudi doé gém ho, chit dém, té€n; gioi tinh; ngay, thang, nam sinh; dan toc; quéc
tich; qué quan; quan hé cha - con, me - con phu hop voi ho so do co quan, don
vi dang quan ly.

- Vin ban uy quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thuc hién viéc dang ky khai sinh. Truong hop ngudi dugc uy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban uy quyén khong phai chtng thyc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtrng nhan cin cudc hodc cac gidy to khac c6 dan anh va thong tin c4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau dy goi tit 1a gidy to tuy
than) dé chirg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than siv dung la: H6 chiéu, Thé can cude, Cén
cuée cong dan, Gidy chitng nhdn can cwée thi nguoi c6 yéu cdu dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (so,
ngay/thang/nam cdp), co quan dang ky ho tich c6 trach nhiém tra citu théng tin
théng qua két néi véi Co so dir liéu hé tich dién tir, Co 56 diF liéu quoc gia vé
dan cw hodc co 56 dit liéu khdc ¢ lién quan dé doi chiéu, khai théc dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khong day di, khéng chinh xdc thi co quan ding ky hé tich yéu cau nguoi
di dang ky h¢ tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.
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Truong hop cac thdng tin ca nhan trong cac gidy to nay da co trong Co s&
dir liéu quéc gia vé dan cu, Co s6 dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gi4 tri chitng minh théng tin vé cu tr trong treong hop co
quan diang ky ho tich khdng thé khai thac dwoc théng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to chimg minh noi cu tra di duoc khai thac tir Co s¢ dit lidu quic gia
vé dan cu bang cac phuong thirc nay thi nguoi yéu cau khéng phai xuat trinh
(theo hinh thirc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gui hd so qua hé thong buu chinh thi phai gui kém theo
ban sao c6 ching thuc céc gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tr; noi cu trd cta ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lya chon thuc hién tha tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip x3 noi thuong tri
hodc noi tam trG thi Uy ban nhan dan cip xi noi tiép nhan yéu cau cé trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu ciu dang ky ho tich co thé nop ban sao duoc chimg thuc tir
ban chinh hodc ban sao dugc cap tir s6 gdc(sau day goi 13 ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Pbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xuit trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi diang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/thé can
cudc cong dan/thé cin cudc/cin cude dién tir. Truong hop cac thong tin can
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khai théac khong cé trong Co sé dit liéu qudc gia vé dan cu thi dé nghi ngudi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xut
trinh/ndp cac gidy to 1a thanh phan hé so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tm Phuc vu hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 thAm quyén ciia nudc ngoai cip, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoéa lanh sy theo quy dinh cua phéap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau diang ky ho tich thi co quan diang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé quéa phép 1y cta viéc cam doan
khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hoic dé nghi co quan c6 thim
quyén hiy bo két qua dang ky ho tich, néu co co sd xac dinh ndi dung cam doan
khong dung su that.

S6 lwgng ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phai ¢ vin ban xac
minh thi thoi han giai quyét khdng qua 25 ngay.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cdp xa noi
ngudi yéu cau cu tra.

Co quan phdi hep: Co quan quan ly Co s& dit liéu quic gia vé dan cu, Uy
ban nhan dan cap xi noi ngudi yéu cau ding ky khai sinh cu tra trude day; Co
quan cong an c6 tham quyen.

Két qua thuc hién thi tuc hanh chinh:

- Giay khai sinh (ban chinh), ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir s& tu dong gui vé Kho quan 1y
dir liéu cua ca nhan/dia chi thu dién ti/thiét bi sé/dién thoai ctia ngudi yéu cau
sau khi d4 hoan tat thi tuc dang ky khai sinh tai co quan diang ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.
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- Mién 1¢ phi cho ngudi thudc gia dinh co6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Giay khai sinh (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh.

Mau don, mau to khai:

+ To khai ding ky khai sinh (néu nép hd so theo hinh thuc truc tiép hoic
giri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky khai sinh (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu ciu, diéu kién thure hién thii tuc hanh chinh:

Cong dan Viét Nam cu tru trong nudc, sinh trude ngay 01/01/2016, chua
duoc dang ky khai sinh, c6 ho so, giéy t0 ca nhan (ban chinh hodc ban sao duogc
chtng thuc hop 18) nhu: gidy to tuy than; gidy to khac do co quan nha nuéc c6
thAm quyén ctia Viét Nam cap.

Cin ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
bo sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/NB-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chiing thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pht quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan 1y nha nudce ctia B§ Tu phép;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cét giam, don gian héa tha tuc hanh chinh dya trén dit lidu:;

- Ngh; dinh s6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phdp,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé& Co s dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truang Bo Tu phap quy dinh chi tiét mot s diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich:;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 ctua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nuwéc cta Bo Tu phép;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua B truong Bo Tu
phap bai bo mot sé noi dung tai cac Thong tu trong linh vuc tro gitp phap 1y, ho
tich do B trudng Bo Tu phap ban hanh;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh sta d6i, bo sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va lé phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 1a noi dung sira d6i, bo sung, thay thé.
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NAM ST @ e, Dan toc: @i, Quéc tich: @...............
NOT CU T @ ettt ettt ettt ettt ettt s s s e e sens
Giy to tly thaAn: @ o
Thong tin vé Glay ching nhan két hon caa cha, me tre (néu cha, me tré da PKKH):
ST , Quyén sb: ... , dang ky ngay .... thang .... nam ......... 12| OO UPPRP
T61 cam doan ndi dung dé nghi dang ky kha1 sinh tren day la dung sy that, dugc sy thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.

Lamtai: ..., , NEAY ........... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi rd ho, cht dém, tén)
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Chda thich:

) Ghi 13 tén co quan dang ky khai sinh.

@ Chi ghi trong truong hop ngudi yéu ciu dang ky ho tich chwa c6/khong cung cép s6
dinh danh c4 nhan/can cudc cong dan/thé can cudce/can cude dién tu; khong cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng cé
noi dang ky thuong tra va noi dang ky tam tri thi ghi theo noi ¢ hién tai.

®) Ghi s dinh dat}h ca nhan/can cudc cong dan/thé can cudce/can guéc dién tf; (Vi du:
Can cudc cbng dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér)g c6 sd dinh danh ca nhan/can cudc cong dan/thé can
cudc/can cudce dién tir thi ghi giay to hop 1€ thay the (h chiéu,...).

® Truong hop sinh tai co s¢' y té thi ghi 1 tén co s¢' y té va va dia chi tru s co s¢' y té do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tramy té x4 A, tinh B.

Truong hop sinh ra ngodi co sd 'y té thi ghi dia danh cua 02 cp hanh chinh noi sinh ra.

Vidu: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

© P& nghi d¢anh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd s lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguoi duge khai sinh.

II. Théong tin vé ngudi dwgc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thng tu dong chuyén ndi dung tir so sang ghi bang chir);

(8) Gidi tinh;
(9) Dan tdc;
(10) Quédc tich;

(11) Noi sinh (gdm céac truong thong tin tach biét riéng theo dia danh hanh chinh: s§ nha;
duong/phd; thon/té/ban/dp; xd, phuong, dic khu; tinh, thanh phd truc thudc Trung wong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi duwge khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cuée dién tir/H
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(17) Déan tdc;

(18) Qudc tich;

(19) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh séng).

IV. Thong tin vé ngudi cha ciia nguoi dwge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh c4 nhan;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(24) Dan toc;

(25) Quédc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);
(27) Pé nghi cap ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la ding su that, dd c6 su thoa thuan nhét tri ctia cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhi€ém trudc phap luat vé noi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir Co s¢ dir
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhin thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thdng, thuc hién xac thuc
dién tir theo quy dinh.
Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
tt/thiét bi sd/dién thoai ciia ngudi yéu cau sau khi di hoan tat thu tuc ding ky khai sinh tai co
quan dang ky ho tich.
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10. Thi tuc ding ky khai sinh c¢é yéu té nwéc ngoai cho ngudi di cé
ho so, gidy to ca nhan

Trinh tw thuc hién:

- Néu lra chon hinh thtrc nop hé so truc tiép, ngudi yéu cau ding ky khai
sinh nop hd so diang ky khai sinh tai Trung tdm Phuc vu hanh chinh céng c6 tham
quyén; nop 1& phi néu thudc trudng hop phai ndp 18 phi dang ky khai sinh; nop
phi cap ban sao Giay khai sinh néu c6 yéu cau cip ban sao Gidy khai sinh.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky khai
sinh truy cap Cong dich vu céng quéc gia hoac Ung dung dinh danh quéc gia.

Ngudi yéu cau ding ky khai sinh truc tuyén cung cap thdng tin theo mau
ho tich dién t& tuong tac dang ky khai sinh, dinh kém ban chyp hoac ban sao
dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1é phi thdng qua chirc ning
thanh toan truc tuyén hoic bang cach thic khac theo quy dinh phap luat, hoan
tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tt: hoac guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi Yu cau nop hd so truc tuyén),
chuyén hé so dé cong chirc tu phap - ho tich xir Iy; truong hop tiép nhan hd so
tai Trung tm Phuc vu hanh chinh cdng cip tinh, can b tiép nhan hd so chuyén
ho so dén Uy ban nhan dan cap xa ¢ tham quyén xir ly.

(ii) Trudng hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can
bd sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky khai sinh khéng bo sung, hoan
thién duoc hod so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 thong béo tir chbi giai quyét yéu cau ding ky khai sinh.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
ho so tGi Bo phan tiép nhan ho so dé thong bao cho ngudi nop ho so — thuc hién
lai budc (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

Trudng hop gidy to cua ngudi yéu cau dang ky khai sinh khong c¢6 thong tin
chizng minh quan hé cha, me, con thi co quan ding ky ho tich c6 van ban dé nghi
co quan cong an co tham quyén xac minh. Trudng hop co quan cong an tra 10
khong c6 thong tin thi co quan dang ky ho tich cho nguoi yéu cau ding ky khai
sinh lap vin ban cam doan vé théng tin ciia cha, me va xac dinh noi dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hoac sau thoi han 20 ngay ké tir ngay
gui vin ban yéu cau xac minh ma khéng nhan duogc vin ban tra 11, néu thay ho so
day du, hop 18, ding quy dinh, truong hop tiép nhan ho so dang ky khai sinh theo
hinh thic truc tiép, thi céng chiic tu phap - ho tich thuc hién ghi vao So6 dang ky
khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

Trudng hop tiép nhan hd so diang ky khai sinh theo hinh thic truc tuyén,
cdng chiic tu phap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi théng tin
day di cho nguoi yéu cau qua thu dién tir hozc thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky khai sinh, cap nhat théng tin ding ky khai sinh trén Phan
mém dang ky, quan 1y ho tich dién t ding chung.

- Cong chirc tu phép - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé tra két qua cho
ngudi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

-Nguoi yéu cau dang ky khai sinh truc tiép thuc hién hodc iy quyén cho
ngudi khac thuc hién ndp hd so truc tiép tai Trung tAm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hozc ndp hd so truc tuyén tai Cong dich vu cong quédc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan hé so:

- To khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon nop ho
so theo hinh thirc truc tuyén hoic giri hd so qua hé théng buru chinh);

- Mau ho tich dién tir tuong tic dang ky khai sinh (néu ngudi yéu cau lya
chon ndp hd so theo hinh thirc truc tuyén).

- Nguoi Yéu cau dang ky khai sinh thuc hién viéc nop/xuat trinh (theo
hinh thie truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phai nop:
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- Vin ban cam doan vé viéc chua duogc dang ky khai sinh;

- Béan sao toan bo hd so, giéy to cia nguoi yéu cau hoidc hd so, giéy to, tai
liéu khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm: Thé cin
cudc cong dan, thé can cude, Can cude dién tu, Giéy chirng nhén can cudce, HO
chiéu; gidy to chimg minh vé noi cu tra; Bang tot nghiép, Gidy ching nhén,
Chung chi, Hoc ba, hd so hoc tap do co quan co tham quyén cép hoac xac nhan;
Gidy to khac c6 thong tin vé ho, tén, ngdy, thang, ndm sinh cta ca nhan.

Nguoi yéu cau diang ky khai sinh c6 trach nhiém ndp ddy du ban sao céc
gidy to néu trén (néu c6) va phai cam doan di ndp du cc gidy to minh c6; chiu
trach nhi¢m, hé qua cua viéc cam doan khong dung su that.

- Vian ban oy quyén (dugc ching thyuc) theo quy dinh cta phap ludt trong
truong hop Uy quyén thuc hién viéc dang ky khai sinh. Truong hop nguoi dugc
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy
quyén thi vin ban ty quyén khong phai chtng thyc.

* Giay to phai xuat trinh:

- Ho chiéw/Thé cin cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
chtrng nhan cin cudc hodc cac gidy to khac c¢6 dan anh va thong tin ¢4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau dy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc tryc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (sé,
ngay/thang/nam cdp), co quan dang ky ho tich c6 trach nhiém tra cieu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co s& dir lidu quéc gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cdu nguoi
di dang ky h¢ tich xudt trinh ban chinh gidy to @é chitng minh, déng thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac thdng tin ca nhan trong cac gidy to nay da co trong Co so
dur liéu quéc gia vé dan cu, Co s6 dit liéu ho tich dién tir, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢0 gia tri chitng minh théng tin vé cu tra trong truong hop co
quan diang ky ho tich khéng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).
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- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢é chirng thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- C4 nhan c6 quyén luya chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tri; noi cu tri ctia ca nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tra. Trudng hop ca nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd trg ngudi dan nop ho so dang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pdi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu cau diang ky ho tich co thé nop ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cp tir s6 gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguodi xuit trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chir dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Truong hop cac thong tin can
khai thac khong c6 trong Co sé dit liéu qudc gia vé dan cu thi dé nghi ngudi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
ding ky ho tich khdng lya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh truéc khi nhan két qua.
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- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hodc gidy to ndp, xuét trinh bi tay xo0a, sira chita, lam gia thi co
quan dang ky ho tich c6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy t& do co quan c6 thdm quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh ctia phap luat, trir trudng hop duge mién theo
diéu udc quoc t& ma Viét Nam 13 thanh vién.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 14p van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua viéc
cam doan khong diang su that.

Co quan diang ky ho tich tir chdi giai quyét hoidc dé nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu ¢ co s xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phai ¢ vin ban xac
minh thi thoi han giai quyét khdng qua 25 ngay.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cép xa noi cu tra treéc khi xuat canh cta nguoi Viét Nam
dinh cu tai nudc ngoai.

Co quan thye hi€n tha tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cap xa xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy Co so dit liéu qudc gia vé dan cu, Uy
ban nhan dan cip xi noi nguoi Yeu cau dang ky khai sinh cu tra trugc khi xuat
canh; Co quan cong an c6 tham quyén.

Két qua thyc hién thi tuc hanh chinh:

- Giay khai sinh (ban chinh), ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir s& tu dong giri vé Kho quan ly
dir liéu dién tir cia ca nhan/dia chi thu dién t/thiét bi sd/dién thoai ciia ngudi yéu
cau sau khi di hoan tat thi tyc ding ky khai sinh tai co quan ddng ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién ¢ phi cho ngudi thudc gia dinh co6 cong véi cach mang; nguoi
thudc hd nghéo; ngudi khuyét tat.

- Phi c4p ban sao Giay khai sinh (néu c6 y&u cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.
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MAu don, mau to khai:

+ To khai ding ky khai sinh (néu nép hd so theo hinh thuc truc tiép hoic
giri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir trong tac dang ky khai sinh (néu ndp hd so theo hinh
thtrc truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Nguoi Viét Nam dinh cu & nude ngoai, chua duoc dang ky khai sinh tai co
quan c6 thim quyén Viét Nam, c6 ho so, gidy td c4 nhin (ban chinh hodc ban sao
duoc ching thuc hop 18) nhu: gidy to tiy than; gidy to khac do co quan nha nudc
c6 tham quyén cta Viét Nam cip, trong d6 ¢6 ghi noi sinh tai Viét Nam.

Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cuia Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé
Co s¢ dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra déi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pht quy dinh
vé phan dinh thAim quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan ly nha nudc cua B§ Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa tha tuc hanh chinh dya trén dit liéu:;

- Ngh; dinh s6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mét s6 Nghi dinh dé cat giam, don gian héa thi tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bé Tu
phap stra doi, bd sung mét sé noi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
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phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap sta d6i, bé sung mot sb didu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quéc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truang Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tu sb 08/2025/TT-BTP ngay 12/6/2025 ciia Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cta chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nuwéc ctia Bo Tu phép;

- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo truéng Bo Tu
phap bai bo mot sé noi dung tai cac Thong tu trong linh vuc tro gitp phap 1y, ho
tich do Bo truong Bo Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truéng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong B Tai
chinh stra d6i, bo sung mot s diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B6 Tai chinh hudng dan vé phi va I1& phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chir in nghiéng 1a noi dung sira doi, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH

KINN QU D) ettt
Ho, Chir dém, t8N NEWOT YEU CAU .....cvevveeeiereeceeee ettt en et en et en e
NQAY, thang, NAM SINN: ....cciiiiiiiiec e e e e e e sae e aaeeanees
INOT CU T ) ettt ettt ettt et e ettt ee et et et et e st e ettt
GIAY T TUY thANT ©) Lottt
Quan hé vai nguoi GuoC KNl SINN: e
Pe nghi co quan ding ky khai sinh cho nguwoi dwéi day:
Ho, Chir dém, tBN:........coooii i PP PP PP PO
Ngay, thang, nam sinh: ...........cccccoeviiiiiiiiiiieiec, ghibang chit: ........cccccviiiiii,
Gigi tinh:eeeeeeeeeen, DAN tOC: v evvererrrereren, QUAC HICN: oo,
NOTSINNT @
(@0 T= 01T o PSSP TPR
Ho, Chir dém, ten nguwol ME: .......c..ccoooooivieeeeces e SR
NAM SINN: O Dan toc: @ oo, Quéc tich: @................
NOT CU T @) ottt ettt ettt e ettt ee ettt en ettt an s
GIAY T TUY thANT ©) Lottt ettt
Ho, chir dém, tén nguwoi Cha: .............ccoocoooveiiicece e, R
NAM ST @ e, Dan toc: @i, Quéc tich: @...............
INOT CU I @ttt ettt ettt e s ettt ettt er e s sttt er e s e
Gidy tor tly than: © ..o, e e
Thong tin ve Giay ching nhan ket hon cua cha, me tr¢ (neu cha, me tre da DKKH):
SO ,  Quyén s6: ... , dang ky ngay ... thang ... nam ...
L1 USSR

To6i cam doan ndi dung dé nghi dang ky khai sinh trén day l1a ding su that, duoc sy thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.
Lamtai: ..., , NEAY ........... thang ......... Nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

P& nghi cdp ban sa0®: 6 L1, khong L
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Chu thich:

) Ghi 13 tén co quan dang ky khai sinh.

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chwa c6/khong cung cép s6
dinh danh c4 nhan/can cudc cong dan/thé can cudce/can cude dién tu; khong cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd;
neu khdng co6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng cé
noi dang ky thuong tra va noi dang ky tam tri thi ghi theo noi ¢ hién tai.

®) Ghi s dinh dat}h ca nhan/can cudc cong dan/thé can cudce/can guéc dién tf; (Vi du:
Can cudc cbng dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér)g c6 sb dinh danh ca nhan/can cusc cong dan/thé can
cudc/can cudce dién ti thi ghi giay to hop 1€ thay the (h chiéu,...).

® Truong hop sinh tai co s¢' y té thi ghi 1 tén co s¢' y té va va dia chi tru 56 co s¢' y té do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tramy té x4 A, tinh B.

Truong hop sinh ra ngodi co sd 'y té thi ghi dia danh cua 02 cp hanh chinh noi sinh ra.

Vi du: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan hé véi nguoi duge khai sinh.

IL. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan tdc;
(10) Quédc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dia danh hanh chinh: sb nha;
duong/phd; thon/té/ban/dp; xd, phuong, dic khu; tinh, thanh phd truc thudc Trung wong);

(12) Qué quan.

I11. Thong tin vé ngudi me ciia ngudi dwoe khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém,;

(17) Déan tdc;

(18) Qudc tich;

(19) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh séng).

IV. Thong tin vé ngudi cha ciia nguoi dwge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, ndm);

(22) S6 dinh danh c4 nhan;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngdy, thang, ndm cp, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Quédc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Pé nghi cap ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la dang su that, da c6 su thoa thuan nhét tri cua cha, me tré theo quy dinh phép luat va
chiu hoan toan trach nhi€ém trudc phap luat vé noi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu trii da duoc khai thac tir Co sé dir
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thdng, thuc hién xac thuc
dién tir theo quy dinh.
Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
tt/thiét bi s6/dién thoai clia ngudi yéu cau sau khi da hoan tat thi tuc dang ky khai sinh tai co
quan dang ky ho tich.
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11. Thi tuc déing ky két hon

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hd so truc tiép, ngudi yéu cau ding ky két
hén nop hd so ding ky két hon tai Trung tdm Phuc vu hanh chinh cong c6 tham
quyén; nop 1é phi néu thudc trudng hop phai nop 18 phi ding ky két hdn; nop phi
cap ban sao Trich luc két hon néu co yéu cau cap ban sao Trich luc két hén.

- Néu lra chon hinh thic nop hd so truc tuyén, nguoi yéu cau dang ky két
hén truy cap Cong dich vu cong québc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky két hon truc tuyén cung cap théng tin theo mau ho
tich dién tir trong tac dang ky két hon, dinh kém ban chup hoic ban sao dién tir
cac gidy to, tai liu theo quy dinh; ndp phi, 1& phi théng qua chirc ning thanh
toan truc tuyén hoic bang cach thirc khac theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién t: hoac guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi Yu cau nop hd so truc tuyén),
chuyén hé so dé cong chirc tu phap - ho tich xir Iy; truong hop tiép nhan hd so
tai Trung tm Phuc vu hanh chinh cdng cip tinh, can b tiép nhan hd so chuyén
ho so dén Uy ban nhan dan cap xa ¢ tham quyén xir ly.

(ii) Trudng hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can
bd sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hé so dugc bd sung, thuc
hien lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky két hon khdng bod sung, hoan
thién duoc hé so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 thong béo tir chéi giai quyét yéu cau ding ky két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
& cia cac thdng tin trong ho so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can b sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hodc giri



133

Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay hd so day du, hop 18, cac bén c6 du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc trudong hop tir chdi dang ky
két hon theo quy dinh, truong hop tiép nhan hd so ding ky két hdn theo hinh thic
truc tiép, thi céng chiic tu phap - ho tich thuc hién ghi vao S6 dang ky két hdn, cap
nhat thong tin ding ky két hon trén Phan mém dang ky, quan ly ho tich dién tu
dung chung.

Trudng hop tiép nhan hd so ding ky két hon theo hinh thic truc tuyén, cong
chuc tu phap - ho tich gui lai biéu mau Gidy chiing nhan két hén dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Giay chang nhan két hon dién tar va xac nhan (toi da
mot ngay).

Néu nguoi Yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
noi dung vao So dang ky két hon, cap nhat thong tin dang ky két hon trén Phan
mém ding ky, quan 1y ho tich dién t ding chung.

- Cong chirc tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao
Uy ban nhan dan cap xa Ky, chuyén téi Trung tdm Phuc vu hanh chinh céng dé
tra két qua cho ngudi yéu cau.

- Nguoi yéu cau dang ky két hon (hai b&n nam, nir phai c6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chiing nhan két hon,
trong S6 dang ky két hon, khang dinh s ty nguyén két hon va ky tén vao Sé ding
ky két hon, ky tén vao Gidy ching nhan két hdn, mdi bén nam, nir nhan 01 ban
chinh Gidy ching nhan két hon.

Cach thirc thyc hién:

Nguoi yéu cau dang ky két hon thuc hién ndp ho so truc tiép tai Trung tam
Phuc vu hanh chinh cong, gt qua hé théng buu chinh hodc ndp hd so truc tuyén tai
Cbdng dich vu cong quéc gia (https:/dichvucong.gov.vn) hoic Ung dung dinh danh
quéc gia (bén nam hodc bén nit ¢6 thé ndp hd so ma khong can co vin ban oy quyén

cua bén con lai).

Thanh phan hé so:

- To khai dang ky két hon theo mau, c6 dii thong tin cta hai bén nam, nit.
Hai bén nam, nit c6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yéu cau lya chon ndp hd so theo hinh thic tryc tiép hodc giri hd so qua hé thong
buu chinh);

- Mau ho tich dién tr twong tac ding ky két hon (néu ngudi yéu cau lua
chon ndp hd so theo hinh thirc truc tuyén);
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- Nguoi yéu cau ding ky két hon thuc hién viée ndp/xuét trinh (theo hinh
thirc truc tiép) hodc tai I&n (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai xuét trinh:

- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhan cin cudc hodc cic gidy to khac co dan anh va thong tin c4 nhin do
co quan cd thAm quyén cip, con gia tri str dung (sau ddy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwde céng dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (s,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu thong tin
thong qua két noi véi Co s& dir liéu hé tich dién tir, Co sé dir liéu qué'c gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin c4 nhan trong cac gidy to nay da c6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir liéu ho tich dién tir, duoc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chitng minh thdng tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac dwgc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac théng tin
vé gidy to ching minh noi cu tra dd duoc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chitng thuc cac gidy to phai xuat trinh néu trén,

*Lwuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pbi v6i yéu cau diang ky két hon, co quan dang ky ho tich tra ciru thong
tin vé& tinh trang hon nhan cua nguoi yéu cu dang ky két hon trén Hé thdng
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thong tin giai quyét tha tuc hanh chinh cap tinh théng qua két ndi véi Co so
dir liéu ho tich dién tir, Co so dir liéu qudc gia vé dan cu. Két qua tra ctru duoc
lwu trit dudi dang dién tir hodc ban gidy, phan anh ddy du, chinh xac thong tin
tai thoi diém tra ctru va dinh kém hd so cta nguoi ding ky. Truong hop khong
tra ctru dugc tinh trang hon nhan do chua c6 thong tin trong Co s¢ dit li¢u ho
tich dién tir, Co s& dir liéu qudc gia vé dan cu, thi co quan diang ky ho tich dé
nghi Uy ban nhan dan cip xd noi ngudi yéu cau thudng tra/noi di ding ky két
hon xac minh, cung cip thong tin. Trong thoi han 03 ngay 1am viéc ké tir ngay
nhan dugc yéu cau xac minh, Uy ban nhan dan cip xi noi nhan duoc dé nghi
x4c minh c6 trach nhiém kiém tra, xac minh va gui két qua vé tinh trang hon
nhan cta nguoi do.

- Néu bén két hon 13 cong dan Viét Nam da ly hon hodc hity viée két hon
tai co quan c6 tham quyén nudc ngoai nhung qua tra cru théng tin trong Co s
dir liéu ho tich dién tir; thong qua két ndi giita Hé thong thong tin giai quyét thu
tuc hanh chinh cép tinh vo1 Co s¢ dir li€u ho tich dién tir, Co sé dir liéu quéc gia
vé dan cu khong thé hién thong tin vé viéc da ghi cha ly hon, hity viéc két hon
thi co quan ding ky ho tich huéng dan cong dan thuc hién tha tuc ghi vao s6 ho
tich viéc ly hon/huy viéc két hon tai co quan nha nude c¢6 thim quyén trudc khi
giai quyét viéc diang ky két hon.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu ciu diang ky ho tich co thé nop ban sao duoc ching thyuc tir
ban chinh hodc ban sao dugc cp tir s6 gde (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh quéc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Pbi voi gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhan cé trach
nhiém kiém tra, ddi chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xudt trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, di hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s¢ dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/thé can
cudc cong dan/thé cin cudce/cin cude dién tir. Truong hop cac thong tin can
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khai théac khong cé trong Co sé dit liéu qudc gia vé dan cu thi dé nghi ngudi yéu
cau ké khai day du.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu udc quoc t& ma Viét Nam 13 thanh vién.

- Truong hop nguoi yéu cau ding ky két hén khéng cung cap duoc gidy
td néu trén theo quy dinh hoic gidy to nop, xuat trinh bi ty xda, sta chita, 1am
gia thi co quan dang ky ho tich ¢ tham quyén hay bo két qua diang ky két hén.

S6 lwong ho so: 01 bd

Thoi han giai quyét: Trong ngay tiép nhan hd so; trudng hop nhan ho so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép
theo. Trudng hop can xac minh diéu kién két hon cua hai bén nam, nit thi thoi han
giai quyét khong qua 05 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thyce hién thia tuc hanh chinh:

Uy ban nhan dan cp xa noi cu tra ctia bén nam hodc bén nit.

Co quan phoi hep: Co quan quan 1y Co sé dit liéu qudc gia vé dan cu

K¢ét qua thwe hién thi tuc hanh chinh:

- Giay ching nhan két hén (ban chinh), mdi bén vo, chong 01 ban; ban
sao Trich lyc két hon (trudng hop yéu cau cap ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tir s€ tu dong gui vé Kho quan
ly dir liéu dién tir cua c4 nhan/dia chi thu dién ta/thiét bi sd/dién thoai ctia ngudi
yéu cau sau khi di hoan tat thi tuc dang ky két hon tai co quan dang ky hé tich).

Phi, I& phi: Mién I¢ phi.

- Phi cap ban sao Trich luc két hén (néu cd yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

MAu don, mau to khai:

+ To khai ding ky két hon (néu nop hd so theo hinh thuc tryc tiép);

+ MAu ho tich dién tir tuong tac dang ky két hén (néu nop hd so theo hinh
thic truc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Nam tir d 20 tudi trd 1én, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nir tu nguyén quyét dinh;

- Cac bén khong bi mét nang luc hanh vi dan sy,

- Viéc két hon khong thugc mot trong cac trudng hop cam két hon, gém:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can trd két hon;

+ Nguoi dang c6 vo, c6 chdng ma két hon véi ngudi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang co chdng, ¢b vo;
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+ Két hon gitra nhitng ngudi cung dong mau vé tryc hé; gilta nhiing
ngudi ¢6 ho trong pham vi ba do1; gitra cha, me nudi véi con nudi; gitta nguoi
da tung la cha, me¢ nudi voi con nudi, cha chéng véi con dau, me vo véi con ré,
cha duong véi con riéng ctia vo, me ké voi con riéng ciia chong.

* Nha nudc khong thira nhan hon nhan gitra nhitng ngudoi cung gidi tinh.

Cin ctr phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cuia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co sé dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pht quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cap trong linh virc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa tha tuc hanh chinh dya trén dit liéu:;

- Ngh; dinh s6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mot s6 Nghi dinh dé cdt giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phép stra d6i, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bé Tu
phép sta doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
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08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quéc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truang Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 cia Bd trusng Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngdy 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1é phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truéng Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B6 Tai chinh hudng dan vé phi va I& phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chit in nghiéng la noi dung sira doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

€ TO KHAI DANG KY KET HON @

KD QU @t

Thoéng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Qudc tich®

Noi cur tra @

Gidy to tity than ©

Két hon lan tha may

Chung t6i cam doan nhirng 101 khai trén ddy 1a dang sy that, viéc két hon cua ching toi 1a tu
nguyén, khdng vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.
Chung t6i1 chiu hoan toan trach nhi€ém trudc phap luat vé ndi dung cam doan cia minh.

Dé nghi Quy co quan ding ky.

e, NQAY thang ............ nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng L]
S6 luong: ....... ban
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Chu thich:

W@ Truong hop 1am tha tuc dang ky két hon cé yéu td nude ngodi, thi phai dan anh cua hai
bén nam, nir.

®) Ghi 15 tén co quan dang ky két hon.

“ Chi ghi trong truong hop ngudi yéu ciu ding ky ho tich chua c6/khong cung cip sé dinh
danh ca nhan/can cudc cong dan/thé can cudc/can cude dién ta.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong trd; néu
khong c6 noi dang ky thuong trd thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s dinh danh ¢4 nhan/can cudc cong dan/thé can cudc/can cude dién tur (vi du: Can
cudc cong dan s6 025188001010 do Cyc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong
hop khéng c6 s6 dinh danh c4 nhan/cin cuéc cong dan/thé can cudc/can cude dién tir thi ghi gidy
tod hop 1é thay thé (ho chiéu...).

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (trudng hop 1am thu tuc dang ky két hon c6 yéu td nude ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(4) Dan tdc;

(5) Qudc tich;

(6) S6 dinh danh c4 nhén;

(7) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cude/Can cude dién ta/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;.

(8) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng);

(9) Két hon lan tha miy.

Il. Théng tin bén nam

(10) Anh (truong hop 1am tha tuc ding ky két hon co yéu td nudc ngoai);

(11) Ho, chir d¢m, tén,;

(12) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(13) Dan toc;

(14) Qudc tich;

(15) Sé dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cude/Can cude dién tir/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém,;

(17) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);
(18) Két hon lan thir may;

(19) Pé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ..

o Khong

(20) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that, viéc két hon ciia hai bén 1a
hoan toan ty nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.



142

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé dit
licu quéc gia vé dan cu duoc hé théng dién tu dong thi khong phai xudt trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tt viéc
cung cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thng, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan 1y dir liu dién tr cia c4 nhan/dia chi thu dién
tt/thiét bi s6/dién thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc dang ky két hon tai co

quan dang ky ho tich.
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12. Thi tuc diang ky két hon cé yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi yéu cau ding ky két hon
nop hod so ding ky két hdn tai Trung tdm phuc vu hanh chinh céng c6 tham quyén
nop 1& phi néu thudc trudng hop phai nop 1é phi dang ky két hon; nop phi cap ban
sao Trich luc két hon néu co yéu cau cap ban sao Trich luc két hon.

- Néu Iya chon hinh thirc ndp hé so truc tuyén, nguoi yéu cau ding ky két
hén truy cap Cong dich vu cdng qudc gia hoic Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky két hon truc tuyén cung cap théng tin theo mau ho
tich dién tir trong tac dang ky két hon, dinh kém ban chup hoic ban sao dién tir
cac gidy to, tai liu theo quy dinh; ndp phi, 1& phi théng qua chirc ning thanh
toan truc tuyén hoic bang cach thirc khic theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so tryc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi Yu cau nop hd so truc tuyén),
chuyén hé so dé cong chirc tu phap - ho tich xir Iy; truong hop tiép nhan hd so
tai Trung tm Phuc vu hanh chinh cdng cip tinh, can b tiép nhan hd so chuyén
hd so dén Uy ban nhan dan cap xa c tham quyén x 1y.

(ii) Truong hop hd so chua dy du, hop 1& thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 16 loai giy to, noi dung can
b sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hé so dugc bd sung, thuc
hien lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky két hdn khdng bo sung, hoan
thién duoc hé so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 thong béo tir chéi giai quyét yéu cau ding ky két hon.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hé so truc tiép), hodc giri
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Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

Truong hop c6 khiéu nai, tb céo viéc két hon khong du diéu kién két hon
theo quy dinh ctia Luat Hon nhan va gia dinh hoac xét thiy c6 van d& can lam rd
vé nhan than caa bén nam, bén nix hoic gidy to trong hd so dang ky két hon, Cong
chire tu phap - ho tich bao céo Lanh dao Uy ban nhan dan dé phéi hop véi co quan
cd lién quan xac minh lam rd. Trong qua trinh tham tra, x4 minh hd so, néu thiy
can thiét, thi 1am viéc truc tiép véi cac bén @ 1am rd vé nhan than, su tu nguyén
két hén, muc dich két hon.

+ Néu thay ho so day du, hop 18, cac bén co du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan hé so dang ky két hon theo hinh thirc
truc tiép, thi cong chirc tu phap - ho tich thuc hién ghi vao S6 dang ky két hon, cap
nhat thong tin dang ky két hon trén Phan mém dang ky, quan ly hg tich dién tu
dung chung.

Trudng hop tiép nhan hd so ding ky két hon theo hinh thic truc tuyén, cong
chic tu phép - hd tich guai lai biéu mau Gidy chiing nhan két hon dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Giay chang nhan két hon dién tar va xac nhan (toi da
mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, diy du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao So ding ky két hon, cap nhat thong tin dang ky két hon trén Phan
mém dang ky, quan 1y ho tich dién t ding chung.

- Cong chirc tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén téi Trung thm Phuc vu hanh chinh cong dé
tra két qua cho ngudi yéu cau.

- Nguoi yéu cau dang ky két hon (hai bén nam, nir phai c6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong So6 dang ky két hdn, khang dinh su tu nguyén két hon va ky tén vao Sé dang
ky két hon, ky tén vao Giay chang nhan két hon, mdi bén nam, nix nhan 01 ban
chinh Giay chang nhan két hén.

Truong hop mot hoac hai bén nam, nir khdng thé c6 mat dé nhan Gidy
ching nhan két hon thi theo dé nghi bang van ban cua ho, Cong chirc tu phéap -
ho tich b4o cao Lanh dao Uy ban nhan dan thuc hién gia han thoi gian trao Gidy
chung nhan két hon nhung khong qua 60 ngay, ké tir ngay Lanh dao Uy ban
nhan dan ky Gidy chang nhan két hon.

Hét 60 ngay ma hai bén nam, nit khéng dén nhan Gidy chiing nhan két
hon thi cdng chirc tu phap - ho tich bao cdo Lanh dao Uy ban nhan dan huay
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Gidy chiing nhan két hon da ky. Néu sau d6 hai bén nam, nit van muédn két hon
vé6i nhau thi phai tién hanh thu tuc dang ky két hén tir dau.

Céch thirc thuc hién:

Nguoi yéu cau dang ky két hon thue hién nop hd so truc tiép tai Trung tam
Phuc vu hanh chinh cong, giri qua hé théng buu chinh hodc ndp hd so truc tuyén tai
Cdng dich vu cong quéc gia (https:/dichvucong.gov.vn) hodc Ung dung dinh danh
quéc gia (bén nam hodc bén nit c6 thé ndp hd so ma khdng can co vin ban ty quyén
cua bén con lai).

Thanh phan ho so:

- To khai ding ky két hon theo miu, c6 di thong tin cta hai bén nam, nit.
Hai bén nam, nit c6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yéu cau lya chon nop héd so theo hinh thirc truc tiép hodc gui ho so qua hé théng
buu chinh);

- Miu ho tich dién tir tuong tac dang ky két hon (néu ngudi yéu cau lua
chon ndp hd so theo hinh thire truc tuyén);

- Ngudi yéu cau ding ky két hon thuc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai Ién (theo hinh thuc truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Gi4y x4c nhan cua t6 chac y té c6 tham quyén cua Viét Nam hodc nudc
ngoai xac nhan cac bén két hon khéng mac bénh tam than hoic bénh khac ma
khong cé kha nang nhan thac, lam cha dugc hanh vi caa minh;

- Gidy to ching minh tinh trang hén nhan cta ngudi nuwéc ngoai do co
quan c6 tham quyén ciia nudc ma ngudi dé 13 céng dan cap con gia tri sir dung,
xac nhan hién tai ngudi d6 khéng co vo hoic khdng cé chdng; trudng hop nuéc
ngoai khdng cap xac nhan tinh trang hén nhan thi thay bang gidy to do co quan
c6 tham quyén nudc ngodi Xac nhan ngudi d6 co du diéu kién két hén theo phép
luat nude do.

Gia tri s dung cua gidy to chitng minh tinh trang hon nhan cia nguoi
nude ngoai duge xac dinh theo thoi han ghi trén gidy to ¢6. Truong hop gidy to
ching minh tinh trang hén nhan khdng ghi thoi han si dung thi gidy to nay va
gidy xac nhan cua t6 chic y té ¢ gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai phai nop
ban sao ho chiéu/gidy to c6 gia tri thay thé ho chiéu.

* Ngoai gidy to néu trén, tiy ting trudng hop, bén nam, bén nit phai nop
gidy to tuong tng sau day:

- Cong dan Viét Nam la cong chuc, vién chiic hoac dang phuc vu trong
luc luong vii trang phai ndp van ban ctia co quan, don vi quan 1y xac nhan viéc
két hon voi ngudi nude ngoai khong trai véi quy dinh cta nganh do;

- Truong hop ngudi yéu cau ding ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han & nude ngoai thi phai ndop Gidy xac nhan tinh trang hon nhan
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do Co quan dai di¢n ngoai giao, Co quan dai di¢n lanh sy cua Viét Nam & nudce
ngoai cap.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhn cin cude hodc cic gidy to khac co dan anh va thong tin c4 nhin do
co quan cd thAm quyén cip, con gid tri sir dung (sau day goi tat 1a gidy to tuy
than) dé ching minh vé nhan than khi lam tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwde cong dan, Gidy chitng nhdn cdan cuede thi nguoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to' (so,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu thong tin
thong qua két noi véi Co sé dir liéu ho tich dién tir, Co sé dir liéu quéc gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac thdng tin ca nhan trong cac gidy to nay da co6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir liéu ho tich dién tir, duoc hé thong dién ty
dong thi khdng phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gié tri chazng minh théng tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac dwgc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghj dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac théng tin
vé gidy to ching minh noi cu tra dd duoc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén,

*Lwuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
nhiém hd trg ngudi dan nép hd so dang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- P6i v6i yéu cau dang ky khai sinh ma cha, me tré da dang ky két hon,
trén co sé thong tin vé Gidy chimg nhan két hon cung cip trong T khai ding



147

ky khai sinh, co quan ding ky ho tich c6 trach nhiém tra ciru thong tin vé tinh
trang hon nhan cua cha, me tré trén Hé thong thong tin giai quyét tha tuc hanh
chinh cip tinh théng qua két ndi véi Co so dit liéu ho tich dién tir, Co so dir
liéu quéc gia vé dan cu. Két qua tra ctru dugce luu trit dudi dang dién tir hodc ban
gidy, phan anh day d, chinh x4c thong tin tai thoi diém tra ctru va dinh kém ho
so cua nguoi dang ky. Truong hop khong tra ctru dugce tinh trang hon nhan do
chua c6 thong tin trong Co s& dit li¢u hd tich dién ti, Co s¢ dir ligu quéc gia veé
dan cu, thi co quan ding ky ho tich dé nghi Uy ban nhan dan cip x3 noi nguoi
yéu cau thudng tri/noi da dang ky két hon xac minh, cung cip thong tin. Trong
thoi han 03 ngay 1am viéc ké tir ngay nhan duoc yéu cau xac minh, Uy ban nhan
dan cép xa noi nhan duge dé nghi xac minh c6 trach nhiém kiém tra, xac minh
va giri két qua vé tinh trang hon nhan cua ngudi do.

- Néu bén két hon 13 cong dan Viét Nam da ly hon hodc hity viée két hon
tai co quan c6 tham quyén nudc ngoai nhung qua tra cru théng tin trong Co s
dir liéu ho tich dién tir; thong qua két ndi giita Hé thong thong tin giai quyét thi
tuc hanh chinh cép tinh vo1 Co s¢ dir li€u ho tich dién tir, Co sé dir liéu quéc gia
vé dan cu khong thé hién thong tin vé viéc di ghi chua ly hon, hity viéc két hon
thi co quan ding ky h tich huéng din cong dan thuc hién tha tuc ghi vao sé hod
tich viéc ly hon/huy viéc két hon tai co quan nha nude c6 thim quyén trudc khi
giai quyét viéc ding ky két hon.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao duoc ching thyuc tir
ban chinh hodc ban sao dugc cdp tir s6 gde (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Pbi voi gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan cé trach
nhiém kiém tra, ddi chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xuit trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dang, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/thé can
cudc cong dan/thé can cude/can cude dién tir. Trudng hop cac thong tin can
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khai théac khong cé trong Co sé dit liéu qudc gia vé dan cu thi dé nghi ngudi yéu
cau ké khai day du.

- Khi d&én co quan dang ky ho tich nhan két qua (Giy ching nhan két hon),
nguoi y8u cau dang ky két hdn phai nop gidy to ching minh tinh trang hén nhan
(461 v&i ngudi nudc ngodi), gidy xac nhan cua té chic y té.

- Gidy t& do co quan c6 thim quyén cla nudc ngodi cip, cong chimng
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh ctia phap luat, trir trudng hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau dang ky két hon khong cung cap duogc giay
td néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay xda, sira chira, 1am
gia thi co quan dang ky ho tich ¢ tham quyén hay bo két qua diang ky két hén.

S6 lrgng ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc, truong hop phai xac minh thi
thoi han giai quyét khong qua 10 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan déan cap x4 noi cu tri cta cong dan Viét Nam thyc hién ding
ky két hon gifra cong dan Viét Nam v&i ngudi nude ngodi; gitta cong dan Viét
Nam cu tri & trong nudc vo1 cong dan Viét Nam dinh cu ¢ nudc ngoai; gitra
cong dan Viét Nam dinh cu & nudc ngoai voi nhau; gitta cong dan Viét Nam
ddng thoi co quéc tich nude ngoai véi cong dan Viét Nam hodc voi ngudi nudc
ngoai.

Truong hop ngudi nudc ngoai cu trd tai Viét Nam co yéu cau ding ky két
hon thi Uy ban nhan dan cip xa noi cu tra ciia mot trong hai bén thyc hién dang
ky két hon.

Co quan thyue hién thi tuc hanh chinh:

Cong chire tu phap — ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cap xa xem xét, quyét dinh.

Co quan phéi hep: Co quan quan 1y Co sé dit liéu quic gia vé dan cu, co
quan co lién quan.

Két qua thyc hién thi tuc hanh chinh:

- Giay ching nhan két hon (02 ban chinh), mdi bén vo, chong 01 ban; ban
sao Trich luc két hon (trudong hop yéu cau cap ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tir sé tu dong giri vé Kho quan
1y dit li€u dién tir cua ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai cta nguoi
yéu cau sau khi da hoan tat thu tuc dang ky két hon tai co quan diang ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.
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- Mién 1¢ phi cho ngudi thudc gia dinh co6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

MAu don, mau to khai:

+ To khai ding ky két hon (néu nop hd so theo hinh thuc truc tiép);

+ MAu ho tich dién tir trong tac ding ky két hon (néu nop hod so theo hinh
thtrc truc tuyén).

Yéu cau, diéu Kkién thwe hién thi tuc hanh chinh:

- Nam tir ¢ 20 tudi trd 1én, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mat nang lyc hanh vi dan sy;

- Cong dan Viét Nam dinh cu ¢ nudc ngoai phai co gidy to cho phép cu
trd do co quan cé tham quyén nudc Ngoai cap.

- Viéc két hon khong thuoc mot trong cac truong hop cam két hon theo
quy dinh tai céac diém a, b, ¢ va d khoan 2 Piéu 5 cua Luit Hon nhan va gia
dinh, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira d6i két hon, can tré két hon;

+ Ngudi dang ¢6 vo, c6 chong ma két hon voi nguoi khac hodc chua cé
vo, chua co chéng ma két hon véi ngudi dang cé chéng, cO VO;

+ Két hén giita nhitng nguodi cung dong mau vé tryc hé; gitta nhing
ngudi ¢6 ho trong pham vi ba do1; gitra cha, me nudi véi con nudi; gitra ngu:0’1
da ting 13 cha, me nudi v6i con nudi, cha chdng véi con ddu, me vo véi con ré,
cha duong vé6i con riéng ctia vo, me ké voi con riéng cta chong.

* Nha nudc khong thira nhan hon nhan gitta nhitng ngudi cung gidi tinh.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s¢ dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phut sira d6i, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua B Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cét giam, don gian héa tha tuc hanh chinh dya trén dit lidu:



150

- Ngh; dinh sé 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mét s6 Nghi dinh dé cdt giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap;

- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 cia Bo truéng B Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho6 tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NDB-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho
tich dién ti, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cia Bo trusng Bo Tu
phap stra d6i, bo sung mét sé noi dung ciia Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 04/2024/TT-BTP ngay 06/6/2024 cia Bo trusng Bo Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:;

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén caa chinh quyén dia phuong 02 cap va
phan cip trong linh vuc quan 1y nha nuwéc cta Bo Tu phép;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truéng B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cia B¢ trusng Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cia Hoi ¢ong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh sta ddi, bo sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va Ié phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 1a noi dung stra di, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phuc

@ TO KHAI DANG KY KET HON @

KIND QU @t

Thé gtin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Qudc tich®

Noi cur tra @

Gidy to tiry than ©

Két hon lan tha may

Chung t6i cam doan nhirng 101 khai trén ddy 1a dang sy that, viéc két hon cua ching toi a tu
nguyén, khdng vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém trudc phéap lut vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan ding ky.

,NQAY ............ thang ............ nam..............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sa0®: C6 D Khéng ]
S6 luong: ....... ban



152

Chu thich:

W@ Truong hop 1am tha tuc dang ky két hon cé yéu td nude ngoai, thi phai dan anh cua hai
bén nam, nir.

®) Ghi 15 tén co quan dang ky két hon.

“ Chi ghi trong truong hop ngudi yéu ciu ding ky ho tich chua c6/khong cung cip sé dinh
danh ca nhan/can cudc cong dan/thé can cudc/can cude dién ta.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong trd; néu
khong c6 noi dang ky thuong trd thi ghi theo noi dang ky tam tra; truong hop khong cé noi dang
ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dién tu (vi du: Can
cudc cong dan s6 025188001010 do Cyc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong
hop khong c6 sé dinh danh c4 nhan/can cudc cdng dan/thé cin cudc/can cude dién tir thi ghi gidy
tod hop 1é thay thé (ho chiéu...).

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON
I. Thong tin bén nir
(1) Anh (trudng hop 1am thu tuc dang ky két hon c¢6 yéu t6 nude ngoai);
(2) Ho, chir dém, tén;
(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(4) Dan tdc;
(5) Qudc tich;
(6) S6 dinh danh c4 nhén;

(7) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cude/Can cude dién ta/HoO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;.

(8) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(9) Két hon lan th miy.

Il. Théng tin bén nam

(10) Anh (truong hop 1am thu tuc ding ky két hon co yéu td nude ngoai);

(11) Ho, chir d¢m, tén,;

(12) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(13) Dan toc;

(14) Quédc tich;

(15) Sé dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cude/Can cude dién tir/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);
(18) Két hon lan thir may;

(19) Pé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ..

o Khong

(20) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that, viéc két hon ciia hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh cia Luat hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.
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* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé dit
licu quéc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xudt trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tt viéc
cung cap thong tin; ngudi yéu cau trudc d6 da ding nhap vao hé thng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan 1y dir liu dién tr cia c4 nhan/dia chi thu dién
tt/thiét bi s6/dién thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc dang ky két hon tai co

quan dang ky ho tich.
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13. Thii tuc diing ky lai két hon

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hd so truc tiép, nguoi yéu cau ding ky lai két
hon ndp hd so ding ky lai két hdn tai Trung tim phuc vu hanh chinh céng c6 tham
quyén nop 1é phi néu thude truong hop phai nop 16 phi dang ky lai két hon.

- Néu Iya chon hinh thtrc nop hd so truc tuyén, ngudi yéu cau ding ky lai
két hon truy cap Cong dich vu cdng quéc gia hoac Ung dung dinh danh quéc gia.

Nguoi yéu cau ding ky lai két hdn truc tuyén cung cap thdng tin theo
mau ho tich dién tir tuong tac dang ky lai két hon, dinh kém ban chup hoic ban
sao dién tir cac giay to, tai lieu theo quy dinh; nop phi, 1& phi théng qua chic
ning thanh toan truc tuyén hoic bang céch thirc khac theo quy dinh phép luat,
hoan tat viéc nop hé so.

- Can bo tiép nhan hé so tai Trung tdm Phuc vu hanh chinh céng cé trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tir hoac guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng cap tinh, can bo tiép nhan hd so
chuyén hd so dén Uy ban nhan dan cap x& c6 tham quyén xt Iy.

(ii) Trudng hop hd so chua dy du, hop 1 thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai giy to, noi dung can
b sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(iii) Néu ngudi yéu cau ding ky lai két hén khong bo sung, hoan thién
duoc hé so thi bao cdo Lanh dao Trung tdm Phuc vu hanh chinh céng c6 vin
ban tir chéi giai quyét yéu cau dang ky lai két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kien giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so tdi Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hé so truc tiép), hodc giri
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Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

Néu viéc dang ky lai két hon thuc hién tgi Uy ban nhan dan cdp xa khong
phdi la noi da dang ky két hon trude day thi cong chire tw phdp - hé tich thuc
hién tra citu thong tin vé viéc dang ky két hon triede ddy ciia ngwoi yéu cau trén
Co so dir lidu hé tich dién tir théng qua nghiép vu cap ban sao, két qud tra ciu
la can cir xdc dinh du diéu kién hodc khéng du diéu kién dang ky lai.

- Khi thdy hd so day du, hop 1¢, ding quy dinh:

+ Truong hop tiép nhan hd so dang ky lai két hon theo hinh thic tryc tiép,
thi cong chuc tu phap - ho tich thuc hién ghi vao S6 dang ky két hon, cap nhat
thong tin dang ky lai két hon trén Phan mém dang ky, quan Iy ho tich dién tr ding
chung.

+ Truong hop tiép nhan ho so dang ky lai két hon theo hinh thic truc tuyén,
cdng chirc tu phap - ho tich gui lai biéu mau Giay chang nhan két hon dién ta véi
thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cua cac
thong tin trén biéu mau Giay chang nhan két hon dién tar va xac nhan (toi da
mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi céng chic tu phap - ho tich thuc hién ghi
vao So ding ky két hén, cap nhat thong tin ding ky lai két hdn trén Phan mém
dang ky, quan ly hd tich dién tr dung chung.

- Cong chirc tu phap - ho tich in Giay ching nhan két hon, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén téi Trung tam Phuc vu hanh chinh cong dé tra
két qua cho ngudi yéu cau.

- Ngudi yéu cau ding ky lai két hon (hai bén nam, nit phai c6 mat, xuat trinh
gidy to tuy than dé di chiéu) kiém tra théng tin trén Giay chang nhan két hon, trong
S6 dang ky két hdn, va ky tén vao So6 dang ky két hon, ky tén vao Gidy ching nhan
két hon, mdi bén nam, nir nhan 01 ban chinh Gidy ching nhan két hon.

Cach thirc thuc hién:

Nguoi yéu cau dang ky lai két hon thuc hién nop hé so truc tiép tai Trung
tam Phuc vu hanh chinh cong, gui qua hé théng buu chinh hodc ndp hd so truc
tuyén tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Ung dung
dinh danh quéc gia (bén nam hodc bén nit c6 thé ndp hd so ma khong can c6 vin
ban Uy quyén ctia bén con lai).

Thanh phan hé so:

- To khai dang ky lai két hén theo mau (néu nguoi yéu cau lya chon nop ho
so theo hinh thic truc tiép hoac guri hd so qua hé théng buu chinh);

- M3u ho tich dién ti twong tac dang ky lai két hén, trong d6 ¢6 cam doan
cac théng tin cung cap 1a dung sy that, khdng con ban chinh Gidy chang nhan
két hon, da ndp du cac gidy to hién ¢ va chiu hoan toan trach nhiém truéc phap
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luat V& ndi dung cam doan ctia minh (néu ngudi yéu cau lua chon nop hd so theo
hinh thuc truc tuyén).

- Nguoi yéu cau diang Ky lai két hon thuc hién viéc ndp/xuat trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Giay chang nhan két hon duogc cap trude day. Néu khéng co
ban sao Gidy chirng nhan két hon thi nop ban sao hd so, gidy to c& nhan co cac
thong tin lién quan dén noi dung dang ky két hon.

* Giay to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé can cude/Can cude dién tir/Gidy
chtrng nhan cin cudc hodc cac gidy to khac c¢6 dan anh va thong tin ¢4 nhan do
co quan c6 thAm quyén cap, con gia tri sir dung (sau day goi tat 1 gidy to tuy
than) dé chirg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwde cong dan, Gidy chirng nhdn can cude thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (5o,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu théng tin
thong qua két noi véi Co sé dir lidu hé tich dién tr, Co sé dir liéu quo”'c gia vé
dan cu hodc co so dir lieu khac co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky h¢ tich xudt trinh ban chinh gidy to dé chitng minh, déng thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin ca nhan trong cac gidy to nay da c6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢0 gia tri chitng minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra dd dugc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugce xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
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hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao duoc chimg thuce tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau diy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh quéc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuit trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh ca nhan/thé cin
cudc cong dan/thé cin cude/can cude dién tir. Trudng hop cac thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu
cau ké khai day du.

+ Trudng hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich ctia ¢4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhi¢m tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cép tinh thong
qua két ndi voi Co so dir lidu ho tich dién tir, Co s dit liéu qudc gia vé dan cu.
Truong hop khong tra ctru dugc do khong cé thong tin trong Co s& dir liéu ho tich
dién ttr, Co so dir libu quic gia vé dan cu thi co quan ding ky ho tich yéu ciu
nguoi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé ching minh.

+ Truwong hop gidy to, tai liéu 1a gidy to hé tich hogc gidy to ca nhan
thugc nhom gidy to c6 thé duwoc thay thé bang diz lidu (gidy to tiy than; gidy to
ching minh vé noi cur trii; Thé bdo hiém y té) thi cung cdp cac thdng tin vé gidy
to, tai ligu do theo hwéng ddn cia co quan chii Quan co sé di liéu, co quan
dang ky hé tich c6 trach nhiém tra citu, khai thac théng tin, gidy to, tai lieu dé
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théng qua két ndi véi Co sé dir liéu hg tich dién ti, Co sé dir lidu qudc gia vé
dan cu, co so dir ligu khac co lién quan.

- Khi d&én co quan dang ky ho tich nhan két qua (Giy ching nhan két hon),
hai b&n nam, nit c6 yéu cau dang ky lai két hon xuat trinh gidy to tuy than, nop cac
gidy to 14 thanh phan hé so dang ky lai két hdn theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thAim quyén cla nudc ngodi cip, cong chimng
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phép hoéa lanh sy theo quy dinh cua phéap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky lai két hon khdng cung cap duoc gidy
td néu trén quy dinh hoac gidy to nop, xuat trinh bi ty x6a, stra chira, lam gia thi
co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky lai két hon.

S6 hrong ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khong qua 25 ngdy.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap x3 noi da
dang ky két hon truée day hodc Uy ban nhan dan cip xd noi ngudi yéu ciu
thuong tru.

Co quan phoi hep: Co quan quan 1y Co s dit liéu quéc gia vé dan cu; Uy
ban nhan dan noi diang ky két hon trude day trong trudng hop ding ky lai két
hén tai Uy ban nhan dan cip x3 noi ngudi yéu cau thudng tru.

Két qua thuc hién thi tuc hanh chinh:

- Giay chtng nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban di¢n tu s€ tu dong gui vé Kho quan
ly dit liéu cta c4 nhan/dia chi thu dién ti/thiét bi sd/dién thoai clia ngudi yéu
cau sau khi d3 hoan tit thu tuc ding ky lai két hon tai co quan ding ky ho tich).

Lé phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién & phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi
thuoc ho nghéo; nguoi khuyét tat.

MAu don, mau to khai:

+ To khai ding ky lai két hon (néu nop hd so theo hinh thic truc tiép);

+ MAau ho tich dién ti tuong tac dang ky lai két hon (néu nop hd so theo
hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon da dugc ding ky tai co quan c6 thim quyén cua Viét Nam
trudc ngay 01/01/2016 nhung S6 diang ky két hon va ban chinh Gidy ching
nhan két hén déu bi mat;

- Ngudi yéu cau dang ky lai két hon con sdng vao thoi diém tiép nhan hd so.
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Cian cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s6 dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vyc hd tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cuia Chinh phu quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan ly nha nudc cua By Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit liéu:;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tuw phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phép stra d6i, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truéng Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau sb qudc tich va miu gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:
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- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai théc, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xéac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truéng Bo Tai
chinh hudng dan vé phi va 1& phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé tryc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng dan vé phi va Ié phi thuoc tham quyén
quyét dinh ctiia Hoi dong nhan dan tinh, thanh pho truc thudc Trung uong.

Ghi chd: Phan chit in nghiéng la noi dung sira doi, bo sung, thay thé.



162

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY LAI KET HON

KINA QU @ o

Ho, Chit dém, tBN NEUWOT YBU CAU .....cc..ccccoooeeeeee oo

Ngay, thang, NAM SINRN: ...

NOL CU T 2 e i,

Pé nghi co’ quan diing ky lai két hon theo ndi dung duéi day:
Ho, Chit d@m, TBN CA VO'>.........ooi s

Ngay, thang, NAM SINN: ...
DANOC: @ e QUBC HCN: @

Ho, Chit d8m, tEN CUA CRONG: .......oooorooe oo seeeseee st seesseeee e
Ngay, thang, NAM SINN: ..o
DANOC: @ e QUBC CN: @
INOT CU EIT M ettt

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan ctiia minh.
Lamtai: ...................... , NQay ... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

P& nghi céip ban sa0®: 6 L], Khong [
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Chu thich:

) Ghi 13 tén co quan dang ky lai két hon.

@ Chi ghi trong truong hop ngudi yéu cdu ding ky ho tich chwa c6/khong cung cap s6
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd;
néu khong c6 noi ding ky thuong trd thi ghi theo noi dang ky tam tra; trudng hop khong co
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

® Ghi s6 dinh danh ¢4 nhan/can cuéc cdng dan/thé can cudc/can cude dién tir (vi du:
Can cudc cong dan so 025188001’010 do Cuc Canh sat QLHC veé TTXH cap ngay
20/11/,2021). Truong hqp,khf)ng Cc:) s0 dinh danh ca nhan/can cudc cong dan/thé can cudc thi
ghi giay to hop I¢ thay the (ho chicu...).

“ Ghi 1 tén co quan da ding ky két hon trude day.

®) Chi khai trong trudng hop biét r6.

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Théong tin vé nguoi yéu ciu ding ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II. Théng tin ngwoi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhén;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II1. Théng tin ngwdi chong

(12) Ho, chir @ém, tén;

(13) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Quédc tich;

(16) S6 dinh danh ca nhan;

(17) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/H
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, ndm cfip, cO quan cép; ban chup dinh kém;

(18) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng).

IV. Thong tin vé viéc ding ky két hon truée day

(19) Noi ding ky két hon trude day;

(20) Gidy chirng nhan két hon (s6, quyén sd, ngay, thang, nam dang ky);
(21) Pé nghi cap ban sao:

o Co
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S6 lwong ban sao yéu cau: ..
o0 Khong
(22) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cap 13 ding su that, khong con ban chinh Gidy
chirng nhan két hon, da ndp di cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy td ching minh noi cu trii da duoc khai thac tir Co sé dir
liéu qudc gia vé dan cu, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thic
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tt viéc
cung cap thong tin; ngudi yéu ciu trude dé da ding nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& ty dong guri vé Kho quan 1y dir liéu cia ca nhan/dia chi thu dién tir/thiét bi
sd/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai két hon tai co quan
dang ky hd tich.
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14. Thi tuc diing ky lai két hén c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hd so truc tiép, nguoi yéu cau ding ky lai két
hon ndp hd so ding ky lai két hdn tai Trung tim phuc vu hanh chinh céng c6 tham
quyén nop 1é phi néu thude truong hop phai nop 16 phi dang ky lai két hon.

- Néu lra chon hinh thtrc nop hé so truc tuyén, ngudi yéu cau dang ky lai
két hdn truy cap Cong dich vu cdng quéc gia hoic Ung dung dinh danh quéc gia.

Nguoi yéu cau ding ky lai két hdn truc tuyén cung cap thdng tin theo
mau ho tich dién tir tuong tac dang ky lai két hon, dinh kém ban chup hoac ban
sao dién tir cac giay to, tai lieu theo quy dinh; nop phi, 1& phi théng qua chic
ning thanh toan truc tuyén hoic bang céch thirc khac theo quy dinh phép luat,
hoan tat viéc nop hé so.

- Can bo tiép nhan hé so tai Trung tdm Phuc vu hanh chinh céng cé trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi Yeu cau nop hd so truc tuyén),
chuyén hé so dé cong chirc tu phap - ho tich xir Iy; truong hop tiép nhan hd so
tai Trung tm Phuc vu hanh chinh cdng cip tinh, can b tiép nhan hd so chuyén
hd so dén Uy ban nhan dan cap xa c tham quyén x 1y.

(ii) Trudng hop hd so chua dy du, hop 1 thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 16 loai gidy to, noi dung can
b sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(iii) Néu ngudi yéu cau ding ky lai két hén khong bo sung, hoan thién
duoc hd so thi bo cdo Lanh dao Trung tdm Phuc vu hanh chinh céng c6 vin
ban tir chéi giai quyét yéu cau dang ky lai két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, Xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kien giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so tdi Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hé so truc tiép), hodc giri
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Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

Néu viéc dang ky lai két hon thuc hién tgi Uy ban nhan dan cdp xa khong
phdi la noi da dang ky két hon trude day thi cong chire tw phdp - hé tich thuc
hién tra citu thong tin vé viée dang ky két hon triede ddy ciia ngwoi yéu cau trén
Co so dir lidu hé tich dién tir théng qua nghiép vu cap ban sao, két qud tra ciu
la can cir xdc dinh du diéu kién hodc khéng du diéu kién dang ky lai.

- Khi thdy hd so day du, hop 1¢, ding quy dinh:

+ Truong hop tiép nhan ho so dang ky lai két hon theo hinh thic truc tiép,
thi cong chuc tu phap - ho tich thuc hién ghi vao S6 dang ky két hon, cap nhat
thong tin dang ky lai két hon trén Phan mém dang ky, quan Iy ho tich dién tr ding
chung.

+ Truong hop tiép nhan ho so dang ky lai két hon theo hinh thic truc tuyén,
cdng chirc tu phap - ho tich gui lai biéu mau Giay chang nhan két hon dién ta véi
thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Giay chang nhan két hon dién tar va xac nhan (toi da
mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hodc khong
c6 phan hoi sau thai han mot ngay thi céng chic tu phap - ho tich thuc hién ghi
vao So ding ky két hén, cap nhat thong tin ding ky lai két hdn trén Phan mém
dang ky, quan ly hd tich dién tr dung chung.

- Cong chirc tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén téi Trung tam Phuc vu hanh chinh cong dé
tra két qua cho ngudi yéu cau.

- Ngudi yéu cau ding ky lai két hon (hai b&n nam, nit phai c6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Giay chiing nhan két hon,
trong S6 dang ky két hdn va ky tén vao So6 dang ky két hon, ky tén vao Giay chang
nhan két hén, mai bén nam, nit nhan 01 ban chinh Gidy ching nhan két hon.

Cach thirc thuc hién:

Nguoi yéu cau dang ky lai két hon thuc hién nop hé so truc tiép tai Trung tam
Phuc vu hanh chinh cong, giri qua hé thong buu chinh hodc ndp hé so truc tuyén tai
Cbdng dich vu cong qudc gia (https:/dichvucong.gov.vn) hoic Ung dung dinh danh
quéc gia (bén nam hodc bén nit c6 thé ndp hd so ma khong can co vin ban oy quyén
cua bén con lai).

Thanh phan hé so:

- To khai dang ky lai két hén theo mau (néu nguoi yéu cau lya chon nop ho
so theo hinh thic truc tiép hoac guri hd so qua hé théng buu chinh);

- Mau ho tich dién tir tuong tac dang ky lai két hon, trong d6 c6 cam doan
cac théng tin cung cap 1a dung sy that, khdng con ban chinh Gidy chang nhan
két hon, da ndp du cac gidy to hién ¢ va chiu hoan toan trach nhiém truéc phap
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luat V& ndi dung cam doan ctia minh (néu ngudi yéu cau lua chon nop hd so theo
hinh thuc truc tuyén).

- Nguoi yéu cau ding ky lai két hon thuc hién viée ndp/xuit trinh (theo hinh
thtrc truc tiép) hodc tai 1&n (theo hinh thic tryc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chting nhan két hon duoc cip trude ddy. Néu khong co ban
sao Gidy chang nhan két hon thi nop ban sao hd so, gidy to ca nhan co céc thdng
tin lién quan dén noi dung ding ky két hon.

* Giay to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé can cude/Can cude dién tir/Gidy
chting nhan cin cudc hodc cac gidy to khac c¢6 dan anh va thong tin ca nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau ddy goi tit 1a gidy to tuy
than) dé chirg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé cin cuée, Cin
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (5o,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra ciru théng tin
thong qua két noi véi Co sé dir liéu ho tich dién tir, Co s& dir lidu quo”'c gia vé
dan cu hodc co so dir lieu khac co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky h¢ tich xudt trinh ban chinh gidy to dé chitng minh, déng thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin ca nhan trong cac gidy to ndy da c6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢0 gia tri chitng minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khéng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra dd dugc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
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hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd tro ngudi dan nop hod so diang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao duoc chimg thuce tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh quéc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc céng dan/thé cin cudc/cin cude dién tir. Trudng hop cic thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu
cau ké khai day du.

+ Trudng hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich ctia ¢4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhi¢m tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cap tinh thong
qua két ndi voi Co so dir lidu ho tich dién tir, Co sé dit liéu qudc gia vé dan cu.
Truong hop khong tra ctru dugc do khong cé thong tin trong Co s& dir liéu ho tich
dién ttr, Co so dir libu quic gia vé dan cu thi co quan ding ky ho tich yéu ciu
nguoi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé ching minh.

+ Truwong hop gidy to, tai liéu 1a gidy to hé tich hogc gidy to ca nhan
thugc nhom gidy to c6 thé duwoc thay thé bang diz lidu (gidy to tiy than; gidy to
chizng minh Vé noi cur trii; Thé bao hiém y té) thi cung cap cac thong tin vé gidy
to, tai ligu do theo hwéng ddn cia co quan chii Quan co sé di liéu, co quan
dang ky hé tich c6 trach nhiém tra citu, khai thac théng tin, gidy to, tai lieu dé
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théng qua két ndi véi Co sé dir liéu hg tich dién tir, Co sé dir lidu qudc gia vé
dan cu, co so dir ligu khac co lién quan.

- Khi d&én co quan dang ky ho tich nhan két qua (Giy ching nhan két hon),
nguoi yéu cau ding ky lai két hon xuét trinh gidy to tuy than, nop cac gidy to 1a
thanh phan hd so dang ky lai két hon theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thAim quyén cla nudc ngodi cip, cong chimng
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau dang ky lai két hén khong cung cap dugc gidy
to néu trén quy dinh hoac gidy to nop, xuat trinh bi ty xda, sta chira, 1am gia thi
co quan dang ky ho tich c6 tham quyén hay bo két qua dang ky lai két hon.

S6 hrong ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khong qua 25 ngdy.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip xa noi di ding ky két hon trude day.

- Trudng hop viéc két hon trude day duoc ding ky tai Uy ban nhan dan
cap tinh hodc SO Tu phap thi viéc dang ky lai do Uy ban nhan dan cap xi noi cu
tra cua ngudi yéu cau thyc hién; néu nguoi do khong cu tru tai Viét Nam thi do
Uy ban nhan déan c4p x3 noi ¢6 tru s¢ hién nay ctia S& Tu phép thuc hién.

- Truong hop viée két hon trude diy duoc dang ky tai Uy ban nhan dan
cap huyén thi viéc dang ky lai két hon do Uy ban nhan dan cap x4 noi cu tri
ctia ngudi yéu cau thyc hién. Truong hop ngudi yéu cau cu tri ¢ nudc ngodi
thi Uy ban nhan dan cip x4 noi cu tra trude ddy c6 tham quyén giai quyét.

Trudng hop nguoi yéu cau khong ¢ noi cu tra tai Viét Nam thi S¢ Tu
phép c6 trach nhiém tiép nhan yéu cau hodc phan anh ctia nguoi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan, S& Tu phap bao cao Chi tich
Uy ban nhan dan cip tinh hodc theo uy quyén ciia Cha tich Uy ban nhan déin
cap tinh giao Uy ban nhan dan cap xa phu hop giai quyét, bao dam thuan loi
nhat cho ngudi c6 yéu cau. S& Tu phap c6 trach nhiém thong bao va hudng
dan ngudi ¢ yéu cau ndp hd so dén Uy ban nhan dan cp xi c6 thim quyén.

Co quan thyue hién thi tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cip xa xem xét, quyét dinh.

Co quan phéi hop: Co quan quan 1y Co s& dit lidu quéc gia vé dan cu;
Uy ban nhan dan cap xa/S¢ Tu phap noi dang ky két hon trudc day.

Két qua thuc hién thi tuc hanh chinh:

- Giay chizng nhan két hdn (ban chinh), mdi bén vo, chong 01 ban.
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- Ban dién tir Trich luc két hon (Ban dién tir s& tu dong giri vé Kho quan
ly dir liéu cua ca nhan/dia chi thu dién tu/thiét bi s6/dién thoai cua nguoi yéu
cau sau khi di hoan tat thu tuc dang ky lai két hon tai co quan dang ky ho tich).

Lé phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién I& phi cho nguoi thuoc gia dinh c6 cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

Mau don, mau to khai:

+ T khai dang ky lai két hon (néu nop ho so theo hinh thic tryc tiép);

+ Mau ho tich dién tir tuong tac dang ky lai két hon (néu nop ho so theo
hinh thtc truc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Viéc két hon di dugce diang ky tai co quan c6 tham quyén cua Viét Nam
truéc ngdy 01/01/2016 nhung S6 dang ky két hén va ban chinh Giay chang
nhan két hon déu bi mat.

- Ca hai bén yéu cau dang ky lai két hon con sbng vao thoi diém yéu cau
dang ky lai két hon.

Can cw phép ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dit liéu ho tich dién t, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bo sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bd
sung mot s6 didu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuec;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cét giam, don gian hoa tha tuc hanh chinh dya trén dit lidu:

- Ngh; dinh sé6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuéc pham vi quan ly cua Bo Tu phap,

- Théng tu s& 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
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123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho6 tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé& Co s dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 ctua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén caa chinh quyén dia phuong 02 cap va
phan cip trong linh vuc quan 1y nha nuwéc cta Bo Tu phép;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo trudng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo trudong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra d6i, bo sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huong dan vé phi va Ié phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 1a noi dung sira d6i, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY LAI KET HON
KINA QT @ o

Ho, Chit dém, tBN NEUWOT YBU CAU .....cc..ccccccoereeee oo eeoseeee e eeeseee oo
NQAY, thaNg, NAM SINN: .........cooveiec s

NOL CU T 2 e i,

Pé nghi co’ quan diing ky lai két hon theo ndi dung duéi day:

Ho, Chit d@m, TEN CUA VO'>.........oo s
Ngay, thang, NAM SINN: ...
DANOC: @ e QUBC CN: @

NOL CU T i,

Ho, Chit d8m, tEN CUA CRONG: .......oooorooe oo seeeseee st seesseeee e

Ngay, thang, NAM SINN: ..o
DANOC: @ e QUBC CN: @

......................................... NOAY ......... tHANG ........ . NEM ..o
Theo Gidy chung nhan két honsé: © ... ,QUYEN $8:
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan ctia minh.
Lamtai: ..., , NQAY ... thang ........ nam ............
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

P& nghi cp ban sao®: 6 L], knong L]
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Chu thich:

) Ghi 13 tén co quan dang ky lai két hon.

@ Chi ghi trong truong hop ngudi yéu cdu ding ky ho tich chwa c6/khong cung cap s6
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

’ Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng cé
noi dang ky thuong tri va noi dang ky tam trd thi ghi theo noi ¢ hién tai.

®) Ghi s dinh daqh ca nhan/can cudc cong dan/thé can cudc/can f:u('rc dién tfg: (vi du:
Can cudc cong dan so OZ51880010lQ do Cuc Canh sat QLHC veé TTXH cap ngay
20/11/2021). Truong hop khér)g cé so dinh danh ca nhan/can cudc cong dan/thé can
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (ho chiéu...).

“ Ghi 1 tén co quan da ding ky két hon trude day.

®) Chi khai trong trudng hop biét ré.

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé nguoi yéu ciu ding ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Théng tin nguwoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh cé nhén;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II1. Théng tin ngwdi chong

(12) Ho, chir d¢m, tén,;

(13) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Quédc tich;

(16) S6 dinh danh ca nhan;

(17) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/H
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém,;

(18) Noi cu trt (noi thudng tri/noi tam tra/noi dang sinh song).

IV. Thong tin vé viéc ding ky két hon truée day

(19) Noi diang ky két hon trudc day;

(20) Gidy chirng nhan két hon (sd, quyén s, ngdy, thang, nim ding ky);
(21) Pé nghi cap ban sao:

o Co
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S6 lwong ban sao yéu cau: ..
o0 Khong
(22) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cap 13 ding su that, khong con ban chinh Gidy
chirng nhan két hon, da nop du cac gidy to hién co va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy td ching minh noi cu trii da duoc khai thac tir Co sé dir
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir twong tac ghi nhin thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tit viéc
cung cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& ty dong guri vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién tu/thiét b
sd/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai két hon tai co quan
dang ky hd tich.
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15. Tha tuc dang ky khai tir

Trinh tw thuc hig¢n: ‘ , ‘

- Néu lya chon hinh thurc nop ho so truc tiép, nguoi yéu cau dang ky khai
tr nop hd so ding ky khai tir tai Trung tm Phuc vu hanh chinh céng c6 tham
quyén; nop 1é phi néu thudc truong hop phai nop 18 phi dang ky khai tir; nop phi
cap ban sao Trich luc khai tir néu c6 y&u cau cap ban sao Trich luc khai tu.

- Néu Iya chon hinh thtrc ndp hd so truc tuyén, ngudi yéu cau ding ky khai
tir truy cap Cong dich vu cong québc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau diang ky khai tir tryc tuyén cung cap thdng tin theo mau ho
tich dién tir twong tac dang ky khai tir , dinh kem ban chup hoac ban sao dién tu
cac gidy to, tai liu theo quy dinh; ndp phi, 1& phi théng qua chirc ning thanh
toan truc tuyén hoic bang cach thirc khic theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hoé so day da, hop 18 thi tiép nhan hd so; néu tiép nhan hod
so sau 15 gid thi c6 Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc
tiép theo (néu nguoi yéu cau ndp ho so truc tiép) hodc gui ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén hd so dé
cong chirc tu phap - ho tich xir ly; truong hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh céng cap tinh, can bé tiép nhan hd so chuyén hd so dén Uy
ban nhan dan cap x& c6 tham quyén xt Iy.

(ii) Truong hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai giy to, ndi dung can
b sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hé so dugc bd sung, thuc
hien lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky khai tir khéng bd sung, hoan
thién duoc hé so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 thong béo tir chbi giai quyét yéu cau diang ky khai ti.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thdng bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop ¢, ding quy dinh, truong hop tiép nhan hé so
dang ky khai ttr theo hinh thuc truc tiép, thi cong chic tu phap - ho tich thuc hién
ghi vao Sb dang ky khai tir, cAp nhat thong tin ding ky khai tir trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so ding ky khai tir theo hinh thic truc tuyén, cong
chue tu phap - ho tich gui lai biéu mau Trich luc khai tir dién ttr voi thong tin day
da cho ngudi Yeu cau qua thu dién tir hodc thiét bj so.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yeu cau xac nhan thong tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
noi dung vao So dang ky khai tir, cap nhat thong tin ding ky khai tir trén Phan
mém dang ky, quan 1y ho tich dién tar ding chung.

- Cong chirc tu phéap - hd tich in Trich luc khai tir, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén Trung tim Phuc vu hanh chinh céng tra két qua cho
ngudi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau ding ky khai tir truc tiép thuc hién hoic uy quyén cho
ngudi khac thuc hién ndp ho so truc tiép tai Trung tAm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hogc ndp hd so truc tuyén tai Cong dich vu cong québc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan ho so:

- To khai dang ky khai tir theo mau (néu ngudi yéu ciu lua chon ndp hé so
theo hinh thirc tryc tiép hodc giri ho so qua hé thong buu chinh);

- MAu ho tich dién tir tuong tac dang ky khai tir (néu nguoi yéu cau lua chon
ndp ho so theo hinh thuc tryc tuyén);

- Nguoi Yéu cau dang ky khai tir thuc hién viéc nop/xuét trinh (theo hinh
thirc tryc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 tham quyén
cap. Trudong hop ngudi yéu cau di ndp ban dién tir Gidy bao tir hodc co quan
dang ky ho tich da khai thac dugc dir liéu dién tir c6 ky sb cua Giéy bao tir thi
khong phai nop ban gidy.

- Gidy t0, tai liéu, ching cit do co quan, to chirc ¢ tham quyén cap hodc
xac nhan hop 18 ching minh sy kién chét ddi v6i truong hop dang ky khai tu
cho ngudi chét da 1au, khong co Gidy bao tir hodc gidy to thay Gidy bao tir.
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- Vian ban uy quyén (dugc chimg thyuc) theo quy dinh cua phap luat trong
truomg hop Gy quyén thuc hién viéc dang ky khai tir. Truong hop nguoi ¢ trach
nhiém dang ky khai tr iy quyén cho ngudi khac thuc hién viéc dang ky khai tir
ma nguoi dugc Uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt
clia nguoi Gy quyén thi van ban ty quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhan cin cudce hodc cic gidy to khac co dan anh va thong tin c4 nhin do
co quan c6 thAm quyén cap, con gid tri sit dung (sau ddy goi tit la gidy to tuy
than) dé chimg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwde céng dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to' (5o,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co s& dir lidu quo”'c gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy dii, khdng chinh xdc thi co quan ding ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac thong tin c4 nhan trong cac gidy to nay di c6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir liéu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan ding ky ho tich khong thé khai thac dwgc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khéng phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop khong xac dinh duge noi cu trd cudi clng cua ngudi chét
thi xuat trinh gidy to chang minh noi nguoi d6 chét hoic noi phat hién thi thé
ctia nguoi chét,

- Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban
sao O ching thyc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugce xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
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hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Trong thoi han 15 ngay ké tir ngay c6 nguoi chét thi vo, chong hodc
con, cha, me¢ hodc nguoi than thich khac cua nguoi chét ¢6 trach nhiém di dang
ky khai tir; trudng hop nguoi chét khong c6 ngudi than thich thi dai dién cua co
quan, t6 chire, ca nhan lién quan co trach nhiém di khai ttr.

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu cau diang ky ho tich co thé nop ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cap tir s0 gdc (sau ddy goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chyp véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Ddi voi gidy to xudt trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chir dém, tén; ngay, thang, nam sinh; sb6 dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Truong hop cac thong tin can
khai thac khong c6 trong Co sé dit liéu qudc gia vé dan cu thi dé nghi ngudi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/nop cac giay to [a thanh phan hd so theo quy dinh;

- Trudng hop nguoi yéu cau dang ky ho tich khong lya chon nhan két qua
tai Trung tm Phuc vu hanh chinh cong thi ngudi yéu cau ding ky ho tich nop cac
giay to 1a thanh phan hé so theo quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu ciu dang ky ho tich khong cung cip dugc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi ty x0a, stra chita, 1am gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.
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- Gidy to do co quan c6 thim quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap héa lanh su theo quy dinh cua phap luat, trir truong hop duoc mién theo
diéu uéc quoc t& ma Viét Nam 13 thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan yéu ciu, truong hop nhan hd
so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngdy lam viéc
tiép theo.

Poi twgng thuwe hién thii tuc hanh chinh: Ca nhan, to chirc

Co quan thye hién tha tuc hanh chinh:

- Uy ban nhan dan cip x4 noi cu trt cudi cing ctia ngudi chét thuc hién
viéc dang ky khai tu;

- Uy ban nhén dan cp xa noi ngudi d6 chét hodc noi phat hién thi thé
ngudi chét thuc hién viée dang ky khai tir trong truong hop khong xac dinh
duoc noi cu tri cudi cung clia ngudi chét.

Co quan phoi hop: Co quan quan 1y Co so dit liéu qudc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc khai tr (ban chinh); ban sao Trich luc khai tir (truong hop yéu
cau cap ban sao Trich luc khai ti).

- Ban dién tu Trich luc khai tor (Ban di¢n tur s€ tu dong guri vé Kho quan
ly dir liéu dién tir cta c4 nhan/dia chi thu dién ta/thiét bi sd/dién thoai ctia ngudi
yéu cau sau khi d hoan tat thi tuc dang ky khai tir tai co quan dang ky ho tich).

Phi, I¢ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 18 phi @i voi truong hop dang ky khai tir dung han, ngudi thudc
gia dinh c6 cong v6i cach mang; ngudi thuoc hd nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu ¢ yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

MAu don, mau to khai:

- T khai dang ky khai tir (néu nop hd so theo hinh thic tryuc tiép hoac gui
ho so qua hé théng buu chinh);

- MAu ho tich dién tir tuong tac dang ky khai tir (néu nop hd so theo hinh
thic truc tuyén).

Cian cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vyc hd tich, quéc tich, chimg thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit lieu:;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tuw phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NDB-CP ngay 28/7/2020 caa Chinh phit quy dinh vé Co sé dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bé Tu
phap stra d6i, bo sung mét sé noi dung ctia Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ctua Bo truong Bé Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truéng Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phép quy dinh vé phan dinh tham quyén cuaa chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nudc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, sir dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ¢ong nhan
dan tinh, thanh phé tryc thuéc Trung wong;

_ Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1& phi thugc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chit in nghiéng la noi dung sira doi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI TU

KIND QT @ eeeeeessesesssssssessssesssessseessssesssssssesseessesseseeseeees

Ho, Chit dém, tBN NEUOT YBU CAU: ...o.cc..ccccccoereeeeccceoeeeeseeeee oo eesseee s
Ngay, thang, NAM SINRN: ...

NOL CU T e i,

QuAaN hé VOT NGUOT A8 ChEL. ..o
Pé nghi co’ quan ding ky khai tir cho ngudi c6 tén dwdi diy:

HOQ, CNTE d@M, TENI s
Ngay, thang, NAM SINN: ...
Gidi tinh: @ DAN toC: @ o QudC tich: @
NOT CU I CUBT CUNG: @ oo eeses st

INOT CREL: ..o
NGUYEN NNAN CREL: ..o eeeee e
S6 Gidy béo t/Gidy to thay thé Gidy bao tir: @, .o 3 (o JO
.................................................................................................... CAP NQAY ......thaNng ... ndm ..............
To6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc
phap luat vé cam doan ctia minh.

Lamtai: .....coooo..oees, ngay ... thang ........ 10F:11 1 DO

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

P& nghi chp ban sao®: 6 L], knong L]
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Chu thich:
W Ghi rd tén co quan dang ky khai tu.

@ Chi ghi trong truong hop nguoi yéu ciu dang ky ho tich chua co/khéng cung
cap s6 dinh danh ca nhan/cin cudc cong dan/thé cin cudc/can cude dién tir; khdng cung
cap day du thong tin ngay, thang, nim sinh.

Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi diang ky thuong
trd; néu khéng c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam trd thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién tir (vi
du: Cin cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay
20/11/2021). Truong hop khéng c6 sé dinh danh ca nhan/cin cudc cong dan/thé cin
cudc/can cude dién tir thi ghi gidy to hop 1é thay thé (ho chiéu...).

“ Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy béo tir”; néu
ghi theo sb Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir”’; truong hop khdng co thi muc nay dé trong.

®) & nghi danh diu X vao & néu cé yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Théong tin vé ngudi yéu ciu ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi dugce khai tu.

II. Thong tin vé nguodi dwoc ding ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh cé nhén;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(10) Noi cu tra cubi cing (noi thudng tra/noi tam tri/noi dang sinh sdng);

(11) Thoi gian chét: gid, phut, ngay, thang, ndm (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh dugc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: sb, ngdy, thing, nim cip, co quan cip (tach
biét riéng cac truong thong tin sb, ngay, thang, ndm, co quan cip; co chu thich néu khong co
thi dé trong);

(15) Pé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ..

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cép 1a ding sy that va chiu hoan toan trach
nhiém trudc phap luat veé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé di
liéu qudc gia vé dan cu, duoc hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)



187

* Mau dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cAu trude d6 da dang nhdp vao h¢ théng, thue hién xac thuc
dién tir theo quy dinh.

Ban dién tir s& tu dong gri vé Kho quan 1y dir liéu dién tr cia c4 nhan/dia chi thu dién
tt/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai tir tai co

quan dang ky ho tich.
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16. Thi tuc ding ky khai tir c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thtic nop hé so truc tiép, ngudi yéu cau ding ky khai
tr nop hd so ding ky khai tir tai Trung tm Phuc vu hanh chinh céng c6 tham
quyén; nop 1é phi néu thudc truong hop phai nop 18 phi dang ky khai tir; nop phi
cap ban sao Trich luc khai tir néu c6 y&u cau cap ban sao Trich luc khai tu.

- Néu Iya chon hinh thtrc nop hd so truc tuyén, ngudi yéu cau ding ky khai
tir truy cap Cong dich vu cong québc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau diang ky khai tir tryc tuyén cung cap thdng tin theo mau ho
tich dién tir twong tac dang ky khai tir , dinh kém ban chup hoac ban sao dién tu
cac gidy to, tai liu theo quy dinh; ndp phi, 1& phi théng qua chirc ning thanh
toan truc tuyén hoic bang cach thirc khic theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hd so; néu tiép nhan hod
so sau 15 gid thi c6 Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc
tiép theo (néu nguoi yéu cau ndp ho so truc tiép) hodc gui ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén hd so dé
cong chirc tu phap - ho tich xir ly; truong hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh céng cap tinh, can bé tiép nhan hd so chuyén hd so dén Uy
ban nhan dan cap x& c6 tham quyén x Iy.

(ii) Trudng hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can
bd sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky khai tir khong bd sung, hoan
thién duoc hod so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 thong béo tir chbi giai quyét yéu cau dang ky khai ti.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so tdi Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop ¢, ding quy dinh, truong hop tiép nhan hé so
dang ky khai ttr theo hinh thuc tryc tiép, thi cong chic tu phap - ho tich thuc hién
ghi vao Sb dang ky khai tir, cAp nhat thong tin ding ky khai tir trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky khai tir theo hinh thic truc tuyén Cong
chue tu phap - ho tich gui lai biéu mau Trich luc khai tir dién ttr voi thong tin day
da cho ngudi Yeu cau qua thu dién tir hodc thiét bj so.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky khai ttr, cap nhat thong tin ding ky khai tir trén Phan
mém dang ky, quan 1y ho tich dién tar ding chung.

- Cong chirc tu phéap - hd tich in Trich luc khai tir, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén Trung tim Phuc vu hanh chinh céng tra két qua cho
ngudi yéu cau.

Céch thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky khai tir truc tiép thuc hién hoic ty quyén cho
ngudi khac thuc hién ndp ho so truc tiép tai Trung tAm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hodc ndp hd so trye tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan ho so:

- To khai dang ky khai tir theo mau (néu ndp hd so theo hinh thic truc tiép
hoic giri hd so qua hé thong buu chinh);

- MAu ho tich dién tir tuong tac dang ky khai tir (néu nguoi yéu cau lwa chon
ndp ho so theo hinh thuc tryc tuyén);

- Ngudi yéu cau dang ky khai tir thuc hién viée ndp/xuét trinh (theo hinh
thirc tryc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy béo tur hoic gidy to thay Gidy bao tir do co quan c6 tham quyén cap.
Truong hop nguoi Yéu cau di nop ban dién tir Gidy béo tr hoic co quan ding
ky ho tich da khai thac duogc dit liéu dién tir c6 ky sb cua Gidy bao tir thi khdng
phai nop ban gidy.

- Gidy to, tai liéu, chiing ¢t do co quan, to chtic ¢6 tham quyén cap hoic xac
nhan hop 1& chitng minh su kién chét d6i vai truong hop dang ky khai tir cho nguoi
chét d3 1au, khong c6 Gidy bao tir hodc gidy to thay Gidy béo te;
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- Vin ban ay quyén (dugc chung thuc) theo quy dinh ctia phap luat trong
trudng hop ty quyén thuc hién viéc dang ky khai tir. Trudng hop ngudi cé trach
nhiém dang ky khai tir iy quyén cho ngudi khac thuc hién viéc dang ky khai tir ma
nguoi dugc ty quyén 1a 6ng, ba, cha, me, con, vog, chdng, anh, chi, em rudt cua
nguoi Gy quyén thi vin ban ty quyén khéng phai ching thuc.

* Gidy to phai xuit trinh:

- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chting nhan cin cudc hodc cac gidy td khidc c6 dan anh va thong tin c4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau ddy goi tit la gidy to tuy
than) dé chirg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sie dung la: Ho chiéu, Thé can cude, Can
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (5o,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién i, Co sé dir lidu quo”'c gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh thong tin trong cac co s¢ dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin ca nhan trong cac gidy to ndy da c6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan ding ky ho tich khong thé khai thac dwgc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu trd; noi cu tri cua ca nhan dugce xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
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nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc ti€p:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thyc tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy td ndy, bao gom ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau nguoi ding ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thic théng tin trong Co s& dit liéu
qudc gia vé dan cu theo quy dinh phap luit néu nguoi yéu cau dang ky ho tich da
cung cép ho, chit dé¢m, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cude/cin cude dién tir. Trudng hop cac thong tin can khai
thac khong c6 trong Co sé dir liéu qudc gia vé dan cu thi dé nghi ngudi yéu cau
ké khai day du.

- Truong hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vy hanh chinh cdng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/nop céc gidy to 1a thanh phan hd so theo quy dinh; Trudng hop nguoi yéu
cau dang ky ho tich khéng lya chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi nguoi yéu cau dang ky ho tich nop cac giy to 1a thanh phan ho so
theo quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khdng cung cp dugc gidy to
theo quy dinh hodc gidy t& ndp, xuat trinh bi tiy xda, sta chita, 1am gia thi co
quan dang ky ho tich c6 tham quyén hay bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén ciia nude ngoai cip, cong ching hodc
xac nhan dé sur dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh su theo quy dinh ctia phap luat, trir trudng hop duge mién theo diéu udc
qudc t& ma Viét Nam 1a thanh vién.
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S6 lwong hd so: 01 bd

Thoi han gidi quyét: Trong ngay tiép nhan hd so; truong hop nhan hd so
sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trudng hop can xac minh thi thoi han giai quyét khéng qua 03 ngay lam
viéc.

Poi twong thue hién thia tuc hanh chinh: Cé nhan, to chiic

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cip xi noi cu tri cubi cing cta nguoi chét thuc hién
viéc dang ky khai tir cho nguoi nuéc ngoai hoac cong dan Viét Nam dinh cu &
nudc ngoai chét tai Viet Nam;

- Uy ban nhan dan cap xa noi ngudi d6 chét hoic noi phat hién thi thé
ngudi chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh
dugc noi cu trii cudi cling cua ngudi chét.

Co quan thyce hién thia tuc hanh chinh:

Cong chtrc tu phap — ho tich tiép nhan hd so va tham muu Linh dao Uy
ban nhan dan xem xét, quyét dinh.

Co quan phoi hop: Co quan quan 1y Co so dit liéu quc gia vé dan cu.

K¢ét qua thwe hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tir (trudong hop yéu
cau cap ban sao Trich luc khai ti).

- Ban dién tir Trich luc khai tir (Ban dién tir s€ tu dong guri vé Kho quan ly
dit liéu dién tir clia c4 nhan/dia chi thu dién tir/thiét bi so/dién thoai cla nguoi
yéu cau sau khi di hoan tat thi tuc dang ky khai tir tai co quan dang ky ho tich).

Phi, I¢ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi
thuoc ho ngheo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu ¢ yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

MAu don, mau to khai:

- T khai dang ky khai tir (néu nop hd so theo hinh thic tryc tiép hoac gui
hd so qua hé théng buu chinh );

- MAu ho tich dién tir tuong tac dang ky khai tir (néu nop hd so theo hinh
thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng cé

Cian cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;
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- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh vé
Co s¢ dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sta ddi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, sb tam tra gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phi quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan ly nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit liéu:;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tuw phap;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng Bo Tu phéap
quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cip va phan
cap trong linh vyc quan 1y nha nudc cta B Tu phap;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho
tich dién t, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bé Tu
phép stra d6i, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s 04/2024/TT-BTP ngay 06/6/2024 cua Bo trusng Bo Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truéng Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truang Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:
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- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 cia Bd truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua B¢ truong B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai théc, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truéng Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé tryc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng dan vé phi va Ié phi thuoc tham quyén
quyét dinh ctiia Hoi dong nhan dan tinh, thanh pho truc thudc Trung uong.

Ghi chd: Phan chit in nghiéng la noi dung sira doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KIND GUE @ e

Ho, Chit dém, tBN NEUOT YBU CAU: ..o.occccccccccoeeeeeeeeeeeeeseee oo
Ngay, thang, NAM SINRN: ...
@

QuAaN hé VOT NGUOT A8 ChEL. ...
Pé nghi co’ quan ding ky khai tir cho nguoi c6 tén dwdi diy:

HOQ, CRTt @M, TENI s
Ngay, thang, NAM SINN: ...
Gidi tinh: @ DAN toC: @ o Qudc tich: @ oo
NOT CU I CUBT CUNG: @) oo esse s eree e

NGUYEN NNAN CREL: ... eesee e eseee e
S6 Gidy béo t/Gidy to thay thé Gidy bao tir: @ . .o 3 (o JO
.................................................................................................... C4p NQAY ......thang ... nim ..........
T6i cam doan nhirng ndi dung khai trén day la dtng su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.

Lam tai: ..o ,ngay ... thang ... nam........

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Chu thich:
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) Ghi 15 tén co quan ding ky khai tu.

@ Chi ghi trong truong hop ngudi yéu ciu diang ky ho tich chua co/khéng cung
cap sd dinh danh c4 nhan/cin cudc cong dan/thé can cudc; khdng cung cap day du
thong tin ngay, thang, ndm sinh.

Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky
thuong trd; néu khong co noi dang ky thuong trd thi ghi theo noi dang ky tam tr(;
truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢
hién tai.

®) Ghi sb dinh danh c4 nhan/can cudc cong dan/thé can cudce/can cude dién ti
(vi du: Cian cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021). Trudng hop khdng c6 sé dinh danh c4 nhan/cin cudc cong dan/thé
cin cude/ can cude dién tir thi ghi gidy to hop Ié thay thé (ho chiéu...).

“ Néu ghi theo Gidy bao tu, thi gach cum tir “Gidy to thay thé Gidy bao tu”;
néu ghi theo sé Gidy to thay thé Gidy bao tur thi ghi rd tén, sb gidy to va gach cum tur
“Gidy béo tu”’; truong hop khéng cé thi muc nay dé tréng.

®) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé nguoi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cip, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi dugce khai tir.

II. Thong tin vé nguoi dwoc ding ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh ca nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HoO
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(10) Noi cu tra cudi cing (noi thudng tra/noi tam tri/noi dang sinh sdng);

(11) Thoi gian chét: gid, phat, ngay, thang, ndm (tich biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh dugc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: sb, ngay, thang, nim cip, co quan cip (tach
biét riéng cac truong thong tin s6, ngay, thang, nim, co quan cép; c6 chii thich néu khong co
thi dé trong);

(15) Pé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ..

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dang su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cta minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé di
lidu qudc gia vé dan cu, dugc hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
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* Mau dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cAu trude d6 da dang nhdp vao h¢ théng, thue hién xac thuc
dién tir theo quy dinh.

Ban dién tir s& tu dong gri vé Kho quan 1y dir liéu dién tr cia c4 nhan/dia chi thu dién
ttr/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi da hoan tat tha tuc dang ky khai tr tai co

quan dang ky ho tich.
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17. Thi tuc dang Ky lai khai tir

Trinh tw thuc hién:

- Néu lya chon hinh thiic nop hd so truc tiép, ngudi yéu cau dang ky lai khai
tir nop hd so dang ky lai khai tir tai Trung tdm Phuc va hanh chinh céng c6 thaim
quyén; nop 1é phi néu thudc trudng hop phai nop 1é phi ding ky lai khai tir; nop
phi cap ban sao Trich luc khai tir néu c¢6 yéu cau cap ban sao Trich luc khai tu.

- Néu Iya chon hinh thtrc nop hd so tryc tuyén, ngudi yéu cau ding ky lai
khai tir truy cap Cong dich vu cdng quéc gia hoic Ung dung dinh danh quoc gia.

Ngudi yéu cau ding ky lai khai tir truc tuyén cung cap théng tin theo mau
ho tich dién tir twong tac dang ky lai khai tir, dinh kém ban chup hoac ban sao
dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1é phi thdng qua chirc ning
thanh toan truc tuyén hoic bang cach thic khac theo quy dinh phap luat, hoan
tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng cap tinh, can bo tiép nhan hd so
chuyén hd so dén Uy ban nhan dan cap x& c6 tham quyén xt Iy.

(ii) Trudng hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai giy to, noi dung can
b sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hé so dugc bd sung, thuc
hien lai budc (i);

(iii) Néu nguoi yéu cau ding ky lai khai tr khéng bd sung, hoan thién
duoc hé so thi bao cdo Lanh dao Trung tdm Phuc vu hanh chinh céng cé vin
ban tir chdi giai quyét yéu cau ding ky lai khai tir.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so tdi Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hé so truc tiép), hodc giri
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Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thdy théng tin khai tar ddy du va pha hop, hd so day du, hop 18, dung
quy dinh, trudng hop tiép nhan hd so ding ky lai khai tir theo hinh thuc tryc tiép,
thi cong chuc tu phap - ho tich thuc hién ghi vao S6 dang ky khai tar, cap nhat
thong tin dang ky lai khai tir trén Phan mém dang ky, quan 1y ho tich dién tir ding
chung.

Trudng hop tiép nhan hd so ding ky lai khai tir theo hinh thac truc tuyén,
cdng chiic tu phap - ho tich giri lai biéu mau Trich lyc khai tir dién tir véi thong
tin day dti cho ngudi yéu cau qua thu dién tir hozc thiét bi s6.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
noi dung vao So dang ky khai tir, cap nhat thong tin diang ky lai khai tir trén Phan
mém dang ky, quan 1y ho tich dién tar ding chung.

- Cong chtic tu phap - ho tich in Trich luc khai t, trinh Lanh dao Uy ban
nhan dan cap xa Ky, chuyén téi Trung tim Phuc vy hanh chinh cong dé tra két qua
cho nguoi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thyc hién dich vu cong tryc tuyén toan trinh.

-Ngudi yéu cau dang ky lai khai tir true tiép thuc hién hodc ty quyén cho
nguoi khéac thuc hién viée dang ky lai khai tir tai Trung tam Phuc vu hanh chinh
cong hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén tai Cong
dich vu coéng qudc gia (https://dichvucong.gov.vn) hoic Ung dung dinh danh
quéc gia.

Thanh phan ho so:

- To khai dang ky lai khai tir theo mau (néu nguoi yéu cau lua chon nop ho
so theo hinh thirc truc tiép hoac guri hd so qua hé théng buu chinh);

- MAau ho tich dién tir tuong tac ding ky lai khai tir, trong d6 c6 cam doan
cac thong tin cung cap 1a ding sy that, khéng con ban chinh Gidy ching
ta/Trich luc khai tir, d3 nép du cac gidy to hién c6 va chiu hoan toan trach
nhiém trudc phéap luat vé noi dung cam doan ctia minh (néu nguoi yéu cau lya
chon nop hd so theo hinh thic truc tuyén).

- Nguoi yéu cau dang Ky lai khai tir thyc hién viéc nop/xuat trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chung tir trude ddy duge cap hop 18. Néu khong c6 ban
sao Gidy chimg tir trudc day duoc cap hop 18 thi ndp ban sao hd so, gidy to lién
quan ¢6 no1 dung chirng minh sy kién chét.




201

- Vin ban uy quyén theo quy dinh cua phap ludt trong trudng hop uy
quyén thuc hién viéc dang ky lai khai tir. Truong hop nguoi duge oy quyén 13
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to phai xuét trinh:

- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhan cin cudce hodc cic gidy to khic ¢ dan anh va thong tin ca nhan do
co quan cd thAm quyén cip, con gia tri str dung (sau ddy goi tit 1a gidy to tuy
than) dé chirg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sie dung la: Ho chiéu, Thé can cude, Can
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to' (so,
ngay/thang/ndm cdp), co quan déing ky hé tich ¢é trach nhiém tra civu thong tin
thong qua két noi véi Co sé dir liéu ho tich dién i, Co s& dir lidu quo”'c gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin c4 nhan trong cac gidy to ndy da c6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan ding ky ho tich khong thé khai thac dwgc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu trd cia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.
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- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau day goi 14 ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy td nay, bao gom ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Trudng hop cic thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu
cau ké khai day du.

+ Truong hop gidy to, tai lidu 1a gidy to hg tich hodc gidy to cd nhan
thugc nhom gidy to ¢ thé duwoc thay thé bang dir liéu (gidy to tiy than; gidy to
chitng minh vé noi cur trii; Thé bdo hiém y té) thi cung cap cac thdng tin vé gidy
to, tai liéu dé theo hwréng dan Cia co quan chii Quan co sé dir lidu, co quan
dang ky hé tich c6 trach nhiém tra cizu, khai thac théng tin, gidy to, tai liéu dé
thong qua két néi véi Co sé dir liéu hg tich dién tik, Co sé dir liéu quéc gia vé
dan cu, co so dir liéu khac co lién quan.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hé so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi ty x0a, stra chita, 1am gia thi co
quan dang ky ho tich c6 thim quyén hiy bo két qua ding ky ho tich.
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- Gidy to do co quan c6 thim quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap héa lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu uéc quoc t& ma Viét Nam 13 thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc; truong hop can xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thii tuc hanh chinh: Uy ban nhin dan cap x4, noi da
dang ky khai tu trude day.

Co quan phoi hop: Co quan quan 1y Co so dit liéu qudc gia vé dan cu.

Két qua thuc hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (truong hop yéu
cau cap ban sao Trich luc khai tu).

- Ban dién tir Trich luc khai tir (Ban dién tir s& tu dong giri vé Kho quan
ly dit liéu ctia ca nhan/dia chi thu dién ti/thiét bi sé/dién thoai ciia ngudi yéu
cau sau khi da hoan tat thu tuc ding ky lai khai tr tai co quan dang ky ho tich).

Phi, & phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién I& phi cho nguoi thuoc gia dinh cé cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky lai khai ter (néu nép hd so theo hinh thirc truc tiép hosc
gtri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac diang ky lai khai tir (néu nop ho so theo
hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tir d3 dugc ding ky tai co quan c6 tham quyén cua Viét Nam
trudc ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chang tir déu
bi mat.

Cian cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vyc hd tich, quéc tich, chimg thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dja phuong 02 cép trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit lieu:;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s& 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phit quy dinh vé Co sé dir liéu ho
tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bé Tu
phap stra d6i, bo sung mét sé noi dung ciia Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cta Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ctua Bo truong Bé Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé quoc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cita Bo truong Bo Tu
phép quy dinh vé phan dinh tham quyén cuaa chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nudc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, sir dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B0 truéng Bo Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ¢ong nhan
dan tinh, thanh phé tryc thuéc Trung wong;

_ Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1& phi thugc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chit in nghiéng la noi dung sira doi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY LAl KHAI TU

KINR QU Dottt

Ho, Chit dém, tBN NEUWOT YBU CAU .....cc..ccccccoeeeee oo
Ngay, thang, NAM SINRN: ...

NOL CU T e i,

QuAaN hé VAT NGUOT A8 ChEL. ..o
Pé nghi co’ quan ding ky lai khai tir cho ngudi ¢ tén duéi day:

HOQ, CNTE d@M, T8N s
Ngay, thang, NAM SINN: ..o

Gidi tinh: @ o DaN to¢: @ QUAC tCh: @ e

NGUYEN NAN L @ e eeeeee oo esess e oseeeeeseessseeess seeeesseeeeessses
Pa dang ky khai tortai: @ ngay .......... thang .......... nam ...............
Gidy ching ta/Trich luc khai tors6: © ..., quyén s&: @
T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trdch nhiém trudc phép
luat vé cam doan ctia minh.

Lamtai: ...................... , NQay ... thang ......... nam .............

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

P& nghi céip ban sao®: €6 L], Khong [
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Chu thich:

) Ghi 15 tén co quan dang ky lai khai tir.

@ Chi ghi trong trudng hop ngudi yéu ciu dang ky ho tich chwa co/khong cung cép s6
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tu; khong cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tra;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng cé
noi dang ky thuong tri va noi dang ky tam trd thi ghi theo noi ¢ hién tai.

®) Ghi s dinh dat}h ca nhan/can cudc cong dan/thé can cudc/can gu’('rc dién tfrr (vi du:
Can cudc cbng dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khén,g c6 sd dinh danh ca nhan/can cusc cong dan/thé can
cudc/can cudce dién tir thi ghi giay to hop 1€ thay thé (ho chiéu...).

@ Truong hop chua xéac dinh duoc thi dé tréng.

®) Ghi 1 tén co quan da dang ky khai tur trude day.

©) Chi khai trong trudng hop biét ré.

(VP& nghi danh diu X vao 6 néu cé yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU
I. Thong tin vé nguoi yéu cau ding Ky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tra/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi dugce khai tir.

II. Thong tin vé nguodi dwoc ding ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét ri€ng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh cé nhén;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cudc dién ti/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(10) Noi cu tra cudi ciing (noi thudng tra/noi tam tri/noi sinh sng trudce khi chét);

(11) Thoi gian chét: gio, phat, ngdy, thang, nim (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chi thich: néu chua xac dinh dugc/chua rd thi dé tréng).
I11. Théng tin vé viéc ding ky khai tir trwde day

(14) Noi dang ky khai tir trude day;

(15) Gidy chirng tir/Trich luc khai tir (s6, quyén sd, ngay, thang, nim dang ky);
(16) Pé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ..

o Khong

(17) Ho so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cap 1a dung sy that, khong con ban chinh Gidy
chirng t&r/Trich Iyc khai tir, d3 ndp du cac gidy to hién co va chiu hoan toan trach nhiém trudc
phéap luat vé noi dung cam doan ciia minh,
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* Truong hop céc thong tin vé gidy to chimg minh noi cu tra di duogc khai thac tir Co sé dir
licu quéc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xudt trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 da ding nhap vao hé thng, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién tir s& ty dong guri vé Kho quan 1y dir liéu cta ca nhan/dia chi thu dién tir/thiét bi
sd/dién thoai ctia ngudi yéu cau sau khi di hoan tat thu tuc dang ky lai khai tir tai co quan
dang ky hd tich.
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18. Thi tuc ding ky lai khai tir ¢ yéu té nuwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thiic nop hd so truc tiép, ngudi yéu cau dang ky lai khai
tir nop hd so dang ky lai khai tir tai Trung tdm phuc vu hanh chinh céng c6 tham
quyén nop 1é phi néu thude truang hop phai nop 18 phi dang ky lai khai tir; nop phi
cap ban sao Trich luc khai tir néu cé yéu cau cap ban sao Trich luc khai tu.

- Néu lra chon hinh thtrc nop hé so truc tuyén, ngudi yéu cau dang ky lai
khai tir truy cap Cong dich vu cong quéc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau diang ky lai khai tir truc tuyén cung cap théng tin theo mau
ho tich dién tir twong tac thuc hién dang ky lai khai tir, dinh kém ban chup hoac
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi théng qua
chtrc nang thanh toan tryc tuyén hoic bang cach thac khac theo quy dinh phap
luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so tryc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh cong cap tinh, can bo tiép nhan hd so
chuyén hd so dén Uy ban nhan dan cap x& c6 tham quyén xt Iy.

(ii) Truong hop hd so chua dy du, hop 1& thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 16 loai giy to, noi dung can
b sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hé so dugc bd sung, thuc
hien lai budc (i);

(iii) Néu nguoi yéu cau ding ky lai khai tr khéng bd sung, hoan thién
duoc hd so thi bao cdo Lanh dao Trung tdm Phuc vu hanh chinh céng cé vin
ban tir chdi giai quyét yéu cau ding ky lai khai tir.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hé so truc tiép), hodc giri
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Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thdy ho so day du, hop 18, dang quy dinh, trudng hop tiép nhan hd so
dang ky lai khai tir theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc
hién ghi vao So6 dang ky khai tir, cap nhat thong tin dang ky lai khai tir trén Phan
mém ding ky, quan Iy ho tich dién tr ding chung.

Trudng hop tiép nhan hd so ding ky lai khai tir theo hinh thac truc tuyén,
cdng chiic tu phap - ho tich giri lai biéu mau Trich luc khai tir dién tir véi thong
tin day dui cho ngudi yéu cau qua thu dién tir hozc thiét bi s6.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi Yeu cau xac nhan thong tin di thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
noi dung vao So dang ky khai tir, cap nhat thong tin ding ky lai khai tir trén Phan
mém dang ky, quan 1y ho tich dién tar ding chung.

- Cong chtic tu phap - ho tich in Trich luc khai ta, trinh Lanh dao Uy ban
nhan dan cap xa Ky, chuyén téi Trung tim Phuc vy hanh chinh cong dé tra két qua
cho nguoi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky lai khai tir tryc tiép thuc hién hodc oy quyén cho
ngudi khac thuc hién viéc dang ky lai khai tir tai Trung tam Phuc vu hanh chinh
cong, giri qua hé théng buu chinh hoac ndp héd so truc tuyén tai Céng dich vu
cong qudc gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai dang ky lai khai tir theo mau (néu ngudi yéu cau lua chon nop hd
so theo hinh thic truc tiép hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac thuc hién dang ky lai khai t, trong d6 co
cam doan cé4c thdng tin cung cap 1a dung su that, khdng con ban chinh Giay
chtng tir/Trich luc khai tir, d3 ndp du cac gidy to hién c6 va chiu hoan toan
trach nhiém trudc phap luat vé noi dung cam doan cua minh (néu nguoi yéu cau
lya chon nop hd so theo hinh thic truc tuyén).

- Nguoi yéu cau ding Ky lai khai t thuc hién viéc ndp/xuit trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chung tir trudc ddy dugc cap hop 18. Néu khong co ban
sao Gidy chung tir trudc ddy dugc cap hop 1 thi ndp ban sao ho so, gidy to lién
quan ¢6 no1 dung chirng minh sy kién chét.

- Vin ban uy quyén theo quy dinh cta phap ludt trong trudng hop uy
quyén thuc hién dang ky lai khai tr. Trudng hop ngudi duoc uy quyén 1a 6ng,
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ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy quyén thi van ban
iy quyén khong phai chimg thuc.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé can cude cong dan/Thé cin cude/Cian cude dién to/Gidy
chtng nhan cin cudce hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan cd thAm quyén cip, con gia tri str dung (sau ddy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: HG chiéu, Thé cin cude, Cin
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to' (so,
ngay/thang/ndm cdp), co quan ding ky hé tich cé trach nhiém tra ciru théng tin
thong qua két noi véi Co s& dir liéu hé tich dién tir, Co s& dir liéu qué'c gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phéap lugt.

Truong hop cac théng tin c4 nhan trong cac gidy to ndy da co6 trong Co so
dir liéu quéc gia vé dan cu, Co s¢ dir lidu ho tich dién tir, duoc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chitng minh thdng tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac dwgc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghj dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac théng tin
vé gidy to ching minh noi cu tra dd duoc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chitng thuc cac gidy to phai xuat trinh néu trén,

*Lwuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tra cta ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao duoc ching thue tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau day goi 14 ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy td nay, bao gom ca gidy td dugc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan cé trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu cau ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cude/cin cude dién ta. Trudng hop cic thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich cta c4 nhan da duoc dang ky, co quan dang ky ho tich ¢6 trach nhi€m tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cép tinh thong
qua két ndi voi Co so dir lidu ho tich dién tir, Co sé dir liéu qudc gia vé dan cu.
Truong hop khong tra ctru dugc do khong cé thong tin trong Co sé dir liéu ho tich
dién ttr, Co so dir lidu quic gia vé& dan cu thi co quan ding ky ho tich yéu ciu
nguoi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé ching minh.

+ Truong hop gidy to, tai lidu 1a gidy to hg tich hodc gidy to ca nhan
thugc nhom gidy to ¢ thé duoc thay thé bang dir lidu (gidy to tiy than; gidy to
chitng minh vé noi cue trii; Thé bao hiém y té) thi cung cap cac thong tin vé gidy
to, tai liéu do theo hrong dan cia co quan chii Quan co sé dit liéu, co quan
dang ky hé tich c6 trach nhiém tra cizu, khai thac thong tin, gidy to, tai liéu dé
théng qua két néi véi Co sé dir liéu hg tich dién tiz, Co sé dir lidu quac gia vé
dan cu, co so dir ligu khac co lién quan.

- Trudng hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp céc gidy to 1a thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
ding ky ho tich khdng lya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
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cong thi ngudi yéu cau ding ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy t& do co quan c6 thAm quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh ctia phap luat, trir trudng hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

S6 hrong ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai tién hanh xéac
minh thi thoi han khéng qua 10 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: C4 nhan

Co quan c¢6 tham quyén quyét dinh:

- Uy ban nhén dan cdp x4 noi ding ky khai tir cho nguoi nudc ngoai, cong
dan Viét Nam dinh cu tai nudc ngoai trudc day thuc hién viéc dang ky lai khai tu;

- Trudng hop viée ding ky khai tir trudc ddy thuc hién tai Uy ban nhan
dan cap tinh hodc S& Tu phéap thi Uy ban nhan din cdp x4 noi cu tra ctia ngudi
yéu cau thuc hién; néu ngudi yéu cau khong cu tra tai Viét Nam thi Uy ban
nhan dan cip xa noi ¢ tru so hién nay ctia SO Tu phéap thuc hién dang ky lai
khai ttr.

- Trudng hop viée khai tir trude diy dugce ding ky tai Uy ban nhan dan
cp huyén thi viéc dang ky lai khai tir do Uy ban nhan dan cap xa noi cu tri
ctia ngudi yéu cau thyc hién. Truong hop ngudi yéu cau cu tri ¢ nudc ngodi
thi Uy ban nhan dan cap x4 noi cu tra trude ddy c6 tham quyén giai quyét.

Trudng hop nguoi yéu cau khong ¢ noi cu tra tai Viét Nam thi So Tu
phép c6 trach nhiém tiép nhan yéu cau hoic phan anh ctia ngudi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan, S& Tu phap bao cao Chi tich
Uy ban nhan dan cip tinh hodc theo uy quyén ciia Cha tich Uy ban nhan déin
cap tinh giao Uy ban nhan dan cap xa phu hop giai quyét, bao dam thuan loi
nhat cho ngudi cd yéu cau. S& Tu phap c6 trach nhiém thong bao va hudng
dan ngudi cd yéu cau ndp hod so dén Uy ban nhan dan cp xi c6 tham quyén.

Co quan thyue hién thi tuc hanh chinh:

Cong chtc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cip xa xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy Co s dir liéu qudc gia vé dan cu

Két qua thwre hién thii tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (truong hop yéu
cau cap ban sao Trich luc khai ti).
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- Ban dién tir Trich luc khai tir (Ban dién tir s& ty dong gui vé Kho quan
ly dir liéu cua ca nhan/dia chi thu dién tu/thiét bi s6/dién thoai cua nguoi yéu
cau sau khi di hoan tat thu tuc dang ky lai khai tir tai co quan dang ky ho tich).

Phi, I¢ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién I& phi cho nguoi thuoc gia dinh c6 cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

MAau don, mau to khai:

+ To khai dang ky lai khai tir (néu ndp hd so theo hinh thirc truc tiép hosc
giri hd so qua hé théng buu chinh);

+ MAu ho tich dién tir twong tac thuc hién ding ky lai khai tir (néu nop hd
so theo hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Viéc khai tir cia cong dén Viét Nam dinh cu & nudc ngoai hoac cua nguoi
nuéc ngoai da dang ky tai co quan co6 thim quyén cta Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai tr va ban chinh Gidy chiing tir déu bi mat.

Can cw phép ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dit liéu ho tich dién t, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bo sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh pha sira dbi, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chiing thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cét giam, don gian héa tha tuc hanh chinh dya trén dit liéu:

- Ngh; dinh s6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuéc pham vi quan ly cua Bo Tw phdp,

- Théng tu s& 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
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123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho6 tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé& Co s dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 ctua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén caa chinh quyén dia phuong 02 cap va
phan cip trong linh vuc quan 1y nha nuwéc cta Bo Tu phép;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra d6i, bo sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huong dan vé phi va Ié phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 1a noi dung sira d6i, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY LAl KHAI TU
KINR QU Dottt

Ho, Chit dém, tBN NEUWOT YBU CAU .....cc..cccccooereeee oo eeseeee et
Ngay, thang, NAM SINRN: ...

NOL CU T e i,

QUAN NE VOT NEUTT A8 CHELL ...ooooooeeeee oo
Pé nghi co’ quan ding ky lai khai tir cho nguoi ¢é tén duéi day:

HOQ, CNTE d@M, T8N s
Ngay, thang, NAM SINN: ...

Gidi tinh: @ o DaN to¢: @ QUAC tHCh: @ e
NOT CU I CUBT CUNG: @) oo eesessseese et

Da chét vao IUC: ... Qi oo phlt, NQAY ................ thang ......... NAM ..o
INOT CREL: ..o

NGUYEN NAN L @ e eeeeee e esees e oseeeeesesseseress sreeesseereessses
D3 dang ky khai turtai: @ .. ngay .......... thang .......... nam ...............
Gidy ching ta/Trich luc khai tors6: © ..., quyén s&: @
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan ctia minh.

Lamtai: ......................... , NQay ... thang ......... nam ...

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)
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Chu thich:

) Ghi 15 tén co quan dang ky lai khai tir.

@ Chi ghi trong trudng hop ngudi yéu ciu dang ky ho tich chwa co/khong cung cép s6
dinh danh ca nhén/can cuéc cong dan/thé can cudc/can cude dién tir; khéng cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tra;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng cé
noi dang ky thuong tri va noi dang ky tam trd thi ghi theo noi ¢ hién tai.

®) Ghi s dinh dat}h ca nhan/can cudc cong dan/thé can cudc/can gu’('rc dién tfrr (vi du:
Can cudc cbng dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khén,g c6 sd dinh danh ca nhan/can cusc cong dan/thé can
cudc/can cudce dién tir thi ghi giay to hop 1€ thay thé (ho chiéu...).

@ Truong hop chua xéac dinh duoc thi dé tréng.

®) Ghi 1 tén co quan da dang ky khai tu trudce day.

©) Chi khai trong trudng hop biét ré.

(VP& nghi danh diu X vao 6 néu cé yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU
I. Thong tin vé nguoi yéu cau ding ky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé véi nguoi dugce khai tir.

II. Thong tin vé nguodi dwoc ding ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét ri€ng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh cé nhén;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(10) Noi cu tra cudi ciing (noi thudng tra/noi tam tri/noi sinh sng trudce khi chét);

(11) Thoi gian chét: gid, phat, ngay, thang, ndm (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chi thich: néu chua xac dinh dugc/chua rd thi dé tréng).
II1. Théng tin vé viéc ding ky khai tir trude day

(14) Noi dang ky khai tir trude day;

(15) Gidy chirng tir/Trich luc khai tir (s6, quyén sd, ngay, thang, nim dang ky);
(16) Pé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ..

o Khong

(17) Ho so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cap 1a dung sy that, khong con ban chinh Gidy
chirng t&r/Trich Iyc khai tir, d3 ndp du cac gidy to hién co va chiu hoan toan trach nhiém trudc
phéap luat vé noi dung cam doan ciia minh,
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* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé dit
licu quéc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xudt trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tt viéc
cung cap thong tin; ngudi yéu cau trudc d6 da ding nhap vao hé thng, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién tir s& ty dong guri vé Kho quan 1y dir liéu cta ca nhan/dia chi thu dién tir/thiét bi
sd/dién thoai ctia ngudi yéu cau sau khi dd hoan tat thu tuc dang ky lai khai tr tai co quan
dang ky hd tich.
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19. Tha tuc dang ky giam ho

Trinh tw thuc hién:

- Néu lya chon hinh thiic nop hd so truc tiép, nguoi yéu cau dang ky giam
ho nop ho so dang ky giam ho tai Trung tdm Phuc vu hanh chinh cong c6 tham
quyén; nop 1 phi néu thudc trudng hop phai nop 1é phi diang ky giam ho; nop
phi cap ban sao Trich luc ding ky giam ho néu c6 yéu cau cap ban sao Trich luc
dang ky giam ho.

- Néu lya chon hinh thtrc ndp hd so truc tuyén, ngudi yéu cau dang ky giam
ho truy cap Cong dich vu cong qudc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky giam ho truc tuyén cung cap thdng tin theo mau
ho tich dién tur tuvong tac dang ky giam hg, dinh kém ban chup hoac ban sao dién
tir C4C gidy to, tai liéu theo quy dinh; nop phi, 1 phi théng qua chirc ning thanh
toan truc tuyén hoic bang cach thirc khic theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tt: hoac guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng cap tinh, can bo tiép nhan hd so
chuyén hé so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Trudng hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can
bd sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky giam ho khéng bé sung, hoan
thién duoc hod so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 thong béo tir chdi giai quyét yéu cau ding ky giam ho.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so tdi Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay yéu cau diang ky gidm ho du diéu kién theo quy dinh phap
luat, hd so ddy du, hop 1, dung quy dinh, trudng hop tiép nhan hé so dang ky
giam ho theo hinh thic tryc tiép, thi cng chic tu phap - ho tich thuc hién ghi vao
S6 dang ky giam hg, cap nhat thong tin dang ky giam ho trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hé so ding ky gidm ho theo hinh thac truc tuyén,
cng chire tu phap - ho tich giri lai biéu mau Trich luc ding ky giam ho dién tir voi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Trich luc dang ky gidm ho dién tir va xac nhan (toi da
mot ngay).

Néu nguoi Yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao So dang ky giam ho, cap nhat thong tin ding ky giam ho trén Phan
mém dang ky, quan 1y ho tich dién tar ding chung.

- Cong chtrc tur phap - ho tich in Trich luc dang ky gidm hg, trinh Lanh dao
Uy ban nhan dan cip xa ky, chuyén Trung tm Phuc vu hanh chinh cong tra két
qua cho nguoi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau diang ky gidm ho truc tiép thuc hién hoic ty quyén cho
ngudi khac thuc hién ndp ho so truc tiép tai Trung tAm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hogc ndp hd so truc tuyén tai Cong dich vu cong quéc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan hd so:

- To khai ding ky giam ho theo mau (néu ngudi yéu cau lya chon ndp ho so
theo hinh thirc truc tiép hodc giri hd so qua hé théng buu chinh hodc giri hd so qua
hé thong buu chinh);

- MAu ho tich dién tir twong tac dang ky gidm hd (néu nguoi yéu cau lya
chon ndp hd so theo hinh thic tryc tuyén);

- Nguoi yéu cau dang ky giam ho thuc hién viée ndp/xuat trinh (theo hinh
thirc truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban ctr ngudi giam ho theo quy dinh ctia Bo luat Dan sy ddi véi
truong hgp dang ky gidm ho cu.

- Gidy to chimg minh diéu kién giam ho dwong nhién theo quy dinh cua
Bo luat Dan sy dbi véi truong hop ding ky giam hd duong nhién. Trudng hop
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c¢6 nhiéu nguoi cung du diéu kién lam gidm ho dwong nhién thi ndp thém vin
ban théa thuan vé viéc ctir mot nguoi lam giam ho duong nhién.

- Vin ban uy quyén theo quy dinh cua phap ludt trong truomg hop ty
quyén thuc hién viée ding ky gidm ho. Truong hop ngudi duoc oy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban ty quyén khong phai chimg thuec.

* Gidy to phai xuit trinh:

- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtrng nhan cin cudc hodc cac gidy to khac c6 dan anh va thong tin c4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau ddy goi tit la gidy to tuy
than) dé chirg minh vé nhan than khi lam thi tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sie dung la: Ho chiéu, Thé can cude, Can
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to' (5o,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu thong tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co s& dir lidu quo”'c gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin ca nhan trong cac gidy to ndy da c6 trong Co so
dir liéu quéc gia vé dan cu, Co s dit liéu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan diang ky ho tich khéng thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hozc tai 1én (theo hinh thac truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tri cua ca nhan dugce xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
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nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thyc tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy td ndy, bao gom ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, ndm sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Trudng hop cic thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu
cau ké khai day du.

- Gidy to do co quan c6 tham quyén clia nudc ngodi cip, cong ching
hodc x4c nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu wdc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky giam ho khong cung cap duoc gidy
to néu trén theo quy dinh hodc giéy to nop, xuat trinh bi téy x0a, stra chira, lam
gia thi co quan dang ky ho tich c6 tham quyén hity bo két qua dang ky giam ho.

S6 lrgng ho so: 01 bd

Thai han giai quyét: 03 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan thyue hién thi tuc hanh chinh:

Uy ban nhan dan cdp xa noi cu tri ctia nguoi duge giam hd hodc ngudi
giam ho.

Co quan phéi hop: Co quan quan 1y Co s dit liéu qudc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:
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- Trich lyc dang ky gidm hQ (ban chinh), ban sao Trich luc dang ky giam
ho (truong hop yéu cau cip ban sao Trich luc ding ky giam ho).

- Ban dién tir Trich luc dang ky giam ho (Ban dién tur s€ tu dong giri vé
Kho quan 1y dit liéu dién ttr ctia ¢4 nhan/dia chi thu dién tu/thiét bi sd/dién thoai
clia ngudi yéu cau sau khi dd hoan tat thu tuc dang ky giam ho tai co quan ding
ky ho tich).

Phi, 1& phi: Mién 1¢ phi.

- Phi cap ban sao Trich luc dang ky giam ho (néu cd yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ To khai ddng ky giam ho (néu nop ho so theo hinh thuc truc tiép hoic giri
hd so qua hé théng buu chinh);

+ MAu ho tich dién tir trong tac dang ky giam ho (néu nop ho so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng cé

Cin ctr phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé
Co sé dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bo sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cét giam, don gian héa tha tuc hanh chinh dya trén dit liéu:;

- Ngh; dinh sé6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap;

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé& Co s dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truang Bo Tu phap quy dinh chi tiét mot s diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vyc quan 1y nha nudc cia Bo Tu phap;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xéc nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot sé6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B6 Tai chinh hudng dan vé phi va I1& phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 1a noi dung sira d6i, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY GIAM HO

KINR QU @) e

Ho, Chit dém, tBN NEUOT YBU CAU: .....oooc oottt eeceseeeese oo
Ngay, thang, NAM STNRN: ..ottt

NOL CU T 2 oo i

Pé nghi co quan ding ky viéc giam hd giira:
Ngwoi giam h:

[ CO T a1 (< 1 AN (=] o ORI
Ngay, thang, NAM SINN: ...
Gidi tnh:® DANtOC: @ o Qudc tich: @
INOT CU T ) ettt
GHAY 1O TUY ThANT et

Nguwoi dwoc giam ho:

[ Fo TR0 15 e <11 TR (=T o OO
Ngay, thang, NAM SINN: ..o
Gidi tinh: @ DAN toC: @ Qudc tich: @
INOT CU LT ™ bbb

To6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc
phap luat vé cam doan ctia minh.
Lam tai: ................, ngay ... thang ....... nam ...

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

P& nghi cp ban sao®: 6 L], knong L]
Solugng:...ban
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Chd thich:
) Ghi 13 tén co quan dang ky giam ho.

@ Chi ghi trong trudng hop ngudi yéu ciu diang ky ho tich chua co/khong cung
cap s6 dinh danh ca nhan/can cudc cdng dan/thé can cudc/can cude dién tu.

Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi diang ky thuong
trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cuéc cong dan/thé can cudc/can cude dién ti/sd
Gidy khai sinh (di véi tré em)

Vi du: - Cin cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Giy khai sinh s 01/2014, quyén s6 02 do UBND x4 A, tinh B cap ngay
15/11/2014.

Truong hop khéng ¢6 sb dinh danh ca nhan/can cudc cdng dan/thé cin cude thi ghi
gidy to hop 1é thay thé (ho chiéu...).

“ P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ
I. Thong tin vé nguoi yéu ciu ding ky giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thdng, nam);
(7) Gi6i tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thuong tra/noi tam tra/noi dang sinh song);

II1. Théng tin vé ngudi dwoe giam hd

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quédc tich;

(18) Sb dinh danh c4 nhén;

(19) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Can cuéc dién ti/Ho
chiéu/Gidy to hop 1é thay thé); sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(20) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);
(21) Ly do dang ky gidm hg;

(22) Pé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...
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o0 Khong
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy td chimng minh noi cu trii da duoc khai thac tir Co sé di
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhin thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tt viéc
cung cép thong tin; nguoi yéu cau truge d6 da dang nhap vao hé théng, thue hién xac thuc
dién tu theo quy dinh.
Ban dién tu s€ tu dong gui vé Kho quan ly dir liéu dién tu ctia cd nhan/dia chi thu dién
tt/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi di hoan tat tha tuc dang ky gidm ho tai co
quan dang ky ho tich.
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20. Thii tuc ding ky giam hd c6 yéu t6é nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thiic nop hd so truc tiép, nguoi yéu cau dang ky giam
ho nop ho so dang ky giam ho tai Trung tdm Phuc vu hanh chinh cong c6 tham
quyén; nop 1 phi néu thudc trudng hop phai nop 1é phi diang ky giam ho; nop
phi cap ban sao Trich luc ding ky giam ho néu c6 yéu cau cap ban sao Trich luc
dang ky giam ho.

- Néu lya chon hinh thtrc ndp hd so truc tuyén, ngudi yéu cau dang ky giam
ho truy cap Cong dich vu cdng qudc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky giam ho truc tuyén cung cap thdng tin theo mau
ho tich dién tur tuvong tac dang ky giam hg, dinh kém ban chup hoac ban sao dién
tir C4C gidy to, tai liéu theo quy dinh; nop phi, 1 phi théng qua chirc ning thanh
toan truc tuyén hoic bang cach thirc khic theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tt: hoac guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi Yeu cau nop hd so truc tuyén):
chuyén hé so dé cong chirc tu phap - ho tich xir Iy; truong hop tiép nhan hd so
tai Trung tm Phuc vu hanh chinh cdng cip tinh, can b tiép nhan hd so chuyén
ho so dén Uy ban nhan dan cap xa ¢ tham quyén xir ly.

(ii) Trudng hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai giy to, noi dung can
bd sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky giam ho khéng bé sung, hoan
thién duoc hod so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 thong béo tir chdi giai quyét yéu cau ding ky giam ho.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thdng bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh



232

cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay yéu cau diang ky giam ho du diéu kién theo quy dinh phap
luat, hd so ddy du, hop 1, dung quy dinh, trudng hop tiép nhan hé so dang ky
giam ho theo hinh thic tryc tiép, thi cong chic tu phap - ho tich thuc hién ghi vao
S6 dang ky giam hg, cap nhat thong tin dang ky giam ho trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hé so ding ky gidm ho theo hinh thac truc tuyén,
cong chire tu phap - ho tich giri lai biéu mau Trich luc ding ky giam ho dién tir voi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Trich luc dang ky giam ho dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi Yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao So dang ky giam ho, cap nhat thong tin ding ky giam ho trén Phan
mém dang ky, quan 1y ho tich dién tar ding chung.

- Cong chtrc tu phap - ho tich in Trich luc dang ky giam hg, trinh Lanh dao
Uy ban nhan dan cip xa ky, chuyén Trung tm Phuc vu hanh chinh cong tra két
qua cho nguoi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau diang ky gidm ho truc tiép thyc hién hodc Gy quyén cho
ngudi khac thuc hién ndp ho so truc tiép tai Trung tAm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hogc ndp hd so truc tuyén tai Cong dich vu cong québc
gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai ding ky giam ho theo mau (néu ngudi yéu cau lya chon ndp ho so
theo hinh thirc truc tiép hodc giri ho so qua hé thong buu chinh);

- MAu ho tich dién tir tuong tac dang ky giam ho (néu nguoi yéu cau lya
chon ndp hé so theo hinh thire truc tuyén);

- Nguoi yéu cau dang ky giam ho thuc hién viéc nop/xuat trinh (theo hinh
thirc tryc tiép) hoac tai Ién (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban ctr ngudi giam ho theo quy dinh cua Bo luat Dan sy d6i voi
truong hop ding ky giam ho cir; gidy to ching minh diéu kién giam ho duong
nhién theo quy dinh cua B¢ luat Dan sy d6i voi trudng hop diang ky giam ho
duong nhién; truong hop c6 nhiéu ngudi cung du diéu kién lam giam ho duong
nhién thi nop thém van ban thoa thuan vé viéc cir mot ngudi lam giam ho
duong nhién;
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- Vian ban ay quyén (duoc chiing thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién dang ky giam ho. Truong hop ngudi dugc uy
quyén la dng, ba, cha, me, con, vog, chong, anh, chi, em rudt cia nguoi uy quyén
thi van ban uy quyén khdng phai chiing thuc.

* Gidy to phai xuit trinh:

- Ho chiéuw/Thé cin cude cong dan/Thé cin cudce/Cin cude dién ti/Gidy
chtng nhan cin cudc hodc cic gidy to khac co dan anh va thong tin c4 nhin do
co quan cd thAm quyén cip, con gia tri str dung (sau ddy goi tit 1a gidy to tuy
than) dé chirmg minh vé nhan than khi lam thii tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin so dinh danh cd nhédn hodc théng tin vé gidy to (so,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién i, Co s& dir lidu quo”'c gia vé
dan cu hodc co sé dit lidu khdc c6 lién quan dé doi chiéu, khai thdc dit liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin c4 nhan trong cac gidy to ndy da c6 trong Co so
dir liéu quéc gia vé dan cu, Co s dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan ding ky ho tich khong thé khai thac dwgc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khéng phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.
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- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc chimg thuce tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau day goi 14 ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy td ndy, bao gom ca gidy td duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thac thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Trudng hop cic thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phyc vy hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp céc gidy to 1a thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vy hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hé so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip dugc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén clia nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu wdc qubc té ma Viét Nam 13 thanh vién.

S6 hrgng ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc dbi vai viéc ding ky gidm ho ci,
03 ngay lam viéc ddi vai viéc dang ky giam ho duong nhién.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, phap nhan.
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Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap xd noi cu tra ciia nguoi dugc gidm ho hodc nguoi
gidm ho thuc hién dang ky giam ho gitta cdng dan Viét Nam va ngudi nudc ngoai
cung cu tru tal Viét Nam.

Co quan thue hién thi tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cép xd xem xét, quyét dinh.

Co quan phdi hep: Co quan quan 1y Co sé dit liéu qudc gia vé dan cu.

K¢ét qua thwe hién thi tuc hanh chinh:

- Trich lyc dang ky gidm hQ (ban chinh), ban sao Trich luc dang ky giam
ho (trudng hop yéu cau cap ban sao Trich luc ding ky giam ho).

- Ban dién tr Trich luc dang ky giam ho (Ban di¢n tu s€ tu dong guri vé
Kho quan 1y dir liéu dién tir cia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai
clia nguoi yéu cau sau khi da hoan tt thu tuc ding ky giam ho tai co quan ding
ky ho tich).

Phi, & phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién I& phi cho nguoi thudc gia dinh c6 cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc ding ky giam hd (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Mau don, mau to khai:

+ T khai ding ky gidm hé (néu nop hé so theo hinh thuc truc tiép hodc giri
hd so qua hé théng buu chinh):

+ MAu ho tich dién tir tuong tac dang ky gidm ho (néu nop ho so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc gidm ho gitra cong dan Viét Nam va ngudi nudc ngoai cung cu tri
tai Viét Nam.

- C4 nhan co6 du cac diéu kién sau day co thé lam nguoi giam ho:

+ C6 nang lyc hanh vi dan sy day du.

+ C6 tu cach dao duc tot va cac diéu kién can thiét dé thuc hién quyeén,
nghia vu cta nguoi giam ho.

+ Khong phai 1a nguoi dang bi truy ciru trach nhiém hinh sy hoac nguoi
bi két an nhung chua dugc X0a an tich vé mot trong cac toi ¢ ¥ xam pham tinh
mang, sic khoe, danh du, nhan pham, tai san cta nguoi khéc.

+ Khong phai 1a nguoi bi Toéa an tuyén bd han ché quyén dbi véi con
chua thanh nién.

- Phap nhén c6 du cac diéu kién sau day cd thé lam ngudi giam ho:

+ C6 nang luc phap luat dan su phu hop vai viéc gidm ho.
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+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu ctia ngudi giam ho.

Can cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s6 dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sta ddi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vyc hd tich, quéc tich, ching thuc;

- Nghi dinh s§ 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phii quy dinh
vé phan dinh thaim quyén cta chinh quyén dia phuong 02 cap trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit liéu;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tuw phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s& 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phép stra d6i, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truéng Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:
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- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 cia Bd truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai théc, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xéac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truéng Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé tryc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng dan vé phi va Ié phi thuoc tham quyén
quyét dinh ctiia Hoi dong nhan dan tinh, thanh pho truc thudc Trung uong.

Ghi chd: Phan chit in nghiéng la noi dung sira doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY GIAM HO
KINR QU @ e

Ho, Chit dém, tBN NEUOT YBU CAU: ..ot e eereeees s
NQAY, thang, NAM SINN: ......o..oooeoeicveee s

NOE CU T @ oo i

Pé nghi co quan ding ky viéc giam hd giira:

Nguwoi gidm h:

HO, ORI BEM, TN ettt e e
Ngay, thang, NAM SINRN: ..o
Gidi tnh:® DAN tOC: @ o Qudc tich: @

Nguwoi dwogc giam ho:

[ [O TR0 15 e (<11 TR (=T PSP
NQay, thang, NAM SINN: ..o
Gigi tinh: @ DAN toC: @ o Qudc tich: @

NOE CU T @ e i,

Ly do dang KY @IAm NO: ...
T6i cam doan nhitng ndi dung khai trén day la dung sy thét va chiu trach nhiém truéc phap
luat vé cam doan cua minh.

Lam tai: ..., ngay......... thang ............ 107:11 0

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

P& nghi cp ban sao®: 6 L1, knang L]

S6 lugng:....ban
Chu thich:
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W Ghi r tén co quan dang ky giam ho.

’ @ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua co/khong cung cip
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
trd; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam trd thi ghi theo noi & hién tai.

’ @) Ghi sb dinh danh ca nhan/can cugc cong dan/the can cudc/can cude dign tu/sd
Giay khai sinh (doi véi tré em)

Vi du: - Cin cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé& TTXH céap

ngay 20/11/2021.
- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cip ngay
15/11/2014.
~ Truong hop khong c6 Sé dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi
giay to hop 1€ thay the (ho chiéu...).
“ P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Thong tin vé nguoi yéu ciu ding ky giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gi6i tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sé dinh danh cé4 nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

II1. Théng tin vé ngudi dwoe giam hd

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quédc tich;

(18) S6 dinh danh ca nhan;

(19) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Can cudc dién ti/Ho
chiéu/Gidy to hop 18 thay thé); sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(20) Noi cu trt (noi thuong tria/noi tam tri/noi dang sinh séng);
(21) Ly do dang ky gidm ho;
(22) Pé nghi cap ban sao:

o Co
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S6 lwong ban sao yéu cau: ..
o0 Khong
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhi¢ém trudc phap luat vé ndi dung cam doan ciia minh.

* Truong hop céc thong tin vé gidy td ching minh noi cu trii da duoc khai thac tir Co sé dir
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir twong tac ghi nhin thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau truge d6 da dang nhap vao hé théng, thue hién xac thuc
dién tu theo quy dinh.
Ban dién tu s€ ty dong gui vé Kho quan ly dir liéu dién tur ctia ca nhan/dia chi thu dién
tt/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi di hoan tat tha tuc dang ky gidam ho tai co
quan dang ky ho tich.
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21. Thii tuc ding ky cham dit giam hd

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi yéu cau dang ky cham
dut giam ho nop hod so dang ky cham dat gidm ho tai Trung tim Phuc vy hanh
chinh cdng c6 tham quyén; nop 1¢ phi néu thudc trudng hop phai nop 18 phi dang
ky cham dut giam ho; nop phi cap ban sao Trich luc dang ky cham dat giam ho
néu co yéu cau cap ban sao Trich luc dang ky cham dut giam ho.

- Néu Iya chon hinh thiic nop hd so truc tuyén, ngudi yéu cau ding ky
cham dat giam ho truy cap Cong dich vu cdng quéc gia hoic Ung dung dinh
danh quéc gia.

Ngudi yéu cau dang ky cham dut giam ho truc tuyén cung cap théng tin
theo mau ho tich dién tir twong tac ding ky cham dat giam ho, dinh kém ban
chup hoic ban sao dién tir cac giay to, tai liéu theo quy dinh; nop phi, 1& phi
théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién t: hodc guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng céap tinh, can bo tiép nhan hd so
chuyén hé so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai gidy to, ndi dung can
b sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky cham dut giam ho khéng bo
sung, hoan thién dugc hd so thi can b tiép nhan hd so bao cdo Lanh dao Trung
tam Phuc vy hanh chinh céng c6 thdng béo tir chéi giai quyét yéu cau dang ky
cham dut giam ho.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
Ié cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can b sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t¢i Trung tdm Phuc vy hanh chinh cdng dé thong bao cho ngudi nop hd so
— thuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
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tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoic gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop ¢, ding quy dinh, truong hop tiép nhan hé so
dang ky cham duat giam ho theo hinh thic truc tiép, thi cong chire tu phap - ho tich
thyuc hién ghi vao S6 ding ky cham dat giam ho, cap nhat thong tin diang ky chim
dut giam ho trén Phan mém ding ky, quan Iy ho tich dién tir ding chung.

Trudng hop tiép nhan ho so dang ky cham dat giam ho theo hinh thic tryc
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky cham dut
giam ho dién tir voi thong tin day du cho nguoi yéu cau qua thu dién tar hoac thiét
bi sd.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Trich luc ding ky cham dat giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi Yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 ding ky cham dut giam ho, cap nhat thong tin dang ky chim dut
giam ho trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

- Cong chirc tu phéap - ho tich in Trich luc dang ky chim dut giam ho, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung tim Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky chidm dat gidm ho truc tiép thyc hién hodc uy
quyén cho nguoi khac thuc hién nop hd so truc tiép tai Trung tam Phuc vu hanh
chinh cong gui qua hé théng buu chinh hoac ndp hd so tryc tuyén tai Céng dich vu
cong qudc gia (hitps://dichvucong.gov.vn) hoac Ung dung dinh danh quéc gia.

Thanh phan ho so:

- To khai dang ky chdm dut gidm ho theo mau (néu ngudi yéu cau lwa chon
ndp ho so theo hinh thire tryc tiép hodc giri hd so qua hé théng buu chinh);

- Méu ho tich dién tir twong tac dang ky chdm dit gidm ho (néu ngudi yéu
cau lya chon nop hé so theo hinh thirc truc tuyén);

- Nguoi yéu cau dang ky cham dat giam ho thuc hién viéc nop/xuat trinh
(theo hinh thuc tryc tiép) hozc tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giéy t& 1am cin ¢t chdm dut giam ho theo quy dinh ctia B§ ludt Dan su.

- Vin ban uy quyén theo quy dinh cua phap ludt trong truong hop ty
quyén thuc hién viéc ding ky chim dat giam ho. Truong hop ngudi dugc uy
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quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy quyén
thi van ban iy quyén khong phai ching thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhan cin cudce hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan cd thAm quyén cip, con gia tri str dung (sau ddy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé cin cuée, Can
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to' (so,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra ciru théng tin
thong qua két noi véi Co s& dir liéu hé tich dién tir, Co s& dir liéu qué'c gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc kKhong ddy dii, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin c4 nhan trong cac gidy to ndy da co6 trong Co so
dir liéu quéc gia vé dan cu, Co s¢ dir lidu ho tich dién tir, duoc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan ding ky ho tich khong thé khai thac dwgc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghj dinh sé
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tra dd duoc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chitng thuc cac gidy to phai xuat trinh néu trén,

*Lwuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu trd; noi cu tri cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:



245

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc chimg thuce tir
ban chinh hodc ban sao duoc cip tir sO gbc (sau day goi 14 ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy td nay, bao gom ca gidy td dugc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chyp kém theo ban chinh gidy to thi
ngudi tiép nhan cé trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu cau ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Trudng hop cic thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich cta c4 nhan da duoc dang ky, co quan dang ky ho tich ¢6 trach nhi€m tra
ctru thong tin trén Hé thdng thong tin giai quyét thu tuc hanh chinh cép tinh thong
qua két ndi voi Co so dir lidu ho tich dién tir, Co sé dir liéu qudc gia vé dan cu.
Truong hop khong tra ctru dugc do khong cé thong tin trong Co sé dir liéu ho tich
dién ttr, Co so dir lidu quic gia vé dan cu thi co quan ding ky ho tich yéu ciu
nguoi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé ching minh.

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 13 thanh vién.

- Truong hop nguoi yéu cau dang ky chdm dut giam ho khong cung cap
duogc gidy to néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tiy x6a, stra
chira, 1am gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang
ky cham dut giam ho.

S6 hrgng ho so: 01 bd

Thai han giai quyét: 02 ngay lam viéc.

Poi twrgng thyre hién thia tuc hanh chinh: Ca nhan, phap nhan.
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Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cp x noi da
dang ky gidm ho trude day.

Co quan phdi hep: Co quan quan 1y Co sé dit lidu qudc gia vé dan cu.

Két qua thwe hién thii tuc hanh chinh:

- Trich lyc dang ky cham dut gidm ho (ban chinh), ban sao Trich luc dang
ky chAm dut giam ho (trudng hop yéu cau cdp ban sao Trich luc ding ky chim
dut gidm ho).

- Ban dién tr Trich luc ding ky chidm dat giam ho (Ban dién tur s& tu
dong gtri vé Kho quan 1y dir liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
s6/dién thoai ctia ngudi yéu cau sau khi d hoan tat thu tuc dang ky cham dut
giam ho tai co quan dang ky ho tich).

Phi, 1¢ phi: Mién 1¢ phi.

- Phi cap ban sao Trich luc ding ky cham dat giam ho (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

Mau don, mau to khai:

+ To khai ding ky cham dut giam ho (néu nop hd so theo hinh thirc truc
tiép hozc guri ho so qua hé thong buu chinh);

+ MAu ho tich dién tir trong tac dang ky cham dut giam ho (néu nop hod so
theo hinh thuc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng c6

Can cw phép ly:

- Bo luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phi quy dinh vé
Co s¢ dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuec;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cét giam, don gian héa tha tuc hanh chinh dya trén dit lidu:

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 cia Chinh phi sira doi,
bé sung mot sé Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuéc pham vi quan ly cua Bo Tw phap,



247

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho6 tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé& Co s dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra d6i, bo sung mét sé noi dung ciia Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ctua Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mét s6
diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 ctua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén caa chinh quyén dia phuong 02 cap va
phan cip trong linh vuc quan 1y nha nuwéc cta Bo Tu phép;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cia Hoi d¢ong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh sta ddi, bo sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va & phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 1a noi dung sira d6i, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ

KINN QU D e

Ho, chit dém, tBN NGUOT YBU CAU .........oevivieeieieeee et
Ngay, thang, NAm SINN: .......oooiiiiiiiiiee et et ee e eeeaaeenes
@

Pé nghi co quan diing ky cham diit viéc giam hd giira:

Ngwoi giam hg:

[ Fo T ol 1 e <11 AN (=T RO
Ngay, thang, NAM SINN: ...
Gigitinh: @, DANtOC: @, Quéc tich: @ ............
Noi cu tra®

Nguwoi dwoc giam ho:

[ Fo T ol 5 e (<11 AN (=T R
Ngay, thang, NAM SINN: ....oooiiiii e
Gigi tinh: @ .o DANtOC: @, Qudc tich; @
Noi cu tra @

ngay ....... thang ......... nam ......... SOttt eeree e, QUYEN SO: v
Ly do ChAm dirt VIEC GIAM NB: ....cv.vveeieieceeeeee e
Toi cam doan nhirng ndi dung khai trén day la dung sy that va chiu trach nhiém truéc phap
luat vé cam doan cua minh.
Lamtai: ..o, , NQAY ....... thang ....... nam .......
Ngudi yéu cau
(Ky, ghi rd ho, chit @ém, tén)

P& nghi céip ban sa0®: 6 L1, Khong L]
Séluong:...ban e
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Chu thich:

W) Ghi rd tén co quan dang ky chAm dut giam ho.

@ Chi ghi trong truong hop ngudi yéu ciu dang ky ho tich chua co/khong cung
cap so dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tu.

deng hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky thuong
trd; néu khong c6 noi dang ky thuong trad thi ghi theo noi dang ky tam tra; truwong hop
khong c6 noi dang ky thudng tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s dinh danh c4 nhan/cin cudc cong dan/thé can cudc/can cude dién tir/sd
Gidy khai sinh (ddi véi tré em)

Vi dy: - Can cuéc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x& A, tinh B c4p ngay

15/11/2014.

Truong hop khong c6 sb dinh danh c4 nhan/cin cudc cdng dan/thé cin cudc thi
ghi gidy to hop Ié thay thé (ho chiéu...).

“ Ghi rd tén co quan dang ky giam ho trude day (s, ngdy thang nam dang k).

®) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HO
I. Thong tin vé nguoi yéu ciu ding ky chim dirt giam ho
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé nguoi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II1. Théng tin vé ngudi dwoe giam hd

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quédc tich;

(18) S6 dinh danh ca nhan;

(19) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Can cuéc dién ti/Ho
chiéu/Gidy to hop 1é thay thé); s6, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(20) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh song);
(21) Pang ky giam ho: s6, ngdy, thang, nim ding ky, co quan ding ky;
(22) Ly do cham dirt giam ho;

(23) dé nghi cap ban sao:
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o Co

S6 lwong ban sao yéu cau: ...

o0 Khong

(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to ching minh noi cu tra da duoc khai thac tir Co sé di
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thing, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
t/thiét bi sé/dién thoai clia nguoi yéu cu sau khi da hoan tat thii tuc diing ky cham dirt giam
hd tai co quan dang ky ho tich.
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22. Thii tuc déing ky chAm dirt giam hé c6 yéu toé nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi yéu cau dang ky cham
dut giam ho nop hod so dang ky cham dat gidm ho tai Trung tim Phuc vy hanh
chinh cdng c6 tham quyén; nop 1¢ phi néu thudc trudng hop phai nop 18 phi dang
ky cham dut giam ho; nop phi cap ban sao Trich luc dang ky cham dat giam ho
néu co yéu cau cap ban sao Trich luc dang ky cham dut giam ho.

- Néu Iya chon hinh thiic nop hd so truc tuyén, ngudi yéu cau ding ky
cham dat giam ho truy cap Cong dich vu cong québc gia hodc Ung dung dinh
danh quoc gia.

Ngudi yéu cau dang ky cham dut giam ho truc tuyén cung cap théng tin
theo mau ho tich dién tir twong tac diang ky cham dat giam ho, dinh kém ban
chup hoic ban sao dién tir cac giay to, tai liéu theo quy dinh; nop phi, 1& phi
théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién t: hodc guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi Yu cau nop hd so truc tuyén),
chuyén hd so dé cong chtic tu phap - ho tich xi 1y;

(ii) Truong hop hd so chua dy du, hop 1& thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 16 loai giy to, noi dung can
b sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hé so dugc bd sung, thuc
hien lai budc (i);

(iii) Truong hop nguoi yéu cau ding ky cham dat giam ho khdng b
sung, hoan thién dugc hd so thi bao cio Lanh dao Trung tdm Phuc vu hanh
chinh cong c6 théng bao tir chdi giai quyét yéu cau diang ky cham dat giam ho.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hé so truc tiép), hodc giri
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Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan hé so
dang ky cham duat giam ho theo hinh thac truc tiép, thi cong chire tu phap - ho tich
thyuc hién ghi vao So6 ding ky cham dat giam ho, cap nhat thong tin diang ky chim
dut gidm ho trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

Trudng hop tiép nhan hd so ding ky cham dut gidam ho theo hinh thic tryc
tuyén, céng chirc tu phap - ho tich guri lai biéu mau Trich luc dang ky cham dat
giam ho dién tir v4i thong tin day di cho ngudi yéu cau qua thu dién tir hoic
thiét bj so.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Trich luc dang ky cham dat giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thoi han mot ngay thi cong chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 ding ky cham dut giam ho, cap nhat thong tin dang ky cham dut
giam ho trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

- Cong chirc tu phap - ho tich in Trich luc ding ky cham dat giam ho, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung tdm Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky chdm dat giam ho truc tiép thuc hién hodc uy
quyén cho nguoi khac thuc hién nop hd so truc tiép tai Trung tam Phuc vu hanh
chinh cong, gui qua hé théng buu chinh hoic ndp hd so truc tuyén tai Cong dich
vu cong qudc gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan ho so:

- To khai dang ky chdm dut gidm ho theo mau (néu ngudi yéu cau lwa chon
ndp ho so theo hinh thire truc tiép hodc giri hd so qua hé théng buu chinh);

- MAu ho tich dién tir tuong tac ding ky chdm dit gidm ho (néu nguoi yéu
cau lya chon nop hd so theo hinh thire truc tuyén);

- Nguoi yéu cau dang ky cham dat giam ho thuc hién viéc nop/xuat trinh
(theo hinh thuc tryc tiép) hozc tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy to 1am can cir chAm dut giam ho theo quy dinh cua Bo luat Dan su.

- Vin ban ay quyén (dugc chung thuc) theo quy dinh ciia phap luat trong
trudng hop uy quyén thuc hién ding ky chdm dut giam ho. Truong hop ngudi
duogc uy quyén 1a 6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cia ngudi ty
quyén thi van ban ty quyén khdng phai chiing thuc.

* Gidy to phai xuit trinh:
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- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhan cin cudce hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan cd thAm quyén cip, con gia tri str dung (sau ddy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sir dung la: Hé chiéu, Thé can cude, Cén
cuée cong dan, Gidy ching nhdn can cwde thi nguoi cé yéu cau dang ky hé tich
chi can cung cdp thong tin sé dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thang/nim cdp), co quan ding ky hé tich ¢é trach nhiém tra civu théng tin
thong qua két noi véi Co s& dir liéu hé tich dién tir, Co s& dir liéu qué'c gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoC kKhong ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin c4 nhan trong cac gidy to ndy da c6 trong Co so
dir liéu quéc gia vé dan cu Co s6 dir lidu ho tich dién ttr, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan ding ky ho tich khong thé khai thac dwoc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac théng tin
vé gidy to ching minh noi cu tra dd duoc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thtrc nay thi ngudi yéu cau khéng phai xuét trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thac truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gui kém theo
ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén,

*Lwuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau day goi 1a ban sao) hodc ban
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chup kém theo ban chinh, ban dién tir cac gidy td nay, bao gom ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chyp kém theo ban chinh gidy to thi
ngudi tiép nhan cé trach nhiém kiém tra, dbi chiéu ban chup v6i ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Pbi v6i gidy to xut trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu cau ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng dugc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, ndm sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Truong hop cac thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich cta c& nhan da dugc dang ky, co quan dang ky ho tich ¢6 trach nhi€m tra
ctru thong tin trén Hé thong théng tin giai quyét thu tuc hanh chinh cap tinh Co so
dir liu qudc gia vé& dan cu. Truong hop khong tra ctru duoc do khong cé thong tin
trong Co s& dir liéu ho tich dién tir, Co s6 dit liéu qudc gia vé dan cu thi co quan
ding ky ho tich yéu cau nguoi di dang ky ho tich ndp/xuit trinh gidy to lién quan
dé chirng minh.

- Trudng hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vy hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang Ky ho tich khong cung cp dugc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi ty x0a, stra chita, 1am gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 13 thanh vién.
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S6 lwong ho so: 01 bo

Thai han giai quyét: 02 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cép xi noi da dang ky giam ho thuc hién dang ky chim
dat gidm ho.

Co quan thue hién thi tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cap xa xem xét, quyét dinh.

Co quan phoi hop: Co quan quan 1y Co so dit liéu qudc gia vé dan cu.

K¢ét qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky cham dit giam ho (ban chinh), ban sao Trich luc ding
ky cham dat giam ho (truong hop yéu cu cap ban sao Trich luc dang ky chim
dut gidm ho).

- Ban dién tir Trich luc ding ky chdm dit giam ho (Ban dién tir s& tu
dong gtri vé Kho quan 1y dir liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
s6/dién thoai ctia ngudi yéu cau sau khi di hoan tit thu tuc dang ky cham dut
giam ho tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién I& phi cho nguoi thudc gia dinh c6 cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc ding ky chAm dat gidm ho (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.,

Mau don, mau to khai:

+ To khai ding ky chdm dat giam ho (néu nop hd so theo hinh thic truc
tiép hoac giri hd so qua hé théng buu chinh );

+ Mau ho tich dién tir trong tac dang ky cham dat giam ho (néu nop hd so
theo hinh thtc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng cé

Can cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;



257

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vyc hd tich, quéc tich, chig thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit lieu:;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s& 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phit quy dinh vé Co sé dir liéu ho
tich dién t, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bé Tu
phap stra d6i, bo sung mét sé noi dung ctia Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cta Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ctua Bo truong Bé Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé quoc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cita Bo truong Bo Tu
phép quy dinh vé phan dinh tham quyén cuaa chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nudc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, sir dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ¢ong nhan
dan tinh, thanh phé tryc thuéc Trung wong;

_ Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1& phi thugc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chit in nghiéng la noi dung sira doi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HO
KINN QU D oottt

Ho, Chit dém, tBN NGUOT YBU CAU ........oevieieeieieeee et
Ngay, thang, NAm SINN: ......coooiiiiiiiiiiee e e ee e eeeaaeenes

N O G T @ oo i,

Pé nghi co’ quan diing ky cham diit viéc giam h giira:

Ngwoi giam hg:

[ Fo Tt a1 (< 1 TR (=] o
Ngay, thang, na3m SINN: ...
Gigitinh: @, DANtOC: @, Quéc tich: @ ............
NG CU D ettt ettt ettt ettt ettt ettt

Nguwoi dwoc giam ho:

[ Fo T ol 5 e (<11 AN (=T R
Ngay, thang, NAm SINN: ...
Gigi tinh: @ e DANtOC: @, Qudc tich: @ ............
N OT G T B oo e ettt e e et et et et et et et et et et et et et e e e e e e e e e e e
Gidy khai SINh/Gidy to tUY thAN @1 oot

ngay ....... thang ......... nam ......... SOttt eeree e, QUYEN SO: v
LY do ChAm dirt VIEC GIAM NB: ....cv.veeeieiceeeeee e

T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.

Lamtai: ....ooooeviieeiiie e, , Ngay ... thang ...... nam.......
Ngudi yéu cau
Dé nghi cip ban sao®: Co |:|, Khoéng |:| (Ky, ghi r6 ho, chir dém, tén)
S6 luong:...ban
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Chu thich:

) Ghi rd tén co quan dang ky chAm dut giam ho.

@ Chi ghi trong truong hop ngudi yéu ciu dang ky ho tich chua cd/khong cung
cap so dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudce dién tu.

deng hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky thuong
trd; néu khong c6 noi dang ky thuong trad thi ghi theo noi dang ky tam tra; trueong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

) Ghi s dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dién tir/sd
Gidy khai sinh (ddi véi tré em)

Vi dy: - Can cuéc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Giay khai sinh s6 01/2014, quyén s6 02 do UBND x& A, tinh B c4p ngay

15/11/2014.

Truong hop khong c6 sb dinh danh c4 nhan/cin cudc cdng dan/thé cin cudc thi
ghi gidy to hop 1é thay thé (ho chiéu,...).

“ Ghi 1 tén co quan dang ky giam ho trudce day (sd, ngay thang nim dang ky).

®) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY CHAM DUT GIAM HO

I. Thong tin vé nguoi yéu ciu ding ky chim dirt giam ho
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II1. Théng tin vé ngudi dwoe giam hd

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Qudc tich;

(18) S6 dinh danh ca nhan;

(19) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Can cuéc dién ti/Ho
chiéu/Gidy to hop 1é thay thé); sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(20) Noi cu tra (noi thudng tru/noi tam tra/noi dang sinh séng);
(21) Pang ky giam ho: s6, ngdy, thang, nim ding ky, co quan ding ky;

(22) Ly do cham dirt giam ho;
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(23) dé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o0 Khong

(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan cia minh.

* Truong hop céc thong tin vé gidy td ching minh noi cu trii da duoc khai thac tir Co sé di
liéu qudc gia vé dan cu, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir twong tac ghi nhin thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau truge d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
t/thiét bi sé/dién thoai ctia nguoi yéu cu sau khi da hoan tat thii tuc ding ky cham dirt giam
hd tai co quan dang ky hd tich.
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23. Thi tuc dang ky giam sat viéc giam ho

Trinh tw thuc hién:

- Néu lya chon hinh thiic nop hd so truc tiép, nguoi yéu cau dang ky giam
sat viéc giam ho nop hd so dang ky gidm sat viéc giam ho tai Trung tdm Phuc vu
hanh chinh ¢éng noi cu tri ctia ngudi dugce giam ho; nop 1é phi néu thude trudng
hop phai nop 18 phi ding ky giam sat viéc giam hd; nop phi cap ban sao Trich luc
dang ky giam sat viéc giam ho néu c6 yéu cau cap ban sao Trich luc dang ky giam
sat viéc giam ho.

- Néu luya chon hinh thic nop hd so truc tuyén, ngudi yéu cau ding ky
giam sat viéc giam ho truy cap Cong dich vu cdng québc gia hoic Ung dung dinh
danh quéc gia.

Ngudi yéu cau dang ky giam sat viéc giam ho truc tuyén cung cap théng
tin theo mau ho tich dién tir tuong tac dang ky giam sat viéc giam ho, dinh kém
ban chyp hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi
théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién t: hoac guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng cap tinh, can bo tiép nhan hd so
chuyén hé so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua dy du, hop & thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai giy to, noi dung can
bo sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop ngudi yéu cau ding ky giam sat viéc giam ho khdng bd
sung, hoan thién duoc hd so thi can b tiép nhan hd so bao cao Lanh dao Trung
tdm Phuc vu hanh chinh céng c6 théng béo tir chdi giai quyét yéu cau dang ky
gidm sat viéc giam ho.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
Ié cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t¢i Trung tdm Phuc vy hanh chinh cdng dé thong bao cho ngudi nop hd so
— thuc hién lai buac (ii) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thiy yéu cau dang ky giam sat viéc giam ho du diéu kién theo quy
dinh phap luat, hd so day du, hop 1¢, ding quy dinh, truong hop tiép nhan hd so
dang ky giam ho theo hinh thuc truc tiép, thi cong chic tu phap - ho tich thuc hién
ghi vao So dang ky giam sat viéc giam ho, cap nhat thong tin ding ky giam sat viéc
giam ho trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

Trudng hop tiép nhan hd so dang ky giam sat viéc giam ho theo hinh thirc
truc tuyén, cong chic tu phap - ho tich giri lai biéu mau Trich luc dang ky giam
sat viéc giam ho dién tir v6i thong tin ddy di cho nguoi yéu cau qua thu dién tir
hoic thiét bj sd.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Trich luc ding ky giam sat viéc giam ho dién tir va Xxac
nhan (t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 ding ky gidm sat viéc giam ho, cap nhat théng tin dang ky giam
sat viéc giam ho trén Phan mém dang ky, quan Iy ho tich dién t ding chung.

- Cong chie tu phap - ho tich in Trich luc dang ky giam sat viéc gidm ho,
trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung tdm Phuc vy hanh chinh
cong tra két qua cho ngudi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

-Nguoi yéu cau dang ky giam sat viéc giam ho truc tiép thuc hién hoic uy
quyén cho nguoi khac thuc hién nop hd so truc tiép tai Trung tam Phuc vu hanh
chinh cdng, gui qua hé théng buu chinh hodc ndp hd so truc myén tai Céng dich
vu cong qudc gia (https://dichvucong.gov.vn) hoic Ung dung dinh danh quéc gia.

Thanh phan hé so:

- To khai dang ky giam sat viéc giam ho theo mau (néu ngudi yéu cau lya
chon ndp hd so theo hinh thire tryc tiép hodc giri hd so qua hé thdng buu chinh);

- Mau ho tich dién tir trong tac dang ky giam sat viéc giam ho (néu nguoi
yeéu cau lya chon nop hd so theo hinh thire truc tuyén);

- Nguoi yéu cau ding ky giam sat viéc gidm ho thuc hién viéc nop/xuat
trinh (theo hinh thuc tryc tiép) hoic tai 1én (theo hinh thic truc tuyén) cac gidy
to sau:

* Gidy to phai nop:
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- Van ban 1a cdn ct chirng minh viéc thod thudn ctr/chon ngudi gidm sat
giam ho theo quy dinh cua B¢ luat Dan suy.

- Vin ban uy quyén theo quy dinh cua phap ludt trong truomg hop ty
quyen thuc hién vi¢c dang ky gidm st viéc giam hd. Truong hop nguoi dugc uy
quyén 1a 6ng, ba, cha me, con, v, chdng, anh, chi, em rudt ctia ngudi iy quyén
thi van ban iy quyén khong phai chiing thuc.

* Gidy to phai xuit trinh:

- Ho chiéw/Thé cin cude cong dan/Thé cin cude/Can cude dién ti/Gidy
chting nhan cin cudc hodc cac gidy to khac c¢6 dan anh va thong tin ¢4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau ddy goi tit la gidy to tuy
than) dé chirg minh vé nhan than khi lam thu tyc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (s,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co s& dir lidu quo”'c gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin ca nhan trong cac gidy to ndy da c6 trong Co so
dir liéu quéc gia vé dan cu, Co s dit liéu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan diang ky ho tich khéng thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khéng phai xuat trinh
(theo hinh thuc tryuc tiép) hozc tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
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nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao duoc chimg thuce tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy td ndy, bao gom ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan cé trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, ndm sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Trudng hop cic thong tin can
khai thac khdng c6 trong Co so dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phyc vy hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vy hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hé so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cp dugc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi ty x0a, stra chita, 1am gia thi co
quan dang ky ho tich c6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén cla nudc ngoai cdp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

S6 hrgng ho so: 01 bd
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Thoi han giai quyét: 03 ngay 1am viéc, trudng hop can phai xac minh thi
thoi han giai quyét duoc kéo dai nhung khong qua 05 ngay lam viéc ké tir ngay
tiép nhan hd so.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan thye hién thi tuc hanh chinh:Uy ban nhan dan cdp xi noi cu
trt ciia nguoi dugce gidm ho.

Co quan phdi hop: Co quan quan 1y Co sé dit lidu qudc gia vé dan cu.

Két qua thwe hién thii tuc hanh chinh:

- Trich luc dang ky dang ky gidm sat viéc gidm hd (ban chinh), ban sao
Trich luc dang ky giam sat viéc giam ho (trudng hop yéu cau cap ban sao Trich
luc dang ky giam sat viéc giam hg).

- Ban dién tr Trich luc dang ky gidm sat viéc giam hd (Ban di¢n tu s€ tu
dong gtri vé Kho quan 1y dir liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
s6/dién thoai ctia nguoi yéu cau sau khi dd hoan tat thi tuc dang ky giam sat viéc
giam hg tai co quan dang ky hd tich).

Phi, 18 phi:

- Theo mirc thu 1¢ phi do Hoi dong nhan dan cip tinh quy dinh.

- Mién I& phi cho nguoi thuoc gia dinh cé cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc dang ky giam sat viéc giam ho (néu co yéu cau)
thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua
Bo Tai chinh.

Mau don, mau to khai:

- To khai diang ky giam sat viéc giam ho (néu nop hd so theo hinh thirc tryc
tiép hozc guri ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac dang ky giam sat viéc giam ho (néu nop hd
so theo hinh thac truc tuyén).

Yéu ciu, diéu kién thwc hién thi tuc hanh chinh: Nguoi giam sat viéc
giam ho phai 1a nguoi ¢6 ning luc hanh vi dan sy day da néu 1a ca nhan, cé
nang lyc phap luat dan sy phi hop voi viéc giam séat néu 1a phap nhan; c6 diéu
kién can thiét dé thuc hién viéc giam sat.

Cian cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;
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- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vyc hd tich, quéc tich, chig thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cat giam, don gian héa tha tuc hanh chinh dua trén di liéu;

- Ngh; dinh sé6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tw phap,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NDB-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap stra d6i, bo sung mét sé noi dung ctia Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cta Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ctua Bo truong Bé Tu
phap stra doi, bo sung mot s6 diéu cta Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:;

- Thong tu sé 08/2025/TT-BTP ngay 12/6/2025 cua Bo trusng Bo Tu
phép quy dinh vé phan dinh tham quyén cuaa chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nudc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, sir dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi ¢ong nhan
dan tinh, thanh phé truc thudc Trung wong;



269

_ Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta B trusng B Tai
chinh sta ddi, b6 sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thugc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi chd: Phan chit in nghiéng la noi dung sira doi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phac

TO KHAI PANG KY GIAM SAT VIEC GIAM HO
KINA QU @

Ho, Chit dém, tBN NGUOT YBU CAU: .....oooocceoeeseeeeecceseeee et oo
Ngay, thang, NAM SINN: ...t
GIAY 1O TUY thANT @ oottt et
INOT CU T ) et et et e e
Pé nghi co quan diing ky giam sat viéc giam hé:

Ngudi giam sat viéc giam hé la ca nhan:

HO, CRTE GEM, TN oottt eee s
Ngay, thang, NAM SINN: ...t
Gigi tinh: @ DN to¢: © oo Qudc tich: @
GIAY 1O TUY ThANT @ sttt ettt
INOT CU T @) e e e e e s e e
Ngudi giam sat viéc giam h¢ 1a phap nhan:

TEN PRAP NNAN: <....ooo s
Ngay, thang, ndm thanh LAP: ... s
GIAY PHEP thANN AP oottt
I 10 T SO OO
Ho, chir dém, tén ngudi dai QIEN: ......ccooooooirivveeecee e
(O 15 (Y £ PPN
GHAY T TUY ENANT oottt ettt
Vi€C giam @ dwoC QIAM SAL: ..o
Trich luc ding ky gidm ho SO: o ngay ... thang.......... nam.....
DT (T A T A

NOi dung giam Sat VIEC GIAM hO: .........cooooooivii s

T6i cam doan nhirng noi dung khai trén day la dtng su that va chiu trach nhiém
truéc phap luat vé cam doan ciia minh.
Lam tai: ......... , ngay... thang ... nam ...
Nguoi yéu cu
(Ky, ghi rd ho, chit dém, tén)

P& nghi céip ban sao ©: 6 [, Khong L]
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Chu thich:

*) Can ctr nguoi gidm sat viéc giam ho 1a ca nhan hay phap nhan, ngudi yéu ciu
ghi théng tin vao muc tuwong tng trong To khai.

W) Ghi rd tén co quan dang ky giam sat viéc giam ho.
@) Ghi s6 dinh danh ¢4 nhan/can cudc cong dan/thé cin cudc/can cude dién ti.

Vi du: Can cuéc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

Trudng hop khong cd s dinh danh ca nhan/can cudc cong dan/thé can cudc/cin
cude dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

®) Chi ghi trong trudng hop ngudi yéu ciu ding ky ho tich chua co/khdng cung
cap sb dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién ti.

Trudng hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi ding ky thuong
trd; néu khong c6 noi ding ky thuong tra thi ghi theo noi ding ky tam tra; treong hop
khong c6 noi dang ky thuong tria va noi dang ky tam tra thi ghi theo noi ¢ hién tal.

“) Ghi 13 tén co quan da dang ky viéc giam ho.

®) p& nghi danh diu X vao 6 néu cd yéu ciu cap ban sao va ghi rd sb luong
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NQI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY GIAM SAT VIEC GIAM HO
I. Théng tin vé ngwoi yéu ciu ding ky giam sat viéc giam ho
(1) Ho, chir @ém, tén;
(2) S6 dinh danh ca nhan;
(3) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh séng);

(4) Giy to tiy than: Loai gidy to st dung (CCCD/Thé cin cuéc/Can cude dién
ta/Ho chiéu/Gidy to hop 16 thay thé): sb, ngay, thang, nim cip, co quan cip; ban chup
dinh kem.

I1. Thong tin vé ngudi giam sat viéc giam ho
(5) Ho, chir @ém, tén/Tén phap nhan;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam)/Ngay, thang, nam thanh 1ap phap nhan (tach biét riéng 03 trueong thong tin ngay,
thang, nam);

(7) Gi6i tinh (khong khai dbi voi phap nhan);

(8) Dan toc (khdng khai d6i véi phép nhan);

(9) Quéc tich (khong khai dbi voi phap nhan);

(10) Sb dinh danh ca nhan (khong khai d6i véi phap nhan);

(11) Gidy to thy than: Loai gidy to st dung (CCCD/Thé cin cuéc/Cian cude dién
ta/Ho chiéu/Gidy to hop 16 thay thé): sb, ngay, thang, nim cip, co quan cip; ban chup
dinh kém/Gidy phép thanh Iap phap nhan: Loai gidy to sir dung; s6, ngay, thang, nim
cap, co quan cap; ban chyp dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng)/tru s& cia phap
nhan;

(13) Ho, chit dém, tén nguoi dai dién phap nhan (khong khai dbi vai ca nhan);
(14) Chuic vu (khong khai dbi voi c& nhan);

(15) Giay to tly than cua nguoi dai dién: Loai gidy to sir dung (CCCD/Thé cin
cudc/Cian cude dién ti/Ho chiéu/Gidy to hop 18 thay thé); s6, ngay, thang, nim cap,
co quan cap; ban chup dinh kém (khong khai di véi ca nhan).

I11. Thong tin vé viéc giam ho dwoc giam sat

(16) ba dang ky giam ho tai: (co quan ding ky); ngay, thang, nam dang ky; so,
quyén so;

(17) Noi dung dang ky giam sat viéc giam ho;
(18) Pé nghi cap ban sao:
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[1Co

S6 lwong ban sao yéu cau: ...

[1 Khéng

(19) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan
toan trdch nhiém trudc phap luat vé noi dung cam doan cua minh.

* Biéu mau dién tir tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang,
niam) hoan tat viéc cung cip thong tin; ngudi yéu cau trude do di dang nhap vao hé
thdng, thuc hién xac thuc dién tir theo quy dinh.

Ban dién tir s& ty dong giri vé dia chi thu dién tir/thiét bi sé/dién thoai cua ngudi
y&u cau sau khi dd hoan tat th tuc ding ky giam sat viéc giam ho tai co quan ding ky
ho tich.



274

24. Thi tuc ding ky cham dit giam sat viéc giam ho

Trinh tw thuc hién:

- Néu Iya chon hinh thiac nop hé so truc tiép, ngudi yéu cau ding ky
cham dut giam sat viéc giam ho nop ho so ding ky cham dut giam séat viéc giam
ho tai Trung tim Phuc vu hanh chinh cong c6 thim quyén di dang ky giam sat
viée giam ho; nop 18 phi néu thudc trudng hop phai nop 1¢ phi dang ky cham dit
giam sét viéc giam ho; nop phi cap ban sao Trich luc ding ky chim dat giam sét
viéc giam ho néu c6 yéu cau cap ban sao Trich luc dang ky chdm dut giam sat
viéc giam ho.

- Néu lua chon hinh thac nop hé so truc tuyén, nguoi yéu cau ding ky
cham dat giam sét viéc giam ho truy cap Cong dich vu cdng québc gia hodc Ung
dung dinh danh quéc gia.

Ngudi yéu cau dang ky cham dat giam sat viéc giam ho truc tuyén cung
cap thong tin theo mau ho tich dién tir tuong tac dang ky cham dut giam sat viec
giam hg, dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc niang thanh toan truc tuyén hoic bang céch
thire khac theo quy dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh x4c, day du, thdng nhat, hop 1& cua ho so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién t: hoac guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yeu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng cap tinh, can bo tiép nhan hd so
chuyén hé so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
béo cho ngudi yéu cau bo sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bo sung dé nguoi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky chim dut giam sét viéc giam ho
khong bd sung, hoan thién duoc hd so thi can bo tiép nhan hd so bao cio Lanh
dao Trung tdm Phuc vu hanh chinh cong cé thdng béo tir chdi giai quyét yéu
cau dang ky cham duat giam sét viéc giam ho.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, Xuat trinh
hoiic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t¢i Trung tdm Phuc vy hanh chinh cdng dé thong bao cho ngudi nop hd so
— thuc hién lai buac (ii) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cdng dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop ¢, ding quy dinh, trudng hop tiép nhan hé so
dang ky cham dat giam sat viéc giam ho theo hinh thic truc tiép, thi cong chic tu
phép - ho tich thuc hién ghi vao S6 dang ky cham dut giam sat viéc giam ho, cap
nhat thong tin dang ky chAm dit giam sat viéc giam ho trén Phan mém dang ky,
guan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky cham duat giam sat viéc giam ho theo
hinh thiic tryc tuyén, céng chic tu phap - ho tich gui lai biéu miu Trich luc ding
ky chim dut giam sat viéc giam ho dién tir voi thong tin ddy di cho ngudi yéu cau
qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Trich luc dang ky chAm dat giam sat viéc giam ho dién
tir VA Xac nhan (t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao So6 dang ky cham dut giam sét viéc giam ho, cap nhat thong tin dang
ky cham dut giam sat viéc giam ho trén Phan mém ding ky, quan Iy ho tich dién
tir dung chung.

- COng chire tu phap - ho tich in Trich luc dang ky chim dat giam sét viéc
giam ho, trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung tim Phuc vu
hanh chinh cong tra két qua cho nguoi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

-Nguoi yéu cau dang ky chAm dit giam sat viéc giam ho truc tiép thuc
hién hodc iy quyén cho nguoi khac thyc hién ndp hd so truc tiép tai Trung tam
Phuc vu hanh chinh céng, gui qua hé théng buu chinh hodc ndp hd so truc tuyén
tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn).

Thanh phan hé so:

- To khai ding ky chdm dat giam sat viéc giam ho theo mau (néu ngudi
yéu cau lya chon ndp hd so theo hinh thic truc tiép hodc gui hd so qua hé thong
buu chinh);

- MAu ho tich dién tir tuong tac dang ky cham dut gidm sat viéc giam ho
(néu nguoi yéu cau lya chon ndp hd so theo hinh thirc truc tuyén);
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- Ngudi yéu cau dang ky cham duat gidm sét viéc giam ho thuc hién viéc
nop/xuit trinh (theo hinh thuc truc tiép) hoic tai 1én (theo hinh thic truc tuyén)
cac gidy to sau:

* Gidy to phai nop:

- Gidy to lam can cir chAm dut giam sat viéc giam ho theo quy dinh cta
Bo6 luat Dan su.

- Vin ban uy quyén theo quy dinh cua phap ludt trong truong hop ty
quyén thyc hién viéc ding ky chAm dit giam sat viéc giam ho. Trudng hop
nguoi dugce uy quyén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt cua
ngudi Gy quyén thi van ban iy quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéw/Thé cin cudc cong dan/Thé can cude/Can cude dién tir/Gidy
chtrng nhan cin cudc hodc cac gidy to khac c6 dan anh va thong tin c4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau dy goi tit 1a gidy to tuy
than) dé chirg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: Ho chiéu, Thé can cude, Can
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to' (so,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu thong tin
thong qua két noi véi Co sé dir liéu ho tich dién tir, Co s& dir lidu quo”'c gia vé
dan cu hodc co so dir liéu khac co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cdu nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong Co so
dir liéu quéc gia vé dan cu, Co s dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chitng minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra dd dugc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hozc tai 1én (theo hinh thac truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chitng thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- C4 nhan c6 quyén lua chon thyuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tri cia ca nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd tro ngudi dan nop hod so diang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau diang ky ho tich co thé nop ban sao dugc chimg thuc tir
ban chinh hodc ban sao dugc cap tir s0 gdc (sau ddy goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom cé gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguodi xuit trinh, khong duoc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan ho so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Truong hop cac thong tin can
khai thac khong cé trong Co sé dit liéu qudc gia vé dan cu thi dé nghi ngudi yéu
cau ké khai day du.

+ Trudng hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich ctia ¢4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhi¢m tra
ctru thong tin trén Hé thong thong tin giai quyét thi tuc hanh chinh cip tinh thong
qua két ndi voi Co so dir lidu ho tich dién tir, Co sé dir liéu qudc gia vé dan cu.
Truong hop khong tra ctiru dugc do khong ¢6 thong tin trong Co sé& dir li€u ho tich
dién ttr, Co so dir lidu qudc gia vé& dan cu thi co quan ding ky ho tich yéu ciu
nguoi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Trudng hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh cdng thi nguoi yéu cau dang ky ho tich phai xuat
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trinh/nop cac gidy to 1a thanh phan hé so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tm Phuc vu hanh chinh
cong thi ngudi yéu cau ding ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cu dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 thim quyén hiy bo két qua diang ky ho tich.

- Gidy to do co quan c6 thAm quyén ciia nudc ngoai cip, cong ching
hodc xac nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phép hoéa lanh sy theo quy dinh cua phéap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 03 ngay 1am viéc, trudng hop can phai xac minh thi
thoi han giai quyét duoc kéo dai nhung khong qua 05 ngdy lam viéc ké tir ngay
tiép nhan ho so.

Poi twong thue hién thii tuc hanh chinh: C4 nhan, phap nhan.

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cép xa da
dang ky gidm sat viéc giam ho.

Co quan phoi hep: Co quan quan 1y Co sé dit liéu qudc gia vé déan cu.

K¢ét qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky chim dit giam sat viéc giam hd (ban chinh), ban sao
Trich luc ding ky cham dat giam sat viéc giam ho (trudong hop yéu cau cip ban
sao Trich lyc dang ky chAm dut gidm sat viéc giam ho).

- Ban dién tir Trich luc ddng ky chdm dat giam sat viée giam ho (Ban dién
tor s€ tu dong gui vé Kho quan ly dir liéu di¢n tr cia cd nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi da hoan tat tha tuc diang ky
cham dit giam ho tai co quan dang ky ho tich).

Phi, 1€ phi:

- Theo mirc thu 1¢ phi do Hoi dong nhdn dan cép tinh quy dinh.

- Mién & phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi
thuoc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich lyc dang ky cham dut giam sat viéc giam ho (néu co
yéu cau) thyc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua B6 Tai chinh.

MAu don, mau to khai:

- To khai dang ky cham dt giam sét viec giam ho (néu nop ho so theo hinh
thirc tryc tiép hodc giri ho so qua hé thdng buu chinh);

- MAu ho tich dién tir tuong tac dang ky cham dut giam sét viéc giam ho
(néu ndp hd so theo hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng cé

Cian cw phap ly:
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- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s6 dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi,
b sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vyc hd tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép trong linh virc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit liéu;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 cia Chinh phi sira doi,
bé sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cita Bo truong Bo Tu
phép stra d6i, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cita Bo truong Bo Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truéng Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
didu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:
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- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 cia Bd truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan 1y va st dung phi khai théc, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich:

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truéng Bo Tai
chinh huéng dan vé phi va I phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia B truéng Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va ¢ phi thugc tham quyén
quyét dinh ctiia Hoi dong nhan dan tinh, thanh pho truc thudc Trung uong.

Ghi chd: Phan chi in nghiéng la noi dung sira doi, bo sung, thay thé.
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Cha thich:

®) Can ctr nguoi gidm sat viec gidm ho 1a ca nhan hay phap nhan, nguoi yéu ciu ghi
thong tin vao muc tuong ung trong To khai.

) Ghi 5 tén co quan dang ky chdm dut giam sat viéc giam ho.

@) Ghi s dinh danh ¢4 nhan/can cude cong dan/thé can cudc/can cude dien tir/sd Gidy
khai sinh (d6i voi tré em).

Vi du: Cin cuéc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

Truong hop khong c6 s dinh danh ca nhan/cin cude cong dan/thé can cudc/can cudc
dién tir thi ghi gidy to hop I¢ thay thé (ho chiéu...).

®) Chi ghi trong truong hop ngudi yéu ciu dang ky ho tich chua c6/khong cung cap s
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudce dién tu.

Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong c6 noi dang ky thuong tra thi ghi theo noi diang ky tam tra; truong hop khéng co
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi & hién tai.

“) Ghi 13 tén co quan dang ky giam sat viéc giam ho trudc day.

®) P& nghi danh dau X vao 8 néu cé yéu cau cip ban sao va ghi rd sé luong.
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NQI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM SAT VIEC GIAM HO

I. Théng tin vé ngwoi yéu cau ding ky cham dirt giam sat viéc giam ho
(1) Ho, chir @ém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cudc/Can cude dién
ta/Ho chiéu/Gidy to hop 18 thay thé): sb, ngay, thang, nim cip, co quan cap; ban chup
dinh kém;

(4) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh séng).
I1. Thong tin vé ngudi giam sat viéc giam ho
(5) Ho, chir @ém, tén/Tén phap nhan;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam)/Ngay, thang, nam thanh 1ap phap nhan (tach biét riéng 03 trueong thong tin ngay,
thang, nam);

(7) Gi6i tinh (khong khai dbi voi phap nhan);

(8) Dan toc (khong khai d6i véi phép nhan);

(9) Quéc tich (khong khai dbi voi phap nhan);

(10) Sb dinh danh ca nhan (khong khai d6i véi phap nhan);

(11) Gidy to tay than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién
ta/HO Chiéu/Giéy to hop 16 thay thé); sb, ngay, thang, nim cp, co quan cap; ban chup
dmh kem/Glay phép thanh 1ap phap nhan: Loai gidy to sir dung; b, ngdy, thang, nim
cap, co quan cap; ban chyp dinh kém;

(12) Noi cu trii (noi thuong tri/noi tam tri/noi dang sinh song)/Tru sé cua phap
nhan;

(13) Ho, chit dém, tén nguoi dai dién phap nhan (khong khai dbi vai ca nhan);
(14) Chuic vu (khong khai dbi voi c& nhan);

(15) Giay to tly than cua nguoi dai dién: Loai gidy to sir dung (CCCD/Thé cin
cudc/Cin cude dién tu/HO chiéu/Gidy to hop 1é thay thé); sb, ngay, thang, nim cép, co
quan cap; ban chup dinh kém (khong khai d6i véi ca nhan).

I11. Thong tin vé viéc giam ho dwoc giam sat

(16) ba dang ky glam sat viéc giam ho tai: (co quan dang ky); ngay, thang,
nam ding ky; so, quyén sb;

(17) Ly do cham dut giam sét viéc giam ho;

(18) Pé nghi cap ban sao:
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[1Cé

S6 lwong ban sao yéu cau: ...

[1 Khéng

(19) Ho so dinh kém theo quy dinh.

* Nguoi yeu cau cam doan cac thong tin cung cap 1a ding su that va chiu hoan

toan trach nhiém trudc phép luat vé ndi dung cam doan ctiia minh.

* Biéu mau dién tir tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang,
nim) hoan tat viéc cung cip thong tin; ngudi yéu cau trude do di dang nhap vao hé
thdng, thuc hién xac thuc dién tir theo quy dinh.

Ban dién tir s& ty dong giri vé dia chi thu dién tir/thiét bi sé/dién thoai cua ngudi
yéu cau sau khi di hoan tat thi tuc dang ky cham dut giam séat viéc giam ho tai co
quan dang ky ho tich.
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25. Thii tuc thay déi, cai chinh, bé sung thdng tin h tich, xac dinh lai
dan toc

Trinh tw thuc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, ngudi yéu cau diang ky thay doi,
cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc nop hd so thay ddi, cai chinh,
bd sung théng tin hd tich, xac dinh lai dan toc tai Trung tdm Phuc vy hanh chinh cong
c6 tham quyén; ndp 1é phi néu thudc truedang hop phai ndp 16 phi thay doi, cai chinh, bd
sung thdng tin ho tich, xac dinh lai dan toc; nop phi cap ban sao Trich luc thay doi, cai
chinh, bo sung théng tin ho tich, xac dinh lai dan toc néu cé yéu cau cap ban sao Trich
luc thay dbi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc.

- Néu Iya chon hinh thic nép hoé so truc tuyén, nguoi yéu cau thay doi,
cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc truy cap Cong dich vu
cong quéc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky thay doi, cai chinh, bo sung théng tin ho tich, xac
dinh lai dan toc tryc tuyén cung cap thong tin theo mau ho tich dién tir twong tac
thuc hién dang ky thay doi, cai chinh, bo sung théng tin ho tich, xac dinh lai dan toc
dinh kém ban chup hodc ban sao dién tir cac giy to, tai liéu theo quy dinh; nop phi,
& phi thdng qua chiic ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh x4c, day du, thdng nhat, hop 1& cua hod so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan hd so; c¢6 Phiéu hen, tra
két qua cho nguoi yéu cau thay doi, cai chinh thdng tin ho tich, xac dinh lai dan
toc, bd sung thong tin ho tich (néu tiép nhan hd so bd sung théng tin ho tich sau 15
gio) (néu nguoi yéu cau nop hd so truc tiép) hodc gui ngay Phiéu hen, tra két
qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho
ngudi yeu cau (néu ngudi yéu cau ndp hé so truc tuyén); chuyén hd so dé cong
chtre tu phéap - ho tich xtr ly; truong hop tiép nhan hd so tai Trung tdm Phuc vu
hanh chinh cong cap tinh, can bo tiép nhan hd so chuyén hé so dén Uy ban nhan
dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua day du, hop 16 thi can b tiép nhan ho so thong
béo cho ngudi yéu cau bo sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bo sung dé nguoi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop ngudi yéu cau ding ky thay déi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan téc khdng bd sung, hoan thién duoc hd so thi can bo
tiép nhan hd so bao cao Lanh dao Trung tdm Phuc vu hanh chinh cng c6 théng
bao tir chéi giai quyét yéu cau dang ky thay doi, cai chinh, bd sung thdng tin ho
tich, xac dinh lai dan toc.
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- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
Ié cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém),

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thdng bao cho ngudi nop ho so
_ thuc hién lai budc (i) hoac (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chuc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ré 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tiép), hoic giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhan qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai
dan toc 1a c6 co sd, phu hop vai quy dinh caa phéap luat dan su va phap luat cé
lién quan, hd so day du, hop 1, dung quy dinh, trudng hop tiép nhan ho so ding
ky thay doi, cai chinh, bo sung thdng tin ho tich, xac dinh lai dan toc theo hinh
thirc truc tiép, thi céng chiic tu phap - ho tich thuc hién ghi vao So6 dang ky thay
dbi, cai chinh, bd sung théng tin h tich, xac dinh lai dan toc, cap nhat théng tin
dang ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc trén
Phan mém dang ky, quan ly ho tich dién ti dung chung.

Trudng hop tiép nhan hé so dang ky thay d6i, cai chinh, bé sung thong tin
ho tich, x4c dinh lai dan toc theo hinh thic truc tuyén, cong chiic tu phap - ho tich
gui lai biéu mau Trich luc thay d6i, cai chinh, bd sung théng tin ho tich, xac
dinh lai dan toc dién ta v6i thong tin ddy ¢t cho nguoi Yéu cau qua thu dién tir
hozc thiét bi sd.

Nguoi yéu cau c6 trach nhiém Kiém tra tinh chinh xac, diy du cua cac
thdng tin trén biéu mau Trich luc thay doi, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan téc dién tir va xac nhan (tdi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da théng nhat, day da hoac khong
c6 phan hoi sau thai han mot ngay thi cdng chirc tu phap - ho tich thyc hién ghi
noi dung vao So ding ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh
lai dan toc, cap nhat théng tin dang thay doi, cai chinh, bd sung théng tin ho tich,
xac dinh lai dan toc trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

- Cong chic tu phap - ho tich in Trich luc thay doi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc twong ¢ng, trinh Lanh dao Uy ban nhan
dan cap x& ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua cho
ngudi yéu cau.

Cach thirc thuc hién:

- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.
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-Nguoi yéu cau diang ky thay ddi, cai chinh, bd sung théng tin ho tich,
xac dinh lai dan toc truc tiép thuc hién hodc ty quyén cho ngudi khac thyc hién
ndp ho so truc tiép tai Trung tim Phyc vu hanh chinh cong, giri qua hé thong buu
chinh hoic nop hd so truc tuyén tai Cong dich vu coéng qudc gia
(https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai ddng ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi yéu cau lya chon nop hd so theo hinh thic truc tiép
hoac giri ho so qua hé thdng buu chinh);

- MAu ho tich dién tir tuong tac thuc hién dang ky thay d6i, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan tdc (néu nguoi yéu cau lya chon ndp ho
so theo hinh thic truc tuyén);

- Nguoi yéu cau dang ky thay doi, cai chinh, b sung thdng tin ho tich,
xac dinh lai dan toc thuc hién viéc nop/xuat trinh (theo hinh thic truc tiép) hosc
tai 1&n (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to phai nop:

- Giéy to lién quan dén viec thay ddi, cai chinh, bo sung thong tin hg tich,
xac dinh lai dan toc;

- Vin ban oy quyén (duoc ching thuc) theo quy dinh ctia phap luat trong
truong hop uy quyén thuc hién viéc ding ky thay doi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan toc. Truong hop nguodi dugc uy quyén la 6ng, ba,
cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy
quyén khong phai ching thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtrng nhan cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau dy goi tit 1a gidy to tuy
than) dé chirmg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Triong hop gidy to tiy than sir dung la: Hé chiéu, Thé can cude, Can
cuée cong dan, Gidy chitng nhdn can cwée thi nguoi c6 yéu cdu dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to' (5o,
ngay/thang/nam cdp), co quan dang ky ho tich cé trach nhiém tra citu théng tin
théng qua két néi véi Co sé dir liéu hé tich dién tir, Co 56 diF liéu quoc gia vé
dan cw hodc co sé dit liéu khdc ¢ lién quan dé doi chiéu, khai théc dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khong day di, khéng chinh xdc thi co quan ding ky hé tich yéu cau nguoi
di dang ky h¢ tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.
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Truong hop cac thdng tin ca nhan trong cac gidy to nay da co trong Co s&
dir lidu qudc gia vé dan cu, Co so dit lidu ho tich dién tir, duoc hé thng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gi4 tri chitng minh théng tin vé cu tr trong treong hop co
quan diang ky ho tich khdng thé khai thac dwoc théng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to chimg minh noi cu tra di duoc khai thac tir Co s¢ dit lidu quic gia
vé dan cu bang cac phuong thic nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

- Truong hop gui hd so qua hé thong buu chinh thi phai gui kém theo
ban sao c6 ching thuc céc gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tr; noi cu tri cia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop c& nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip x3 noi thuong tri
hodc noi tam trG thi Uy ban nhan dan cip xi noi tiép nhan yéu cau cd trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu ciu diang ky ho tich co thé nop ban sao duoc ching thyuc tir
ban chinh hodc ban sao dugc cap tir s6 gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Pbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xuit trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich da
cung cép ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/thé can
cudc cong dan/thé cin cudc/cin cude dién tir. Truong hop cac thong tin can
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khai théac khong cé trong Co sé dit liéu qudc gia vé dan cu thi dé nghi ngudi yéu
cau ké khai day du.

+ Trudng hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich cua c& nhan da dugc dang ky, co quan dang ky hd tich ¢6 trach nhiém tra
ctru thong tin trén Hé thdng thong tin giai quyét thu tuc hanh chinh cip tinh théng
qua két ndi v6i Co so dit liéu ho tich dién tir, Co so dit liéu qubc gia vé& dan cu.
Truong hop khong tra ctru dugce do khong cé thong tin trong Co sé dir liéu ho tich
dién ttr, Co so dir liéu qudc gia vé dan cu thi co quan dang ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy td lién quan dé ching minh.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phyc vy hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp céc gidy to 1a thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi ngudi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hé so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy t& ndp, xuat trinh bi tdy x6a, sira chita, lam gia thi co
quan ding ky ho tich ¢ tham quyén hiy bo két qua ding ky ho tich.

S6 lrgng ho so: 01 bd

Thoi han giai quyét:

- Trong ngay lam viéc di véi viéc bd sung théng tin ho tich, truong hop
nhan ho so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.

- 03 ngay lam viéc dbi véi viéc thay doi, cai chinh ho tich, xac dinh lai dan
toc. Truong hop can phai xac minh thi thai han duoc kéo dai thém khéng qua
03 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thyue hién thi tuc hanh chinh:

- Uy ban nhan dan cdp xi noi da dang ky ho tich trudc day hodc Uy ban
nhan dan cdp xi noi cu tri cua ngudi yéu cau cod tham quyén giai quyét viée
thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan toc cho cong dan Viét Nam
cu tra ¢ trong nudc.

- Uy ban nhan dan cap x4 noi d3 dang ky khai tir trudc day thyc hién viéc
cai chinh nd1 dung dang ky khai tu.

Co quan phéi hop: Co quan quan 1y Co s dit liéu qudc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc thay ddi/cai chinh/bd sung théng tin ho tich/xac dinh lai dan toc
(ban chinh), ban sao Trich luc thay ddi/cai chinh/bd sung thong tin ho tich/xac
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dinh lai dan toc (trudmg hop yéu cau cip ban sao Trich luc thay ddi/cai chinh/bd
sung thong tin ho tich/x4c dinh lai dan toc).

- Ban dién tir Trich luc thay doi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc (Ban dién tir s& ty dong gui vé Kho quan 1y dit liéu cua ca
nhan/dia chi thu dién tir/thiét bi s6/dién thoai cia ngudi yéu ciu sau khi dd hoan
tat thi tuc ding ky thay dbi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc tai co quan diang ky hd tich).

Phi, & phi:

- Muc 18 phi cu thé do Hoi ddng nhan dan tinh, thanh phé truc thuoc
Trung uong quyét dinh.

- Mién I& phi cho ngudi thuoc gia dinh cé cong véi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ding ky thay doi, cai chinh, bo sung théng tin ho
tich, xac dinh lai dan toc (néu cd yéu cau) thuc hién theo quy dinh tai Thong tu s6
281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ T khai dang ky thay d6i, cai chinh, bo sung théng tin ho tich, xac dinh
lai dan toc (néu ndp ho so theo hinh thic truc tiép hoac gui hd so qua hé thong
buu chinh);

+ MAau ho tich dién tir tuong tac thuc hién dang ky thay dbi, cai chinh, bd
sung théng tin ho tich, xac dinh lai dan toc (néu nop hd so theo hinh thic truc
tuyén).

Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

+ Vi¢c thay ddi ho, chit dém, tén cho nguoi dudi 18 tudi phai co su déng
y cua cha, me ngudi dé va dugc thé hién 1o trong To khai, ddi véi nguoi tur du 9
tudi trd 1én thi con phai c6 sy dong ¥ ctia ngudi do.

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi xac dinh c6 sai sot
trong diang ky ho tich; khong cai chinh noi dung trén giay to ho tich da dugc cap
hop 1& nham hop thirc hoa thong tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich duoc cap hop 1é ma thdng tin ho tich con thiéu thi dugc
bo sung, néu co gidy to, tai liéu do co quan, to chiic 6 tham quyén cap hop 1é
chuing minh.

Yéu cau ghi bo sung qudc tich Viet Nam chi thuc hién d6i véi gidy to ho
tich duoc cap ké tir ngay 01/01/2016, sau khi da xac dinh ngudi yéu cau dang cd
qudc tich Viét Nam theo quy dinh cua Luat Quéc tich Viét Nam.

Cian cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vyc hd tich, quéc tich, chig thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap trong linh virc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit liéu:;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tuw phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NDB-CP ngay 28/7/2020 caa Chinh phit quy dinh vé Co sé dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap stra d6i, bo sung mét sé noi dung ctia Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cta Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ctua Bo truong Bé Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cita Bo truong Bo Tu
phép quy dinh vé phan dinh tham quyén cuaa chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nudc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, sir dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ¢ong nhan
dan tinh, thanh phé tryc thuéc Trung wong;

_ Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1& phi thugc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chit in nghiéng la noi dung sira doi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phac

- TO KHAI PANG KY VIEC THAY POI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQOC

KIND QU @ o

Ho, chir dém, tén ngwoi yéu o 1 TSRS
Ngay, thang, NAM ST ...ooueiiiie et e e e st b e e abaeeas
INOT CU EET: @)oottt et e e e e e et e et et et e e e e e e e e et et et e e ee e ee e s et e eener e

cho nguoi co tén dudi day:

HO, COTE @@IM, BN .ttt ettt ettt e
Ngay, thang, NAM SINN: ...oooiiiiii e e a e e e e e s st e s
Gigi tinh: @, DANOC: @, Qudctich: @ .o,

N OT G T B oo,

DA GANG KT ©) oottt ettt et et ettt e

PN

T6i cam doan nhitng noi dung khai trén day 1a dung su that va chiu trach nhiém trude phap luat vé
cam doan cua minh.

P& nghi cip ban sa0™: c6 L1, khang L1: s8 wong:.......... ban(
Lamtai: ...oooovieeiieeeceee, , Ngay ....... thang ....... nam ...........
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)
Y kién ciia nguoi duge thay déi ho, chit dém, tén Y kién cua cha va me (néu thay doi ho, chit
(néu ngudi d6 tir d 9 tudi tro 1én); xac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu ngudi d6 tir du 15 tudi dén dudi 18
tudi)
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Ch thich:
) Ghi 15 tén co quan ding ky viéc thay ddi, cai chinh, bd sung théng tin ho tich,
xac dinh lai dan tdc.
’ @ Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua co/khong cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tir.

_Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
trd; néu khoéng co noi dang ky thuong tra thi ghi theo noi dang ky tam tru; trudng hop
khong c6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

®) Ghi s dinh danh ca nhan/can cudc cong dan/the can cude/can cude dién tu (vi
du: Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong c6 s6 dinh danh cd nhén/can cudc cong dan/thé can
cudc/can cude dién tu thi ghi gidy to hop I¢ thay thé (ho chiu...).

“) Ghi 16 ndi dung loai viéc dé nghi dang ky.

Vi du: thay d6i ho, tén/ cai chinh phan khai vé chir dém ctia ngudi me/ xac dinh lai
dan toc/ bd sung phan khai vé nim sinh cta ngudi cha.

®) Ghi 5 loai viéc ho tich da dang ky trudc day co lién quan.

Vi du: Ba dang ky khai sinh tai Uy ban nhan dan phudng A, thanh phé B ngay 05
thang 01 nam 2015, s6 10 quyén s6 01/2015.

© Ghi rd noi dung d& nghi thay ddi, cai chinh ho tich, bd sung thong h tich, xac dinh
lai dan toc.

Vi du: - Pugc thay d6i ho tir Nguyén Vin Nam thanh Vi Vin Nam.

- Buoc cai chinh nam sinh tir 1975 thanh 1976.
N pé nghi danh déu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sd luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC THUC HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HOQ TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé ngudi yéu cau ding ky thay doi, cai chinh, b sung théng tin hd tich, xac
dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cian cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ vo1 nguoi dugce thay dbi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc.
II. Thong tin vé ngudi cé ndi dung thay ddi

(6) Ho, chitr dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gioi tinh;

(9) Dan tdc;

(10) Quédc tich;

(11) Sé dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay cap, co quan cip; ban chyup dinh kém;

(13) Noi cu tra: (noi thudng tra/noi tam tri/noi dang sinh sdng).

II1. Thong tin vé ndi dung dé nghi ding ky thay doi, cai chinh, b6 sung théng tin hd tich,
xac dinh lai dan t¢c

(14) Tén loai Gidy to ho tich da dang ky (s, quyén s6, ngdy, thang, nim dang ky);

(15) Noi dung dé nghi thay doi, cai chinh ho tich, bd sung thong h tich, xac dinh lai dan toc;
(16) Ly do thay doi, cai chinh h¢ tich, bd sung thong ho tich, xac dinh lai dan toc;

(17) Bé nghi cép ban sao:

o Co

S6 lwong ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:
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o Truc tiép

o Truc tuyén (ban dién tir s& dugc giri v& Kho quan 1y dir liéu cta c4 nhan/dja chi thu dién
tu/thiét bi sd/dién thoai ciia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(19) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chirmg minh noi cu tra da duoc khai thac tir Co sé dir
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thiang, nim) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 di ding nhap vao hé thong thong qua viée xac
thuc dién tir theo quy dinh.
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26. Thi tuc thay ddi, cai chinh, b6 sung théng tin h tich, xac dinh lai
din toc ¢ yéu td mréc ngoai

Trinh tw thuc hién:

- Néu Iya chon hinh thirc nop hd so tryc tiép, ngudi yéu cau dang ky thay
ddi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc nop hd so thay doi,
cai chinh, b6 sung thdng tin hd tich tai Trung tdm Phuc vu hanh chinh cong c6
tham quyén; nop 1é phi néu thudc trudng hop phai nop 1é phi thay doi, cai chinh,
bd sung thong tin ho tich, xac dinh lai dan toc; nop phi cap ban sao Trich luc thay
déi, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc néu c6 yéu cau cap
ban sao Trich luc thay doi, cai chinh, bo sung thdng tin ho tich, xac dinh lai dan
toc.

- Néu Iya chon hinh thic nép hé so truc tuyén, nguoi yéu cau thay doi,
cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc truy cap Cong dich vu
cong quéc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau ding ky thay doi, cai chinh, bd sung théng tin ho tich truc
tuyén cung cap thong tin theo mau ho tich dién tir twong tac thyc hién diang ky
thay d6i, cai chinh, b sung thdng tin ho tich, xac dinh lai dan toc , dinh kém
ban chyp hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi
théng qua chitc ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh x4c, day du, thdng nhat, hop 1& cta ho so.

(i) Truong hop hd so day da, hop 16 thi tiép nhan ho so; co Phiéu hen, tra két
qua cho nguoi yéu cau thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh lai
dan toc (néu tiép nhan hd so bd sung théng tin ho tich sau 15 gio) d6i voi ngudi
yéu cau nop hd so truc tiép hodc gui ngay Phiéu hen, tra két qua qua thu dién tor
hodc gui tin nhin hen tra két qua qua dién thoai di dong cho ngudi yéu cau (néu
nguoi Yu cau nop hd so truc tuyén); chuyén hd so dé céng chirc tu phap - ho tich
xir ly; trudng hop tiép nhan hd so tai Trung tam Phuc vy hanh chinh cng cap tinh,
can bo tiép nhan hd so chuyén hd so dén Uy ban nhan dan cap xa c6 tham quyén
xu ly.

(ii) Truong hop hd so chua day du, hop 16 thi can b tiép nhan ho so thong
béo cho ngudi yéu cau bo sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bo sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop ngudi yéu cau ding ky thay ddi, cai chinh, bd sung
thdng tin ho tich khong b sung, hoan thién duoc hd so thi can bo tiép nhan hd
s0 béo cdo Lanh dao Trung tdm Phuc vu hanh chinh céng c6 thong bao tir chdi
giai quyét yéu cau dang ky thay ddi, cai chinh, bd sung théng tin ho tich.
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- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
Ié cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so tdi Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
_ thuc hién lai budc (i) hoac (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chuc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ré 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tiép), hoic giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhan qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai
dan toc l1a co6 co sé, phu hop vai quy dinh caa phéap luat dan su va phap luat cé
lién quan, hd so day du, hop 1, dung quy dinh, trudng hop tiép nhan ho so ding
ky thay doi, cai chinh, bo sung théng tin ho tich, xac dinh lai dan toc theo hinh
thirc truc tiép, thi céng chiic tu phap - ho tich thuc hién ghi vao So6 dang ky thay
dbi, cai chinh, bd sung théng tin h tich, xac dinh lai dan toc, cap nhat théng tin
dang ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc trén
Phan mém dang ky, quan ly ho tich dién ti dung chung.

Trudng hop tiép nhan hé so dang ky thay d6i, cai chinh, bé sung théng tin
ho tich, x4c dinh lai dan toc theo hinh thic truc tuyén, cong chiic tu phap - ho tich
gui lai biéu mau Trich luc thay ddi/cai chinh/bé sung théng tin ho tich/xac dinh
lai dan toc dién tir voi thong tin day du cho ngudi yeu cau qua thu dién tir hoac thiét
bi sd.

Nguoi yéu cau c6 trach nhiém Kiém tra tinh chinh xac, diy du cua cac
thong tin trén biéu mau Trich luc thay ddi/cai chinh/bd sung thdng tin ho
tich/xac dinh lai dan toc dién tar va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da théng nhat, day da hoac khong
c6 phan hoi sau thai han mot ngay thi cdng chirc tu phap - ho tich thyc hién ghi
noi dung vao So ding ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc cap nhat théng tin thay doi, cai chinh, bd sung théng tin ho tich, xéac
dinh lai dan toc trén Phan mém dang ky, quan Iy ho tich dién ta ding chung.

- Cong chire tu phap - ho tich in Trich luc thay dbi/cai chinh/bd sung théng
tin ho tich/xac dinh lai dan toc twong @ng, trinh Lanh dao Uy ban nhan dan cap
x& ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua cho nguoi yéu cau.

Trudng hop thay ddi, cai chinh, bé sung théng tin ho tich, xac dinh lai dan
toc lién quan dén Gidy khai sinh, Gidy chiing nhan két hon thi céng chic tu phap -
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ho tich ghi ndi dung thay ddi, cai chinh ho tich, xac dinh lai dan toc vao Gidy khai
sinh, Giay chang nhan két hdn; bd sung thdng tin ho tich vao muc tuong Gng va
dong dau vao ndi dung b sung.

Truong hop ding ky thay dbi, cai chinh ho tich, xac dinh lai dan toc
khéng phai tai noi dang ky ho tich trudc day thi Uy ban nhan dan cap xa phai
thdng béo bang vian ban kém theo ban sao trich luc ho tich dén Uy ban nhan dan
noi dang ky ho tich trudc day dé ghi vao So6 ho tich.

Truong hop noi diang ky ho tich trude day 1a Co quan dai dién thi Uy ban
nhan dan cap xa phai thdng béo bang vin ban kém theo ban sao trich luc hé tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau diang ky thay dbi, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc truc tiép thuc hién hoic Gy quyén cho nguoi khac thuc hién
nop ho so truc tiép tai Trung tam Phuc vu hanh chinh cong, gtri qua h¢ thong
buu chinh hodc ndp hd so truc tuyén tai Cong dich vu coéng qubc gia
(https://dichvucong.gov.vn).

Thanh phan ho so:

- T& khai ding ky thay d6i, cai chinh, b6 sung thong tin hd tich, xac dinh
lai dan toc theo mau (néu nguoi yéu cau lua chon ndp hd so theo hinh thic truc
tiép hodc giri hd so qua hé thong buu chinh);

- MAu ho tich dién tir tuong tac thuc hién dang ky thay d6i, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan tdc (néu nguoi yéu cau lya chon nop ho
so theo hinh thirc truc tuyén);

- Nguoi yéu cau dang ky thay d6i, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc thuc hién viéc nop/xuat trinh (theo hinh thire truc tiép) hodc
tai 18n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop

- Giéy to lam can cu thay ddi, cai chinh, bd sung thong tin ho tich, Xac
dinh lai dan toc.

- Vin ban Uy quyén theo quy dinh cua phap luat trong truong hop ty
quyén thuc hién viéc dang ky thay d6i, cai chinh, b sung thong tin ho tich, Xac
dinh lai dan toc. Truong hop ngudi dugc uy quyén la 6ng, ba, cha, me, con, vo,
chdng, anh, chi, em rudt cua ngudi Gy quyén thi van ban oy quyén khong phai
chung thyec.

* Gidy to phai xuit trinh

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cc gidy to khac co dan anh va thong tin ¢4 nhan do
co quan cd tham quyén cdp, con gia tri sir dung (sau day goi tat 1a gidy to tuy
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than) dé ching minh vé nhan than khi lam tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than s dung la: HO chiéu, Thé can cude, Can
cuGe cong dan, Gidy ching nhdn can cwde thi ngueoi c6 yéu cau ding ky hé tich
chi can cung cdp thong tin sé dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thang/ndam cdp), co quan dang ky ho tich c6 trach nhiém tra citu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién ur, Co sé dir liéu quéc gia vé
dan cu hodc co so dit liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khong chinh xac thi co quan diang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co so dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin ci nhan trong cac gidy to nay da co6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir liéu ho tich dién tir, duoc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chitng minh thdng tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac dwoc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu. Truong hgp cac théng tin
vé gidy to ching minh noi cu tra da duoc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thic nay thi ngudi yéu cau khéng phai xuat trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thac truc tuyén).

Truong hop giri ho so qua hé thdng buu chinh thi phai gui kém theo ban
sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Lwuy

- C4 nhan c6 quyén lua chon thyuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
nhiém hd tro ngudi dan nop hod so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc ching thuc tir
ban chinh hodc ban sao duoc cép tir s6 gbc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh quéc gia.
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Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan cé trach nhiém kiém tra, di chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Péi v6i gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xudt trinh, khong dugc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi diang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Truong hop cac thong tin can
khai thac khdng cé trong Co so dit liéu qudc gia vé dan cu thi dé nghi ngudi yéu
cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich cta c& nhan da dugc dang ky, co quan dang ky ho tich ¢6 trach nhi€m tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cap tinh théng
qua két ndi v6i Co s& dit liéu ho tich dién tir, Co sé dit liéu quéc gia vé dan cu.
Truong hop khong tra ctru dugc do khong c¢6 thong tin trong Co sé dit liéu ho tich
dién ttr, Co so dir lidu qudc gia vé dan cu thi co quan ding ky ho tich yéu ciu
ngudi di dang ky ho tich ndp/xudt trinh gidy to lién quan dé ching minh.

- Trudng hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phyc vy hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vy hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu ciu dang ky ho tich khong cung cp dugc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi ty x0a, stra chita, 1am gia thi co
quan dang ky ho tich c6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cdp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bd

Thai han giai quyét:
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- 03 ngay lam viéc ddi v6i viée thay dbi, cai chinh ho tich, xac dinh lai
dan toc; trudng hop phai xac minh thi thoi han giai quyét khong qua 06 ngay
lam viéc.

- Trong ngay 1am viéc dbi véi yéu cau bd sung thong tin ho tich, truong
hop nhan hd so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong
ngdy lam viéc tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip xa noi da dang ky ho tich trudc ddy hodc noi cu tra
clia nguodi nudc ngoai giai quyét viéc cai chinh, bo sung théng tin ho tich cua
ngudi nudc ngoai da ding ky ho tich tai co quan c6 tham quyén cia Viét Nam.

- Uy ban nhan dan cip xa noi da diang ky ho tich trudc ddy giai quyét viec
thay doi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc cho ngudi
Viét Nam dinh cu & nudc ngoai.

- Uy ban nhan dan cip xa noi da dang ky khai ttr trude day thuc hién viéc
cai chinh noi dung dang ky khai ti.

- Trudng hop thay doi, cai chinh, bo sung thdng tin ho tich ma viéc ho tich
trude day duoc dang ky tai So Tu phap thi tham quyén giai quyét duoc xac dinh
nhu sau:

+ Truong hop ngudi yéu cau la cdng dan Viét Nam cu tri & nudc ngoai thi
Uy ban nhan dan cip xi noi cu tra truée khi xuat canh thuc hién thay doi, cai
chinh, b6 sung thdng tin ho tich, x4c dinh lai dan toc;

+ Truong hop ngudi yéu cau 1a ngudi nude ngoai cu tra tai Vit Nam thi Uy
ban nhan dan cip x3 noi cu tra cta ngudi d6 thyc hién cai chinh, bd sung thong tin
ho tich.

+ Trudng hop ngudi yéu cau 13 ngudi nude ngodi khong cu tra tai Viet Nam
thi Uy ban nhan dan cap x noi c6 tru sé ciia So Tu phép di dang ky viéc ho tich
trude day thuc hién cai chinh, bd sung thdng tin ho tich.

- Truong hop viéc dang ky ho tich trudc day duoc dang ky tai UBND
cap huyén thi tham quyén do Uy ban nhan dan cip xd noi cu trGi cia ngudi
yéu cau thuc hién. Trudng hop ngudi yéu ciu cu tra & nude ngoai thi Uy ban
nhan dan cip x4 noi cu tri trude ddy co thAm quyén giai quyét.

Trudng hop ngudi yéu cau khong cd noi cu tra tai Viét Nam thi S¢ Tu
phap c6 trach nhiém tiép nhan yéu cau hoidc phan anh cta nguoi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan, S& Tu phap bao cao Chu tich
Uy ban nhan dan cip tinh hodc theo uy quyén ctiia Cha tich Uy ban nhan déin
cap tinh giao Uy ban nhan dan cdp xa phu hop giai quyét, bao dam thuan loi
nhat cho ngudi cd yéu cau. S& Tu phap cé trach nhiém thong bao va hudng
dan ngudi ¢ yéu cau ndp hd so dén Uy ban nhan dan cp xi c6 thim quyén.

Co gquan thyce hién thia tuc hanh chinh:
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Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cép xa xem xét, quyét dinh.

Co quan phdi hep: Co quan quan 1y Co sé dit lidu qudc gia vé dan cu.

Két qua thwe hién thii tuc hanh chinh:

- Trich luc thay d6i/cai chinh/bd sung thong tin ho tich/xac dinh lai dan
toc (ban chinh), ban sao Trich luc thay ddi/cai chinh/bd sung thong tin hg
tich/xac dinh lai dan toc (truong hop yéu ciu cép ban sao Trich luc thay dbi/cai
chinh/b6 sung thong tin hg tich/xac dinh lai dan tdc).

- Ban dién tir Trich luc thay doi, cai chinh, bo sung thong tin ho tich/xac
dinh lai dan toc (Ban dién tir s& tuy dong giri vé Kho quan 1y dir liéu cua ca
nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia nguoi yéu cau sau khi dd hoan
tat tha tuc dang ky thay doi, cai chinh, b6 sung théng tin ho tich, xac dinh lai
dan toc tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién I& phi cho nguoi thuoc gia dinh c6 cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc ding ky thay doi/cai chinh/bd sung théng tin ho
tich/xac dinh lai dan toc (néu ¢ yéu cau) thuc hién theo quy dinh tai Thong tu s6
281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ T& khai dang ky thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh
lai dan toc (néu ndp ho so theo hinh thirc truc tiép hoac gui hd so qua hé thong
buu chinh);

+ MAau ho tich dién tir tuong tac thuc hién dang ky thay dbi, cai chinh, bd
sung théng tin ho tich, xac dinh lai dan toc (néu nop hd so theo hinh thic truc
tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc thay doi ho, chit dém, tén cho nguoi dudi 18 tudi phai co su dong
y cua cha, me¢ nguoi d6 va duoc thé hién rd trong To khai, ddi voi nguodi tr da 9
tudi trd 1én thi con phai c6 sy dong ¥ ciia ngudi do.

+ Viéc cai chinh ho tich chi dugc giai quyét sau khi co du can ctr dé xac
dinh c6 sai st trong dang ky ho tich; khong cai chinh ndi dung trén gidy to ho
tich da duoc cap hop 1¢ nham hop thirc hoa thong tin trén hd so, gidy to ca nhan
khéc.

+ Gidy to ho tich dugc cap hop 1& ma thong tin ho tich con thiéu thi duge
bd sung, néu co gidy to, tai liéu do co quan, td chirc ¢6 thAm quyén cip hop 18
chirng minh.
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Yéu cau ghi bo sung quéc tich Viét Nam chi thyc hién dbi véi giéy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi dd xac dinh ngudi yéu cau dang cd
quéc tich Viét Nam theo quy dinh cua Luat Quéc tich Viét Nam.

Cin c phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co sé dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra déi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s§ 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phi quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cap trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa tha tuc hanh chinh dya trén dit liéu;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truéng Bo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s& 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phép stra d6i, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truang Bo Tu phap quy dinh chi tiét thi hanh mot s6
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diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sé 08/2025/TT-BTP ngdy 12/6/2025 cia Bo truéng Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan 1y va st dung phi khai théc, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xéac
nhan 13 nguoi goc Viét Nam, 1é phi quéc tich;

- Théng tu sé 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo trusng Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va I¢ phi thugc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh pho truc thudc Trung uong.

Ghi chd: Phan chi in nghiéng la noi dung sira doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY VIEC THAY POI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQOC

T O T O

Ho, Chit d&m, T8N NGUOT YBU CAUL ......ovivieeeieieeeeeee ettt s sttt en e
Ngay, thang, NAM ST ....oueiiiiie et e e st e e e s anraeeas

N O CU T B oo,

cho nguoi co tén dudi day:

HO, COTE @@IM, BN .ttt ettt ettt e
Ngay, thang, NAM SINN: ...oooiiiiii e e e e e e e e s st eeeas
Gigi tinh: @, DANOC: @, Qudctich: @ .o,

N OT G T D oo i,

DA GANG KT ©) oottt ettt et enne

- S

T6i cam doan nhitng noi dung khai trén day 1a dang su that va chiu trach nhiém trude phap luat vé
cam doan cua minh.

P& nghi cap ban sao: c6 L, Khong L]: 6 luong:.......... ban®
Lam tai: ..o, , NQay ........ thang ......... nam .......
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)
Y kién cta nguoi duoc thay doi ho, chir dém, tén Y kién cua cha va me (néu thay déi ho, chir
(néu nguoi do tr du 9 tuoi tré 1én); xac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu ngudi d6 tir du 15 tudi dén dudi 18
tudi)
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Cha thich:

) Ghi 15 tén co quan ding ky viéc thay ddi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc.
’ @ Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua co/khong cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tir.

_Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
tri; néu khong co noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

®) Ghi s dinh danh ca nhan/can cudc cong dan/the can cudce/can cude dién tur (vi
du: Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong c6 s6 dinh danh cé nhén/cén cude cong dan/the cén
cudc/can cude dién tu thi ghi gidy to hop 1€ thay the (hd chiéu...).

“) Ghi 16 ndi dung loai viéc dé nghi ding ky.

Vi glu: thay df)i ho, téq/ cai chinh ph'ém khai vé chit dém cta ngudi me¢/ xac dinh lai
dan tdc/ bo sung phan khai vé ndm sinh cua nguoi cha.

®) Ghi 5 loai viéc ho tich da dang ky trudc day co lién quan.

Vi dy: Da dang ky khai sinh tai Uy ban nhan din phudng A, thanh phd B ngay 05
thang 01 nam 2015, s6 10 quyén s6 01/2015.

© Ghi 5 ndi dung d& nghi thay ddi, cai chinh hg tich, bd sung thong h tich, x4c dinh
lai dan toc.

Vi du: - Pugc thay d6i ho tir Nguyén Vin Nam thanh Vi Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976.
N pé nghi danh déu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sd luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC THUC HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HOQ TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé ngudi yéu ciu ding ky thay doi, cai chinh, b sung théng tin hd tich, xac
dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay cap, co quan cip; ban chyup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ vo1 nguoi dugce thay dbi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc.
II. Théong tin vé ngudi c6 ndi dung thay doi

(6) Ho, chitr dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gioi tinh;

(9) Dan tdc;

(10) Quédc tich;

(11) Sé dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay cap, co quan cip; ban chyup dinh kém;

(13) Noi cu tra: (noi thudng tri/noi tam tri/noi dang sinh séng).

II1. Thong tin vé ndi dung dé nghi ding ky thay doi, cai chinh, b6 sung théng tin h tich,
xac dinh lai dan tgc

(14) Tén loai Gidy to ho tich da dang ky (s, quyén s6, ngdy, thang, nim dang ky);

(15) Noi dung dé nghi thay d6i, cai chinh ho tich, bd sung théng ho tich, xac dinh lai dan toc;
(16) Ly do thay doi, cai chinh h¢ tich, bo sung thong h tich, xac dinh lai dan toc;

(17) Bé nghi cép ban sao:

o Co

S6 lwong ban sao yéu cau...

o Khong

(18) Phuong thirc nhan két qua:
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o Truc tiép

o Truc tuyén (ban dién tir s& dugc giri v& Kho quan 1y dir liéu cta c4 nhan/dja chi thu dién
tu/thiét bi sd/dién thoai ciia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(19) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung sy that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu tra da duoc khai thac tir Co s¢ di
liu qudc gia vé dan cu, duoc hé théng dién ty dong thi khong phai xudt trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc

cung cép thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé thong thong qua viée xac
thuc dién tir theo quy dinh.
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27. Thi tuc ghi vao Sé hé tich viéc két hon caa cong dan Viét Nam da
dwoc giai quyét tai co quan c6 thaAm quyén cia nwéc ngoai

Trinh tw thuc hién:

- Néu Iya chon hinh thic nép hd so truc tiép, ngudi yéu cau ghi vao S6 ho
tich viéc két hon da duogc giai quyét tai co quan c6 tham quyén cta nudc ngoai
(Sau day goi la ghi chu két hon) nop hd so ghi chd két hén tai Trung tim Phuc vu
hanh chinh cong cé tham quyen nop 1& phi néu thudc truong hop phai nop Ié ph|
ghi chi két hon, nop phi cap ban sao Trich luc ghi chi két hon néu c6 yéu cau cap
ban sao Trich luc ghi chd két hon.

- Néu lya chon hinh thiic ndp hd so truc tuyén, nguoi yéu cau ghi chua két
hon truy cap Cong dich vu cong qudc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau ghi cha két hdn truc tuyén cung cap théng tin theo mau ho
tich dién tir tuong tac ghi vao So6 ho tich viéc két hon , dinh kém ban chup hoic
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi théng qua
chtrc nang thanh toan tryc tuyén hoic bang cach thac khac theo quy dinh phap
luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién ti: hodc guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi Yu cau nop hd so truc tuyén),
chuyén hd so dé cong chtec tu phap - ho tich xi 1y;

(ii) Truong hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can
bd sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(iii) Truong hop ngudi yéu cau ghi chi két hén khong bo sung, hoan
thién duoc hod so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 thong béo tir chbi giai quyét yéu cau ghi chi két hon.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so tdi Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chic tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thiy yéu cau ghi cha két hon du diéu kién, khdng thudc truong hop
tir chdi ghi vao s6 viéc két hdn theo quy dinh, trudng hop tiép nhan hd so ghi chi
két hon theo hinh thic truc tiép, thi cong chiic tu phap - ho tich thuc hién ghi vao
S6 ding ky két hon, cap nhat thdng tin ghi chi két hon trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so ghi chi két hdn theo hinh thic truc tuyén, céng
chire tu phép - ho tich gui lai biéu mau Trich luc ghi chi két hon dién tir voi thong
tin day dti cho ngudi yéu cau qua thu dién tir hozc thiét bi s6.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Trich luc ghi chi két hon dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi Yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao So6 dang ky két hon, cap nhat thong tin ghi chi két hon trén Phan
mém dang ky, quan 1y ho tich dién tar ding chung.

- Cong chtrc tu phap - ho tich in Trich luc ghi chd két hén, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén Trung tdm Phuc vu hanh chinh céng dé tra két
qua cho nguoi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ghi chi két hon truc tiép thuc hién hodc ty quyén cho
ngudi khac thuc hién ndp hd so truc tiép tai Trung tAm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hogc ndp hd so truc tuyén tai Cong dich vu cong quéc
gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai ghi cht két hon theo mau (néu nguoi yéu cau lya chon ndp hd so
theo hinh thirc truc tiép hodc giri hd so qua hé théng buu chinh hodc giri hd so qua
hé thong buu chinh);

- MAu ho tich dién tir twong tac ghi vao SO ho tich viéc két hon (néu nguoi
yeéu cau lva chon nop hd so theo hinh thire truc tuyén);

- Nguoi yéu cau ghi chi két hén thyc hién viéc nop/xuat trinh (theo hinh
thirc tryc tiép) hoac tai 1én (theo hinh thuc tryc tuyén) cac giay to sau:

* Gidy to phai nop:

- Ban sao gidy to ching nhan viéc két hon do co quan co thim quyén cua
nudc Ngoai cap;

- Néu cdng dan Viét Nam di ly hon hodc huy viéc két hon tai co quan co
thAm quyén nudc ngoai thi phai nop Trich luc vé viéc da ghi vao S6 ho tich viéc
ly hén hoac hay viéc két hon (Trich luc ghi chd ly hon).
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- Vian ban ay quyén (duoc chiing thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién ghi chd két hén. Truong hop ngudi duoc uy
quyén la dng, ba, cha, me, con, vog, chong, anh, chi, em rudt cia nguoi uy quyén
thi van ban uy quyén khdng phai chiing thuc.

* Gidy to phai xuét trinh:

- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhan cin cudc hodc cic gidy to khac co dan anh va thong tin c4 nhin do
co quan cd thAm quyén cip, con gia tri str dung (sau ddy goi tit 1a gidy to tuy
than) dé chirng minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (so,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién i, Co s& dir lidu quo”'c gia vé
dan cu hodc co so dir liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin c4 nhan trong cac gidy to ndy da c6 trong Co so
dir liéu quéc gia vé dan cu, Co s dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan ding ky ho tich khong thé khai thac dwgc thong tin vé noi cu tra cua
cOng dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghj dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dit liéu qudc gia
vé dan cu bang cac phuong thirc ndy thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.
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- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc chimg thuce tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau day goi 14 ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy t& duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va
ky xac nhan, khong duoc yéu cau nop ban sao gidy to do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu cau ndp ban sao
hodc ban chup gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thac thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Trudng hop cic thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phyc vy hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp céc gidy to 1a thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vy hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hé so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip dugc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu wdc qubc té ma Viét Nam 1 thanh vién.

S6 lrgng ho so: 01 bd

Thoi han gidi quyét: 05 ngay 1am viéc, trudng hop phai xac minh thi
thoi han giai quyét khong qué 08 ngay lam viéc.

P6i twgng thue hién thi tuc hanh chinh: C4 nhan
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Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cip x4 noi cu tra ctia cdng dan Viét Nam.

Co gquan thue hién tha tuc hanh chinh:

Cong chire tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cép xd xem xét, quyét dinh.

Co quan phdi hop: Co quan quan 1y Co sé dit lidu qubc gia vé dan cu.

Két qua thwe hién thii tuc hanh chinh:

- Trich luc ghi chi két hon (ban chinh); ban sao Trich luc ghi cha két hon
(truong hop yéu cau cap ban sao Trich luc ghi cha két hon).

- Ban dién tir Trich luc ghi cha két hon (Ban dién tir s& tu dong gl vé
Kho quan 1y dit liéu dién tir clia ca nhan/dia chi thu dién ti/thiét bi so6/dién thoai
clia nguoi yéu cau sau khi di hoan tat thl tuc ghi chua két hon tai co quan ding
ky ho tich).

Phi, & phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién I& phi cho nguoi thuoc gia dinh c6 cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc ghi cht két hdn (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Mau don, mau to khai:

+ T& khai ghi cht két hon (néu ndp hd so theo hinh thirc truc tiép hoic giri
hd so qua hé théng buu chinh):

+ MAau hé tich dién tir twong tac ghi vao S6 ho tich viéc két hon (néu nop
hd so theo hinh thuc truc tuyén).

Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

- Viéc két hon giira cong dan Viét Nam voi nhau hoic véi nguoi nude
ngoai da duoc giai quyét tai co quan c6 tham quyén cia nudc ngodi & nudc
ngoai dugc ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap tng du
diéu kién két hon va khong vi pham diéu cAm theo quy dinh cua Luat Hon nhan
va gia dinh Vi¢t Nam.

- Néu vao thoi diém ding ky tai co quan c6 thim quyén nudc ngoai, viec
két hon khong dap tung diéu kién két hon, nhung khong vi pham diéu cam theo
quy dinh ctia Luat Hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua da duoc khic phuc hoic viéc ghi chi két hon la
nham bao vé quyén loi ciia cong dan Viét Nam va tré em, thi viéc két hon ciing
duoc ghi vao Sé ho tich.

* Yéu ciu ghi chua két hon bi tir choi trong cac truwong hop sau:

- Viéc két hon vi pham diéu cAm theo quy dinh ctia Luat Hon nhan va gia dinh.

- Cong dan Viét Nam két hon v6i nguoi nude ngoai tai co quan dai dién
ngoai giao, co quan dai di¢n lanh sy nudc ngoai tai Viét Nam.
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Cin cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dix lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sta ddi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vyc hd tich, quéc tich, chimg thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phi quy dinh
vé phan dinh thaAm quyén cta chinh quyén dia phuong 02 cap trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit liéu;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s& 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phép stra d6i, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truéng Bo Tu phap ban hanh, huéng dan s dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truang Bo Tu phap quy dinh chi tiét thi hanh mot s6
didu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:
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- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 cia Bd truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nuéc cua Bo Tu phap;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai théc, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xéac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truéng Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé tryc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng dan vé phi va Ié phi thuoc tham quyén
quyét dinh ctiia Hoi dong nhan dan tinh, thanh pho truc thudc Trung uong.

Ghi chd: Phan chit in nghiéng la noi dung sira doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

boc lap - Tw do - Hanh phuc

TO KHAI GHI CHU KET HON

IR QU D) et
Ho, Chit d8m, T8N MEUOT YEU CAU ......ovevveeceeeeceeeeeeeee ettt en e
Ngay, thang, NAM SINN: ....c.oiiiiiiieece et e ee et e b e e ssaesebeesteaseeensae eeesbeesrees
INOT CU T @) ettt
GIAY tO TUY thAN: @) et

Pé nghi co’ quan ghi vao so6 viéc két hon sau diy:

Ho, chir dém, ten bén nir: ... Ho, chir dém, tén bén nam: ............cccceeveee.
Ngay, thang, ndm sinh: ..........cccocoiiiinnn. Ngay, thang, ndm sinh: ...,
Dantoc: @ Qudc tich: @ ..o Dantoc: @i, Qudc tich: @ .....o.........
NOT U D e, NOT U @ e
Gidy to tly than: @ Lo, Gidy to tly than: @ Lo,
DA dANG KT KEE QBN LA™ ...ttt
........................................................................................... Y R
cap ngay........ thang ...... 172101 PO PP PPUTP R TTPOPPPPPPRPP

Trude khi két hon 1an nay chua ting két hon/da tung két hon nhung hon nhan da chdm dat®:
T6i cam doan nhitng ndi dung khai trén ddy la ding su that va chiu trach nhiém trude phap luat vé
cam doan cua minh.

Lamtai: ...l ngay ... thang ....... nam ........

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi Cép bén Sa0(6): Cé D, Khéng D --------------------------------------------------

S6 lwong: ....... ban
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Ch thich:
) Ghi 13 tén co quan thyc hién ghi cha két hon.

@ Chi ghi trong truong hop ngudi yéu ciu ding ky ho tich chua c6/khong cung cip s6
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudce dién tur.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri;
néu khéng c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tré; trudng hop khong co
noi dang ky thuong tri va noi dang ky tam trd thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién tir (vi du:
Can cudc cdng dan s6 025188001010 do Cuc Canh s&t QLHC vé TTXH cap ngay
20/11/2021). Trudong hop khdng c6 sé dinh danh c4 nhan/can cudc cdng dan/thé can cudc/cin
cude dién tir thi ghi gidy to hop 1¢é thay thé (ho chiéu...).

“) Ghi tén co quan, tén qudc gia nudc ngoai di dang ky két hon, tén loai gidy to chung
nhan viéc két hon do co quan c6 thim quyén nudc ngodi cap, sé (néu co) va ngdy, thang nim
cap gidy to d6. Vi du: Pang ky két hon tai Cong hoa Phéap, Gidy chang nhan két hon sb
0A3456 cap ngay 08/3/2016.

A

®) Truong hop chua ting két hon thi ghi ré “Chua ting két hon”. Trudng hop da ting
két hon thi ghi & cin cir chdm dt quan hé hon nhan. Néu cin ctir cham dat quan hé hdn nhan
1a ly hdn thi ghi rd hinh thire vin ban ly hdn, ngay c6 hiéu luc, tén co quan cap.

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC KET HON
I. Thong tin vé ngudi yéu cau
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

I1. Théng tin ngwoi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhén;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cude/Can cude dién tir/Gidy to
hop 16 thay thé); sd, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II1. Théng tin ngwdi chong

(12) Ho, chir d¢m, tén;

(13) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Quédc tich;

(16) S6 dinh danh ca nhan;

(17) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cude/Can cude dién ti/Ho
chiéu/Gidy to hop 1é thay thé); sd, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(18) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng).
IV. Thong tin vé viéc két hon
(19) Noi dang ky két hon: tén co quan, tén qudc gia di dang ky két hon;

(20) Gidy to ching nhan viéc két hon do co quan co thim quyén nudc ngoai cép (sd, ngay,
thang nim cép);

(21) Tinh trang hén nhan trude khi két hon lan nay;
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(22) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

o0 Khong

(23) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc guri vé Kho quan 1y dit liéu dién tir ciia c4 nhan/dija chi thu
dién tir/thiét bi sb/dién thoai cia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that, chiu hoan toan trach nhiém
trude phap luat vé ndi dung cam doan cua minh.

* Truong hop céc thong tin vé gidy to ching minh noi cu trii ¢3 duoc khai thac tir Co s¢ di
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gid, phat, gidy, ngay thing nim) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thong thong qua viée xac
thuc dién tr theo quy dinh.
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28. Thir tuc ghi vao Sé hd tich viéc ly hon, hay viéc két hon caa cong
dan Viét Nam da dwoc giai quyét tai co' quan c6 tham quyén ciia nwéc ngoai

Trinh tw thuc hién:

- Néu Iya chon hinh thirc nép hé so truc tiép, ngudi yéu cau ghi vao So ho
tich viéc ly hén, hay viéc két hén da duoc giai quyét tai co quan c6 thim quyén
clia nuGc ngoai (Sau day goi 1a ghi cha ly hén) nop hd so ghi cha ly hén tai
Trung tdm Phuc vu hanh chinh ¢éng c6 tham quyén; nop 1& phi néu thude trudng
hop phai nop 18 phi ghi chd ly hdn, nop phi cap ban sao Trich luc ghi chd ly hén
néu co yéu cau cap ban sao Trich luc ghi cha ly hén.

- Néu lya chon hinh thirc nép hd so truc tuyén, nguoi yéu cau ghi cha ly
hon truy cap Cong dich vu cong qudc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau ghi chd ly hén truc tuyén cung cap théng tin theo mau ho
tich dién tir twong tac ghi vao So6 ho tich viéc ly hdn, dinh kém ban chup hosc
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi théng qua
chtrc nang thanh toan tryc tuyén hoic bang cach thac khac theo quy dinh phap
luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién ti: hodc guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi Yu cau nop hd so truc tuyén),
chuyén hé so dé cong chirc tu phap - ho tich xir Iy; truong hop tiép nhan hd so
tai Trung tm Phuc vu hanh chinh cdng cip tinh, can b tiép nhan hd so chuyén
ho so dén Uy ban nhan dan cap xa ¢ tham quyén xir ly.

(ii) Truong hop hd so chua dy du, hop 1é thi can bo tiép nhan hé so théng
bao cho ngudi Yéu cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can
bo sung dé nguoi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Néu ngudi yéu cau ghi chi ly hon khéng bé sung, hoan thién duoc
hd so thi bdo cdo Lanh dao Trung tm Phuc vu hanh chinh céng cé vin ban ti
chéi giai quyét yéu cau ghi chd ly hon.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
Ié cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can b sung, hoan thién hoic khéng du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t¢i Trung tdm Phuc vy hanh chinh cdng dé thong bao cho ngudi nop hd so
— thuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am ré hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
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tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoic gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay yéu cau ghi chd ly hén 1a phi hop quy dinh phap luat, viéc ly
hon, hay viéc két hdn khdng thudc truong hop c6 don yéu cau thi hanh tai Viét
Nam hoic c6 don yéu cau khéng cong nhan tai Viét Nam duoc dang tai trén Cong
thong tin dién tir cia Bo Tu phép, trudong hop tiép nhan ho so ghi chii ly hon theo
hinh thic truc tiép, thi cong chiic tu phap - ho tich thuc hién ghi vao So6 ghi chd ly
hon, cap nhat théng tin ghi chd ly hén trén Phan mém ding ky, quan Iy ho tich
dién tir dung chung.

Truong hop tiép nhan hé so ghi ch ly hon theo hinh thic truc tuyén, céng
chire tu phap - ho tich giri lai biéu mau Trich luc ghi chd ly hon dién ti véi thong
tin day dt cho ngudi yéu cau qua thu dién tir hozc thiét bi s6.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cua cac
thong tin trén biéu mau Trich luc ghi cha ly hon dién tir va xac nhan (t6i da mot
ngay). , \ , Je \

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoac khdng
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 ghi chd ly hén, cap nhat théng tin ghi chd ly hén trén Phan mém
dang ky, quan ly hd tich dién tr dung chung.

- Cong chtre tu phap - ho tich in Trich luc ghi chid ly hon, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén Trung tam Phuc vu hanh chinh cong dé tra két
qua cho nguoi yéu cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau ghi chl ly hon tryc tiép thyc hién hodc uy quyén cho
ngudi khac thuc hién ndp hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hodc ndp hod so truc tuyén tai Cong dich vu cong qubc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan ho so:

- To khai ghi cha ly hon theo mau (néu nguoi yéu cau lya chon ndp hd so
theo hinh thirc tryc tiép hodc giri ho so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tic ghi vao S6 ho tich viéc ly hon (néu ngudi
yéu cau lva chon ndp hd so theo hinh thire truc myén).

- Ngudi yéu cau ghi chi ly hén thyc hién viéc nop/xuat trinh (theo hinh
thire truc tiép) hoic tai 1én (theo hinh thuc truc tuyén) cac giay to sau:

* Gidy to phai nop:
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- Ban sao Ban an, quyét dinh ly hon, huy két hon, vin ban thoa thudn ly
hon hodc gidy to khac céng nhin viée ly hén do co quan co thim quyén cua
nudc ngoai cép da co hiéu lyc phap luat;

- Van ban uy quyén (dugc chiing thuc) theo quy dinh cua phéap luét trong
truong hop ty quyén thyc hién ghi chd ly hén. Trudng hop ngudi duoc uy
quyén 1a ong, ba, cha me, con, vo, chdng, anh, chi, em rudt clia nguoi Gy quyén
thi van ban iy quyén khong phai ching thuc.

* Gidy to phai xuét trinh:

- Ho chiéw/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chting nhan cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau ddy goi tit la gidy to tuy
than) dé chimg minh vé nhan than khi lam thi tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé cin cuée, Cin
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (5o,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trdch nhiém tra ciru théng tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co s& dir lidu quo”'c gia vé
dan cu hodc co so dir lieu khac co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoC khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin ca nhan trong cac gidy to ndy di c6 trong Co so
dir liéu quéc gia vé dan cu, Co s dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chitng minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chitng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lua chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tra cia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop c& nhan lva chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
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hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc chimg thuce tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy td nay, bao gom ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thdng tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Trudng hop cic thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vy hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hé so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu ciu dang ky ho tich khong cung cp dugc gidy to
theo quy dinh hodc gidy td ndp, xuét trinh bi tdy x0a, sta chita, lam gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu wdc qudc té ma Viét Nam 1a thanh vién.

S6 hrgng ho so: 01 bd
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Thoi han gidi quyét: 05 ngay 1am viéc, trudng hop phai xac minh thi
thoi han giai quyét khong qua 08 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip xi noi da dang ky két hon hoac ghi vao S6 ho tich
viéc két hon trude day thuc hién ghi chd ly hon.

Truong hop viéc két hon hodc ghi chi viéc két hon trude day thuc hién
tai S& Tu phap thi viéc ghi chi ly hdn do Uy ban nhan dan cép xa noi cu tra cta
cong dan Viét Nam thuc hién.

Truong hop cong dén Viét Nam khong thuong trd tai Viét Nam thi viéc
ghi ch ly hdn do Uy ban nhan dan cap x4 noi cu tr trudc khi xuat canh cta
cong dan Viét Nam thuc hién.

- Cong dan Viét Nam tir nuéc ngoai vé thuong tri tai Viét Nam cé yéu
cau ghi chd ly hdn ma viéc két hon trude diy duoce dang ky tai Co quan dai dién
hoic tai co quan c6 tham quyén nudc ngoai thi viéc ghi chd ly hdn do Uy ban
nhan dan cip xa noi cong dan Viét Nam thuong tri thuc hién.

- COng dan Viét Nam cu tri & nudc ngodi ¢d yéu cau ghi cha ly hon dé
két hén méi ma viéc két hon trude day dugc ding ky tai Co quan dai dién hoac
tai co quan co tham quyén nuéc ngoai thi viéc ghi cha ly hén do Uy ban nhan
dan cép x4 noi tiép nhan hd so két hdn mai thuc hién.

- Truong hop cong dan Viét Nam khong thuong trd tai Viét Nam co yéu
cau ghi vao S6 ho tich viéc ly hon dé 1am tha tuc dang ky két hén mai tai co
quan c6 tham quyén ciia Viét Nam, thi thuc hién tai Uy ban nhan dan cip xa noi
d3 dang ky két hon trude ddy hoic noi ding ky két hdn méi.

Co quan thyue hién thi tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cap xa xem xét, quyét dinh.

Co quan phéi hop: Co quan quan 1y Co s dit liéu qudc gia vé dan cu

Két qua thure hién thia tuc hanh chinh:

- Trich lyc ghi chu ly hon (ban chinh), ban sao Trich luc ghi cht ly hon
(truomg hop yéu cau cip ban sao Trich luc ghi chd ly hon).

- Ban dién tir Trich luc ghi chu ly hon (Ban dién tir s& tu dong giri vé Kho
quan 1y dit liéu ctia ca nhan/dia chi thu dién ti/thiét bi s6/dién thoai cua ngudi
yéu cau sau khi da hoan tat tha tuc ghi cha ly hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién 1¢ phi cho ngudi thudoc gia dinh co6 cong véi cach mang; nguoi
thudc hd nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich lyc ghi chd ly hon (néu ¢ yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.
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MAu don, mau to khai:

+ T khai ghi cha ly hén theo mau (néu nop hé so theo hinh thuc truc tiép
hozc guri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac ghi vao Sé ho tich viéc ly hon (néu nop ho
so theo hinh thirc truc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

- Ban 4n, quyét dinh ly hon, hity két hon, van ban thoéa thuan ly hon di co
hiéu lyc phap luat hodc gidy to khac cong nhan viéc ly hon do co quan c6 thim
quyén ctia nudc ngoai cap khong vi pham quy dinh ctia Luat Hon nhan va gia dinh.

- Viéc ly hon, hay két hon cta cong dan Viét Nam do co quan c6 tham
quyén nudc ngoai giai quyét khong thudc truong hop co6 don yéu cau thi hanh
tai Viét Nam hodc c6 don yéu cau khong cong nhén tai Viét Nam.

- Cong dan Viét Nam da ly hon, hiy viéc két hon ¢ nudc ngoai, sau d6 vé
nuéc thuong tra hodc lam thi tuc dang ky két hon mdi tai co quan c6 thim
quyén ctia Viét Nam thi phai ghi cha ly hon. Trudng hop d3 nhiéu lan ly hon
hodc huy viéc két hon thi chi lam thu tuc ghi cha 1an ly hon, hay viéc két hon
gan nhat.

Cin ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 didu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuec;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cét giam, don gian héa tha tuc hanh chinh dya trén dit liéu:

- Ngh; dinh s6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mot s6 Nghi dinh dé cat giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho tich;
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- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé& Co s dit liéu hd
tich dién tir, diang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 ctua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén caa chinh quyén dia phuong 02 cap va
phan cip trong linh vuc quan 1y nha nuwéc cta Bo Tu phép;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xéc nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo trudong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truéng Bo Tai
chinh sta d6i, bo sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va lé phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 1a noi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phac

TO KHAI GHI CHU LY HON

IR QU D) oo

Ho, Chit dém, tBN NEUWOT YBU CAU ....ccc.cccccooeeeecceeeeeeseeeee oo eeseeee s
Ngay, thang, NAM SINRN: ...
DS ST ot S

Quan hé Vi ngudi GUQC ghi CRU: ..o
Pé nghi ghi vao s6 hd tich viéC @.........cc.cccvvvvevrennen. da dwoc giai quyét tai co quan c6
thAm quyén céia nwéc ngoai cho ngudi dwéi day:

Ho, Chit d@m, TBN: ..ot reene e
Ngay, thang, NAM SINN: .....ocoiiii e
Gigi tinh: @, DaN toC: @, Quédc tich: @i,
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Da e, véi 6ng/ba:

HO, CRit @M TEN: ..o
Ngay, thang, NAM SINN: ..o
Gidi tinh: @, DAN tOC: @ e Quédc tich: @

.................................................................................... CAp NQAY...... thang ... nAM ...
T6i cam doan nhirng ndi dung khai trén day la dtng su that va chiu trach nhiém trudce phap
luat vé cam doan ctia minh.
Lamtai: ...................., ngay ....... thang ....... nam ........
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

P& nghi céip ban sao®: €6 L], Khong ]
S6 luong: ... ban
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Chd thich:

) Ghi rd tén co quan thuc hién ghi chd ly hon.

@ Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua c6/khong cung cip
sb dinh danh c4 nhan/can cudc cdng dan/thé can cudc/can cude dién ti.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tru;
néu khong c6 noi dang ky thudng trd thi ghi theo noi diang ky tam tra; truong hop khong
¢6 noi dang ky thuong trt va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién ti (Vi
du: Can cudc cdng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Trudng hop khong c6 sé dinh danh ca nhan/can cudc cdng dan/thé cin
cudc/can cude dién tir thi ghi gidy to hop Ié thay thé (ho chiéu...).

“ Ghi r8 loai viéc thyc té: ly hon hodc hay viéc két hon.

®) Ghi rd tén loai gidy to (Ban an/quyét dinh/ thoa thuan/cac hinh thic khac), 6, tén
co quan, ngdy thang ndm cap gidy to ching minh viéc ly hdn/huay viéc két hon.

©) Ghi 15 tén co quan nude ngoai da giai quyét ly hon/hay két hon.

() p& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC LY HON

I. Thong tin vé ngudi yéu cau
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); sd, ngdy, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng);
(5) Quan hé véi nguoi duge ghi chu;

(6) D& nghi ghi cha (lwa chon 1 trong 2 loai viéc):

o Ly hon

0 Hiy viéc két hon

I1. Thong tin bén nir

(7) Ho, chit dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(9) Dan tdc;

(10) Quédc tich;

(11) Sé dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(13) Noi cu trt hién nay (noi thuong tri/noi tam trd/noi dang sinh song);

(14) Noi cu tra trude khi xuat canh;

(15) Noi ding ky két hon trude day.

I11. Thong tin bén nam

(16) Ho, chir dém, tén;

(17) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(18) Dan tdc;

(19) Quédc tich;

(20) S6 dinh danh cé nhén;

(21) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Gidy to hop 1é thay thé); sO, ngay, thang, ndm cap, co quan cp; ban chup dinh kém.
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(22) Noi cu trt hién nay (noi thudng tri/noi tam tra/noi dang sinh song);
(23) Noi cu tra trude khi xuét canh;

(24) Noi ding ky két hon trude day.

IV. Théng tin vé viéc ly hon

(25) Noi ly hon/hity viée két hon: tén co quan, tén qudc gia nudc ngoai

(26) Gidy to chimg minh viéc ly hon (Ban an/Quyét dinh/Gidy to hop 1& khac; sb, ngay,
thang, nim cap);

(27) Bé nghi cap ban sao:

o Co

S6 lwgng ban sao yéu cau:...

o Khong

(28) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban di¢n tu sé duoc guri vé Kho quan ly dir liéu cua ca nhan/dia chi thu dién
tt/thiét bi sd/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(29) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that, chiu hoan toan trach nhiém
trude phap luat vé ndi dung cam doan cua minh.

* Trudng hop céc thong tin vé gidy t& chimg minh noi cu tri dd duoc khai thac tir Co so dit
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xudt trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim hoan tat viéc
cung cip thong tin); ngudi yéu cau trude d6 da dang nhap vao hé théng thong qua viée xéac
thuc dién tir theo quy dinh.
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29. Tha tuc ghi vao S6 h@ tich viéc hd tich khéc caa cong dan Viét
Nam di dwoc gidi quyét tai co quan c6 thAm quyén cia nwéc ngodi (khai
sinh; giam h9; nhan cha, me, con; xac dinh cha, me, con; nudi con nudi;
khai tir; thay déi h tich)

Trinh tw thuc hién:

- Néu lya chon hinh thtrc nop hd so truc tiép, nguoi yéu cau ghi vao S6 ho
tich viéc khai sinh; giam ho; nhan cha, me, con; xac dinh cha, me, con; nudi con
nudi; khai tir; thay doi ho tich da duoc giai quyét tai co quan c6 thim quyén cua
nudc ngodi (Sau day goi la ghi vao S6 ho tich cac viéc ho tich khac) nop hd so ghi
vao So ho tich cac viéc ho tich khac tai Trung tdm Phuc vu hanh chinh cong c6
tham quyén; nop 1é phi néu thude trudng hop phai nop I1é phi ghi vao Sb ho tich
cac viéc ho tich khac; nop phi cap ban sao Trich luc ho tich, ban sao Gidy khai sinh
twong (tng néu ¢ yéu cau.

- Néu lua chon hinh thirc nop hé so truc tuyén, ngudi yéu cau ghi vao So6
ho tich cac viéc ho tich khac truy cap Cong dich vu cong qudc gia hoic Ung
dung dinh danh quéc gia.

Ngudi yéu cau ghi vao S6 ho tich cac viéc ho tich khac truc tuyén cung cap
thdng tin theo miu ho tich dién tr twong tic ghi vao S6 hd tich viéc khai
sinh/khai ti/nudi con nudi/giam ho, nhan cha, me,con/mau ho tich dién tir tuong
tac ghi vao S6 ho tich cac viéc ho tich khac , dinh kém ban chup hoic ban sao
dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1é phi thdng qua chirc ning
thanh toan truc tuyén hoic bang cach thic khac theo quy dinh phap luat, hoan
tat viéc nop hd so.

- Can bo tiép nhan hé so tai Trung tim Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh x4c, day du, thdng nhat, hop 18 cua hod so.

(i) Truong hop hé so day du, hop 18 thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gid thi c6 Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc
tiép theo (néu nguoi yéu cau nop hd so truc tiép) hoac giri ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu nguoi yeu cau nop ho so truc tuyén); chuyén hd so dé
cong chic tu phap - ho tich xa ly; truong hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh céng cap tinh, can bé tiép nhan hd so chuyén hd so dén Uy
ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua day du, hop 18 thi can bo tiép nhan ho so
thdng bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, noi
dung can b sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai budc (i);

(iii) Truong hop ngudi yéu cau ghi vao S6 ho tich cac viéc ho tich khac
khong bd sung, hoan thién duoc hd so thi can bo tiép nhan hd so bao cdo Lanh
dao Trung tdm Phuc vu hanh chinh c6ng c6 théng béo tir chdi giai quyét yéu
cau ghi vao S6 ho tich cac viéc ho tich khac.
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- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém),

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
_ thuc hién lai budc (i) hoac (iii):

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chuc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ré 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tiép), hoic giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhan qua
dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

+ Néu thay yéu cau ghi vao S6 ho tich viéc ho tich khac du diéu kién, phu
hop quy dinh phép luat, trudng hop tiép nhan hd so ghi vao So6 ho tich cac viéc
ho tich khéc theo hinh thac tryc tiép, thi cong chiic tu phap - ho tich thuc hién ghi
ndi dung ghi chl vao S6 ho tich, cap nhat thong tin ghi vao S6 ho tich cac viéc ho
tich khac trén Phan mém ding ky, quan ly ho tich dién tir ding chung.

Trudng hop tiép nhan hd so ghi vao S6 ho tich cac viéc ho tich khac theo
hinh thirc truc tuyén, cdng chiic tu phap - ho tich gui lai biéu mau Trich luc ghi
vao So ho tich viéc khai sinh/Trich luc ghi vao S6 ho tich céc viéc ho tich khéc
dién tir cho nguoi yéu cau qua thu dién tir hoic thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc ghi
vao so ho tich cac viéc ho tich khac dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hoi sau thai han mot ngay thi cdng chirc tu phap - ho tich thyc hién ghi
ndi dung ghi chd vao S6 ho tich, cap nhat thng tin ghi vao S6 ho tich cac viéc
ho tich khéc trén Phan mém dang ky, quan Iy ho tich dién tar ding chung.

- Cong chtic tu phap - ho tich in Trich luc ghi vao S6 hé tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén t6i Trung thm Phuc vu hanh chinh cong dé tra két qua
cho ngudi yéu cau,

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau ghi vao SO ho tich cac viéc ho tich khac truc tiép thuc
hién hodc iy quyén cho ngudi khac thuc hién ndp hd so truc tiép tai Trung tam
Phuc vu hanh chinh cong, giri qua hé théng buu chinh hodc ndp hd so truc tuyén
tai Cong dich vu coéng qudc gia (https://dichvucong.gov.vn) hoic Ung dung
dinh danh quéc gia.
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Thanh phan hé so

- To khai ghi vao S6 hé tich viéc khai sinh/To khai ghi vao Sb ho tich
viéc khai ta/To khai ghi vao S6 ho tich viéc nudi con nudi/To khai ghi vao Sé
ho tich viéc giam ho, nhan cha, me, con/Td khai ghi vao S6 hé tich céc viéc ho
tich khac theo mau (néu ngudi yéu cau lua chon ndp hé so theo hinh thuc tryc tiép
hozc guri hd so qua hé théng buu chinh);

- Mau ho tich dién tir tuong tac ghi vao Sb ho tich viéc khai sinh/khai
tr/nudi con nudi/giam hod,nhan cha, me,con/ Mau hé tich dién tir twong tac ghi
vao SO ho tich cac viée ho tich khac (néu nguoi yéu cau lya chon nop ho so theo
hinh thirc truc tuyén).

- Nguoi yéu cau ghi vao S6 ho tich céac viéc ho tich khac thuc hién viec
nop/xuat trinh (theo hinh thirc tryc tiép) hoac tai 18n (theo hinh thic truc tuyén)
C4cC gidy to sau:

* Giay to phai nop:

- Ban sao giéy to ching minh viéc ho tich da duoc giai quyét tai co quan
c6 tham quyén cta nudc ngoai.

- Vian ban oy quyén (dugc ching thyuc) theo quy dinh cta phap luat trong
truong hop Uy quyén thuc hién ghi chd. Truong hop nguoi duge uy quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban uy quyén khong phai chtng thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé can cude/Can cude dién ti/Gidy
chtrng nhan cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau ddy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan ding ky
ho tich.

Trwong hop gidy to tuy than sir dung la: H¢ chiéu, Thé can cuée, Can
cuéc cong dan, Gidy chitng nhdn can cwée thi nguoi c6 yéu cdu dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (sé,
ngay/thang/nam cdp), co quan dang ky ho tich c6 trach nhiém tra cieu théng tin
théng qua két néi véi Co sé dir liéu hé tich dién tir, Co 56 diF liéu quoc gia vé
ddn cuw hodc co sé dit lidu khdc c6 lién quan dé doi chiéu, khai thdc dit liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khong ddy di, khéng chinh xdc thi co quan ding ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh bdn chinh gidy to dé chitng minh, dong thoi dé
nghi ngueoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co so dir
liéu theo quy dinh cua phap ludt.

Truong hop cac thdng tin ca nhan trong cac gidy to nay da co trong Co so
dir liéu quéc gia vé dan cu, Co sé dir liéu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khéng thé khai thac dugc thong tin vé noi cu tra cua



335

cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to chimg minh noi cu tra di duoc khai thac tir Co s¢ dit lidu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- C& nhan c¢6 quyén lya chon thuc hién tha tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tr; noi cu tria ctia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop c& nhan lya chon thuc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip xa noi thuong tri
hodc noi tam trG thi Uy ban nhan dan cap xi noi tiép nhan yéu cau cd trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu cau diang ky ho tich co thé nop ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cdp tir s6 gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cdu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Di voi gidy to xuat trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xudt trinh, khong dugc yéu ciau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh cta phap luat ho tich, khong dugc yéu ciu nguodi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chir dém, tén; ngay, thang, nam sinh; sb dinh danh ca nhan/thé can
cudc cong dan/thé cin cudc/cin cude dién tir. Truong hop cac thong tin can
khai thac khdng cd trong Co s& dit liéu qudc gia vé dan cu thi d& nghi ngudi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp céc gidy to 1a thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
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dang ky ho tich khdng lya chon nhan két qua tai Trung tm Phuc vu hanh chinh
cong thi ngudi yéu cau ding ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cu dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hiy bo két qua ding ky ho tich.

- Gidy t& do co quan c6 thim quyén ciia nudc ngoai cdp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phép hoéa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

S6 hrgng ho so: 01 bd

Thoi han giai quyét: Trong ngay tiép nhan ho so, truong hgp nhan ho so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép
theo. Trong trudng hop phai xac minh thi thoi han giai quyét khong qua 3 ngay
lam viéc.

Poi twong thue hién thii tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip x4 noi cu tri ciia cong dan Viét Nam ghi vao Sb
hd tich viéc khai sinh; gidm hd; nhan cha, me, con; xac dinh cha, me, con; nudi
con nudi; thay d6i ho tich di duoc giai quyét tai co quan ¢ tham quyén clia nudc
ngoai.

- Uy ban nhan dan cip x3 noi cu tri cta ngudi ¢ trach nhiém khai tir ghi
vao SO hd tich viéc khai tir dd duoc giai quyét tai co quan c6 tham quyén cua
nudc ngoai.

Co quan thyue hién thi tuc hanh chinh:

Cong chtc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cap xa xem xét, quyét dinh.

Co quan phéi hop: Co quan quan 1y Co s dit liéu qudc gia vé dan cu

Két qua thwe hién thii tuc hanh chinh:

- Trich lyc ghi vao S6 h¢ tich viéc khai sinh/Trich luc ghi vao S6 ho
tich cac viéc ho tich khac (ban chinh), ban sao Trich luc ghi vao S6 ho tich
viéc khai sinh/ban sao Trich luc ghi vao SO hd tich cac viéc ho tich khac
(truong hop yéu cau cip ban sao Trich luc ghi vao S6 ho tich viéc khai
sinh/ban sao Trich luc ghi vao S6 hd tich céc viée ho tich khac).

- Ban dién to Trich luc ghi vao s6 ho tich viéc khai sinh/ Ban dién tur
Trich luc ghi vao s6 ho tich céac viéc ho tich khac (Ban dién tur s€ tu dong guri vé
Kho quan ly dir liéu dién tir ciia ca4 nhan/dia chi thu dién ti/thiét bi s6/dién thoai
ctia ngudi yéu cau sau khi dd hoan tt thu tuc ghi vao S6 ho tich cac viée ho tich
Kh&c tai co quan dang ky ho tich).

Phi, 1€ phi:

- Theo muc thu 1é phi do Hoi ddng nhan dan cip tinh quy dinh.
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- Mién 1¢ phi cho ngudi thudc gia dinh co6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac (néu c6 yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

- T& khai ghi vao S6 hé tich viéc khai sinh; To khai ghi vao S ho tich
viéc khai tir; To khai ghi vao S6 hé tich viéc nudi con nudi; To khai ghi vao Sé
ho tich viéc gidm ho, nhan cha, me, con; To khai ghi vao S6 ho tich cac viéc ho
tich khac (néu nop héd so theo hinh thuc truc tiép hodc gai ho so qua hé thong buu
chinh);

- MAu ho tich dién tir twong tac ghi vao S6 ho tich viéc khai sinh/khai
ti/nudi con nudi/giam ho, nhan cha, me,con/ Mau ho tich dién tir tuong tac ghi
vao So6 ho tich cac viéc ho tich khac (néu nop hd so theo hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng cé

Cin ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bo sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pht quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phép;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cét giam, don gian héa tha tuc hanh chinh dya trén dit liéu:;

- Ngh; dinh sé6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé dir liéu ho
tich dién t, dang ky ho tich truc tuyén;
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- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bd sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cta Bo truang Bo Tu phap quy dinh chi tiét mot s diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap stra d6i, b sung mot sb didu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 ctua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nudc cia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xéc nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng dan vé phi va I phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot s diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B6 Tai chinh hudng dan vé phi va & phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chi in nghiéng 1a noi dung stra doi, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phac

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

NN QUL @) sttt

Ho, Chit dém, tBN NEUOT YBU CAU: .........oooooooeeeccceeoeeeeeeeeecceoeeeeeseee oo
Ngay, thang, NAM SINRN: ...ttt
INOT CU T @ e es st

Quan hé véi ngudi dugce ghi vao S6 ho tich Viec Khai SINN: . .......ooccoocccceeeeeeeeeecccceeeeeeee e
Pé nghi co quan ghi vao S6 hd tich viéc khai sinh cho nguoi c6 tén dwéi day:

HOQ, CNT @@, T8N oo
Ngay, thang, nam sinh: ..., GNi DANG CNTE oo

INOT SINNG oot
QUE QUAN: ..o
Ho, Chir d€m, ten NGWOT ME: ........co.oioeceee s
Nam sinh: @ - DAN tdC: @, QUSC HCh: @ e
INOT CU I @) e e e e e e e e e e eeeeesessee
GHAY T TUY thANT ©) oo ees et
Ho, Chir dém, ten n@Wwol Cha: ..........c..ccoooooiiie s
Nam sinh: @ o DAN t3C: @ e QUAC HCH: @

Pa dugc dang Ky khai SInh t2® ..o

Gidy khai Sinh s6© ..o, CAp NQAY.......... T S,
T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhi¢m truéc phap luat
vé cam doan cta minh.

(71001 721 ngay ... thang ... nam ..

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao Gidy khai sinh ®: C6 |:|, Khong |:|
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Chd thich:
") Ghi 16 tén co quan ghi vao S6 ho tich viéc khai sinh

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khdng cung cip 6
dinh danh ca nhan/can cudc cong dan/can cude dién ta.

Truong hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi dang ky thuong tra;
néu khong c6 noi dang ky thuong trd thi ghi theo noi dang ky tam tra; truong hop khong ¢ noi
dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

) Ghi s6 dinh danh c& nhan/can cudc cong dan/thé can cudc/can cude dién tir (vi du: Can
cuéc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong cé sé dinh danh ca nhan/cin cudc cong dan/thé cin cudc/can cude dién tir
thi ghi gidy to hop 18 thay thé (ho chiéu...).

“ Ghi ddy du ngay, thang sinh cuaa cha, me (néu co).

®) Ghi rd tén co quan, tén qudc gia nudc ngoai di dang ky khai sinh.

©) Ghi sd, ngay, thang, ndm co quan nuéc ngodi cap Gidy khai sinh hoic gidy to co gia tri
trong dwong Gidy khai sinh.

(VP& nghi danh diu X vao 6 néu cé yéu ciu cip ban sao va ghi rd sé luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc
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Ngudi yéu cau
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Chu thich:

) Ghi 13 tén co quan thyc hién ghi vao Sé ho tich viéc khai tir.

@ Chi ghi trong trudng hop nguoi yéu cau ding ky ho tich chua co/khdng cung cip
S0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
trd; néu khong cd noi ding ky thuong trd thi ghi theo noi ding ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi sé dinh danh c& nhan/can cudc cdng dan/thé can cudc/can cude dién tir (vi du:
Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay
20/11/2021). Truong hop khdng c6 sé dinh danh c4 nhan/cin cuéc cdng dan/thé cin
cudc/can cude dién tir thi ghi gidy to hop 1é thay thé (ho chiéu...).

@) Ghi rd tén gidy to ho tich duge co quan c6 thAm quyén nudc ngoai cap.
®) Ghi rd tén co quan nudc ngoai da dang ky khai tu.

©) P& nghi danh diu X vao & néu cé yéu ciu cip ban sao va ghi rd sé luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
KINA GUIE @ oo

Ho, chir dém, tén ngwoi yéu o 10
Ngay, thang, NAM SINN: ..o

NOE CU T 2 oo i

cho nguoi c6 tén dudi day:

HO, CRilt @M, TEN: ..o
Ngay, thang, NAM SINN: ..o
Gigitinh: @ DAN tOC: @ oo QUAC tich: @ e
NOT CU T @)oo

............................................................................................... CAP NQAY.......... thaNG ... NAM oo
T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Lamtai: .............., ngay ... thang ....... nam ........

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao”: Co D, Khoéng |:|

S6 luong: ... ban
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Chu thich:
) Ghi rd tén co quan thuc hién ghi vao Sé hé tich.
’ @ Chi ghi trong trudng hop ngudi yéu ciu dang ky ho tich chua c6/khong cung cip
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

,Tru:c‘mg hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi diang ky thuong
trd; néu khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh daph ca nhan/can cudc cong dan/thé can cudc/can cude dién tir (vi du:
Can cudc cong dan so OZ51880010lQ do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khf)r]g c6 so dinh danh ca nhan/can cudc cong dan/thé can
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (ho chiéu...).

“ Ghi 15 loai viéc ho tich da ding ky (vi du: thay ddi ho tich).

®) Ghi r tén gidy to ho tich duge co quan c6 thAm quyén nudc ngoai cap.

© Ghi 15 tén co quan nudc ngoai da dang ky su kién ho tich.

() P& nghi danh diu X vao & néu cé yéu cau cip ban sao va ghi rd sé lugng
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

KINN QU @ e

Ho, Chit dém, tBN NEUOT YBU CAU ........ooooooooeeo oo oo
Ngay, thang, NAM SINN: ..o

NOE CU T oo i

P& nghi co quan ghi VA0 S8 hd tich VIEC™ ..ot
cho nguoi dudi day:

HOQ, Chil A€M, TEII ...t et
Ngay, thang, NAM SINN: ..o
Gidi tinh: @ DaN to¢: @ o Qudc tich: @

NOL CU T @ oo i

LA ® oo ciia nguoi 6 tén dwoi day:

| (TR eY 410 6 1<) 4 TR =1 OO
Ngay, thang, NAM SINN: ..o
Gigi tinh: @ DAN toC: @ o Qudc tich: @

................................................................................................ CAP NQAY.......... thANG ... NAM ..o
T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudc phép
luat vé cam doan ctia minh.

Lamtai: ... ngay ... thang ......... nam

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

P& nghi cp ban sao®: C6 L1, Knong L]
S6 luong:....... ban
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Cha thich:

) Ghi rd tén co quan thuc hién ghi vao S6 ho tich.
@ Chi ghi trong truong hop nguoi yéu cdu dang ky ho tich chwa co/khong cung cip s6
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tri; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam trQ; treong hop khong ¢ noi
dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

(3”) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé cin cudc/cin cude dién ti/sdé Gidy khai
sinh (doi vai tré em)

Vi du: - Can cudc cdng dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén sé 02 do Uy ban nhan dan x& A, tinh B cap
ngay 15/11/2014.

Truong hop khang c6 s6 dinh danh c4 nhan/can cude cong dan/thé can cudc thi ghi giay
to hop 1€ thay thé (ho chiéu...).

“ Ghi 15 loai viée ho tich da duoc giai quyét tai co quan c6 thim quyén ciia nudc ngoai
(gidm ho, nhan cha, me, con).

®) Ghi rd méi quan hé: 1a cha/me/con/ngudi giam ho.

© Ghi 15 tén gidy to chung minh sy kién ho tich da dugc co quan c6 tham quyeén cia
nudc ngoai cap.

) Ghi rd tén co quan nudc ngoai da giai quyét su kién ho tich.

® P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

NN QUL @) sttt

Ho, Chit @8, tBN NEUOT YEU CAU. .ottt
Ngay, thAng, NAM ST .o

N L CU T @ e

Pé nghi co quan ghi vao Sé hd tich viéc nudi con nudi cho nguoi c6 tén dudi day:

HQ, CRIE @AM, TRIL. ..
Ngay, thAng, NAM STNNI ..
Gigitinh: @ DaN toC: @, QUEC tiCh: @

N L CU T e

La con nuoi cua:

HO, CREE @M, TEN M@ s
Ngay, thang, nam sinh: ... Dan toc: @...... QUEC tICh: @
INOT CU T @) e

HOQ, CRit @M, TEN CA: ...
Ngay, thang, ndm sinh: ... Dantoc: @. QUEC tICh: @
INOT CU T @) ettt

TR0 O e

CAp NQAY ... thang ... NAM o
T6i cam doan nhitng ndi dung khai trén day la dtng sy that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Lamtai: ... ngay ... thang ......... nam

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

P& nghi c4p ban sa0®: 6 L1, khong L
S6 luong:....... ban
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Chu thich:

D) Ghi 15 tén co quan thuc hién ghi vao S6 ho tich viéc nudi con nudi.

@ Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua c6/khong cung cap
sb dinh danh c4 nhan/cin cudc cng dan/thé can cudc/can cude dién tir.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tra;
néu khong c6 noi dang ky thudng trd thi ghi theo noi diang ky tam tra; truong hop khong
¢6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién ti/sd Gidy
khai sinh (d6i vai tré em)

Vi du: - Can cudc cdng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Giay khai sinh s 01/2014, quyén s 02 do Uy ban nhan dan x& A, tinh B cip
ngay 15/11/2014.

Truong hop khong cd sé dinh danh ca nhan/cin cudc ¢ong dan/thé can cudc thi ghi
gidy to hop 1é thay thé (ho chiéu...).

“) Ghi r8 tén gidy to ching minh viée nudi con nudi do co quan c6 thim quyén cua
nuGc Ngoai cap.

®) Ghi rd tén co quan nude ngoai da giai quyét viéc nudi con nudi.

©) P& nghi danh diu X vao & néu cé yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC KHAI SINH

. Thong tin vé nguoi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguoi duge ghi vao s6 ho tich viéc khai sinh.
II. Théong tin vé ngudi dwoc khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngdy, thang, nim; hé thong tu
dong chuyén ndi dung tir s6 sang ghi bang chi);

(8) Gioi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) Noi sinh;

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi duwge khai sinh
(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thdng, nam);
(15) Dan toc;

(16) Qudc tich;

(17) Sé dinh danh cé nhén;

(18) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Gidy to hop 18 thay thé); sd, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(19) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng).
IV. Thong tin vé nguoi cha ciia nguoi dwgc khai sinh
(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, ndm);
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(22) Dan toc;
(23) Quéc tich;
(24) S6 dinh danh ca nhan;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién tir/Gidy to
hop 16 thay thé); sd, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

V. Théng tin vé viéc ding ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén qudc gia di dang ky khai sinh);
(28) Gidy khai sinh (s6, ngay, thang, ndm cip);

(29) Bé nghi cap ban sao Gidy khai sinh:

o Cé

S6 lugng ban sao yéu cu

o Khong

(30) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s€ dugc guri vé Kho quan ly dir liu dién tr cia ca nhan/dia chi thu
dién tir/thiét bi sb/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhén)
(31) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding sy that va chiu hoan toan trach
nhi¢m trudc phéap luat vé ndi dung cam doan cia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé dir
liéu quéc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude do da dang nhap vao hé thong, thuc hién xac thuc
dién tir theo quy dinh.
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NOI DUNG MAU PIEN TU HQ TICH TUONG TAC

GHI VAO SO HQ TICH VIEC KHAI TU

I. Thong tin vé ngudi yéu cau ghi vao sé hd tich khai tir
(1) Ho, chir dém, tén ngudi yéu cau;
(2) S dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cian cudc/Cin cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi dugce khai tir.

IL. Thong tin vé ngudi dwoc khai tir

(6) Ho, chitr dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Noi cu trt cudi cung (noi thuong tri/noi tam tri/noi dang sinh song);

(9) S6 dinh danh ca nhan;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(11) Thoi gian chét: gid, phut, ngay, thang, ndm (tich biét riéng cac trudng thong tin gid,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chi thich: néu chua xac dinh dugc/chua rd thi dé tréng).
II1. Thong tin vé viéc khai tir

(14) Noi ding ky khai tir tai: tén co quan, tén qudc gia nudc ngoai dang ky;
(15) Gidy to chirng minh viéc ding ky khai tir (s, ngdy, thang, nim cap);
(16) Pé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau:...

o Khong

(17) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dit liéu cua ca nhan/dia chi thu dién
t/thiét bi sd/dién thoai ciia nguoi yéu cau)
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0 Buu chinh (cung cép dia chi noi nhan).
(18) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that, chiu hoan toan trach nhiém
trudc phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy td chimng minh noi cu trii da duoc khai thac tir Co sé di
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gid, phat, gidy, ngay, thang, nim hoan tat viéc
cung cap thong tin); nguoi yéu cau trude d6 da dang nhap vao hé thong thong qua viée xac
thuc dién tir theo quy dinh.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC NUOI CON NUOI

I. Thong tin vé ngudi yéu cau ghi vao S6 hd tich viéc nudi con nudi
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Théong tin vé con nudi

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to str dung (Gidy khai sinh/CCCD/CC/Cén cudc dién tir/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II1. Théong tin vé me nudi

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Dan toc;

(16) Qudc tich;

(17) S6 dinh danh cé& nhan;

(18) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cude dién tir/H
chiéu/Gidy to hop 1é thay thé); sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(19) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh séng).

IV. Thong tin vé cha nudi

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngady, thang, ndm);

(22) Dan tdc;
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(23) Qubc tich;
(24) S dinh danh ca nhan;

(25) Gidy to tuy than: Loai gidy to sa dung (CCCD/Thé cin cudc/Can cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cip; ban chup dinh kém);

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).
V. Théng tin vé viéc diing ky nudi con nudi
(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qudc gia da dang ky;

(28) Giay to chung nhan viéc nudi con nudi do co quan c6 tham quyén cia nudc ngoai cap
(s0, ngay, thang, nam cap);

(29) Dé nghi cap ban sao:

o Cé

S6 lwgng ban sao yéu cau:...

0 Khong

(30) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban di¢n tu sé duoc guri vé Kho quan ly dir li€éu cua ca nhan/dia chi thu di¢n
tt/thiét bi sd/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(31) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, chiu hoan toan trach nhiém
trude phap luat vé ndi dung cam doan cua minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé dir
liéu quéc gia vé dan cu, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cAu truge d6 da dang nhap vao hé¢ théng, thuc hién xac thuc
dién tir theo quy dinh.
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON
I. Thong tin vé ngudi yéu ciu ghi vao sé ho tich viéc giam hd, nhin cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé ngudi giam hd hoiic ngwdi nhan cha, me, con

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to str dung (Gidy khai sinh/CCCD/CC/Can cuée dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II1. Théng tin vé ngudi dwoe giam hd hodc dwoe nhén 1a cha, me, con

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quédc tich;

(18) S6 dinh danh ca nhan;

(19) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Cin cuée dién tir/HO
chiéu/Gidy to hop 1é thay thé); sd, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(20) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng).
IV. Théng tin vé viéc ding ky giam hg, nhin cha, me, con

(21) Noi dang ky viéc nhan cha, me, con/giam ho: tén co quan, tén qudc gia da ding ky;
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(22) Giay to chirng nhan viéc nhan cha, me, con/gidm hd do co quan c¢6 tham quyén cua nude
ngoai cap (s0, ngay, thang, nam cap);

(23) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

o0 Khong

(24) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién
tt/thiét bi sd/dién thoai cia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(25) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding sy that va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan cia minh.

* Trudng hop cac théng tin vé gidy t& chirmg minh noi cu tri d3 duoc khai thac tir Co so dit
liéu qudc gia vé dan cu, dugc hé théng dién ti dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAau dién tir twong tac ghi nhin thoi gian (gio, phat, gidy, ngdy, thang, nim) hoan tt viéc
cung cép thong tin; ngudi yéu cau trude d6 da ding nhdp vao hé théng, thuc hién xdc thuc
dién tir theo quy dinh.



357

NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Théong tin vé ngudi yéu ciu ghi vao sé viée hd tich khac
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin ciia cong dan Viét Nam da dwoc ding ky hd tich tai co quan c6 thim
quyén ciia nwée ngoai

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhén;

(10) Gidy to tuy than: loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ti/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).
II1. Théng tin vé sw kién hd tich thay déi
(12) Nbi dung ho tich thay di;

(13) Gidy to ching minh viéc thay doi ho tich: tén loai gidy td (sb, ngdy, thang, nim cép, co
quan cip, tén qudc gia);

(14) Pé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau:...

o Khong

(15) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri v& Kho quan 1y dir liéu cta c4 nhan/dia chi thu dién
t/thiét bi sd/dién thoai ciia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(16) Ho so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé dit
liéu qudc gia vé dan cu, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thiic tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tt viéc
cung cap thong tin; ngudi yéu ciu trude do da ding nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.
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30. Thi tuc diang ky khai sinh luu dgng

Trinh ty thuc hién:

- Cong chtre tu phép - ho tich cip xd duoc giao nhiém vu ding ky khai sinh
lwu d6ng c6 trach nhiém chuan bi ddy dt mau T khai dang ky khai sinh, gidy to
ho tich va diéu kién can thiét dé thuc hién ding ky luu dong tai nha riéng hoic tai
dia diém t6 chire ding ky luu dong, bao dam thuan loi cho ngudi dan.

Tai dia diém dang ky ho tich luu dong, Cong chic tu phap - hd tich
huéng din ngudi yéu ciu dién ddy du thong tin trong To khai dang ky khai
sinh; kiém tra cac gidy to 1am co sé cho viéc dang ky khai sinh; viét Phiéu tiép
nhan hé so.

- Sau khi tiép nhan di hd so, Cong chirc tu phap - ho tich thuc hién ghi
vao SO dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan 1y h tich dién tr ding chung va chuyén thong tin dén Co sé dit liu
qudc gia vé dan cu dé 1y S6 dinh danh c4 nhan. Sau khi Co s& dir liéu qudc gia vé
dan cu tra vé S6 dinh danh c4 nhéan, cong chiic tu phap - ho tich in Gidy khai sinh,
trinh Lanh dao Uy ban nhan dan cdp xa ky Gidy khai sinh dé cap cho nguoi yéu
cau.

- Cong chuc tu phap - ho tich dem theo Gidy khai sinh va S6 ding ky
khai sinh dé tra két qua cho nguoi yéu cau tai dia diém ding ky luu dong;
huéng din ngudi yéu ciu kiém tra ndi dung Gidy khai sinh va S6 dang ky khai
sinh; tai muc “Ghi chu” trong S6 ding ky khai sinh ghi r6 “Dang ky luu dong”.

- Trudng hop ngudi yéu cau khoéng biét chir thi cong chirc tu phap - hod
tich truc tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va
huéng din ngudi d6 diém chi vao To khai. Khi tra két qua diang ky ho tich,
Cong chirc tu phép - ho tich phai doc lai ndi dung Gidy khai sinh cho ngudi yéu
cau nghe.

*Luuy:

- Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, ndm sinh; s6 dinh danh c4 nhan/can
cudc cong dan/thé cin cudce/can cude dién tir. Trudng hop cac thong tin can
khai thac khong cé trong Co sé dit liéu qudc gia vé dan cu thi d& nghi ngudi yéu
cau ké khai day du.

- Pbi véi viéce xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xéc dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phap
ludt va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong vin hoa tét dep
cua Vi¢t Nam; khong dat t€n qua dai, kho st dung.

+ Truong hop cha, me¢ khong thoa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan ctia cha hodc me.
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- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap vin ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho ngudi 14p van ban cam doan vé trich nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung su that.

Thanh phan hé so"

* Gidy to phai nop:

- T khai ding ky khai sinh theo mau.

- Ban chinh Gidy chtng sinh; truong hop khong c6 Gidy ching sinh thi
ndp vin ban cua nguoi 1am chimg x4c nhan vé viéc sinh; néu khéng c6 nguoi
1am chtng thi phai c6 gidy cam doan vé viéc sinh.

Truong hop nguoi yéu cau da ndp ban dién tir Gidy chang sinh hoidc co
quan ding ky ho tich da khai thac duoc dit liéu dién tir c6 ky sb cua Gidy ching
sinh thi khéng phai nop ban gidy.

- Truong hop khai sinh cho tré em sinh ra do mang thai h phai c6 van ban
xac nhan cua co s& y té da thuc hién k¥ thuat hd tro sinh san cho viéc mang thai
ho.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Cian cude dién ti/Gidy
chtrng nhan cin cudc hodc cac gidy to khac c¢6 dan anh va thong tin c4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau dy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sit dung la: Ho chiéu, Thé can cuée, Can
cuée cong dan, Gidy chitng nhdn can cwée thi nguoi cé yéu cdu dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to' (5o,
ngay/thang/nam cdp), co quan dang ky ho tich c6 trach nhiém tra ciru thong tin
théng qua két néi véi Co so dir liéu hé tich dién tir, Co 56 diF liéu quoc gia vé
ddn cu hodc co s6 dit lidu khdc c6 lién quan dé doi chiéu, khai thdc dit liéu.

Truong hop khéng khai thdc dwoc thoGng tin hogc thong tin khai thac
dwoc khong ddy di, khéng chinh xdc thi co quan ding ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh bdn chinh gidy to dé chitng minh, dong thoi dé
nghi ngueoi di ding ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co so dir
liéu theo quy dinh cua phap ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong Co so
dir liéu quéc gia vé dan cu, Co sé dit liéu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri chitng minh théng tin vé cu tra trong treong hop co
quan diang ky ho tich khéng thé khai thac dugc théng tin vé noi cu tra cua
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cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to chimg minh noi cu tra di duoc khai thac tir Co s¢ dit lidu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

- Gidy chimg nhan két hon néu cha, me di diang ky két hon. Trudng hop
da co thong tin vé viéc két hon cua cha, me trong Co s¢ dir li¢u hd tich dién tu,
Co s0 dit lidu qudc gia vé dan cu thi khong phai xuat trinh.

- Truong hop gui hd so qua hé thong buu chinh thi phai gui kém theo
ban sao c6 ching thuc céc gidy to phai xut trinh néu trén.

S6 lrgng ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cp x4 noi cu
tri ciia nguoi cha hodc ngudi me.

Co quan phdi hop: Co quan quan 1y Co so dit liéu qudc gia vé dan cu.

Két qua thue hién thii tuc hanh chinh: Gidy khai sinh (ban chinh).

L¢ phi:

- Pbi véi truong hop dang ky khai sinh khéng dung han: Mic 1é phi cu
thé do Hoi dong nhan dan tinh, thanh phé truc thuoc Trung wong quyét dinh.

- Mién 18 phi d6i véi trudng hop khai sinh ding han, nguoi thudc gia dinh
c6 cong voi cach mang; ngudi thude ho nghéo; ngudi khuyét tat.

Miu don, miu to khai: To khai ding ky khai sinh

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, dm bénh khong thé di dang ky
khai sinh cho con; cha me bj bét, tam giam hodc dang thi hanh an phat tu ma
khong con 6ng ba ndi, ngoai va nguoi than thich khac hodac nhitng ngudi nay
khong co diéu kién di ding ky khai sinh cho tré.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan 1y nha nudc cua BO Tu phap;
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- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cat giam, don gian héa tha tuc hanh chinh dua trén di liéu;

- Ngh; dinh sé 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mét s6 Nghi dinh dé cat giam, don gian héa thi tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B¢ truong Bo Tu phap
quy dinh chi tiét thi hanh moét sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sb diéu va
bién phéap thi hanh Luat Ho tich;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu phap
stra doi, b6 sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020
cua Bo truong Bo Tu phép ban hanh, huéng dan sir dung, quan Iy mau s6 qudc
tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
cua Bo truang Bo Tu phap quy dinh chi tiét thi hanh mét s6 diéu caa Luat Ho tich
va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Hb tich:

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo trusng Bo Tu phap
quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va phan
cap trong linh vyc quan Iy nha nudc cta B Tu phap;

- Théng tu s§ 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai
chinh sta d6i, b sung mot sd diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1é phi thuc thim quyén quyét
dinh caia Hoi ddng nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chl: Phan chir in nghiéng 1a noi dung sta doi, bd sung, thay thé.
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Chu thich:

) Ghi 13 tén co quan dang ky khai sinh.

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chwa c6/khong cung cép s6
dinh danh ca nhan/can cudc cong dan/thé can cudce/can cudce dién tu;khdng cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam trd; truong hop khéng cé
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

’ ®) Ghi sb dinh danh c4 nhan/can cudc Cﬁr]g dén/thé, can cudc (vi du: Can cudc cong
dan s6 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/2021). Truong hop
khpng co Sf) dinh danh c4 nhan/can cudc céng dan/thé can cude thi ghi gidy to hop 18 thay
thé (ho chiéu...).

® Truong hop sinh tai co s¢'y té thi ghi 1 tén co s¢' y té va va dia chi tru 56 co sé' y té do.

Vi du: - Bénh vién Phu san A, duong B, phuong C, tinh D.

- Tramy té x4 A, tinh B.

Truong hop sinh ra ngoai co sé 'y té thi ghi dia danh cua 02 cap hanh chinh (x4, tinh),
noi sinh ra.

Vi du: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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31. Thii tuc diing ky két hon lwu dong

Trinh ty thuc hién:

- Cong chire tu phap - ho tich cap xi dugc giao nhiém vu ding ky két hon
lwu dong c6 trach nhiém chuan bi ddy du cac loai mau T khai, gidy to ho tich
va diéu kién can thiét dé thuc hién dang ky luu dong.

- Tai dia diém dang ky két hon luu dong, Cong chirc tur phap - ho tich c6
trach nhiém kiém tra, xac minh vé diéu kién két hon ctia cac bén; huéng dan ngudi
dan dién day du thong tin trong To khai ding ky két hon. Néu hd so day du, hop 1é,
Cong chirc tu phap - ho tich tiép nhan ho so viét Phiéu tiép nhan ho so.

- Sau khi tiép nhén ho so, Cong chtic tu phap - ho tich bdo cdo Lanh dao
Uy ban nhan dan xa. Truong hop Chu tich Uy ban nhan dan xa dong y giai
quyét thi ky cip 02 Gidy ching nhan két hon cho ngudi yéu cau. Cong chuc tu
phap - ho tich ghi ndi dung ding ky vao S6 diang ky két hon, hudng dan cac bén
kiém tra noi dung Gidy chirg nhan két hon va S6 dang ky két hon, cing cac
bén nam, nit ky vao S6 dang ky két hon, Gidy ching nhan két hon theo quy
dinh; tién hanh trao Giéy chirng nhéan két hon cho céac bén tai dia diém dang ky
lwu dong. Tai muc “Ghi chi” trong SO dang ky két hon ghi 6 “Pang ky luu
dong”.

- Trudng hop ngudi yéu cau khoéng biét chir thi cong chire tu phap - hod
tich truc tiép ghi To khai, sau d6 doc cho ngudi yéu ciu nghe lai ndi dung va
huéng din nguoi d6 diém chi vao To khai. Khi trao Gidy chimg nhan két hén,
Cong chire tu phép - ho tich phai doc lai ndi dung Gidy chimg nhan két hon cho
ngudi yéu cau nghe va huéng dan ngudi d6 diém chi vao S6 dang ky két hon.

Luuy:

Ngudi tiép nhan hd so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cian
cudc cong dan/thé cin cude/can cude dién tir. Trudng hop cac thong tin can
khai thac khong cé trong Co s¢ dit liéu qudc gia vé dan cu thi d& nghi ngudi yéu
cau ké khai day du.

Thanh phan ho so"

* Gidy to phai nop

- To khai dang ky két hon theo mau. Hai bén nam, nit c6 thé khai chung
vao mot T khai dang ky két hon.

* Gidy to phai xuat trinh

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac co dan anh va thong tin c4 nhan do
co quan cd thAm quyén cip, con gia tri sir dung (sau ddy goi tit 1a gidy to tuy
than) dé chirg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.
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Trieong hop gidy to tiy than s dung la: HO chiéu, Thé can cude, Cén
cuée cong dan, Gidy chitng nhdn can cwée thi ngueoi cé yéu cau dang ky hé tich
chi can cung cdp thong tin sé dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thang/ndm cdp), co quan dang ky ho tich c6 trach nhiém tra ciru théng tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co sé dir lidu quéc gia vé
dan cu hodc co so dit liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khoéng khai thdc dwoc théng tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan ding ky hé tich yéu cau nguoi
di dang ky hé tich xuat trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin c4 nhan trong cac gidy to ndy da co6 trong Co so
dir liéu quéc gia vé dan cu, Co s dir lidu ho tich dién tir, duoc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chitng minh thdng tin vé cu tra trong trudong hop co
quan ding ky ho tich khong thé khai thac dwoc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tra dd duoc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thic nay thi ngudi yéu cau khéng phai xuét trinh
(theo hinh thic truc tiép).

S6 lrgng ho so': 01 bd

Thoi han giai quyét: 05 ngay 1am viéc.

P6i twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cép xa noi cu
tra cua hai bén nam, nir.

Co quan phdi hop: Co quan quan 1y Co sé dir liéu quéc gia vé dan cu.

Két qua thyc hién thii tuc hanh chinh: Gidy chimg nhan két hon (ban
chinh), mdi bén vog, chdng 01 ban; ban sao Trich luc két hon (trudng hop yéu
cau cap ban sao Trich luc két hon).

L¢ phi: Mién 1¢ phi.

MAu don, miu to khai: To khai dang ky két hon.

Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Hai bén nam, nir cung thuong tra trén dia ban céip xa ma mot hoac ca hai
bén nam, nir 13 ngudi khuyét tat, 5m bénh khong thé di ding ky két hon dugc.

- Nam tir d 20 tudi trd 1én, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nir tu nguyén quyét dinh;

- Khong bi mét ning lyc hanh vi dan su;

- Viéc két hon khong thugc mot trong cac trudong hop cam két hon, gém:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can trd két hon;
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+ Nguoi dang c6 vo, c6 chong ma két hon véi ngudi khac hodc chua co
v0, chua c6 chong ma két hon voi nguoi dang co chdng, cb vo;

+ Két hon gitra nhitng ngudi cung dong mau vé tryc hé; gilta nhiing
ngudi ¢6 ho trong pham vi ba do1; gitra cha, me nudi véi con nudi; gitta nguoi
da tung la cha, me¢ nu6i voi con nudi, cha ché)ng v6i con dau, me vg véGi con ré,
cha dugng véi con riéng ctia vg, me ké véi con riéng cua chéng;

* Nha nudc khong thira nhan hon nhan gitra nhirng ngudoi cung gidi tinh.

Can ctr phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra dbi,
bd sung mot s6 diéu ctia cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pht quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa tha tuc hanh chinh dya trén dit liéu;

- Ngh; dinh s6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mot s6 Nghi dinh dé cat giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phép sta doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich.

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cuia chinh quyén dia phuong 02 cip va
phan cap trong linh vuc quan 1y nha nudc cua B Tu phap;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ¢ong nhan
dan tinh, thanh phé tryc thuéc Trung wong;

_ Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1& phi thugc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chir in nghiéng 1a noi dung stra d6i, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

M TO KHAI PANG KY KET HON @)

KD QU @t

Thong tin Bén nir Bé&n nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Qudc tich®

Noi cu tra @

Gidy to tity than ©

Két hdn lan tha may

Chung t6i cam doan nhirng 161 khai trén ddy 1a ding sy that, viéc két hon cua chung t6i 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Vi¢t Nam.

Chung t6i chiu hoan toan trach nhiém trudc phéap lut vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan ding ky.

ngay ... thang ............ nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

SO lugng:....... ban
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Chu thich:

W@ Truong hop 1am thi tuc dang ky két hon ¢ yéu té nudc ngoai, thi phai dan anh cua hai
bén nam, nir.

®) Ghi 15 tén co quan dang ky két hon.

“ Chi ghi trong trudng hop ngudi yéu cdu diang ky ho tich chua co/khong cung cip sé dinh
danh c4 nhan/can cudc cong dan/thé can cudce/can cude dién ta/..

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong trd; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam trt; truong hop khéng cé noi dang
ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c& nhan/can cudc cong dan/thé can cude (vi du: Can cude cong dan sb
025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay 20/11/2021). Truong hop khdng c6 sb
dinh danh c4 nhan/can cudc cong dan/thé can cudc thi ghi gidy to hop Ié thay thé (ho chiéu...).

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé lugng.
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32. Thi tuc diang ky khai tir luu dgng

Trinh ty thuc hién:

- Cong chure tu phdp - ho tich duoc giao nhiém vu dang ky khai tir luu
dong co trach nhiém chuan bi diy dt miu To khai dang ky khai tir, gidy to ho
tich va diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoic tai
dia diém t6 chire ding ky luu dong, bao dam thuan loi cho ngudi dan.

- Tai dja diém dang ky khai ttr lvu dong, Cong chuc tu phap - ho tich hudng
dan ngudi yéu cau dién day du thong tin trong TO khai ding ky khai tir, kiém tra
cac gidy to 1am co so cho viée ding ky khai tir; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan hd so, Cong chirc tu phap - ho tich bao cdo Lanh dao Uy
ban nhan dan. Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi cong
chire tu phap - ho tich thuc hién ghi vao S6 dang ky khai tir, cAp nhat théng tin ding
ky khai tir trén Phan mém déang ky, quan 1y ho tich dién tir ding chung, in Trich luc
khai ttr, trinh Chu tich Uy ban nhan dan ky Trich luc khai tir cip cho ngudi yéu cau.

- Cong chirc tu phap - hd tich dem theo Trich lyc khai tir va SO dang ky
khai tir dé tra két qua cho ngudi yéu cau tai dia diém dang ky luu dong; hudng
dan nguoi yéu cau kiém tra ndi dung Trich luc khai tir va S6 ding ky khai tu; tai
muc “Ghi cht” trong S6 dang ky khai tir ghi rd “Pang ky luu dong”.

- Trudng hop ngudi yéu cau khéng biét chir thi cong chirc tu phap - hod
tich truc tiép ghi To khai, sau d6 doc cho ngudi yéu ciu nghe lai ndi dung va
huéng dan nguoi d6 diém chi vao T khai. Khi tra két qua, Cong chirc tu phap -
hd tich doc lai ndi1 dung Trich luc khai tir cho nguo1 yéu cu nghe.

Luuy:

Ngudi tiép nhan hd so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chir dém, tén; ngay, thang, ndm sinh; s6 dinh danh c4 nhan/cin
cudc cong dan/thé can cudce/cin cude dién ti/. Trudng hop céc thong tin cin
khai thac khong cé trong Co s¢ dit liéu qudc gia vé dan cu thi d& nghi ngudi yéu
cau ké khai day du.

Thanh phan ho so"

* Gidy to phai nop

- T khai ding ky khai tir theo mau;

- Gidy bao tir hodc gidy to thay Gidy béo tir do co quan c6 thim quyén cp.
Truong hop ngudi yéu ciu d3 ndp ban dién tr Gidy bao tir hodc co quan ding
ky ho tich da khai thac dugc dir liéu dién tir c6 ky s cta Gidy bao tir thi khong
phai nop ban gidy.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cic gidy to khac co dan anh va thong tin ca nhan do
co quan cd thAm quyén cip, con gid tri str dung (sau ddy goi tit 1a gidy to tuy
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than) dé ching minh vé nhan than khi lam tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than s dung la: HO chiéu, Thé can cude, Can
cuée cong dan, Gidy ching nhdn can cwde thi nguoi cé yéu cau dang ky hé tich
chi can cung cdp théng tin sé dinh danh cd nhdn hodc théng tin vé gidy to (s,
ngay/thang/ndam cdp), co quan dang ky ho tich c6 trach nhiém tra citu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co sé dir liéu quéc gia vé
dan cu hodc co so dit liéu khdc co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to @é chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co so dir
liéu theo quy dinh cua phap lugt.

- Gidy to ching minh noi cu tra cudi cing cta ngudi chét dé xac dinh
thaAm quyén trong trudng hop co quan ding ky ho tich khong thé khai thac
duoc thong tin vé noi cu tri clia cong dan theo cac phuong thirc quy dinh tai
khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh
phu. Truong hop cac thong tin vé gidy to ching minh noi cu tra di dugc khai
thac tir Co so dit liéu qubc gia vé dan cu bang cac phuong thirc ndy thi nguoi
yéu cau khong phai xuét trinh (theo hinh thirc truc tiép).

- Trudng hop khong xac dinh duoc noi cu tra cudi cing ciia ngudi chét
thi xuét trinh gidy to chirmg minh noi ngudi d6 chét hodc noi phat hién thi thé
clia ngudi chét.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc.

P6i twong thuce hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thi tuc hanh chinh:

- Uy ban nhédn dan cép x4 noi cu tra cudi cling ctia nguoi chét;

- Uy ban nhan dan cip xi noi ngudi d6 chét hodc noi phat hién thi thé
nguoi chét thuc hién viéc ding ky khai tir trong trudng hop khong xac dinh
dugc noi cu tri cudi ciing ctia ngudi chét.

Co quan phdi hop: Co quan quan 1y Co s dit liéu qudc gia vé dan cu.

Két qua thwe hién thii tuc hanh chinh: Trich lyc khai t (ban chinh).

Lé phi: Theo mirc thu 1¢ phi do Hoi dong nhan déan cap tinh quy dinh.

Mién 18 phi d6i voi trudng hop ding ky khai tor ding han; diang ky cho
ngudi thudc gia dinh c6 cong vdi cach mang; ngudi thudoc hd nghéo; ngudi
khuyét tat.

Miu don, miu to khai: TS khai ding ky khai tir

Yéu ciu, diéu kién thue hién thi tuc hanh chinh:
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Ngudi chét khong co ngudi than thich, nguoi than thich khong sdng cung
dia ban x4 hodc 13 nguoi gia, yéu, khuyét tat khong di dang ky khai tir duoc.

Cin cw phap ly

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra déi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi,
bo sung mot s6 diéu ctia cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuec;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phii quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa thi tuc hanh chinh dya trén dit liéu;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap,

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ctua Bo truong Bé Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:;

- Thong tu s& 08/2025/TT-BTP ngay 12/6/2025 cua Bo trusng Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cip va
phan cap trong linh vuc quan 1y nha nudc cua Bo Tu phap;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cia Hoi ¢ong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh sira d6i, bo sung mot s diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va & phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.
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Ghi chd: Phan chir in nghiéng 1a noi dung stra di, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KIND GUE @ e

Ho, Chit dém, tBN NEUOT YBU CAU: ....occcccccccceeeeeeeeceeeeeee oo
Ngay, thang, NAM SINRN: ...
@

QuAan e VOi NGUOT A8 ChEL. ..o
Pé nghi co’ quan ding ky khai tir cho ngudi 6 tén dwdi diy:

HOQ, CRTt @M, TENI s
Ngay, thang, NAM SINN: ..o
Gidi tinh: @ DAN tOC: @ Qudc tich: @ oo
NOT CU I CUBT CUNG: @) oo ese s esse s

NGUYEN NNAN CREL: ... eesee e eseee e
S6 Gidy béo t/Gidy to thay thé Gidy bao tir: @, .o 3 (o JO
.................................................................................................... C4p NQAY ......thang ... nim ..........
T6i cam doan nhirng ndi dung khai trén day la dtng su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.

Lamtai: ..o, ,ngay ... thang ... nam........

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

S0 lugng:....... ban
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Chu thich:
W Ghi rd tén co quan dang ky khai tu.

@ Chi ghi trong truong hop ngudi yéu ciu dang ky ho tich chua co/khdng cung
cap sd dinh danh c4 nhan/can cudc cong dan/thé cin cudce/can cude dién tir; khdng
cung cap day du thong tin ngay, thang, nim sinh.

Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky
thuong trd; néu khong co noi dang ky thuong tri thi ghi theo noi dang ky tam tr(;
truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢
hién tai.

®) Ghi sb dinh danh c4 nhan/can cudc cong dan/thé can cudc (vi du: Can cude
cong dan s6 025188001010 do Cyc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khdng cd sb dinh danh c4 nhin/cin cudc cong dan/thé cin cudc thi ghi
gidy to hop 1é thay thé (ho chiéu...).

“ Néu ghi theo Gidy bao tu, thi gach cum tir “Gidy to thay thé Gidy bao tu”;
néu ghi theo sé Gidy to thay thé Gidy bao tr thi ghi rd tén, sb gidy to va gach cum tur
“Gidy b4o tu”’; truong hop khéng cé thi muc nay dé tréng.

®) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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33. Thii tuc diing ky khai sinh c6 yéu t6 nwéc ngoai tai khu vuc bién giéi

Trinh tw thuc hién:

- Néu Iya chon hinh thtrc nép hd so truc tiép, ngudi yéu cau dang ky khai
sinh ndp hd so dang ky khai sinh tai Trung tm phuc vu hanh chinh cong c6 thaim
quyén nop 1é phi néu thude trudng hop phai nop 16 phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 y&u cau cip ban sao Giay khai sinh.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky khai
sinh truy cap Cong dich vu cong québc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau ding ky khai sinh truc tuyén cung cap thdng tin theo mau
ho tich dién t&r tuong tac dang ky khai sinh, dinh kém ban chyp hoac ban sao
dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi thdng qua chirc ning
thanh toan truc tuyén hoic bang cach thic khac theo quy dinh phap luat, hoan
tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vy hanh chinh cong cé trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hoé so day da, hop 18 thi tiép nhan hd so; néu tiép nhan hod
so sau 15 gid thi c6 Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc
tiép theo (néu nguoi yéu cau ndp ho so truc tiép) hodc gui ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén hd so dé
cong chirc tu phap - ho tich xir ly; truong hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh céng cap tinh, can bé tiép nhan hd so chuyén hd so dén Uy
ban nhan dan cap x& c6 tham quyén x Iy.

(ii) Truong hop hd so chua day du, hop Ié thi can bo tiép nhan hd so
thdng b&o cho ngudi yéu cau bd sung, hoan thién hd so, néu 1 loai gidy to, noi
dung can bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd
sung, thuc hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky khai sinh khong bd sung, hoan
thién duoc hé so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng cé thong béo tir chbi giai quyét yéu cau ding ky khai sinh.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t¢i Trung tdm Phuc vy hanh chinh cong dé thong bao cho ngudi nop hd so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh



378

cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop ¢, ding quy dinh, truong hop tiép nhan hé so
dang ky khai sinh theo hinh thuc tryc tiép, thi cdng chiic tu phap - ho tich thuc hién
ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan Iy ho tich dién tir ding chung. Truong hop cha, me lua chon qudc
tich Viét Nam cho con thi chuyén thong tin dén Co s¢ dit liéu qudc gia vé dan cu
dé lay Sé dinh danh ca nhan.

Trudng hop tiép nhan ho so dang ky khai sinh theo hinh thtc truc tuyén,
cdng chic tu phép - ho tich giri lai biéu mau Gidy khai sinh dién tir véi théng tin
day di cho nguoi yéu cau qua thu dién tir hogc thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi Yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
noi dung vao So dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém diang ky, quan Iy ho tich dién tir ding chung. Truong hop cha, me lya chon
qudc tich Viét Nam cho con thi chuyén thong tin dén Co so dit liéu qubc gia vé
dan cu dé lay Sé dinh danh ca nhan.

- Sau khi Co so dir lidu quic gia vé dan cu tra vé S6 dinh danh c& nhan,
cdng chire tu phap - ho tich in Giay khai sinh, trinh Lanh dao Uy ban nhan dan cap
x4 ky, chuyén téi Trung tdm Phuc vu hanh chinh céng dé tra két qua cho ngudi yéu
cau.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau diang ky khai sinh truc tiép thuc hién hodc uy quyén cho
ngudi khac thuc hién nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong
hodc gui hd so qua hé théng buu chinh hoac ndp hd so truc tuyén trén Céng dich
vu cong quéc gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan hé so:

- To khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon nop ho
so theo hinh thirc truc tiép hodc giri hd so qua hé théng buru chinh);

- MAu ho tich dién tir trong tic ding ky khai sinh (néu nguoi yéu cau lya
chon ndp hd so theo hinh thic tryc tuyén);

- Nguoi yéu cau ding Ky khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giay chung sinh; truong hop khdng c6 Gidy ching sinh thi nop vin ban
ctia ngudi lam ching xac nhan vé viéc sinh; néu khong c6 ngudi 1am ching thi
phai c6 gidy cam doan vé viéc sinh; truong hop khai sinh cho tré em sinh ra do
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mang thai ho phai c6 vin ban x4c nhan cua co sé y té da thuc hién ki thuat hd
tro sinh san cho viéc mang thai ho.

Truong hop ngudi Yéu cau di nop ban dién tir Gidy chang sinh hoic co
quan dang ky ho tich da khai thac duoc dit liéu dién tir c6 ky sé cua Gidy ching
sinh thi khdng phai nop ban gidy.

- Vin ban thoa thuin cua cha, me vé viéc lya chon quéc tich cho con.
Trudong hop cha, me lya chon qué)c tich nude ngoai cho con, thi ngoai van ban
thdéa thuan lua chon quéc tich con phai c6 xac nhan cua co quan co tham quyén
nudc ngoai vé viée tré c¢6 qudc tich nude ngoai theo quy dinh cta phap luat
nude do.

- Ban sao gidy to ching minh nhan than, gidy to chiig minh noi thuong
tra & khu vuc bién gidi cua cong dan nudc lang giéng.

- Vin ban uy quyén theo quy dinh cua phap lut trong trudong hop uy
quyén thuc hién viéc dang ky khai sinh.

* Gidy to phai xuat trinh:

- Ho chiéw/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtrng nhan cin cudc hodc cac gidy to khac cd dan anh va thong tin c4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau dy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: HS chiéu, Thé cin cude, Cin
cwée cong dan, Gidy chitng nhdn can cuée ma co quan ding ky hé tich c6 thé
doi chiéu, khai thdc dir liéu trén Hé thong théng tin gidi quyét TTHC cdp tinh
thong qua két noi véi Co s& dir liéu hé tich dién tr, Co s6 dir lidu quo”'c gia vé
dan cw hodc CSDL khdc cé lién quan thi ngudi c6 yéu cau dang ky hé tich chi
can cung cdp théng tin sé dinh danh cd nhdan hodc théng tin vé gidy to (so,
ngay/thang/nam cdp), co quan dang ky ho tich c6 trach nhiém tra citu théng tin
théng qua két néi véi Co sé dir liéu hé tich dién tir, Co 56 diF liéu quoc gia vé
ddn cu hodc co sé dit lidu khdc 6 lién quan dé doi chiéu, khai thdc dit liéu.

Truong hop khong khai thac dwoc thdng tin hogc thong tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky h¢ tich xudt trinh ban chinh gidy to @é chitng minh, déng thoi dé
nghi ngueoi di ding ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co so dir
liéu theo quy dinh cua phap ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong Co s&
dur liéu quéc gia vé dan cu, Co s6 dit liéu ho tich dién tir, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri chitng minh théng tin vé cu tra trong treong hop co
quan diang ky ho tich khéng thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
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vé gidy to chimg minh noi cu tra di duoc khai thac tir Co s¢ dit lidu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- C4 nhan c6 quyén luya chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tra; noi cu trl cua ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop c& nhan lya chon thuc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip xa noi thuong tri
hodc noi tam trG thi Uy ban nhan dan cap xi noi tiép nhan yéu cau cd trach
nhiém hd trg ngudi dan nop ho so dang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pdi v6i yéu cau dang ky khai sinh ma cha, me tré di dang ky két hon,
trén co sé thong tin vé Gidy chimg nhan két hon cung cép trong To khai ding
ky khai sinh, co quan dang ky ho tich co trach nhiém tra ctru thong tin vé tinh
trang hon nhan cua cha, me tré trén Hé thong thong tin giai quyét tha tuc hanh
chinh cap tinh théng qua két ndi véi Co so dix lieu ho tich dién tir, Co so dir
liéu quéc gia ve dan cu. Két qua tra ctru duogc luu trit dudi dang di€n tir hodc ban
gidy, phan anh day du, chinh x4c thong tin tai thoi diém tra ciru va dinh kém hod
so cua nguoi dang ky. Truong hop khong tra ctru dugce tinh trang hon nhan do
chua cé thong tin trong Co s& dir liéu hd tich dién tir, Co s¢ dir li¢u quéc gia vé
dan cu, thi co quan dang ky ho tich dé nghi Uy ban nhan dan cap xi noi nguoi
yéu cau thudng tri/noi di ding ky két hon xac minh, cung cip thong tin. Trong
thoi han 03 ngay 1am viéc ké tir ngay nhan duoc yéu cau xac minh, Uy ban nhan
dan cip xa noi nhan dugc dé nghi xac minh c6 trach nhiém kiém tra, x4c minh
va guri két qua vé tinh trang hon nhan cua nguoi do.

- Pbi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc chirng thuc tir
ban chinh hodc ban sao duoc cép tir s6 gbc (sau day goi la ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhén ¢6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuit trinh khi ding ky ho tich, ngudi tiép nhan cé trach
nhiém kiém tra, ddi chiéu, ghi lai théng tin hodc chup lai, ky xdc nhan dé luu
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trong hd so va tra lai cho ngudi xudt trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau nguoi ding ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhin hd so thuce hién khai thac théng tin trong Co so dit lidu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngdy, thang, ndm sinh; s dinh danh ca nhan/thé cin
cudc cong dan/thé can cude/can cude dién tir. Trudng hop cac thong tin can
khai thac khdng cé trong Co so dit liéu qudc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phyc vy hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp céc gidy to 1a thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi ngudi yéu cau dang ky ho tich nop cac gidy to 1a thanh phan hé so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu ciu dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x6a, sira chita, lam gia thi co
quan ding ky ho tich ¢ tham quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cip, cong ching
hodc x4c nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoéa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu ciu ding ky ho tich 14p vin ban cam
doan vé ndi dung yéu ciu ding ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho ngudi lap van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua ding ky ho tich, néu c6 co sd xac dinh ndi dung cam doan
khong ding sy that.

- Bdi véi viée xac dinh ho, dan tdc, qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop vai phép
ludt va yéu cau giit gin ban sic dan toc, tip quan, truyén thong van hoa tot dep
cua Vi¢t Nam; khong dat t€n qua dai, kho st dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con duoc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan ctia cha hodc me.

S6 lwong ho so: 01 bd
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Thoi han gidi quyét: Trong ngay tiép nhan hd so; trudng hop nhan hd so
sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhin dan cip xi ¢ khu
vuc bién gidi noi thuong tri cua nguoi cha hodc ngudt me 1a cong dan Vigt Nam.

Co quan phdi hop: Co quan quan 1y Co sé dit lidu qudc gia vé dan cu.

Két qua thwe hién thii tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir s& tu dong gti vé Kho quan 1y
dir liéu dién tir cia ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai cta nguoi yéu
cau sau khi d4 hoan tat thi tyc diing ky khai sinh tai co quan ding ky ho tich).

Phi, & phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién I& phi cho nguoi thuoc gia dinh cé cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu nop hd so theo hinh thic truc tiép hoic
gtri hd so qua hé théng buu chinh):

+ MAu ho tich dién tir tuong tac ding ky khai sinh (néu nop hd so theo hinh
thirc truc tuyén).

Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

Tré sinh ra tai Viét Nam c6 cha hodc me 1a cong dan Viét Nam thuong tra
tai dia ban xa & khu vyc bién gidi con me hodc cha 1a cong dan nudc lang giéng
thudng trd tai don vi hanh chinh tuong duong cip xa cua Viét Nam tiép giap voi
xa & khu vuc bién gigi cua Viét Nam noi cong dan Viét Nam thuong tru.

Cian cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co sé dit liéu ho tich dién t, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuit trinh s6 ho
khau, s tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vuc ho tich, qudc tich, chimg thuc;
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- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phi quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cat giam, don gian héa tha tuc hanh chinh dua trén di liéu;

- Ngh; dinh sé 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bo sung mét s6 Nghi dinh dé cat giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap;

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phéap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NDB-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho
tich dién t, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cia Bo truéng Bo Tu
phap stra d6i, bo sung mét sé noi dung ctia Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cta Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ctua Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cta Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va miu giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mét s6
diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hé tich:;

- Thong tu s& 08/2025/TT-BTP ngay 12/6/2025 cua Bo trusng Bo Tu
phap quy dinh vé phan dinh tham quyén cuia chinh quyén dia phwong 02 cip va
phan cap trong linh vuc quan 1y nha nudc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, st dung
thdng tin trong co so dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh ctia Hoi ¢ong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh sira d6i, bo sung mot s diéu cua Thong tu sé 85/2019/TT-BTC ngay



384

29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1& phi thugc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.
Ghi chd: Phan chir in nghiéng 1a noi dung stra di, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH

KINN QU D) ettt ettt
Ho, Chir dém, t8N NWOT YEU CAU .....cvvvceeiereeceeee ettt n st en s e
Ngay, thang, NAM SINN: ... e e e e e e e e
INOT CU T ) ettt ettt ettt ettt e et et e e ettt ee et ee s et
GIAY T TUY thANT ©) ettt
Quan hé vai nguoi GuoC KNl SINN: e
be nghi co quan ding ky khai sinh cho ngwoi dwéi day:
Ho, Chir dém, tBN: ... PP PP PP PO
Ngay, thang, nam sinh: ........cccccvviiiininneieeen, ghi bang chir: ...
Gigi tinh:eeeeeeeeeen, DAN tOC: v eveererrrererennn, QUAC HICN: e,
NOTSINNE @
QUE QUAN: .ottt ettt et e e et e e et e e e s a e e e bt e e e a Rt e e e hb e e e e tr e e e anne e e e nraeeanren
Ho, Chir dém, ten nguwol ME: ........c..ccoooooivieeeeces e SR
NAM SINN: e Dan toc: @ oo, Quéc tich: @...............
NOT CU T @) oottt ettt ettt et ettt s sttt e s e s st a bt e e e
GIAY T TUY thANT ©) Lottt
Ho, chir dém, tén nguwoi Cha: ..........c..ccoocoooveiiieeece e, R
NAM ST @ e, Dan toc: @i, Quéc tich: @...............
INOT CU T @ttt ettt ettt et e sttt e sttt e s e s sttt er e s e
GIAY T TUY thANT ©) Lottt
Thong tin ve Giay ching nhan ket hon cua cha, me tr¢ (neu cha, me tre da DKKH):
SO , Quyeén s6: ... , dang ky ngay ... thang ... nam ...
L1 USSR

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day la ding sy that, dugc su thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.
Lamtai: ..., , NEAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

P& nghi c4p ban sa0®: 6 L1, khong L
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Chda thich:

) Ghi rd tén co quan dang ky khai sinh.

@ Chi ghi trong truong hop ngudi yéu ciu dang ky ho tich chwa c6/khong cung cép s6
dinh danh ca nhan/can cudc cong dan/thé can cudce/can cudce dién tu;khdng cung cap day du
thong tin ngay, thang, ndm sinh.

’ Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng cé
noi dang ky thuong tra va noi dang ky tam tri thi ghi theo noi ¢ hién tai.

’ ®) Ghi sb dinh danh c4 nhan/can cudc Cﬁr]g dén/thé, can cudc (vi du: Can cudc cong
dan s6 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/2021). Truong hop
khpng co Sf) dinh danh c4 nhan/can cudc céng dan/thé can cude thi ghi gidy to hop 18 thay
thé (ho chiéu...).

® Truong hop sinh tai co s¢' y té thi ghi 1 tén co s¢' y té va va dia chi tru s co s¢' y té do.

Vi du: - Bénh vién Phu san A, duong B, phuong C, tinh D.

- Tramy té x4 A, tinh B.

Truong hop sinh ra ngoai co sé 'y té thi ghi dia danh cua 02 cap hanh chinh (x4, tinh),
noi sinh ra.

Vi du: xa A, tinh B.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Giady to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Ho chiéu/Gidy to hop 18
thay thé); s0, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tra/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguoi duge khai sinh.

IL. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thng tu dong chuyén ndi dung tir s sang ghi bang chir);

(8) Gidi tinh;
(9) Dan tdc;
(10) Quédc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dia danh hanh chinh: sb nha;
duong/phd; thon/té/ban/dp; xa, phuong, dic khu; tinh, thanh phd truc thudc Trung wong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi duwge khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cudc/Ho chiéu/Gidy to hop 1¢
thay thé); s, ngay, thang, nam cép, co quan cép; ban chup dinh kém,;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh séng).

IV. Thong tin vé ngudi cha ciia nguoi dwge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, ndm);

(22) S6 dinh danh c4 nhan;
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(23) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cude/Ho chiéu/Gidy to hop 18
thay thé); s6, ngdy, thang, nim cp, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Quédc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Pé nghi cap ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cp, ndi dung dé nghi dang ky khai sinh cho tré
em la dang su that, da c6 su thoa thuan nhét tri cua cha, me tré theo quy dinh phép luat va
chiu hoan toan trach nhi€ém trudc phap luat vé noi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chirg minh noi cu trii da duoc khai thac tir Co sé dir
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thing, ndm) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thdng, thuc hién xac thuc
dién tir theo quy dinh.

Nguoi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan ding
ky ho tich.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
tt/thiét bi s6/dién thoai clia ngudi yéu cau sau khi di hoan tat thi tuc dang ky khai sinh tai co
quan dang ky ho tich.
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34. Thi tuc ding ky két hon co yéu té nwéc ngoai tai khu vuc bién giéi

Trinh tw thuc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, ngudi yéu cau dang ky két hon
nop ho so ding ky két hdn tai Trung tdm phuc vu hanh chinh ¢éng c6 tham quyén
nop 1& phi néu thudc truang hop phai nop 18 phi ding ky két hon.

- Néu Iya chon hinh thirc nép hé so truc tuyén, nguoi yéu cau ding ky két
hén truy cap Cong dich vu cdng qudc gia hoic Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky két hon truc tuyén cung cap théng tin theo mau ho
tich dién tir trong tac dang ky két hon, dinh kém ban chup hoic ban sao dién tir
cac gidy to, tai liu theo quy dinh; ndp phi, 1& phi théng qua chirc ning thanh
toan truc tuyén hoic bang cach thirc khic theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so tryc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tir hoac guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng cap tinh, can bo tiép nhan hd so
chuyén hd so dén Uy ban nhan dan cap x& c6 tham quyén xt Iy.

(ii) Truong hop hd so chua day du, hop Ié thi can bo tiép nhan hd so
théng b&o cho ngudi yéu cau bd sung, hoan thién hd so, néu 1 loai gidy to, noi
dung can bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd
sung, thuc hién lai budc (i);

(iii) Trudong hop nguoi yéu cau diang ky két hén khdng bd sung, hoan
thién duoc hod so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 thong béo tir chéi giai quyét yéu cau ding ky két hon.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t¢i Trung tdm Phuc vy hanh chinh cong dé thong bao cho ngudi nop hd so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay hd so day du, hop 18, cac bén c6 du didu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc trudong hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan hd so ding ky két hon theo hinh thic
truc tiép, thi céng chiic tu phap - ho tich thuc hién ghi vao S6 dang ky két hdn, cap
nhat thong tin ding ky két hon trén Phan mém dang ky, quan ly ho tich dién tu
dung chung.

Trudng hop tiép nhan hd so ding ky két hon theo hinh thic truc tuyén, cong
chuc tu phap - ho tich gui lai biéu mau Gidy chiing nhan két hon dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Giay chang nhan két hon dién tar va xac nhan (toi da
mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thoi han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao So6 ding ky két hon, cap nhat thong tin ding ky két hén trén Phan
mém dang ky, quan 1y ho tich dién ta ding chung.

- Cong chirc tu phap - ho tich in Giay ching nhan két hon, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén téi Trung tim Phuc vu hanh chinh cong dé tra
két qua cho ngudi yéu cau.

- Nguoi yéu cau dang ky két hon (hai b&n nam, nir phai c6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Giay chiing nhan két hon,
trong S6 dang ky két hon, khang dinh s ty nguyén két hon va ky tén vao Sé ding
ky két hon, ky tén vao Gidy ching nhan két hdn, mdi bén nam, nir nhan 01 ban
chinh Giay chang nhan két hén.

Cach thirc thuc hién:

Nguoi yéu cau dang ky két hon thuc hién nop hd so truc tiép tai Trung
tAm Phuc vu hanh chinh céng, ndp hd so tryc tuyén trén Cong dich vu céng qubc
gia (https:/dichvucong.gov.vn) hoiac Ung dung dinh danh quéc gia (bén nam hoic
bén nit c6 thé ndp hd so ma khong cin ¢b vin ban Gy quyén ctia bén con lai).

Thanh phan hé so:

- To khai dang ky két hon theo mau, ¢6 di théng tin ctia hai bén nam, nit.
Hai bén nam, nit c6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yeu cau lya chon nop hé so theo hinh thirc truc tiép);

- Mau ho tich dién tr twong tac ding ky két hon (néu ngudi yéu cu lua
chon ndp hd so theo hinh thic tryc tuyén);

- Nguoi yéu cau ding Ky két hon thuc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai Ién (theo hinh thuc truc tuyén) cac gidy to sau:
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* Gidy to phai nop:

- Gidy to do co quan c6 thaim quyén ciia nudc lang giéng cip khong qua
06 thang tinh dén ngay nhan hd so, xdc nhan cong dan nudc lang giéng hién tai
14 ngudi khong c6 vo hodc khong cé chong;

- Ban sao gidy to ching minh nhan than, gidy to chimg minh noi thudong
tra & khu vuc bién gidi ciia cong dan nude lang giéng.

* Gidy to phai xuét trinh:

- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtrng nhan cin cudc hodc cac gidy to khac c¢6 dan anh va thong tin c4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau ddy goi tat 1a gidy to tiy
than) dé chirg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwée cong dan, Gidy chitng nhdn can cuée ma co quan dang ky hé tich cé thé
déi chiéu, khai thdc div liu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két noi véi Co sé dir liéu hé tich dién tir, Co sé dir liéu quéc gia vé
dan cw hodc CSDL khdc cé lién quan thi nguoi cé yéu cau dang ky hé tich chi
can cung cdp théng tin sé dinh danh cd nhdan hodc théng tin vé gidy to (so,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu thong tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co sé dir liéu quo”'c gia vé
dan cu hodc co so dir lieu khac co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, déng thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin ca nhan trong cac gidy to ndy di c6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢0 gia tri chitng minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khéng thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra dd dugc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Trudng hop gti hd so qua hé thong buu chinh thi phai gai kém theo
ban sao c6 chitng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén luya chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tra cua ca nhan dugce xac dinh theo
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quy dinh ctia phap luat vé cu tra. Truong hop ca nhan lra chon thuc hién tha tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cé trach
nhiém hd tro ngudi dan nop hd so dang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao duoc chimg thuce tir
ban chinh hodc ban sao dugc cap tir s0 gdc (sau ddy goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup vdi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb6 dinh danh c4 nhan/thé can
cudc cong dan/thé cin cudc/cin cude dién tir/. Trudng hop cac thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau diang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tm Phuc vu hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu ciu dang ky ho tich khong cung cp dugc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi ty x0a, stra chita, 1am gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
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phap hoa lanh su theo quy dinh ctia phap luat, trir truosng hop duoc mién theo
diéu wdc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 03 ngay lam viéc. Truong hop can xdc minh thi
thoi han giai quyét khong qué 08 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan xa ¢ khu vuc
bién gid1 noi cong dan Viét Nam thuong tra.

Co quan phoi hop: Co quan quan 1y Co so dit liéu qudc gia vé dan cu.

Két qua thuc hién thi tuc hanh chinh:

- Giay chitng nhan két hon (02 ban chinh), mdi bén vo, chong 01 ban.

- Ban dién tir Trich lyc két hon (Ban dién tir s& ty dong giri vé Kho quan
ly dir liéu dién tir cua c4 nhan/dia chi thu dién ta/thiét bi sd/dién thoai ctia ngudi
yéu cau sau khi di hoan tat thu tuc dang ky két hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién I& phi cho nguoi thuoc gia dinh c6 cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

Mau don, mau to khai:

+ To khai dang ky két hén (néu nop hé so theo hinh thuc truc tiép);

+ MAau hé tich dién tir twong tac ding ky két hdn (néu ndp hd so theo hinh
thirc truc tuyén).

Y&u ciu, diéu kién thye hién thi tuc hanh chinh:

- Cong dan Vi¢t Nam thuong tra tai dia ban xa & khu vuc bién gioi dang
ky két hon véi cong dan ctia nude lang giéng thudng tra tai don vi hanh chinh
tuong duong cip xa cta Viét Nam tiép gidp voi xa ¢ khu vuc bién gidi cta Vit
Nam noi cong dan Viét Nam thuong tru.

- Nam tir du 20 tudi tré 1én, nir tir du 18 tudi tré 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét ning lyc hanh vi dan su;

- Viéc két hon khong thudc mot trong cc truong hop cdm két hon, gdm:

+ Két hon gia tao;

+ T4ao hon, cudng ép két hon, lira dbi két hon, can trd két hon;

+ Nguoi dang c6 vo, c6 chong ma két hon véi ngudi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang c6 chdng, co vo;

+ Két hon gitra nhitng ngudi cung dong mau vé tryc hé; gilta nhiing
nguoi co ho trong pham vi ba doi; gitra cha, me¢ nudi véi con nudi; gitta nguo|
da tirng 1a cha, me nudi voi con nudi, cha chéng véi con dau, me vo véi con ré,
cha dugng véi con ri€éng ctia vg, me ké véi con riéng cua chéng;



394

* Nha nudc khong thira nhan hon nhan gitra nhirng nguoi cung gidi tinh.

Cian cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s6 dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra déi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi,
bd sung mot s6 diéu ctia cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s§ 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phii quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa tha tuc hanh chinh dya trén dit liéu;

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot sé6 Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap,

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cia Bo truéng Bo Tu
phép stra d6i, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phép stra doi, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu s 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truang Bo Tu phap quy dinh chi tiét thi hanh mot s6
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diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip va
phan cap trong linh vuc quan 1y nha nuéc cua Bé Tu phap;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan 1y va st dung phi khai théc, str dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xéac
nhan 1a nguoi goc Viét Nam, 1é phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truéng Bo Tai
chinh huéng dan vé phi va I phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va ¢ phi thugc tham quyén
quyét dinh ctiia Hoi dong nhan dan tinh, thanh pho truc thudc Trung uong.

Ghi chd: Phan chi in nghiéng la noi dung sira doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phuc

" TO KHAI DANG KY KET HON o

KD QU @

Thong tin Bén nir Bé&n nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Qudc tich®

Noi cu tra @

Gidy to tiry than ©

Két hon lan tha may

Chung t6i cam doan nhirng 161 khai trén day 13 dang su that, viéc két hon cua ching toi 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Vi¢t Nam.

Chung t6i chiu hoan toan trach nhiém trudc phéap lut vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan ding ky.

,NQAY ............ thang ............ nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)
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Chu thich:

W@ Truong hop 1am thi tuc dang ky két hon cé yéu té nudc ngodi, thi phai dan anh cua hai
bén nam, nir.

®) Ghi 15 tén co quan dang ky két hon.

“ Chi ghi trong trudng hop ngudi yéu cdu diang ky ho tich chua co/khong cung cip sé dinh
danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tu/..

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong trd; néu
khdng c6 noi dang ky thuong tru thi ghi theo noi dang ky tam tra; treong hop khong c6 noi dang
ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c& nhan/can cudc cong dan/thé can cude (vi du: Can cude cong dan sb
025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay 20/11/2021). Trudng hop khong cé s6
dinh danh c4 nhan/can cudc cong dan/thé cin cudc thi ghi gidy to hop Ié thay thé (ho chiéu...).

©) P& nghi danh diu X vao & néu c6 yéu ciu cip ban sao va ghi rd sé lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON
I. Thong tin bén nir
(1) Anh (trudng hop 1am thu tuc diang ky két hon c6 yéu td nude ngoai);
(2) Ho, chir dém, tén;
(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(4) Dan tdc;
(5) Qudc tich;
(6) S6 dinh danh c4 nhén;

(7) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cude/Ho chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;.

(8) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);

(9) Két hon lan th miy.

Il. Théng tin bén nam

(10) Anh (truong hop 1am tha tuc ding ky két hon co yéu td nudc ngoai);

(11) Ho, chir d¢m, tén,;

(12) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(13) Dan toc;

(14) Qudc tich;

(15) Sé dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudce/Ho chiéu/Gidy to hop 16
thay thé); s, ngay, thang, nam cép, co quan cép; ban chup dinh kém,;

(17) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);
(18) Két hon lan thir may;

(19) Pé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ..

o Khong

(20) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a diing sy that, viéc két hon ciia hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh ctia Luat hon nhéan va gia dinh Viét Nam, chiu
hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ciia minh.
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* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé dit
licu quéc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xut trinh (theo hinh thuic
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tt viéc
cung cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé théng, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cau dang ky két hon nhan ban chinh Gidy ching nhan két hon truc tiép tai co quan
dang ky hd tich.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n tir cia ca nhan/dia chi thu di¢n
ti/thiét bi sd/dién thoai ctia nguoi yéu cau sau khi di hoan tat thu tuc dang ky két hon tai co
quan dang ky ho tich.
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35. Thii tuc ding ky nhan cha, me, con c6 yéu té nuwéc ngoai tai khu vuc
bién giai

Trinh tw thuc hién:

- Néu Ira chon hinh thiic nép hé so truc tiép, ngudi yéu cau ding ky nhan
cha, me, con nop hd so dang ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh céng c6 tham quyén nop 1¢ phi néu thude truedng hop phai nop 1é phi ding ky
nhan cha, me, con; nop phi cip ban sao Trich luc dang ky nhan cha, me, con néu
c6 yéu cau cap ban sao Trich luc ding ky nhan cha, me, con.

- Néu luya chon hinh thic nop hd so truc tuyén, ngudi yéu cau ding ky
nhan cha, me, con truy cap Cong dich vu céng qudc gia hodc Ung dung dinh
danh quéc gia.

Ngudi yéu cau dang ky nhan cha, me, con truc tuyén cung cap théng tin
theo mau ho tich dién tir tuong tac diang ky nhan cha, me, con, dinh kém ban
chup hoic ban sao dién tur cac gidy to, tai lieu theo quy dinh; nop phi, 1 phi
théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vy hanh chinh cong cé trach
nhiém kiém tra tinh chinh x4c, day du, thdng nhat, hop 1& cua hod so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién t: hoac guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng céap tinh, can bo tiép nhan hd so
chuyén hé so dén Uy ban nhan dan cap xa c6 tham quyén xu ly.

(ii) Truong hop hd so chua day du, hop Ié thi can bo tiép nhan hd so
thdng b&o cho ngudi yéu cau bd sung, hoan thién hd so, néu 1 loai gidy to, noi
dung can bo sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd
sung, thuc hién lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky nhan cha, me, con khéng bd
sung, hoan thién dugc hd so thi can b tiép nhan hd so bao cdo Lanh dao Trung
tam Phuc vy hanh chinh céng c6 théng béo tir chéi giai quyét yéu cau dang ky
nhan cha, me, con.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
lé cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t¢i Trung tdm Phuc vy hanh chinh cong dé thong bao cho ngudi nop hd so
— thuc hién lai buac (ii) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac g
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Cong chtrc tu phap - ho tich niém yét viéc nhan cha, me, con tai try so Uy
ban nhan dan cap xa.

+ Néu thay viéc nhan cha, me, con 1a dung va khong c6 tranh chap, ho so
day du, hop 1é, ding quy dinh, truong hop tiép nhan hd so dang ky nhan cha, me,
con theo hinh thuc truc tiép, thi cong chire tu phap - ho tich thuc hién ghi vao S6
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém dang ky, quan ly ho tich dién ti dung chung.

Trudng hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thuc truc
tuyén, cdng chiic tu phéap - ho tich guri lai biéu miu Trich lyc dang ky nhan cha,
me, con dién tir v6i thong tin day da cho ngudi yéu cau qua thu dién tir hoac thiét
bi sd.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 ding ky nhan cha, me, con, cap nhat thong tin ding ky nhan cha,
me, con trén Phan mém ding ky, quan 1y ho tich dién t dung chung.

- Cong chure tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung tam Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thyc hién:

Nguoi yéu cau dang ky nhan cha, me, con thuc hién ndp hd so truc tiép
tai Trung tdam Phuc vu hanh chinh céng hoac nop hd so truc myén trén Céng dich
vu cong quoc gia (https://dichvucong.gov.vn) hoic Ung dung dinh danh quéc gia
(mdt bén c6 thé ndp hd so ma khong phai ¢ van ban ty quyén caa bén con lai).

Thanh phan hé so:

- To khai dang ky nhan cha, me, con theo miu (néu ngudi yéu cau lya
chon ndp hd so theo hinh thie tryuc tiép);

- MAu ho tich dién tir tuong tic ding ky nhan cha, me, con (néu ngudi yéu
cau lya chon ndp hé so theo hinh thirc truc tuyén);

- Ngudi yu cau dang Ky nhan cha, me, con thuc hién viéc ndp/xuit trinh
(theo hinh thic truc tiép) hodc tai I&n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:
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- Chtrng ctr chirng minh quan hé cha, con hodc quan h¢ me, con gém:

+ Vin ban clia co quan y té, co quan giam dinh hodc co quan khac co
thdm quyén x4c nhan quan hé cha con, quan hé me con.

+ Truong hop khong ¢6 van ban néu trén thi cac bén nhan cha, me, con
13p vdn ban cam doan vé mbi quan hé cha, me, con, c¢ it nhét hai ngudi lam
chiing vé moi quan h¢ cha, me, con.

* Gidy to phai xuét trinh:

- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtrng nhan cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau ddy goi tit la gidy to tuy
than) dé chirg minh vé nhan than khi lam thi tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwée cong dan, Gidy chitng nhdn can cwée ma co quan ding ky hé tich c6 thé
déi chiéu, khai thdc di liu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi Co sé dir liéu ho tich dién tr, Co s6 div liéu quoc gia vé
dan cw hodc CSDL khdc cé lién quan thi nguoi c6 yéu cau dang ky hé tich chi
can cung cdp théng tin sé dinh danh cd nhdan hodc théng tin vé gidy to (s,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu thong tin
thong qua két noi véi Co sé dir liéu ho tich dién tir, Co s& dir lidu quo”'c gia vé
dan cu hodc co so dir liéu khac co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khdng khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky h¢ tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin ca nhan trong cac gidy to ndy da c6 trong Co so
dir liéu quéc gia vé dan cu, Co sé dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢0 gia tri chitng minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra dd dugc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Ban sao gidy to chang minh nhan than, gidy to chimg minh noi thudng
trd & khu vuc bién giéi caa cong dan nudc lang giéng.

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chitng thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- C4 nhan c6 quyén lua chon thyuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tru ctia ca nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd tro ngudi dan nop hod so diang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau diang ky ho tich co thé nop ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cap tir s0 gdc (sau ddy goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguodi xuét trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan ho so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb6 dinh danh c4 nhan/thé can
cuoc cong dan/thé can cudc/can cudc di€n tu/./can cudc dién ti. Trudong hop
cac thong tin can khai thac khong co trong Co so dit liéu qudc gia vé dan cu thi
dé nghi nguoi yéu cau ké khai day du.

- Trudng hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung thm Phuc vu hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu ciu dang ky ho tich khong cung cip dugc gidy to
theo quy dinh hodc gidy td ndp, xuét trinh bi ty x0a, stra chita, 1am gia thi co
quan dang ky ho tich c6 thim quyén hiy bo két qua ding ky ho tich.
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- Gidy to do co quan c6 thim quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap héa lanh su theo quy dinh cua phap luat, trir trudng hop duoc mién theo
diéu uéc quoc t&é ma Viét Nam 1a thanh vién.

- Trudng hop cho phép nguoi yéu cau dang ky ho tich lap vin ban cam
doan vé noi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong ding su that.

Co quan diang ky ho tich tir chbi giai quyét hoac dé nghi co quan c6 tham
quyén hay bo két qua diang ky ho tich, néu co co so xac dinh noi dung cam doan
khong dung sy that.

S6 hrong ho so: 01 bd

Thoi han giai quyét: 07 ngay lam viéc; trudng hop phai xac minh thi
thoi han giai quyét khong qua 12 ngay 1am viéc.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan xa & khu vuc
bién gidi noi cong dan Viét Nam thuong tra.

Co quan phoi hop: Co quan quan 1y Co so dit liéu qudc gia vé dan cu.

K¢ét qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhin
cha, me, con).

- Ban dién tu Trich luc dang ky nhan cha, me, con (Ban dién tor s€ tu
dong gtri vé Kho quan 1y dir liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
sb/dién thoai cua ngudi yéu cau sau khi d3 hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

Phi, I¢ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién & phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi
thudc hd nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B
Tai chinh.

MAu don, mau to khai:

+ To khai ding ky nhan cha, me, con (néu nop hd so theo hinh thic
truc tiép);

+ Mau ho tich dién tir trong tac dang ky nhan cha, me, con (néu nop ho so
theo hinh thtc truc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:
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- Viéc nhan cha, me, con gitta cong dan Viét Nam thuong tru tai dia ban
xa & khu vuc bién gidi véi cong dan cua nudc lang giéng thuong tra tai don vi
hanh chinh twong duong cip xa cua Viét Nam, tiép giap voi xa ¢ khu vyc bién
gidi cua Viét Nam noi cong dan Viét Nam thuong tru.

- Bén nhén va bén duoc nhan la cha, me, con déu con séng.

- Viéc nhdn cha, me, con khong c() tranh chap.

- Truong hop nam, nit chung sdng voi nhau nhu vo chong, khong ding
ky két hon, sinh con, nguoi con sdng cung véi ngudi cha, khi ngu’ol cha lam thu
tuc nhan con ma khong lién hé dugc véi nguoi me thi khong can co v kién cua
ngudi me trong To khai dang ky nhan cha, me, con.

Can cwr phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé
Co sé dit liéu ho tich dién i, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bo sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra dbi,
bd sung mot s6 diéu ctia cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuec;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pht quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh pha quy
dinh cat giam, don gian héa tha tuc hanh chinh dya trén dit liéu;

- Ngh; dinh sé6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mét s6 Nghi dinh dé cat giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap,

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bé Tu
phap stra doi, bd sung mot sé noi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién



406

phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap stra d6i, b sung mot sb didu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quéc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truang Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tu sé 08/2025/TT-BTP ngay 12/6/2025 cia Bd trusng Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan 1y nha nuwéc ctia Bo Tu phép;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo trusng B Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truéng Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo trusng Bo Tai
chinh stra d6i, bo sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B6 Tai chinh hudng dan vé phi va I& phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chi in nghiéng 1a noi dung sira doi, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON

AL o T
Ho, Chilt d8m, t8N MEWOT YBU CAUT .....ovvooooeeeeeeeeeeeoeee e
Ngay, thAng, NAM SINN: ....o.oi s ss bbbt
INOT CU T @ oottt ettt st et e et s et e e ee s e ee s e s ee s ee s ee s ee s
GHAY O TUY ThANT ©) ettt
Quan hé v&i ngudi NhAN Cha/Me/CON: @ e
Pé nghi co quan cong nhin nguoi ¢ tén duwdi day:
HOO, G0 BN, BB .ottt ettt ettt e ettt e et e e
Ngay, thAng, NAM SINN: ...ttt
Gigi tinh: @ DANOC: @, Qudc tich: @ ..o,
INOT CU T @ ettt et et e e e st e et et et e s st e e ee st ee e e st ee s ee st e s ee s ee s
Gidy khai Sinh/Gidy to thy thaAN: ®) e
0 T cua nguoi co tén dwoi day:
[ Lo T 0 e £ A =T o OO
Ny, thANZ, NAM SINN:......ciiiiic ettt seenenn
Gigi tinh: @ DANLOC: @, Qudc tich: @ oo,
INOT CU LT @)oo
Gidy khai SINh/Giay t0 tUY thAN: ®) e
Toi cam doan viéC NNAN.........coeevvvicieeciece e, ndi trén 1a dang sy that, tu nguyén, khdng co tranh
chap va chiu trach nhiém truée phép luat vé cam doan ctia minh.

Lam tai.....cccoocvereieeeeceiecs ngay ......... thang............ nam............
Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Y kién ciia ngwoi hién dang 1a me hoic cha®

P& nghi cdp ban sao®: 6 L1, khong L
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Chu thich:
W) Ghi 16 tén co quan dang ky nhan cha, me, con.
’ @ Chi ghi trong truong hgp nguoi yéu cau dang ky ho tich chua c6/khong cung cap
sO dinh danh ca nhan/can cudc ,c()ng dan/thé can cudc/can cudce dién tu/..

Truong hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi dang ky thuong
trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi ding ky tam tr; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi sé dinh danh ca nhan/can cudc cong dan/thé can cude/can cude dién tu/sd
Gidy khai sinh (di véi tré em)

Vi dy: - Cin cudc cong dan sé6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s 01/2014, quyén s6 02 do UBND xa A, tinh B cap ngay
15/11/2014.

Truong hop khong c6 sé dinh danh ca nhan/cin cude ¢éng dan/thé cin cude thi ghi
gidy to hop 1é thay thé (ho chiéu...).

@ Chi khai trong trudng hop ngudi yéu ciu khong dong thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong trudng hop cha hoac me nhan con chua thanh nién hodc ngudi da
thanh nién nhung mat ning lyc hanh vi dan su, ghi y kién cta ngudi cha néu me 1a nguoi
y&u cau, y kién ngudi me néu cha 1a nguoi yéu cau (trir trudng hop ngudi d6 di chét, mat
tich, mit nang luc hanh vi dan sy hodc han ché ning luc hanh vi dan sy).

©) P& nghi danh ddu X vao 8 néu cé yéu cau cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Thong tin vé nguwoi yéu cau ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé véi nguoi duge nhan cha/me/con.

II. Théng tin vé ngudi nhan

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) Sé dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cude/Ho chiéu/Gidy to hop 18
thay thé); s6, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

II1. Théng tin vé ngudi dwge nhan

(14) Ho, chit dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gioi tinh;

(17) Déan tdc;

(18) Qudc tich;

(19) Sé dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cudc/Ho chiéu/Gidy to hop 18
thay thé); s, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(21) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh song);

(22) Dé nghi cép ban sao:
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o Co

S6 lwong ban sao yéu cau: ..

o0 Khong

(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir Co sé dir
liéu qudc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir twong tac ghi nhin thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tt viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau dang ky nhan cha, me, con nhan Trich luc dang ky nhan cha, me, con (ban
chinh) truc tiép tai co quan ding ky ho tich.

Ban dién tu s€ tu dong gui vé Kho quan ly dir li¢u di¢n t cua cd nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cua nguoi yéu cau sau khi d3 hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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36. Thii tuc diing ky khai tir c6 yéu t6 nwéc ngodi tai khu vuc bién giéi

Trinh tw thuc hién:

- Néu lya chon hinh thtrc ndp hé so truc tiép, ngudi yéu cau dang ky khai tir
nop hd so ding ky khai tir tai Trung tdm phuc vu hanh chinh céng cé tham quyén
nop 1é phi néu thudc trudong hop phai nop 18 phi dang ky khai ti; nop phi cap ban
sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tu.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky khai
tir truy cap Cong dich vu céng quéc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau diang ky khai tir tryc tuyén cung cap thdng tin theo mau ho
tich dién tir twong tac dang ky khai tir , dinh kém ban chup hoac ban sao dién tu
cac gidy to, tai liu theo quy dinh; ndp phi, 1& phi théng qua chirc ning thanh
toan truc tuyén hoic bang cach thirc khic theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong cé trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hoé so day da, hop 18 thi tiép nhan hd so; néu tiép nhan hod
so sau 15 gid thi c6 Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc
tiép theo (néu nguoi yéu cau ndp hod so truc tiép) hodc gui ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén hd so dé
cong chirc tu phap - ho tich xir ly; truong hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh céng cap tinh, can bé tiép nhan hd so chuyén hd so dén Uy
ban nhan dan cap x& c6 tham quyén x Iy.

(ii) Truong hop hd so chua day du, hop Ié thi can bo tiép nhan hd so
thdng b&o cho ngudi yéu cau bd sung, hoan thién hd so, néu 1 loai gidy to, noi
dung can bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd
sung, thuc hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky khai tir khong bd sung, hoan
thién duoc hé so thi can bo tiép nhan hd so béo cao Lanh dao Trung tdm Phuc
vu hanh chinh céng c6 thong béo tir chdi giai quyét yéu cau dang ky khai ti.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
Ié cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can b sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chirc tu phap - ho tich gui théng bao vé tinh trang
hd so t¢i Trung tdm Phuc vy hanh chinh cong dé thong bao cho ngudi nop hd so
— thuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop ¢, ding quy dinh, truong hop tiép nhan hé so
dang ky khai ttr theo hinh thuc truc tiép, thi cong chic tu phap - ho tich thuc hién
ghi vao Sb dang ky khai tir, cAp nhat thong tin ding ky khai tir trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so diang ky khai tir theo hinh thic truc tuyén Cong
chuc tu phap - ho tich gui lai biéu mau Trich luc khai tir dién ttr voi thong tin day
da cho ngudi Yeu cau qua thu dién tir hodc thiét bj so.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan hdi sau thai han mot ngay thi cdng chire tu phap - ho tich thuc hién ghi
noi dung vao So dang ky khai tir, cap nhat thong tin ding ky khai tir trén Phan
mém dang ky, quan 1y ho tich dién tar ding chung.

- Cong chirc tu phéap - hd tich in Trich luc khai tir, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén Trung tim Phuc vu hanh chinh céng tra két qua cho
ngudi yéu cau.

Sau khi ding ky khai tir, Uy ban nhan dan xa c6 van ban théng béo kém
theo ban sao trich luc ho tich gui Bo Ngoai giao dé thong bao cho co quan co
tham quyén ctia nudc ma ngudi chét mang quéc tich.

Céch thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky khai tir truc tiép thuc hién hoic uy quyén cho
ngudi khac thuc hién ndp ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
giri hd so qua hé thdng buu chinh hodc ndp ho so truc tuyén trén Cong dich vu
cong qubc gia (https://dichvucong.gov.vn) hoic Ung dung dinh danh quéc gia.

Thanh phan hé so:

- To khai dang ky khai tir theo mau (néu ngudi yéu cau lya chon ndp ho so
theo hinh thirc tryc tiép hodc giri ho so qua hé thong buu chinh);

- MAu ho tich dién tir tuong tac dang ky khai tir (néu nguoi yéu cau lwa chon
ndp ho so theo hinh thic tryc tuyén);

- Ngudi yéu cau dang ky khai tir thuc hién viée ndp/xuét trinh (theo hinh
thirc truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy bao tir hodc gidy to thay Gidy bao tr do co quan c6 tham quyén cép.
Truong hop ngudi yéu ciu dd ndp ban dién tr Gidy bao tir hodc co quan ding
ky ho tich da khai thac dugce dit li¢u dién tir co ky s6 cua Gi:?iy béo tr thi khong
phai nop ban gidy.
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- Vin ban uy quyén theo quy dinh cua phap ludt trong truong hop ty
quyén thuc hién viéc dang ky khai tir. Trudng hop nguoi dugc iy quyén 14 ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van ban
iy quyén khong phai chimg thuc.

* Gidy to phai xuét trinh:

- Ho chiéuw/Thé cin cude cong dan/Thé cin cudc/Can cude dién ti/Gidy
chtng nhan cin cudc hodc cic gidy to khac co dan anh va thong tin c4 nhin do
co quan cd thAm quyén cip, con gia tri str dung (sau ddy goi tit 1a gidy to tuy
than) dé chirg minh vé nhan than khi lam thu tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tuy than sit dung la: Ho chiéu, Thé can cude, Can
cwée cong dan, Gidy chitng nhdn can cwée ma co quan ding ky hé tich cé thé
doi chiéu, khai thdc di liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két noi véi Co sé dir liéu hé tich dién tr, Co sé dir liéu quéc gia vé
dan cw hodc CSDL khdc cé lién quan thi nguoi c6 yéu cau dang ky hé tich chi
can cung cdp théng tin sé dinh danh cd nhdan hodc théng tin vé gidy to (so,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu théng tin
thong qua két noi véi Co sé dir liéu ho tich dién tr, Co s& dir lidu quo”'c gia vé
dan cu hodc co so dir lieu khac co lién quan dé doi chiéu, khai thac dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac théng tin ca nhan trong cac gidy to ndy di c6 trong Co so
dir liéu quéc gia vé dan cu, Co s dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chitng minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri di duoc khai thac tir Co sd dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

- Truong hop khong xac dinh duoc noi cu tra cudi cing cia ngudi chét
thi xuat trinh gidy t& chimg minh noi nguoi d6 chét hoic noi phat hién thi thé
ctia ngudi chét.

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chitng thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- C4 nhan c6 quyén lua chon thyuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tru ctia ca nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan dan cip xa noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd tro ngudi dan nop hod so diang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, doi chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai théng tin dé lIuu trong hd so va tra lai cho nguoi
xuat trinh, khéng dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c¢6 thé ndp ban sao chimg thuc tir ban
chinh hozc ban sao duoc cap tir sd gde hodc ban chup kém theo ban chinh gidy to
dé dbi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to
thi nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup vdi ban chinh va
ky xac nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb6 dinh danh c4 nhan/thé can
cudc cong dan/thé cin cudc/can cude dién tir/. Trudng hop cac thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu
cau ké khai day du.

- Trudng hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vy hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hé so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu ciu dang ky ho tich khong cung cp dugc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi tiy xoa, sira chita, 1am gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

S6 hrgng ho so: 01 bd
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Thoi han gidi quyét: Trong ngay tiép nhan hd so; trudng hop nhan hd so
sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo. Trudng hop can xac minh thi thoi han giai quyét khong qua 03 ngay
lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cép x3 & khu
vuc bién gii noi ngudi chét 1a nguoi nudce ngoai cur tru.

Co quan phdi hep: Co quan quan 1y Co sé dit liéu qudc gia vé dan cu.

K¢ét qua thwe hién thi tuc hanh chinh:

- Trich luc khai tr (ban chinh); ban sao Trich luc khai tir (truong hop yéu
cau cap ban sao Trich luc khai ti).

- Ban dién tir Trich luc khai tir (Ban dién tir s& ty dong giri vé Kho quan
ly dir liéu dién tir ctia c4 nhan/dia chi thu dién t/thiét bi sd/dién thoai ciia ngudi
yéu cau sau khi di hoan tat thu tuc dang ky khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién I& phi cho nguoi thuoc gia dinh c6 cong véi cdch mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh.

Mau don, mau to khai:

+ T khai ding ky khai tir (néu ndp hd so theo hinh thirc truc tiép hoic guri
hd so qua hé théng buu chinh):

+ MAu h tich dién ti trong tac dang ky khai tir (néu nop hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng cé

Cian cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phi stra doi,
bd sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan 1y nha nudc cua BO Tu phap;
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- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cat giam, don gian héa tha tuc hanh chinh dua trén di liéu;

- Ngh; dinh sé 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bé sung mot s6 Nghi dinh dé cat giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B¢ truong Bo Tu phap
quy dinh chi tiét thi hanh moét sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sb diéu va
bién phéap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo trusng Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NPB-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho
tich dién tt, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 ciia Bo truong Bo Tu
phap stra d6i, bo sung mét sé noi dung cia Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cta Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ctua Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mét s6
diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 ctua Bo truong Bé Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip va
phan cap trong linh vuc quan 1y nha nudc cua Bo Tu phap;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 ciia Bo trudng B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cia Hoi ¢ong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh sira d6i, bo sung mot s diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va & phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 1a noi dung stra di, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI TU

KINN QT @ e

Ho, Chit dém, tBN NEUOT YBU CAU .....cc..ccccccoeoeeeecceeeeeeseeeee oo eeeseee s
Ngay, thang, NAM SINRN: ...

NOL CU T e i

QuAN hé VOT NGUOT A8 ChEL. ..o
Pé nghi co’ quan ding ky khai tir cho ngudi c6 tén dwdi diy:

HOQ, CNTE d@M, TENI s
Ngay, thang, NAM SINN: ...
Gidi tinh: @ DAN toC: @ o QudC tich: @
NOT CU I CUBT CUNG: @) oo eeseseeeses s ese st

Da chét vao lUC: ... QIO oo phlt, NQAY ................ thang ......... NAM oo
NOT CREL: ..o
NGUYEN NNAN CREL: ..o eeeee e
S6 Gidy béo tw/Gidy to thay thé Gidy bao tir: @, o 3 (o JO
.................................................................................................... C4p NQAY ......thang ... nim .............
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc
phap luat vé cam doan ctia minh.
Lamtai: ..o, ,ngay ... thang ... nam
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

P& nghi cp ban sao®: 6 L], knong L]
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Chu thich:
W Ghi rd tén co quan dang ky khai tu.

@ Chi ghi trong truong hop nguoi yéu ciu dang ky ho tich chua co/khéng cung
cap sb dinh danh c4 nhan/cin cudc cdng dan/thé cin cudc/can cude dién tir;khéng cung
cap day du thong tin ngay, thang, nim sinh.

Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi diang ky thuong
trd; néu khéng c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/cin cude cdng dan/thé can cude (vi du: Can cude cong
dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021). Trudng
hop khéng c6 s6 dinh danh c4 nhan/cin cudc cdng dan/thé can cude thi ghi gidy to hop 16
thay thé (ho chiéu...).

“ Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy béo tir”; néu
ghi theo sb Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir”; truong hop khdng co thi muc nay dé trong.

®) & nghi danh diu X vao & néu cé yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé nguoi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi dugce khai tir.

II. Thong tin vé nguoi dwoc ding ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh cé nhén;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(10) Noi cu tra cubi ciing (noi thudng tra/noi tam tri/noi dang sinh sdng);

(11) Thoi gian chét: gio, phat, ngay, thang, ndm (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh dugc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy béo tir: s6, ngdy, thang, nim cap, co quan cip (tach
biét riéng cac truong thong tin s6, ngay, thang, nim, co quan cép; c6 chii thich néu khong co
thi dé trong);

(15) Pé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ..

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cta minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé di
liéu qudc gia vé dan cu, duoc hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
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* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cAu trude d6 da dang nhdp vao hé théng, thuc hién xac thuc
dién tir theo quy dinh.

Ngudi yéu cau dang ky khai tr nhan Trich luc khai tir (ban chinh) tryc tiép tai co quan dang
ky ho tich.

Ban dién tir s& tu dong gri vé Kho quan 1y dir liu dién tr cia c4 nhan/dia chi thu dién
tt/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai tir tai co
quan dang ky ho tich.
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37. Thi tuc cap Gidy xé&c nhan tinh trang hdn nhan

Trinh ty thuc hién:

- Néu lya chon hinh thtrc nop hd so truc tiép, nguoi yéu cau cip Gidy xac
nhan tinh trang hén nhan nop hd so yéu cau cip Gidy xac nhan tinh trang hdn nhan
tai Trung tdm phuc vu hanh chinh cong ¢ tham quyén nop 1& phi néu thudc truong
hop phai nop 1é phi cip Gidy xac nhan tinh trang hén nhan.

- Néu lya chon hinh thiic nop hd so truc tuyén, ngudi yéu cau cip Gidy
xac nhan tinh trang hén nhan truy cap Céng dich vu cdng quéc gia hoic Ung
dung dinh danh quéc gia.

Ngudi yéu cau cap Gidy xac nhan tinh trang hén nhan truc tuyén cung cap
thong tin theo mau dién tir twong tac cap Gidy xac nhan tinh trang hon nhan , dinh
kém ban chyup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
I& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khéc theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan hd so; c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién t: hoac guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi Yeu cau nop hd so truc tuyén):
chuyén hé so dé cong chirc tu phap - ho tich xir Iy; truong hop tiép nhan hd so
tai Trung tm Phuc vu hanh chinh cdng cip tinh, can b tiép nhan hd so chuyén
ho so dén Uy ban nhan dan cap xa ¢ tham quyén xir ly.

(ii) Trudng hop hd so chua dy du, hop & thi can bo tiép nhan hé so théng
bao cho ngudi yéu cau bd sung, hoan thién hé so, néu rd loai gidy to, noi dung can
b sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hien lai budc (i);

(i) Néu nguoi yéu cau cap Gidy xac nhan tinh trang hén nhan khdng bo
sung, hoan thién duoc hd so thi bdo cdo Lanh dao Trung tim Phuc vu hanh chinh
cong c6 van ban tir chdi giai quyét yéu cau cip Gidy xac nhan tinh trang hon
nhan.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
& cia cac thdng tin trong ho so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich giri théng bao vé tinh trang
hd so t&i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so
— thyuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hoac giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop hd so truc tuyén).

- Trudng hop ngudi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hon ma khong nop lai dugc Gidy xac nhan tinh trang hon nhan da duoc cap
trude day, thi ngudi yéu cau phai trinh bay rd Iy do khdng nop lai duoc Gidy
x4c nhan tinh trang hén nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép
nhan hd so, co quan ding ky ho tich c6 vin ban trao doi véi noi du dinh ding
ky két hon truée day dé xac minh. Truong hop khong xac minh dugc hoic
khéng nhan duoc két qua xac minh thi co quan dang ky ho tich cho phép nguoi
yéu cau lap vian ban cam doan vé tinh trang hén nhan.

- Trudng hop tiép nhan hd so cdp Gidy xac nhan tinh trang hén nhan theo
hinh thuc tryc tiép, sau khi hoan tat thu tuc thi céng chic tu phap - ho tich cap nhat
thdng tin xac nhan tinh trang hén nhan trén Phan mém diang ky, quan 1y ho tich
dién tir dung chung.

Trudng hop tiép nhan hd so xac nhan tinh trang hdn nhan theo hinh thic
truc tuyén, cong chiic tu phap - ho tich gui lai biéu mau Gidy xac nhan tinh trang
hon nhan dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tir hoic thiét
bi sd.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cta cac
thong tin trén biéu mau Gidy xac nhan tinh trang hon nhan dién tir va Xac nhan
(t6i da mot ngay).

Néu nguoi yeu cau xac nhan théng tin di thong nhat, day du hoic khong
c6 phan héi sau thdi han mot ngay thi cong chire tu phap - ho tich cap nhat théng
tin xac nhan tinh trang hdn nhan trén Phan mém dang ky, quan Iy ho tich dién tir
dung chung.

- Cong chie tu phap - ho tich in Gidy xac nhan tinh trang hén nhan, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén téi Trung tam Phuc vu hanh chinh
cong dé tra két qua cho ngudi yéu cau.

Cach thirc thyc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

-Nguoi yéu cau cap Gidy xac nhdn tinh trang hon nhén truc tiép thuc
hién hodc iy quyén cho nguoi khac thyc hién ndp hd so tryc tiép tai Trung tam
Phuc vy hanh chinh cong, giri qua hé thong buu chinh hodc ndp hd so truc tuyén
tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Ung dung dinh
danh quéc gia.

Thanh phan hé so:

- To khai cap Gidy xac nhan tinh trang hén nhan (néu ngudi yéu cau lya
chon nop hd so theo hinh thic tryuc tiép hozc gui hd so qua hé thong buu chinh);

- MAu dién tir tuong tac cip Gidy xac nhan tinh trang hén nhan (néu ngudi
yéu cau lya chon nop hd so theo hinh thuc tryc tuyén).
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- Ngudi yéu cau cap Giay x4c nhan tinh trang hén nhan thuc hién viéc
nop/xuit trinh (theo hinh thuc truc tiép) hoic tai 1én (theo hinh thic truc tuyén)
cac gidy to sau:

* Gidy to phai nop:

- Trieomg hop nguoi yéu cau xdc nhén tinh trang hén nhén dé cé vo/da cé
chong nhung da ly hén tai Toa an nhdn dén c6 tham quyén hodc vo/chong da
chét va da dang ky khai ti tai co quan ding ky ho tich c6 tham quyén thi nguoi
yéu cau co trach nhiém cung cdp thong tin vé gidy to (co quan cap/dang ky, so,
ngay thang nam ban hanh Bdn an/Quyét dinh ly hén/Gidy chieng tit/Trich luc
khai tir); CONg dan Viér Nam da ly hon, huiy viéc két hén ¢ niréc ngoai thi cung
cdp théng tin twong g cia Trich luc ghi chii ly hén; co quan déing ky hé tich
c6 trach nhiém tra cieu, khai thdc théng tin ciia cdc gidy to ndy théng qua két
néi véi Co s6 dir liéu ho tich dién tir, Co sé dir liéu quéc gia vé dan cu.

- Truong hop ca nhan yéu cau cip lai Gidy xac nhan tinh trang hon nhan
dé sur dung vao muc dich khac hodac do Giéy xac nhan tinh trang hon nhan da
hét thoi han sir dung theo quy dinh thi phai nop lai Gidy xac nhan tinh trang hon
nhan di dugc cap trude do.

- Vin ban uy quyén theo quy dinh cua phap lut trong trudong hop uy
quyén thuc hién viéc cip Gidy xac nhan tinh trang hon nhan. Trudong hop ngudi
duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi
Uy quyén thi vin ban ty quyén khong phai ching thuec.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtrng nhan cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau day goi tat 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sir dung la: H6 chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cwde thi ngudi cé yéu cau dang ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (so,
ngay/thang/nam cdp), co quan dang ky ho tich c6 trach nhiém tra cieu théng tin
théng qua két néi véi Co so dir liéu ho tich dién tir, Co so dit liéu quoc gia vé
dan cw hodc co sé dit liéu khdc ¢ lién quan dé doi chiéu, khai théc dir liéu.

Truong hop khong khai thac dwoc thong tin hogc thong tin khai thac
dwoc khong day di, khéng chinh xdc thi co quan ding ky hé tich yéu cau nguoi
di dang ky hé tich xudt trinh bdn chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac thdng tin ca nhan trong cac gidy to nay da co trong Co so
dir liéu quéc gia vé dan cu, Co sé dit liéu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);
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- Gidy to ¢6 gia tri chitng minh théng tin vé cu tr trong treong hop co
quan diang ky ho tich khéng thé khai thac duwoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to chimg minh noi cu tra di duoc khai thac tir Co s¢ dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc céc gidy to phai xuat trinh néu trén.

*Luuy

- C& nhan c6 quyén lya chon thuc hién tha tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tr(; noi cu tri ctia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop c& nhan lya chon thuc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip x3 noi thuong tri
hodc noi tam trG thi Uy ban nhan dan cip xi noi tiép nhan yéu cau cd trach
nhiém hd trg ngudi dan nép hd so diang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Trudng hop ngudi Yéu cau xac nhan tinh trang hon nhan da ting ding
ky thuong trd tai nhiéu noi khac nhau, ngudi yéu cau cung cip cac gidy to
chtrng minh tinh trang hén nhan tai noi thuong tra trude diy (néu cd). Trén co
s cac théng tin dugc cung cip, co quan ding ky ho tich tra cau thdng tin vé
tinh trang hén nhan cta ngudi yéu cau xac nhan tinh trang hén nhan trén Hé
thdng théng tin giai quyét tha tuc hanh chinh cap tinh théng qua két ndi véi Co
s& dix lidu ho tich dién ti, Co sd dir liéu qudc gia vé dan cu. Truong hop khong
tra ctru dugc tinh trang hon nhan do chua c6 thong tin trong Co s¢ dit liéu hd
tich dién tir, Co s& dit liéu qudc gia vé dan cu, thi co quan ding ky ho tich dé
nghi Uy ban nhan dan cip xd noi ngudi yéu cau thuong tri/noi da ding ky két
hon xac minh, cung cép thong tin. Trong thoi han 03 ngay lam viéc ké tir ngay
nhian dugc yéu cau xac minh, Uy ban nhan dan cip xi noi nhan duoc dé nghi
xac minh cd trach nhiém kiém tra, xac minh va giri két qua vé tinh trang hon
nhan cua nguoi do.

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé st dung
vao muc dich két hén thi co quan dang ky ho tich chi cip 01 ban cho ngudi
y&u cau.

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé st dung
vao muc dich khac, khong phai dé ding ky két hon thi trong Gidy xac nhan tinh
trang hén nhan phai ghi rd muc dich sir dung, s6 lugng Gidy xac nhan tinh trang
hon nhan duoc cap theo yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon
v6i ngudi clng gigi tinh hoac két hon véi ngudi nudc ngodi tai Co quan dai
dién nudc ngoai tai Viét Nam thi co quan ding ky ho tich tir chdi giai quyét.
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- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao duoc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gbc (sau day goi 14 ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy td nay, bao gom ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy td do.

Dbi voi gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan cé trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuit trinh, khong dugc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thic thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Trudng hop cic thong tin can
khai thac khdng cd trong Co so dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu
cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich cta c4 nhan da duoc dang ky, co quan dang ky ho tich ¢o6 trach nhi€m tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cap tinh thong
qua két ndi voi Co so dir lidu ho tich dién tir, Co s dit liéu qudc gia vé dan cu.
Truong hop khong tra ctru dugc do khong cé thong tin trong Co sé dir liéu ho tich
dién ttr, Co so dir lidu quic gia vé dan cu thi co quan ding ky ho tich yéu ciu
nguoi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé ching minh.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khdng lya chon nhan két qua tai Trung tim Phuc vu hanh chinh
cong thi ngudi yéu cau diang ky ho tich nop cac gidy to 1a thanh phan hd so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu ciu dang ky ho tich khong cung cip dugc gidy to
theo quy dinh hodc gidy td ndp, xuét trinh bi ty x0a, stra chita, 1am gia thi co
quan dang ky ho tich c¢6 thim quyén hiy bo két qua ding ky ho tich.
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- Gidy to do co quan c6 thim quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu uéc quoc t& ma Viét Nam 13 thanh vién.

- Trudng hop cho phép nguoi yéu cau dang ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich 1d
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phép 1y cta viéc cam doan
khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu ¢ co s xac dinh ndi dung cam doan
khong dung su that.

S6 hrgng ho so: 01 bd

Thoi han gidi quyét: 03 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khong qua 23 ngdy.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thyc hién tha tuc hanh chinh:

- Uy ban nhdn dan cap x4 noi ngudi yéu cau cip Gidy xac nhan tinh trang
hon nhan thuong tro.

- Trudng hop nguoi yéu ciu cidp Gidy xac nhan tinh trang hén nhan
khong c6 noi thudng tra nhung c6 dang ky tam tri theo quy dinh cta phap luat
vé cu tr thi Uy ban nhan dan cdp xd noi tam tr thuc hién viéc cdp Gidy xac
nhan tinh trang hon nhan.

Co quan phdi hop: Co quan quan 1y Co so dit liéu qudc gia vé dan cu, Uy
ban nhan dan cip xa noi thuong tra trude day cta ngudi yéu cau cap Gidy xac
nhan tinh trang hon nhéan (trudng hop ngudi yéu ciu di thudng tra ¢ nhiéu noi
khéc nhau), Uy ban nhan dan noi du dinh dang ky két hon trude day.

K¢ét qua thwe hién thi tuc hanh chinh:

- Gidy x4c nhén tinh trang hon nhan (ban chinh).

- Ban dién tr Giéy xac nhan tinh trang hon nhan (Ban dién tur sé tu dong
gii vé Kho quan 1y dir liéu dién tir cia ca nhan/dia chi thu dién ti/thiét bi
so/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc cap Gidy xac nhan
tinh trang hon nhan tai co quan dang ky ho tich).

Lé phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién ¢ phi cho ngudi thudc gia dinh co6 cong véi cach mang; nguoi
thudc hd nghéo; ngudi khuyét tat.

MAu don, mau to khai:

+ T khai cap Gidy xac nhan tinh trang hén nhan theo mau (néu nop hd so
theo hinh thc truc tiép hodc giri ho so qua hé thong buu chinh);
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+ Mau dién tir tuong tac cap Gidy xac nhan tinh trang hon nhan (néu nop ho
so theo hinh thirc truc tuyén).

Yéu céu, diéu kién thuc hién tha tuc hanh chinh:

Trudng hop yéu ciu xac nhan tinh trang hon nhan nham myc dich két hon
thi ngudi yéu cau phai dap ing du diéu kién két hon:

- Nam tir ¢ 20 tudi trd 1én, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khong bi mat nang luc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac trudng hop cam két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lira d6i két hon, can tré két hon;

+ Ngudi dang ¢6 vo, c6 chong ma két hon voi nguoi khac hodc chua cé
v, chua c6 chong ma két hon véi ngudi dang c6 chong, co vo;

+ Két hén giita nhitng ngudi cing dong mau vé truc hé; gira nhiing
ngudi ¢6 ho trong pham vi ba do1; gitra cha, me nudi véi con nudi; gitta nguodi
da tung la cha, me¢ nuo6i vdi con nudi, cha ché)ng v6i con dau, me vo véi con ré,
cha duong vé6i con riéng ctia vo, me ké voi con riéng cta chong.

- Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gidi tinh.

Truong hop yéu cau cap Gidy x4c nhan tinh trang hon nhan dé st dung
vao muc dich khac, khong phai dé dang ky két hon, thi nguoi yéu cau khéng
phai dap ung diéu kién két hon.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phi quy dinh vé
Co s¢ dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bd
sung mot s6 diéu cua céc Nghi dinh trong linh vuc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 caa Chinh phua quy
dinh cét giam, don gian héa tha tuc hanh chinh dya trén dit lidu:

- Nghi dinh sé 18/2026/NP-CP ngay 14/01/2026 cia Chinh phi sira doi,
bé sung mot sé Nghi dinh dé cdt giam, don gidn héa thii tuc hanh chinh, diéu
kKién kinh doanh thuoc pham vi quan Iy cua Bé Tw phap;
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- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho6 tich;

- Théong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé& Co s dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cia Bo trusng Bo Tu
phap stra d6i, bo sung mét s6 noi dung ciia Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cia Bd trusng Bo Tu
phap stra doi, bo sung mot s6 diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mét s6
diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich:;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 ctua Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén caa chinh quyén dia phuong 02 cap va
phan cip trong linh vuc quan 1y nha nuwéc cta Bo Tu phép;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truéng B Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich;

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cia B¢ trusng Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cia Hoi d¢ong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong B Tai
chinh sta ddi, bo sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va Ié phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 1a noi dung sira d6i, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

IR QU Bt

Ho, Chit dém, tBN NGUOT YBU CAU .........o.vvieieeeeieieeee et
Ngay, thang, NAm SINN: ...

N O CU T @ oo,

Quan hé vai ngudi dugc cap Gidy xac nhan tinh trang hon Nhan: ...........ccccceveveeveeennnne,
Pé nghi cap Giay xac nhan tinh trang hon nhan cho ngudi ¢é tén duéi day:

HOQ, CRTt d@M, T8N .ot
Ngay, thang, NAm SINN: ...
Gigitinh: @ ... Dantoc: @ ..o Qubctich: @

NOE CU T oo,

T61 cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.
Lamtaii....cocoveivceenenan, Ngay ... thang ......... nam ..............
Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:

@ Ghi r5 tén co quan cép gidy XNTTHN.

@) Chi ghi trong truong hop ngudi yéu ciu diang ky ho tich chua c6/khéng cung cép sé dinh
danh ca nhan/can cudc cong dan/thé can cudc/can cudce dién tu.

Trudng hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi dang ky thuong trd; néu
khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam tra; truong hop khong c¢6 noi dang ky
thuong tri va noi dang ky tam trd thi ghi theo noi & hién tai.

®) Ghi sb dinh danh c4 nhan/can cudc cdng dan/thé can cudc/can cude dién tir (vi du: Can cude
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop
khong cd sé dinh danh ca nhan/cin cudc cdng dan/thé cin cude/can cude dién tir thi ghi gidy to hop
l¢ thay thé (ho chidu...).

“ Chi ghi trong trudng hop ngudi phai cung cip thong tin chwa c6/khdng cung cap sb dinh danh
ca nhan/can cudc cong dan/thé can cudc/can cude dién ti.

Truong hop phai cung cip thong tin thi ghi nhu sau:

- Néu chua bao gio két hon thi ghi rd 1a hién tai chua dang ky két hon véi ai.

- Néu dang c6 vo/chdng thi ghi rd 1a hién tai dang c6 vo/chong la ba/ong... (Gidy ching nhan
két hon s..., do... cAp ngay... thang... nim...).

- Néu chung séng voi nhau nhu vo chong trude ngay 03/01/1987 va chua ly hon hodc khong co
su kién vo (chdng) chét hodc bi tuyén bd 1a da chét thi ghi rd 1a hién tai dang c6 volchong la
ba/éng....

- Néu c6 ding ky két hon hodc chung séng véi nhau nhu vo chong trudc ngay 03/01/1987,
nhung d3 ly hon va chua két hon moi thi ghi rd 14 da dang ky két hon hodc di co vo/chdng, nhung
da ly hon theo Ban an/Quyét dinh ly hon sb... ngay... thang... ndm... cua Toa an nhan dan...; hién tai
chwa dang ky két hon véi ai.

- Néu c6 ding ky két hon hodc chung séng véi nhau nhu vo chong trudc ngay 03/01/1987,
nhung vo/chong dd chét va chua két hon moi thi ghi rd 1a da dang ky két hén hoic da co vo/chdng,
nhung vo/chong da chét (Gidy chung ta/Trich luc khai ta/Ban &n sé:... do... cdp ngay... thang...
nam...); hién tai chua dang ky két hon vai ai.

- Néu nguoi dang c6 volchdng yéu cau xac nhan tinh trang hdn nhan trong thoi gian truéc khi
ding ky két hén thi ghi r6 la trong thoi gian tr ngay...thang....ndm....dén
ngdy....thang.....nam....chua diang ky két hdn vai ai; hién tai dang co vo/chdng 1a ba/dng... (Gidy
ching nhan két hon sé ..., do ... cap ngay...thang...nim).

- Béi véi cong dan Viét Nam cu tra ¢ nuwdc ngodi ¢6 yéu cau xac nhan tinh trang hdn nhan trong
thoi gian cu tra tai Viét Nam truée khi xuat canh; ngudi di qua nhiéu noi thudng tra khac nhau dé
nghi x&c nhan tinh trang hdn nhan tai noi thudng tra trude day thi khai vé tinh trang hdn nhan cua
minh trong thoi gian da thuong tri tai noi do (Vi du: Khong dang ky két hdn véi ai trong thoi gian cu
TrU Al e, , tr ngay...... thang ..... nam ......... dén ngay ........ thang ....... nam........ ).

- P6i véi cong dan Viét Nam dang cu tra ¢ nudc ngoai, cd yéu cau xac nhan tinh trang hdn nhan
trong thoi gian cu tra & nwdc ngoai, thi khai vé tinh trang hdn nhan caa minh trong thoi gian cu tra
tai nude do (Vi du: trong thoi gian cu tra tai CHLB Duc tir ngay ....... thang ..... nam ....... dén ngay
........ thang ....... ndm ........ khong ding ky két hdn vai ai tai Pai st quan Viét Nam tai CHLB Duc).

®) Ghi rd muc dich st dung Gidy xac nhan tinh trang hon nhan. Truong hop si dung Gidy Xxac
nhan tinh trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho, chir dém, tén; ngay, thang,
nam sinh; quéc tich; gidy to tuy than; noi cu tri); noi du dinh dang ky két hon.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP GIAY XAC NHAN TiNH TRANG HON NHAN
I. Thong tin vé nguoi yéu cau cAp Gidy xic nhan tinh trang hén nhan
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé vdi nguoi duoc cap Gidy xac nhan tinh trang hon nhan.

II. Thong tin vé ngudi dwgc cip Gidy xac nhén tinh trang hon nhin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gioi tinh;

(9) Dan tdc;

(10) Quédc tich;

(11) Sé dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(13) Noi cu trt (noi thuong tra/noi tam tra);
(14) Tinh trang hon nhan,;

(15) Muc dich sir dung Gidy XNTTHN: Ghi rd muc dich str dung Gidy xac nhén tinh trang
hon nhan. Truong hop sir dung Gidy xac nhan tinh trang hon nhan dé két hon, thi phai ghi rd
két hon vai ai (ho, chir dém, tén; ngay, thang, ndm sinh; quéc tich; giéy to tuy than); noi du
dinh dang ky két hon.

(16) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dir liéu cta c4 nhan/dia chi thu dién
tu/thiét bi so/dién thoai ciia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dang su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cta minh.
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* Truong hop céc thong tin vé gidy to ching minh noi cu tra da dwoc khai thac tir Co sé dit
licu quéc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xudt trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim hoan tat viéc
cung cap thong tin); nguoi yéu cau trude d6 da dang nhap vao hé thong thong qua viée xac
thuc dién tr theo quy dinh.
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B. THU TUC HANH CHINH TAI CO QUAN QUAN LY CO SO DU LIEU
HOQ TICH PIEN TU

1. Thi tuc cap ban sao Trich luc hd tich, ban sao Gidy khai sinh

Trinh ty thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi yéu cau cip ban sao
Trich luc hd tich, ban sao Gidy khai sinh nop ho so dé& nghi cip ban sao Trich
luc ho tich, ban sao Gidy khai sinh tai Trung tdm Phuc vu hanh chinh cong c6
tham quyén; ndp phi theo quy dinh phap luat.

Truong hop co quan, t6 chiic ¢6 thim quyén dé nghi cap ban sao Trich
luc ho tich, ban sao Giay khai sinh cua c& nhan thi giri van ban yéu cau néu rd ly
do cho Co quan quan ly Co s& dit liéu ho tich dién tur.

- Néu luya chon hinh thirc nop hd so truc tuyén, ngudi yéu cau cap ban sao
Trich luc ho tich, ban sao Gidy khai sinh truy cap Cong dich vu céng qudc gia
hoic Ung dung dinh danh quéc gia.

Ngudi Yeu cau cap ban sao Trich luc ho tich, ban sao Giay khai sinh tryc
tuyén cung cap thdng tin theo mau dién ti twong tac yéu cau ban sao Trich luc
ho tich, cap ban sao Gidy khai sinh, dinh kém ban chup hoic ban sao dién tir cac
gidy to, tai liéu lién quan dén noi dung dé nghi cap ban sao Trich luc ho tich,
ban sao Giay khai sinh; nop phi théng qua chtic ning thanh toan truc tuyén hoic
bang cach thic khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh x4c, day du, thdng nhat, hop 1é cua ho so.

(i) Truong hop hd so ddy du, hop 18 thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc
tiép theo (néu nguoi yéu cau ndp hod so truc tiép) hodc gui ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén hd so dé
cong chuc tu phap - ho tich xa ly; truong hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh céng cip tinh, can bo tiép nhan hd so chuyén hd so d¢én So
Tu phap/Uy ban nhan dan cap x& c6 tham quyeén X Iy.

(ii) Trudong hop hd so chua day du, hop 1é thi can b tiép nhan ho so thong
béo cho ngudi yéu cau bo sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bo sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau cap ban sao Trich luc ho tich, ban sao
Gidy khai sinh khéng b sung, hoan thién duoc ho so thi can b tiép nhan ho so
bao cao Lanh dao Trung tm Phuc vy hanh chinh c6ng c6 thdng béo tir chdi giai
quyét yéu cau cap ban sao Trich luc ho tich, ban sao giay khai sinh.

- Cong chire tu phap - ho tich/cdng chirc 1am cong tac ho tich tham tra ho so
(tham tra tinh thdng nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai liéu do
nguoi Yeu cau nop, xuat trinh hoic dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chirc tu phap - ho tich/cdng chac 1am cong tac ho
tich guri thdng bao V& tinh trang hd so t&i Trung tdm Phuc vu hanh chinh céng
dé thong bao cho ngudi ndp hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich/cdng chtrc 1am cong tac ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua,
trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua, chuyén
Trung tdm Phuc vu hanh chinh cong dé tra cho ngudi yéu cau (néu nguoi yéu
cau nop ho so truc tiép), hoac gui Phiéu xin 13i va hen lai ngay tra két qua qua
thu dién tir hodc gui tin nhan qua dién thoai di dong cho nguoi yéu cau (néu
ngudi Yéu cau nop ho so truc tuyén).

+ Néu thay ho so day da, hop 16, ding quy dinh, trudng hop tiép nhan ho so
cap ban sao Trich luc ho tich, ban sao Gidy khai sinh theo hinh thtc truc tiép, thi
cdng chire tu phap - ho tich/cong chac lam cong tac ho tich in ban sao Trich luc
ho tich trinh Thu trudng Co quan quan 1y Co s& dit liéu ho tich dién tir ky, chuyén
toi Trung tam Phuc vu hanh chinh cong dé tra két qua cho ngudi yéu cau.

Trudng hop tiép nhan hod so xin cip ban sao Trich luc hd tich, ban sao
Giay khai sinh theo hinh thic truc tuyén, céng chiic tu phap - ho tich/cong chic
lam cbng tac ho tich giri lai ndi dung biéu mau Trich luc ho tich dién tir tuong
{rng vé6i thong tin day di cho ngudi yéu cau qua thu dién tir hozc thiét bi sb.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Trich luc ho tich dién tir va xac nhan (t6i da mot ngay).

Néu ngudi ¢d yéu cap ban sao Trich luc ho tich, ban sao Gidy khai sinh
da théng nhat, day du hoic khdng c6 phan hdi sau thdi han mot ngay thi céng
chire tu phap - ho tich/cdng chic lam cong tac ho tich in ban sao Trich luc ho
tich, trinh Tha trudng Co quan quan 1y Co s& dit liéu ho tich dién ti ky, chuyén
ti Trung thm Phuyc vy hanh chinh cong dé tra két qua cho nguoi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Nguoi yéu cau cép ban sao Trich luc ho tich, ban sao Giéy khai sinh truc
tiép thuc hién hoac uy quyén cho nguoi khac thuc hién ndp hd so truc tiép tai
Trung tim Phuc vu hanh chinh cong, giri qua hé thng buu chinh hodc ndp hd so
truc tuyén tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hoic Ung
dung dinh danh quéc gia.

Thanh phan hé so:

- To khai dé nghi ban sao Trich lyc ho tich theo mau trong truong hop
nguoi yéu cau 1a c4 nhan hodc Vian ban yéu cau cép ban sao Trich luc hd tich, ban
sao Gidy khai sinh néu 13 1y do trong truong hop ngudi yéu cau 1a co quan, t6 chirc
(néu ngudi yéu cau lua chon ndp hd so theo hinh thirc truc tiép hodc giri hd so qua
hé thong buu chinh hodc giri hd so qua hé théng buu chinh ).
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- Mau dién tr tuong tac yéu cdu cap ban sao Gidy khai sinh, ban sao
Trich luc ho tich (néu nguoi yéu cau lya chon nop hd so theo hinh thirc truc
tuyén);

- Nguoi yéu cau cap ban sao Trich luc ho tich, ban sao Gidy khai sinh
thuc hién viéc nop/xuat trinh (theo hinh thic truc tiép) hodc tai 1&n (theo hinh
thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Van ban ay quyén theo quy dinh cua phap luat trong truong hop ty quyén
thuc hién yéu cau cap ban sao Trich luc ho tich, ban sao gidy khai sinh. Truong
hop ngudi duoc uy quyén 1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt
ctia ngudi uy quyén thi vian ban ay quyén khdng phai chiing thuc.

* Giay to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtrng nhan cin cudc hodc cac gidy to khac c¢6 dan anh va thong tin c4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau dy goi tit 1a gidy to tuy
than) dé chirng minh vé nhan than khi lam thi tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sit dung la: Ho chiéu, Thé can cude, Can
cwde cong dan, Gidy chitng nhdn can cwde thi ngwoi c6 yéu cau dang ky hé tich
chi can cung cdp théng tin sé dinh danh cd nhédn hodc théng tin vé gidy to (56,
ngay/thang/ndm cdp), co quan ding ky hé tich ¢é trach nhiém tra civu thong tin
thong qua két noi véi Co sé dir liéu ho tich dién tir, Co s& dir lidu quo”'c gia vé
ddn cu hodc co s6 dit lidu khdc c6 lién quan dé doi chiéu, khai thdc dit liéu.

Truong hop khong khai thac dwoc thong tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cdu nguoi
di dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co sé dir
liéu theo quy dinh cua phap lugt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong Co s&
dir liéu quéc gia vé dan cu, Co s dir lidu ho tich dién tir, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri chitng minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cdng dan theo c4c phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra dd dugc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thuc tryuc tiép) hozc tai 1én (theo hinh thtc truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chitng thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- C4 nhan c6 quyén lua chon thyuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tru ctia ca nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tra. Truong hop ca nhan lwa chon thuc hién tha tuc
hanh chinh vé ho tich khdng phai tai Uy ban nhan dan cip xi noi thuong trd
hodc noi tam trG thi Uy ban nhan dan cip xa noi tiép nhan yéu cau cd trach
nhiém hd tro ngudi dan nop hod so diang ky ho tich truc tuyén dén ding co quan
c6 tham quyén theo quy dinh.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau diang ky ho tich co thé nop ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cap tir s0 gdc (sau ddy goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom céa gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguodi xuit trinh, khong duoc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan ho so thuc hién khai thac thong tin trong Co sé dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; sb dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cudc/cin cude dién tir. Truong hop cic théng tin can
khai thac khong cé trong Co s¢ dit liéu qudc gia vé dan cu thi d& nghi ngudi yéu
cau ké khai day du.

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 13 thanh vién.

- Trudng hop nguoi yéu cau dang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat
trinh/nop cac gidy to [a thanh phan hd so theo quy dinh.

- Trudng hop nguoi yéu cau dang ky ho tich khdng lua chon nhan két qua
tai Trung tim Phuc vu hanh chinh cong thi ngudi yéu cau ding ky ho tich nop cac
giay to 1a thanh phan ho so theo quy dinh trudc khi nhan két qua.
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S6 lwong hé so: 01 bo

Thai han giai quyét: Trong ngay tiép nhan hd so; trudng hop nhan hd so
sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan, t6 chic

Co quan thuc hién tha tuc hanh chinh: Co quan quan ly Co s¢ dir liéu
ho tich dién tr (S& Tu phap, Uy ban nhan dan cap xa).

Két qua thwc hién tha tuc hanh chinh: Ban sao Trich luc ho tich, ban sao
Giay khai sinh.

Phi: 8.000 dong/ban sao/sy kién ho tich da dang ky

MAu don, mau to khai:

+ T khai cap ban sao Trich luc ho tich, ban sao Gidy khai sinh theo mau doi
véi truong hop ngudi Yeu cau 1a c& nhan (néu nop ho so theo hinh thic tryc tiép
hoic giri hd so qua hé thong buu chinh);

+ Vin ban yéu cau cap ban sao Trich luc h tich, ban sao Gidy khai sinh néu
16 1y do trong truong hop ngudi yéu cau 1a co quan, to chic (néu nop hd so theo
hinh thuc truc tiép);

+ MAu dién tir twong tac yéu cau cap ban sao Giay khai sinh, ban sao Trich
luc ho tich (néu nop hé so theo hinh thirc truc tuyén).

Can cw phép ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dit liéu ho tich dién t, dang ky ho tich truc tuyén;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cip trong linh vuc
quan 1y nha nude cua Bo Tu phép;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cét giam, don gian héa tha tuc hanh chinh dya trén dit lidu:;

- Ngh; dinh sé6 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
b6 sung mét s6 Nghi dinh dé cat giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phua quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb 87/2020/ND-
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CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s& dir liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truang Bo Tu phap quy dinh chi tiét mot s diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap stra doi, bo sung mot s6 diéu cia Thong tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau giay to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich:;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vyc quan 1y nha nudc cia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mic thu, ché @6 thu, nop, quan ly va sir dung phi khai thac, sir dung théng tin
trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
ngudi goc Viét Nam, 1& phi quéc tich:;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh hudng
dan vé phi va 1& phi thusc tham quyén quyét dinh cta Hoi ddng nhan dan tinh,
thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sta
d6i, bo sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh cua
Hoi d6ng nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng Ia noi dung sira doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI
CAP BAN SAO TRICH LUC HOQ TICH, BAN SAO GIAY KHAI SINH

KINN QU @ e

Ho, Chit dém, tBN NEUOT YBU CAU: .........o.ovieieeeeeeieeee et
Ngay, thang, NAm SINN: ... e

NOE CU T @ oo e i,

Quan hé véi ngudi duge cap ban sao Trich luc ho tich, ban sao Gidy khai sinh: ...............
P& nghi co quan cAp ban sa0 @ ...
cho nguoi c6 tén dudi day:

Ho, Chit d@m, T8N ..o baa e snaes
Ngay, thang, NAM SINN: ..o
Gidi tinh: @ oo, Dan toc: @ ..o, QuUSC tich: @ e,
I3 01 2§ PR PP PP POPPPPP

ngay .......... thang ........... nam .............. SOuveeeeerreaannnnn QUYEN SO .o e

To6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lamtai: ...oooooovineeiiee, , Ngay ..... thang ..... nam ..........
Ngudi yéu cau

(ky va ghi rd ho, chir dém, tén)
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Chd thich:

) Ghi tén co quan d& nghi thuc hién viéc cép ban sao Trich luc ho tich, ban sao
Giay khai sinh.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung cap

sb dinh danh c4 nhan/can cudc cdng dan/thé can cudc/can cude dién ti.

Trudng hop phai cung cp thong tin “Noi cu tri” thi ghi theo noi dang ky thudng
trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi ding ky tam tr; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/can cude cong dan/thé can cudc/can cude dién tir (vi
du: Cian cudc cdng dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay
20/11/2021). Truong hop khong c¢6 s6 dinh danh c4 nhan/can cudc cong dan/thé cin
cudc/can cude dién tir thi ghi gidy to hop 1é thay thé (ho chiéu...).

“ Ghi 5 loai viée ho tich da dang ky trude day, nay dé nghi cip ban sao Trich luc ho
tich, ban sao Gidy khai sinh.

®) Ghi rd tén co quan da dang ky hg tich trudc day.
Vi du: Uy ban nhan dan phuong A, thanh phé B.
S& Tu phap tinh B.

© Truong hop ngudi yéu cau khong cung cép duoc thong tin tai muc © thi cung
cap bd sung thdng tin khac dé phuc vu viéc tra ctu.

Vi du: Cung cap thdng tin vé cha, me dé phuc vu viéc cip ban sao Gidy khai sinh;
cung cap théng tin vé vo, chong dé phuc vu viéc cap ban sao Trich luc két hon:...

() Ghi rd sb lugng ban sao d& nghi cap.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Thong tin vé ngudi yéu cau
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cip, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé v&i nguoi duoc cap ban sao Gidy khai sinh/Trich luc ho tich.
II. Thong tin vé gidy to hd tich da ding ky

(6) Ho, chitr dém, tén nguoi duoc dang ky;

(7) S6 dinh danh cé nhén;

(8) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cian cudc/Cin cude dién tu/HO
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(9) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(10) Loai viéc yéu cau cép ban sao Giéy khai sinh/Trich luc h tich;
(11) Co quan da dang ky su ki¢n ho tich trudc day;

(12) Tén gidy t& ho tich, s6, quyén sd, ngdy, thang, nim ding ky;
(13) S lwong ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

O TI’I_I’C tuyén (ban di¢n tir s€ dugc gui ‘Vé Kho quan 1y dir liéu cua ca nhan/dia chi thu di¢n
tu/thiét bi so/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan cia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé dir
liéu qudc gia vé dan cu, duoc hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude do da dang nhap vao hé thong, thuc hién xac thuc
dién tir theo quy dinh.
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2. Thi tuc xac nhan théng tin ho tich

Trinh tw thuc hién:

- Néu lya chon hinh thtrc nop hé so truc tiép, ngudi yYeu cau cap xac nhan
thdng tin ho tich nop hd so dé nghi cap xac nhan théng tin ho tich tai Trung tam
Phuc vy hanh chinh céng c6 tham quyén; ndp phi theo quy dinh phap luat.

- Néu Iva chon hinh thic nop hd so truc tuyén, ngudi yéu cau cip Xxac
nhan théng tin ho tich truy cap Cong dich vu cdng quéc gia hoac Ung dung dinh
danh quoc gia.

Ngudi yéu cau cap xac nhan théng tin ho tich truc tuyén cung cap théng
tin theo mau dién tir trong tac dé nghi xac nhan thong tin ho tich , dinh kém ban
chup hoic ban sao dién tir cac gidy to, tai liéu lién quan dén noi dung dé nghi
xac nhan théng tin ho tich; nop phi thdng qua chitc ning thanh toan truc tuyén
hoidc bang céch thirc khac theo quy dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, déy du, théng nhat, hop I¢é cua hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi Yeu cau (néu ngudi yéu cau nop ho so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién ti: hodc guri tin nhan hen tra két qua qua dién
thoai di d6ng cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén), ddng
thoi chuyén hd so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan ho
so tai Trung tdm Phuc vu hanh chinh céng cap tinh, can bo tiép nhan hd so
chuyén ho so dén So Tu phap/Uy ban nhan dan cap x& c¢6 tham quyén xir ly.

(ii) Truong hop hd so chua day du, hop Ié thi can bo tiép nhan hd so
thdng b&o cho ngudi yéu cau bd sung, hoan thién hd so, néu 1 loai gidy to, noi
dung can bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so duoc b
sung, thuc hién lai budc (i);

(iii) Truong hop nguoi yéu cau cap xac nhan théng tin ho tich khdng bd
sung, hoan thién dugc hd so thi can b tiép nhan hd so bao cdo Lanh dao Trung
tam Phuc vu hanh chinh céng c6 théng béo tir chdi giai quyét yéu cau xac nhan
théng tin ho tich.

- Cong chic tu phap - ho tich/ngudi 1am cong tac ho tich tham tra hd so
(tham tra tinh théng nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai liéu do
nguoi Yeu cau nop, xuat trinh hoic dinh kém).

+ Truong hop hd so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi céng chuc tu phap - ho tich/ngudi 1am cdng tac ho tich giri
thdng bao vé tinh trang hd so téi Trung thm Phuc vu hanh chinh céng dé théng
bao cho ngudi ndp hd so — thuc hién lai bude (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich/nguoi lam cong tac ho tich 1ap Phiéu xin I18i va hen lai ngay tra két qua,
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trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua, chuyén
Trung tdm Phuc vu hanh chinh céng dé tra cho ngudi yéu cau (néu ngudi yéu
cau nop hd so truc tiép), hoic gui Phiéu xin 15i va hen lai ngay tra két qua qua
thu dién tar hodc gui tin nhan qua dién thoai di dong cho ngudi yéu cau (néu
ngudi yeu cau nop hd so truc tuyén).

Truong hop can xac minh, cong chuc giai quyét hd so béo céo Thu
truong Co quan quan ly Co s& dir liéu ho tich dién tir ¢6 vin ban dé nghi co
quan cong an, cac co quan khac co lién quan xac minh theo quy dinh tai Khoan
3 Piéu 13 Nghi dinh s6 87/2020/ND-CP. Truong hop két qua xac minh khdng
c6 théng tin hoac théng tin khdng théng nhat véi giay to ngudi yéu cau cung
cap thi tir chbi cAp Van ban xac nhan théng tin ho tich.

Déi véi yeu cau xac nhan thong tin ho tich cta ca nhan, néu thay théng
tin ho tich cta ca nhan khong c6 su thay doi thi céng chiic giai quyét ho so bao
cdo Thu trudng Co quan quan 1y Co so dir liéu ho tich dién ta khéng cap Vin
ban x&c nhan théng tin ho tich ma hudng dan ngudi yéu cau lam tha tuc cap ban
sao Giay khai sinh hoac ban sao trich luc ho tich twong wng, trir trudng hop co
quan, to chac ¢ tham quyén dé nghi cap vin ban xac nhan dé giai quyét vu viec
lién quan dén ca nhan.

+ Néu thay hd so day du, hop 1¢, dung quy dinh, thong tin trong Co s& di
liéu ho tich dién tir va théng tin dé nghi Xac nhan 13 ding, truong hop tiép nhan ho
so cap xac nhan thong tin ho tich theo hinh thuac tryuc tiép, thi cdng chic giai quyét
hd so in Vin ban xac nhan thdng tin ho tich, trinh Thu truéng Co quan quan 1y
Co s6 dit liéu ho tich dién ti Ky, chuyén téi Trung tdm Phuc vu hanh chinh cong
dé tra két qua cho ngudi yéu cau.

Truong hop tiép nhan hd so xin cdp xac nhan thong tin ho tich theo hinh
thirc truc tuyén, cong chac giai quyét ho so gui lai biéu mau Xac nhan thdng tin
ho tich dién tir véi théng tin day du cho ngudi yeu cau qua thu dién tir hoic thiét
bi s6.

Nguoi yéu cau c6 trach nhiém Kiém tra tinh chinh xac, diy du cua cac
thong tin trén biéu mau Xac nhan thong tin ho tich dién tir va xac nhan (téi da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da théng nhat, day da hoac khong
c6 phan hdi sau thoi han mot ngay thi cong chic giai quyét hd so in Vin ban xéac
nhan thdng tin ho tich, trinh Tha truong Co quan quan 1y Co so dir liéu ho tich
dién tr ky cAp vin ban xac nhan thong tin ho tich, chuyén Trung tdm Phuc vu
hanh chinh cong tra két qua cho ngudi yéu cau.

Cach thirc thuc hién:

- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau xac nhan théng tin ho tich truc tiép thuc hién hodc uy
quyén cho ngudi khac thuc hién nop hé so truc tiép tai Trung tam Phuc vu hanh
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chinh cdng, gtri qua hé théng buu chinh hodc ndp hd so truc tuyén tai Céng dich
vu cong qudc gia (https://dichvucong.gov.vn) hoic Ung dung dinh danh quéc gia.

Thanh phan hd so:

- To khai d& nghi x4c nhan thong tin ho tich theo mau (néu ngudi yéu cau
Iwa chon ndp hd so theo hinh thuc truc tiép hodc gui hd so qua hé théng buu
chinh);

- MAu dién tir twong tac d& nghi xac nhan théng tin ho tich (néu ngudi yéu
cau lya chon ndp hd so theo hinh thirc truc tuyén);

- Ngudoi yéu cau xac nhan thdng tin ho tich thuc hién viéc nop/xuat trinh
(theo hinh thuc truc tiép) hodc tai 1&n (theo hinh thirc truc tuyén) céc gidy to sau:

* Giay to phai nop:

- Giay to, tai lidu c6 lién quan dén nodi dung dé nghi xac nhan théng tin
ho tich;

- Vian ban uy quyén (duoc chang thuc) theo quy dinh cua phap luat trong
truong hop ay quyén thuc hién viéc xin cap xac nhan thdng tin ho tich. Truong
hop ngudi dugc uy quyén 1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em ruot
ctia ngudi Gy quyén thi vin ban ty quyén khéng phai ching thuc.

* Giay to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtrng nhan cin cudc hodc cac gidy to khac c¢6 dan anh va thong tin c4 nhan do
co quan c6 thAm quyén cap, con gid tri sit dung (sau ddy goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan dang ky
ho tich.

Trwong hop gidy to tuy than sir dung la: H¢ chiéu, Thé can cuée, Can
cuéc cong dan, Gidy chitng nhdn can cwée thi nguoi cé yéu cdau dang ky hé tich
chi can cung cdp théng tin s6 dinh danh cd nhéan hodc théng tin vé gidy to (s,
ngay/thang/nam cdp), co quan dang ky ho tich c6 trach nhiém tra cieu théng tin
théng qua két néi véi Co sé dir liéu hé tich dién tir, Co 56 diF liéu quoc gia vé
ddn cu hodc co s6 dit lidu khdc c6 lién quan dé doi chiéu, khai thdc dit liéu.

Truong hop khéng khai thdc dwoc thoGng tin hogc thdng tin khai thac
dwoc khéng ddy di, khéng chinh xdc thi co quan dang ky hé tich yéu cau nguoi
di dang ky h¢ tich xudt trinh ban chinh gidy to @é chitng minh, déng thoi dé
nghi ngueoi di ding ky hé tich cdp nhdt, diéu chinh théng tin trong cdc co so dir
liéu theo quy dinh cua phap ludt.

Truong hop cac thdng tin ca nhan trong cac gidy to nay da co trong Co so
dur liéu quéc gia vé dan cu, Co s6 dit liéu ho tich dién tir, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chitng minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khéng thé khai thac dugc théng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
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vé gidy to chimg minh noi cu tra di duoc khai thac tir Co s¢ dit lidu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

- Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- C4 nhan c6 quyén luya chon thyc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tri; noi cu tru ctia ca nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop c& nhan lya chon thuc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip xa noi thuong tri
hodc noi tam trG thi Uy ban nhan dan cap xi noi tiép nhan yéu cau cd trach
nhiém hd trg ngudi dan nop ho so dang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao duoc ching thuc tir
ban chinh hodc ban sao dugc cp tir s6 gdc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm cé gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cdu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu ciu ndp ban sao gidy td do.

Dbi voi gidy to xudt trinh khi ding ky ho tich, nguoi tiép nhan ¢ trach
nhiém kiém tra, di chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguodi xuit trinh, khong dugc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, di hd so diang ky ho
tich theo quy dinh cta phap luat ho tich, khong dugc yéu ciu nguodi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

+ Trudng hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich ctia ¢4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhi¢m tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cip tinh thong
qua két ndi voi Co so dir lidu ho tich dién tir, Co s dir liéu qudc gia vé dan cu.
Truong hop khong tra ctiru dugc do khong ¢6 thong tin trong Co sé& dir liéu ho tich
dién ttr, Co so dir libu qudc gia vé dan cu thi co quan ding ky ho tich yéu ciu
nguoi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Gidy to do co quan c6 tham quyén cia nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
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phap héa lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu wéc quoc t&é ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vy hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xut
trinh/nop cac gidy to 14 thanh phan hd so theo quy dinh.

- Trudng hop nguoi yéu cau dang ky ho tich khong lya chon nhan két qua
tai Trung tim Phuc vu hanh chinh cong thi ngudi yéu cau ding ky ho tich nép cac
gidy to 1a thanh phan ho so theo quy dinh trude khi nhan két qua.

S6 lwong hé so: 01 bo

Thei han giai quyét: 03 ngay. Truong hop phai kiém tra, xac minh thi thoi
han c6 thé kéo dai nhung khong quéa 10 ngay lam viéc.

Péi twong thuwe hién thi tuc hanh chinh: Co quan, t6 chic, ca nhan.

Co quan thuc hién tha tuc hanh chinh: Co quan quan 1y Co so dir ligu
ho tich dién tir (S& Tu phap, Uy ban nhan dan cap xa).

Co quan phoi hep: Co quan cdng an, cic co quan khac ¢ lién quan.

Két qua thwe hién thi tuc hanh chinh:

- Van ban xac nhan thong tin ho tich.

- Ban dién tir Xac nhan thong tin hd tich (Ban dién tir s€ tu dong guri vé
Kho quan 1y dir liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai
cua nguoi yéu cau sau khi da hoan tit tha tuc xac nhin thong tin ho tich tai co
quan dang ky ho tich).

Phi: 8.000 dong/Vian ban xac nhin vé mot viéc ho tich ciia ci nhan da
dang ky.

MAu don, mau to khai:

+ T& khai @& nghi xac nhan théng tin ho tich (néu nop hé so theo hinh thirc
truc tiép);

+ M3u dién tir twong tac d& nghi xac nhan thdng tin ho tich (néu nop hd so
theo hinh thac truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng c6

Can cw phép ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co sé dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cta cac Nghi dinh trong linh vuc ho tich, qudc tich, chimg thuyc;
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- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phi quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc cua BO Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phua quy
dinh cat giam, don gian héa tha tuc hanh chinh dua trén di liéu;

- Ngh; dinh sé 18/2026/ND-CP ngay 14/01/2026 ciia Chinh phii sira doi,
bo sung mot s6 Nghi dinh dé cdt giam, don gian héa thii tuc hanh chinh, diéu
kién kinh doanh thuoc pham vi quan ly cua Bé Tu phap;

- Théong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo trusng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bd trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho
tich dién t, dang ky ho tich truc tuyén;

- Thong tu s& 03/2023/TT-BTP ngay 02/8/2023 cia Bo trusng Bo Tu
phap stra d6i, bo sung mét sé noi dung ctia Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cta Bo trusng Bé Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sO 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phap
quy dinh vé phan dinh thAm quyén ctia chinh quyén dia phuong 02 cip va phan cap

trong linh vye quan Iy nha nudce cua Bo Tu phap;
- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai

chinh quy dinh muc thu, ché do thu, nop, quan 1y va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B truong B Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cia Hoi ¢ong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh sta ddi, bo sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va Ié phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi_cha: Phan chit in nghiéng 1a noi dung sira doi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PE NGHI XAC NHAN THONG TIN HO TICH

Pé nghi co quan cAp Xac nhén thong tin hd tich cho nguoi ¢ tén dwéi day:

HQ, Chil @I, TR ... e et e e
Ngay, thang, NAM SINN: ...ooooiiiii et a e e e e e s s b
Gidi tinh:............. DAN tOC: . .ceiiiiiiiceeeeee e Quéc tich: oo,
SO AINN AANN CA TNAIL ..ottt ettt ee et et e et et et en et ee st eeeeees

T6i cam doan cac thong tin cung cép 1a ding su that va chiu hoan toan trach nhiém truéc phap
luat vé ndi dung cam doan ctia minh.
Lam tai: .ooooooeveeiceeiceee, , NQay ......... thang ......... nam ............

Nguoi yéu ciu®

(Ky, ghi 0 ho, chit dém, tén)
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Chu thich:

) Ghi 5 tén co quan dé nghi cép Xéc nhan thong tin ho tich.

() Ghi s6 dinh danh c4 nhan hodc thong tin vé loai gidy t& tuy than st dung (CCCD/Thé cin
cude/Can cude dién ta/HO chiéu/Gidy to hop 18 thay thé); ghi rd s6, ngay, thang, nim cap, co
quan cap; ban chup dinh kém (Vi du: Can cudc cong dan s6 001089123500 do Cong an thanh
phé Ha Noi cip ngay 20/10/2021). Trudng hop co quan, t6 chirc dé nghi ghi tén, gidy to cua
nguoi dai dién theo phap luat;

®) Truong hop dé nghi cip x4c nhan thong tin hd tich ciia minh thi ghi Ban than; trudng hop
dé nghi cap xac nhan thong tin ho tich cia nguoi khac thi ghi 1d mdi quan hé véi ngudi duge
cép xac nhan. Vi du: VQ/chéng/con/thuc hién theo uy quyén;

@ Muc nay danh cho co quan, td chire dé nghi x4ac nhan thong tin ho tich;

®) Néu 5, day du ndi dung, thoi diém ding ky ban dau; ndi dung, cin ctr va thoi gian thuc
hién céac viéc thay d6i, diéu chinh thong tin ho tich tinh dén thoi diém cip van ban xac nhan.
Vi du: Xac nhan thong tin vé viéc két hén ma co quan ding ky ho tich co tham quyén di cho
phép thuc hién viéc thay ddi ho, chir dém, tén, cai chinh nam sinh cua nguodi vo hoac nguoi
chdng hoic hai vo chong da ly hon.

© Trwong hop chu thé yéu cdu xac nhan thong tin ho tich 14 co quan, t6 chuc thi ky, dong dau
clia co quan, to chirc theo quy dinh.

) Ghird sb lwong d& nghi cap.

® Ghi 15 phuong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua qua
duong buu chinh thi phai cung cdp dia chi noi nhan va ndép phi dich vu buu chinh
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NOQI DUNG MAU DPIEN TU TUONG TAC PE NGHI XAC NHAN THONG TIN HQ TICH

I. Thong tin vé ngudi yéu ciu cAp vin ban xac nhin thong tin hd tich
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to str dung (CCCD/Thé cin cude/Can cude dién ta/Ho chiéu/Gidy
to hop 18 thay thé); s6, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé v&i nguoi dugc cap xac nhan thong tin ho tich.

II. Thong tin vé ngudi dwoce cAp xac nhin thong tin h tich

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gioi tinh;

(9) Dan tdc;

(10) Quédc tich;

(11) Sé dinh danh cé nhén;

(12) Gidy to tiy than: Loai gidy to st dung (CCCD/Thé cian cudc/Cin cude dién tu/HO
chiéu/Gidy t& hop 16 thay thé); sd, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(13) Noi dung xac nhan;
(14) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu dién tir cia c4 nhan/dia chi thu
dién tir/thiét bi sd/dién thoai cia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang su that va chiu hoan toan trach nhiém
trudc phap ludt vé ndi dung cam doan ctia minh.
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* Trudng hop céac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir Co s dit liéu
qubc gia vé dan cu, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trudc do da ding nhap vao hé thdng, thuc hién xac thuc dién tir theo

quy dinh.



